
STEP 2 Complete "Ritsu-Mate" Registration

Procedure 1 email Confirmation

The University will send an email about your "Ritsu-Mate Registration" to your registered email address.

Click on the URL indicated in the email to proceed to the registration screen.

email subject:

立命館大学「Ritsu-Mateメンバー」登録申請受付メール／Registration for the "Ritsu-Mate Member" of Ritsumeikan

University
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http://test-ritsumei/test/***********************

http://test-ritsumei/test/***********************

【In case the email from the University to complete your “Ritsu-Mate” registration has not 

arrived】

Please check the following:

1）The message could have arrived in another folder such as spam/junk email folder.

2）Messages from the domain, “@st.ritsumei.ac.jp” are blocked due to your email account setting.  

3）Your mailbox is full.

4）The email address you registered with “Ritsu-Mate” was incorrect.

If you checked 1) through 4) above, and found anything wrong with your account or the email 

address you registered, re-register for “Ritsu-Mate Member,” or register for “Ritsu-Mate Member” 

with another email address.



STEP 2 Complete "Ritsu-Mate" Registration

Procedure 2 "Ritsu-Mate" Main Registration

You can choose Japanese or English in entering your information. And then click on "入力内容確認へ進む / Confirm".
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[Login Password]

Your password must be composed of 6 to 8 half-width alphanumeric 

characters. The first character must be an alphabet. Both uppercase 

and lowercase can be used. Be careful not to forget your password.

[Year of Enrollment and Semester of Enrollment]

Select an academic year and a term you are scheduled to enroll.

You do not take a procedure of reapply even if you change it.

[Undergraduate/Graduate]

Select "Graduate School Admission Examination“.

[Country of Residence]

Enter the country where you live at the time of  application.

[Nationality]

If you have multiple citizenships and one of them is Japan, please select 

Japan as your nationality.

If you have multiple citizenships and none of them is Japan, select the 

nationality of the passport that you use when entering Japan as your 

nationality. 



STEP 2 Complete "Ritsu-Mate" Registration

Procedure 3 Confirmation of Registration Information

Confirm the information you have entered, and click on the "登録 / Register" if there are no errors.

If you find parts to be corrected, please return to the previous screen by clicking “前に戻る / Back”.
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[登録 / Register]

Note: Once you click on "登録 / Register", your information cannot be changed anymore.



STEP 2 Complete "Ritsu-Mate" Registration

Procedure 4 Completion of “Ritsu-Mate” Registration

The following screen is displayed upon completion of the registration.

Once you have completed the registration, click on "閉じる / Close” and close the screen completely. 

12

Before moving onto the Procedure 5 Confirmation of the email from the University, make sure to close all the screens

or tabs. 



STEP 2 Complete "Ritsu-Mate" Registration

Procedure 5 Confirmation of the email from the University

The University will send an email about  "Completion of Your Registration"  to your registered email address.

Click on the URL indicated in the email to proceed to the login screen.

email subject:

Ritsu-Mate登録完了メール／Completion of your registration for the "Ritsu-Mate Member" of Ritsumeikan University
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http://test-ritsumei/test/***********************

http://test-ritsumei/test/***********************



STEP 2 Complete "Ritsu-Mate" Registration

Procedure 6 Confirmation of “Ritsu-Mate” top page

Enter the email address as an "Account" and the password you had registered as a "Password", and then click on the 

"Login".

After you log in, "Ritsu-Mate" top page will be displayed.
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【If you cannot login】 Please check the following points;

・Entered all characters, including @.

・Entered using half-width characters.

・Not containing space, etc.


