
STEP 3-1 Register Application

Procedure 1 Starting Application Registration

The application registration can be made from 10:00 AM (Japan Standard Time) of the first day of the application period.
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Note: Changing registered information

Once you click on "登録 / Register", your information cannot be changed anymore. Do not re-register your application.    

In case you need to modify your application, take the following procedures. 

1) If the parts you need to make correction are shown on your Application Sheet, make that correction by hand  

directly on the printed Application Sheet.

2) If the parts you need to make correction do not appear on your Application Sheet, such as education information or 

international student information, contact the International Admissions Office to make that correction on your behalf.



STEP 3-1 Register Application

Procedure 2 Confirmation of "Terms and Conditions and Use of Personal Information"

Read the Terms and Conditions and Use of Personal Information in full, select "I agree," and click on "Next >".
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STEP 3-1 Register Application

Procedure 3 Selection of Semester of Enrollment

Select a semester of enrollment.
Note: Only the semesters that you can apply at the time you log in are displayed.
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STEP 3-1 Register Application

Procedure 4 Selection of College

Select a college from the list below.
Note: Only the colleges that you can apply at the time you log in are displayed.
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STEP 3-1 Register Application

Procedure 5 Selection of Department

Select a department.

Note: Only the departments that you can apply at the time you log in are displayed.
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STEP 3-1 Register Application

Procedure 6 Selection of Major

Select a major, and click on "Next >".
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STEP 3-1 Register Application

Procedure 7 Selection of Result Notification Date and Method

Read the Application Handbook thoroughly, and click on one of the result notification dates and methods.

If you are recommended by the principal of your school which has an agreement with Ritsumeikan University, check off 
‘Recommendation Admissions’. 
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STEP 3-1 Register Application

Procedure 8 Application Fee Confirmation

Confirm the deadline for the payment of the Application Fee, and click on the "Next >".
Note: Besides the displayed Application Fee, a transaction fee is also charged.
The payment must be completed by 11:00 PM (Japan Standard Time) of the application deadline.
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STEP 3-1 Register Application

Procedure 9 Personal Information Registration

Enter all the necessary information, and click on “Next >”.

9

[Name]
・Japanese Applicants: Name on the official family registry (koseki) or Certificate of Residence. Do 
NOT use English alphabet.
・Applicants without Japanese Nationality (international students): Name in English alphabet as 
indicated on the Certificate of Residence or passport. Use all CAPITAL LETTERS for family name. 
Applicants from countries or regions where Chinese characters are used should NOT enter their 
names in Chinese characters.
E.g.: RITSUMEI Hanako

For details on how to enter your name, refer to “6. Application Procedure" in the “Application 
Handbook“.

[Name (Katakana)]
Enter your name in Katakana in the "Name (Katakana)".
・If you selected Japanese nationality during the registration in STEP 2, this field must be filled 
with Katakana though the red asterisk is not indicated 
・Foreign nationals who do not know the proper writing in katakana for their names may leave the 
field blank.

[Date of Birth]
Enter your date of birth directly into the field.
E.g.: 1990/04/01

[Application Fee]
All applicants must select "Required."

[Postal Code & Prefecture]
The postal code can be automatically entered by clicking on the magnifying glass button  
next to the “Postal Code” field, and directly entering 
and searching for the postal code on the search screen.

(Overseas Address)
Postal Code: Enter "999-9999."
Prefecture: Enter "Other than those above."

[Address A, B, C]
Address A: Input your address
Address B:  (if more spaces are required, use Address B Field as well.)

Address C: Input your Country and Postal Code

The maximum number of characters you can use to enter information for any of these fields is 40.
In case of exceeding the maximum number of characters, use abbreviations instead.
EG: St. (Street), Blvd. (Boulevard)

(Overseas address only)
Enter your information using alphabets, even for countries or regions where Chinese characters 
are used.

[Sending the result notification to a different address than the one entered]
Enter the alternate name and address in the "Notes (Ex. Another Address" box at the bottom of 
the "Application Sheet" printed in "Printing the Application Sheet" in STEP 5.

[Telephone Number]
Be sure to enter a telephone number that can be used to get in touch with you as it will be 
necessary to contact you about the application. Either a “Home Telephone Number” or a “Mobile 
Telephone Number” must be entered. Insert hyphens between the numbers.

[Guarantor]
Select your father, mother, brother, sister, or spouse as guarantor. If none of the above relatives 
can become a guarantor, fill in the address, name, etc., of a someone who is not a dependent 
and can reliably fulfill their responsibilities as a guarantor.

[Guarantor’s Telephone Number]
Either a "Home Telephone Number" or a "Mobile Telephone Number"  must be entered for the 
guarantor’s information. Insert hyphens between the numbers.



STEP 3-1 Register Application

Procedure 10 High School Information Registration

Enter all the necessary information, and click on “Next >".
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[High School Code & High School Name]
Click on the magnifying glass button, enter the high school name, and search.
Search is done by a partial match.

Please retype the “high school name” and “country” in English after the high school 
name gets filled in automatically.

(Overseas High Schools)
Do not use the magnifying glass button search function.

High School Code: Enter “52000E” directly into the field.

High School Name: Enter the “high school name” and “country” in English 
directly into the field.

[High School Course]

(Overseas High Schools)
Please choose “Foreign School”.



STEP 3-1 Register Application

Procedure 11 Questionnaire Entry (Optional)

Put a check mark next to all applicable items, and click on “Next >".
Your answer to this inquiry has no impact on your examination result.
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STEP 3-1 Register Application

Procedure 12 Confirmation of Application Registration Details
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Omission

Confirm the information you have just entered, and click on “Register >".
The applicant is strongly recommended to take a snapshot of this screen for record of your application details.

Click on "< Back" to return to the previous screen if you need to make 
any changes. 
Note: Once you click on “Register”, your information cannot be 
changed anymore. If you need to make any changes after you have 
clicked on "Register", contact the International Admissions Office.



STEP 3-1 Register Application

Procedure 13 Completion of Application Registration Details

Confirm that the following screen is displayed, and click on the "Completed".
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The top page will be displayed.

【International Student Register】
If you have a foreign nationality,  make sure to continue with STEP 3-2 : International 
Student Information Registration (except for Special Permanent Resident)


