
2 Registration and Reference of  Family Information

Procedure 1  Registration of Family Information ①

Family information will be used when providing information to your guardians from Ritsumeikan University and Ritsumeikan University Parents Association of 

Student Education Assistance or in case of an emergency etc. Please enter the information at the time of your enrollment (expected  information acceptable). 

You cannot modify this information once it is registered. Please notify the International Admissions Office if any corrections or changes need to 

be made.
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If the guarantor is not the father or mother, select the applicable relationship to the applicant and 
enter the information below, starting from the name.

Please click “Reg” below for the “Registration and Reference of Family Information”.

【Guarantor’s Information】
If you have neither a father nor mother, you do not need to enter information here. Please enter 
your guarantor’s information in the columns below. If you are an international student whose 
parents reside overseas, please enter the overseas address (your guarantor does not need to 
reside in Japan). 

【Alumni Code/Graduation Year】
Select the Alumni Code/Occupation Code from the link above and enter the graduation year only if 
your guarantor is an alumni of Ritsumeikan University or its affiliated schools.

【Organization/Company Name, Occupation Code】
Select the Occupation Code from the above link “Alumni Code/Occupation Code”. You do not 
need to enter if your guarantor is a housewife, a pension recipient or has no occupation etc. This 
data will be used for statistics so please select a code of a similar occupation if you do not know 
which to select.

【Daytime Contact Number/Email Address】
This contact information will be used by the university and Ritsumeikan University Parents 
Association of Student Education Assistance, including in case of an emergency. Please enter 
contact information that can be reached during the daytime.

You have to enter the “Name” and “Daytime Contact Number” of either your “Father”, “Mother” or 
“Other”.



2 Registration and Reference of  Family Information 

Procedure 1   Registration of Family Information ②

If your sibling is currently enrolled in a college at Ritsumeikan University (excluding graduate schools) or was enrolled in the past 
(graduated, withdrew etc.), the Registration Fee (5,000 yen) for the Ritsumeikan University Parents Association of Student Education 
Assistance will be refunded. Also, if your sibling is currently enrolled in a college at Ritsumeikan University, the Membership Fee for one 
person (10,000 yen) will be refunded, so please enter the information as below and click “Confirm”.
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【Student ID Number】
If your sibling is currently enrolled, enter the current student ID number. If he/she was enrolled in 
the past, enter the student ID number at the time of graduation. You do not need to enter if the 
number is unknown.

【Graduation Year】
If your sibling is a graduate etc., enter the graduation year. If he/she is currently 
enrolled, you do not need to enter the expected graduation year. 
<Example>
Enter 2017 if he/she is graduating in March 2018 (Academic Year 2017).
Enter 2017 if he/she is graduated in September 2017 (Academic Year 2017).

If you have 4 or more applicable siblings, enter the information of the oldest 3. If 
twins or siblings enrolled at the same time, enter their “Name”, “Name (Katakana)”, 
and “College” only.



2 Registration and Reference of  Family Information

Procedure 2   Confirmation of Family Information

Confirm your family information and click “Confirm”. You cannot make any changes once it is registered, so make sure 
that there are no errors. Please notify MANABI Station on your campus if you need to make any changes after registration.
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*Some sections are omitted.



2 Registration and Reference of  Family Information

Procedure 3  Completion of Registration of Family Information

Registration of family information has been completed. Click “Completed” to return to the menu.
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Registration date and time will be displayed in the ”Final Registration Date” section. 
“Reg” will not be displayed once the information is registered and no changes can be made. The “Ref” link will be 
displayed where the registered information can be checked.

Ref

You have successfully registered your family information.

Completion of Registration of  Family Information


