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M.A. in International Relations




[1] Introduction

The Graduate School of International Relations, Ritsumeikan University seeks to produce scholars of international relations
who can contribute to the better understanding of political, economic, and socio-cultural aspects of globalizing societies with
interdisciplinary social scientific approaches, and professionals in various fields who possess the knowledge and skills, rooted

in the academic background of international relations, to solve problems in the international community.

Under such principles, we aspire to foster graduate students with an academic knowledge of international relations, advanced
capacity in multicultural communication, and professional knowledge and skills based on an interdisciplinary perspective. This
will enable them to cope with agendas such as building order and peace in the international community, promoting international
cooperation and development, and solving the problems of multicultural society. We also emphasize Japanese perspectives on

issues in the international community and global perspectives on issues in Japanese society.

To achieve this goal, we offer three Japanese-based Programs:Global Governance, International Cooperation and
Development, and Multicultural Understanding. Each provides Core Courses which build the foundations of the study of
international relations, and Program Courses to help students to approach international topics from an interdisciplinary

perspective.

We also have two English-based programs: Global and Japanese Perspectives Program (GJP) and Global Cooperation
Program (GCP). In the two programs, Core Courses and Program Courses are also available to encourage students to engage

with international problems emerging as a result of rapidly advancing globalization.

In the curriculum for AY2015, students have to fulfill the requirements for the Master’s degree. Japanese-based programs
require students to earn 4 or more credits from Core Courses and 12 or more credits from Program Courses. English-based

programs require students to earn 8 or more credits from Core Courses and 8 or more credits from Program Courses.

Common Courses are also offered to foster academic literacy and the multilingual ability necessary for advanced research in

the field of international relations.

In Advanced Seminars students work on their master’s thesis under the guidance of their academic advisor and make use of
the knowledge and abilities acquired through the above coursework. We strongly believe that these two years of coursework and
advanced seminars enables students to acquire a cosmopolitan sensibility, aspecialized knowledge of contemporary international

communities, and the ability to use this knowledge to gain insight into global issues.

| GSIR POLICIES |
EDUCATIONAL MISSIONS

The Graduate School of International Relations (GSIR) is committed to excellence in graduate training. The GSIR’s general
mission is to produce scholars of international relations who can contribute to the better understanding of political, economic, and

socio-cultural aspects of globalizing societies with interdisciplinary social-scientific approaches, and professionals in various
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fields who possess the knowledge and skills rooted in the academic background of international relations to solve problems in

international community

The Graduate School of International Relations’ MA program seeks to foster professionals with advanced analytic ability, who
can cope with agendas such as building order and peace in the international community, promoting international cooperation and
development, and solving the problems of multicultural society, from the interdisciplinary viewpoint based on specialized
knowledge and skills of inter-cultural communication. We also emphasize Japanese perspectives on issues in the international

community and global perspectives on issues in Japanese society.

[DIPLOMA POLICY|

The Graduate School of International Relations (GSIR), as an institution for interdisciplinary studies of international relations,
seeks to develop advanced capabilities for expanding the frontier of the academics and foster professional personnel who meet
social demands with practical ability and advanced knowledge of international relations. To meet these aims, GSIR sets four

areas of competency which students have to acquire during the program.

The four competencies are deemed acquired when students earn necessary credits according to the curriculum policy and
curriculum map and fulfill the all requirements for completing the master’s thesis.
Doctoral program: the four competencies are deemed acquired when students earn credits from research guidance by their

advisor and fulfill all the requirements for the dissertation and its defense examination.

1. Interest, motivation, and attitude
Students should have broad interests in current conditions in their specialized field and compile their research into an

academic paper.

2. Deliberation and judgment
Students should be able to analyze issues in international relations based on an advanced academic knowledge of international

relations.

3. Knowledge and understanding
Students should possess an advanced knowledge of their specialized fields and of their particular research area, they are

able to use this knowledge in analysis of relevant issues.

4. Skills and expression
Students should possess academic skills such as the ability to understand and analyze a variety of materials and documents,
a knowledge of qualitative and quantitative research methodologies in the social sciences. They should acquire the practical

language abilities to carry out their research and publish the outcomes in appropriate ways.

Students are required to enhance their academic knowledge of international relations, expand their capacity in multicultural

communication. For completion of the Master’s program, they are also required to submit a Master’s thesis which demonstrates
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a high-level of specialization and acquire academic skills deserving the Master’s degree. The requirements and criteria of the

Master’s thesis are as follows,

Master’s Thesis Requirements and Evaluation Criteria
The thesis must;
(1) fulfill requirements regarding the required number of words.
(2) be formatted appropriately (for example, the sources of diagrams must be noted, appropriate footnotes and citations,
etc.).
(3) include an attached abstract.
(4) be sufficiently grounded on previous academic work in the relevant field.
(5) Inthe case of empirical research: must demonstrate an accurate understanding of the facts. For theoretical research:
must contain a well-organized outline of theories and critical review.
(6) be organized appropriately into chapters, sections etc., and show logical consistency (logical development and linkage
of each chapter/section)
(7) demonstrate creativity (new points of view and new findings)

(8) be defended through appropriate responses during the oral defense (koto shimon)

 CURRICULUM POLICY |

In order to achieve its education goals, the Master’s Program in the Graduate School of International Relations provides five
programs; Global Governance (Japanese-based), International Cooperation and Development (Japanese-based), Multicultural
Co-existence (Japanese-based), Global and Japanese Perspectives (GJP) and Global Cooperation (GCP). Each program
consists of Core Courses, which build the foundations of study of international relations, and Program Courses, which deepen
specialized knowledge in a variety of professional fields. In addition, we provide Area Studies, Academic Writing and other
Common Courses through which students in all programs can acquire methods and knowledge for their specialized research.
Graduate students acquire necessary factual and methodological knowledge through coursework and the Advanced Seminars
during which students receive guidance from their advisor. Finally, students complete a Master’s thesis as a synthesis of their
course study and their own research. The Master’s thesis is a proof of students’ achievement. Students are expected to
demonstrate intellectual interests in international relations and to be able to analyze the research topic based on advanced
knowledge. GSIR holds two open colloquiums to support the process of writing the Master’s thesis in which a student can

received advice and guidance from professors.

GSIR emphasizes inter-program exchange and cooperation while each program has its particular research subjects and
mission. Students from every program, regardless of its basic language, can take Program Courses in other programs as
common courses. GSIR has a Curriculum Map to show what courses offer what kinds of competencies in its Diploma Policy.

Students are expected to refer to the Map to develop their own study plan. The curriculum for each program is as follows.
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(1) Global Governance Program, International Cooperation and Development Program, and Multicultural Understanding

Program (Japanese-based program)

Through Core Courses, students learn foundational knowledge, attitudes, and ways of thinking in international relations
across the fields of global governance, international cooperation and development, and multicultural understandings. Program
Courses offer opportunities to study specialized knowledge, academic trends, and practical issues in each special field.

The common Program Courses are designed for all programs and Common Courses support students in;

learning academic skills necessary for dealing with source documents,
performing research using both qualitative and quantitative methods,
deepening their understandings of regions and areas in their research topics, and,

acquiring the practical linguistic abilities for their research.

(2) Global and Japanese Perspectives Program (GJP) (English-based program)

Through Core Courses, students learn foundational knowledge, attitudes, and ways of thinking in international relations. Core
Courses include GJP Platform courses. Students whose first language is not English learn methods of English communication
for studying international relations through GJP Platform (E). Students whose first language is not Japanese can acquire an
introductory knowledge of Japan studies while studying academic usage of Japanese through the GJP Platform (J). Program
Courses offer opportunities to study specialized knowledge, academic trends, and practical issues in each particular field.
Program Courses in GJP include Japanese-based courses which help students to reinforce their specialized knowledge in
Japanese.

The common Program Courses designed for all programs and Common Courses are as shown in (1) above.

(3) Global Cooperation Program (GCP) (English-based program)

Through Core Courses, students learn foundational knowledge, attitudes, and ways of thinking in international relations.
Program Courses offer opportunities to study specialized knowledge, academic trends, and practical issues in each special field.
The GCP’s curriculum includes Professional Training and other courses for professionals in which students can participate in
practical projects in the fields of international development and cooperation.

The common Program Courses designed for all programs and Common Courses are as shown in (1) above.

[ADMISSION POLICY |

The Graduate School of International Relations’ MA Program welcomes applicants who seek to advance their knowledge of
international relations, capacity in multicultural communication, and professional knowledge and skills based on an interdisciplinary
perspective. It is aimed at enabling them to cope with the agendas such as building order and peace in the international
community, promoting international cooperation and development, and solving problems that arise in multicultural society. The
MA program also welcomes applicants who wish to pursue careers in fields such as academia, research, journalism, international
organizations in both private and government sectors, especially those at the junctures between Japan and the international

communities.
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[2] Conferral of Degree (Degree Requirements)

1. Conferral of Degree

Students who fulfill degree requirements of the curricula which are designed to enable them to learn the academic ability to
approach international issues from a variety of angles and whose Master’s thesis are accepted as the one written based on their
learned knowledge will be conferred Master of Arts in International Relations.

Please refer to Section 3-5:Master’s Thesis (Shuron) regarding Master’s thesis examination standards.

2. Degree Requirements
[Students entering in/after AY 2015]
e Degree Requirements
Students must be enrolled for two or more years of study (including study abroad period) and earn the necessary credits listed below.

In addition, students must submit a Master's thesis and pass an oral defense.

1) Japanese-based programs (Global Governance Program/Iinternational Cooperation and Development Program/
Multucultural Understarnding Program)

e Number of credits required for course taught in Japanese

Number of
Coursework , ) notes
credits required
@ | [Core Courses] 4 credits
@ | [Program Courses] 12 credits including excess credits earned through @ « ®
a total of 8 credits is required because students must
55158 (Tokubetsu Enshu 4 credits "
@ | [HBIRE ( ! take one #FAI;EZ (Tokuetsu Enshu) each semester.
Earn through (- and/or General Courses listed on
@ | Others 10 credits gh ©-©@
p.214~.
Total 30 credits

2) English-based programs (Global Cooperation Program (GCP)/Global and Japanese Perspective Programs (GJP))

e Number of credits required for course taught in English

Number of
Coursework ) ) notes
credits required
@ | [Core Courses] 8 credits
@ | [Program Courses] 8 credits including excess credits earned through @ « ®
. . a total of 8 credits is required because students must
® | [Adcanced Seminar] 4 credits i
take one Advanced Seminar each semester.
Earn through (1H-(® and/or General Courses listed
@ | Others 10 credits gh ©-®@
on p.214~.
Total 30 credits

% Credits earned through optional courses are not counted towards degree requirements.
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Transfer of Credits from Other Institutions
For Dual Master’s Degree Program (DMDP) students from American university, the International Institute of Social Studies of
Erasmus University Rotterdam, and Kyung Hee University.

DMDP students may transfer up to 10 credits earned at DMDP Partner Universities to a master’s degree to be completed at

Ritsumeikan University (RU), except for internship credits.

For Indonesia Linkage Program (ILP) students
ILP students may transfer up to 14 credits earned at a university in Indonesia to a master’s degree to be completed at

Ritsumeikan University (RU), except for internship credits.

[Students entering in/before AY 2014]
e Degree Requirements
Students must be enrolled for two or more years of study (including study abroad period) and earn the necessary credits listed

below. In addition, students must submit a Master's thesis and pass an oral defense.

1) Japanese-basedprograms (Global Governance Program/International CooperationandDevelopment
Program/ Multucultural Understarnding Program)

e Number of credits required for course taught in Japanese

Number of
Coursework ) ) notes
credits required
(@ | [Core Courses] 4 credits
@ | [Program Courses] 12 credits including excess credits earned through @
a total of 8 credits is required because students must
Y5558 (Tokubetsu Enshu 4 credits n

@ | [HBIRE ! take one $F5I;EZ (Tokuetsu Enshu) each semester.
® | [Elective Courses] 10 credits including excess credits earned through @ « @

Total 30 credits

2) English-based programs (Global Cooperation Program (GCP))

e Number of credits required for course taught in English

Number of
Coursework ) ) notes
credits required
@ | [Program Courses] 16 credits including excess credits earned through @
. . a total of 8 credits is required because students must
@ | [Adcanced Seminar] 4 credits )
take one Advanced Seminar each semester.
® | [Elective Courses] 10 credits including excess credits earned through O
Total 30 credits

#Credits earned through optional courses are not counted towards degree requirements.
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Transfer of Credits from Other Institutions

For Dual Master’s Degree Program (DMDP) students from American university, the International Institute of Social Studies of

Erasmus University Rotterdam, and Kyung Hee University.

DMDP students may transfer up to 10 credits earned at DMDP Partner Universities to a master’s degree to be completed at

Ritsumeikan University (RU), except for internship credits.
For Indonesia Linkage Program (ILP) students

ILP students may transfer up to 14 credits earned at a university in Indonesia to a master’s degree to be completed at

Ritsumeikan University (RU), except for internship credits.
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[3] Schedule for Research Guidance (Thesis Guidelines and Oral Presentation)

Students are required to submit reports/thesis and make oral presentations according to the following schedule. Please

note that each stage has requirements and only qualified students are eligible to proceed to the next stage.

<AY2016 GSIR Thesis/Report Submission and Presentation Schedule>

*DMDP=Dual Master’s Degree Program

*ILP=Indonesia Linkage Program

Submission Deadline and the Time of Presentation

1 year students 1.5 year
Students o e
Students o entering in September students Qualifications
o . entering in . . L
entering in April (including DMDP entering in
September
and LP students)| September
Research Advisin End of April All graduate students
@ vising pr End of October(every year) gracu !
Plan (every year) (every year)
Progress Report 1 . .
@ October 14 April 28 — April 28
(M1 Kenkyu Report)
Oral Presentation of )
. Early . . Students who submitted
® | Thesis Proposal Mid May — Mid May i
) . November their Progress Report |
(Shinchoku Hokokukai)
b Report I Students who had Oral
rogress Repo
® 9 P January 27 July 15 April 28 July 15 Presentation of Thesis
(M1 Ronbun)
Proposal
® Final Oral Presentation Mid Octob Mid Ma Mid Ma Mid Octob Students who submitted
i i
(Saishu Hokokukai) 16 ctober y y 16 ctober their Progress Report II
Students who submitted
Master’s Thesis their Progress Report 11
January 27 July 15 July 15 January 27
®11 (shuron) y y y y and had Final Oral
Presentation
Oral Defense Examination Early or mid Early or mid Students who submitted
@ e Examinat s Late July Late July s , , _
(Koto Shimon) February February their Master’s Thesis

Master’s Thesis
Progress Report and
Plan for Completion

End of January : students who wish to extend their enrollment until

the next Spring semester

End of July : students who wish to extend their enroliment until the

next Fall semester

Students who wish to
extend their enrollment
beyond their standard
period of study

*All written reports must be submitted no later than 5:00 p.m. If the office is closed on the submission deadline described

above, it must be submitted by 17:00 of the business day immediately preceding the day.

*Students are required to strictly observe the citation guidelines, etc. Please refer to page 207 for more details.

*Submission Requirements

1. Submitted by a specific submission deadline.

2. Format requirements are fulfilled including the number of copies required, cover sheets, etc.

Thesis or any other reports listed above, if the submission requirements are not fulfilled, shall not be accepted.
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1. Research Advising Plan
All master students are required to submit Research Advising Plan with consulting with their academic advisors at the

beginning of their 1st and 3rd Semester.

Intended for: All graduate students (except those on a leave of absence)
Language: Japanese or English (As a rule, write in the language used in your program.)
Note for submission: Students should complete the form by themselves after consulting with their academic

advisors and submit it with their academic advisor’'s comment, signature and seal.

Submission deadline: Students entering in April : end of April, 17 : 00 (during office hours)

Students entering in September : end of October, 17 : 00 (during office hours)
Place of submission: GSIR Office

Other: Students are required to resubmit the form if it is incomplete.
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2. Progress Report | (M1 Kenkyu Report)

The submission of Progress Report | is required so that students can create a base for Master’s thesis. The objective for

this Report is to clarify the ideas for Master’s Thesis.

Guidelines for Progress Report | (M1 Kenkyu Report)

Intended for:  1° year students except for those on a leave of absence and those who are expected to complete their

Master’s Program in one year ( i.e. incoming DMDP and ILP students,etc.)

Language: Japanese or English (As a general rule, students are required to write in the language used in their
program. However, the usage of the other language (Japanese or English) may be accepted with the

academic adviser’s permission.)

Number of Approximately 4,000 characters in Japanese, 2,000 words in English

charactersiwords:  Footnotes are included in the word count, but abstract, words used in tables/graphs and bibliographies are not.

Submission From October 7 (Fri.) 2016 to 17:00 (JST) October 14 (Fri.) 2016 for students entering in April
Period: From April 21 (Thu.) 2016 to 17:00 (JST) April 28 (Thu.) 2016 for students entering in September

Format: The Progress Report I must be typed on A4 size paper (formatted with approximately 40 characters per line
and 35 lines per page for a report written in Japanese or 60 words per line and 25 lines per page for a
report written in English)

- The format of cover sheet should match the sample below.
- All report pages must be numbered.
- Atable of contents must be attached.

- The report must be written using word-processing software.

Place of GSIR Office
submission % A designated cover sheet available at the GSIR office must be attached your report.

The cover sheet title should be exactly the same as that of your Progress Report I (including capitalization)

The name written on your Progress Report I must match that of your student ID card.

Other: 1) Report must be submitted by the author. In a case that students cannot directly submit the report to the
GSIR Office due to unavoidable circumstances, submit the report as an attachment to ir-adm@
st.ritsumei.ac.ip
Students are also requested to inform the office in advance after getting their academic advisor’s

permission.

2) If students are not able to submit their report to the GSIR office in person due to study abroad or

internship, these cases will be considered as case 1 above.

[Sample] <translation for reference>

Cover sheet Academic Year 2016

Progress Report |

Title of Report

Graduate School of International Relations

Ritsumeikan University

Name
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3. Oral Presentation of Thesis Proposal (Shinchoku Hokokukai)

In order to write a substantial Master’s Thesis based on steady researches in the Master’s program, GSIR requires stu-

dents two oral presentations before completing Master’s Thesis. In the Oral Presentation of Thesis Proposal held in the 2nd

semester, students are required to define a research theme towards Master’s Thesis and clarify the achievement and plan of

their study.

Intended for:

Time of

Qualification:

Contents:

Format:

Other:

Presentation:

Time Allotted:

Guidelines for Oral Presentation of Thesis Proposal (Shinchoku Hokokukai)

1% year students except for those on a leave of absence and those who are expected to complete their

Master’s Program in one year (i.e. incoming DMDP and ILP students etc..)

From Early November to Mid November for students entering in April
From Mid May to Late May for students entering in September
* Details including time, place and advisors’ names will be announced on the CAMPUS WEB about 2 weeks

before the Oral Presentation of Thesis Proposal.
Submission of Progress Report
Research condition towards writing of Master’s Thesis

A total of 30 minutes for each (15 minutes for presentation and 15 minutes for comments and Q&A.)

®
@

1)
2)
3)

4)

5)

6)

Presenter and two faculty members attend the Oral Presentation of Thesis Proposal.

Oral Presentation is open to faculty members, graduate and research students.

Students are encouraged to participate in other presentations with relevant themes.

Presenters should prepare the outline of their presentation.

Presenters are requested to submit three copies of the outline of their presentation (A4 sized) to the
administrative office by one week before the presentation. The copies will be distributed by the GSIR
office and reviewed beforehand by the concerned faculty members.

In the case where students become unable to give oral presentations during the above period due to
internship or study abroad program, they must report to the GSIR Office, Faculty of International
Relations in advance for rescheduling. However in the case where April entering students are returning
after May 1 of the following year or September entering students are returning after November 1, this
presentation will be dispensed upon submission of application.

Absence from the Oral Presentation of Thesis Proposal is not permitted unless approved by the GSIR
Office, GSIR. If students fail to make an oral presentation without prior permission, they will be
regarded as against submitting their Progress Report I.

The GSIR office does not lend PCs to students. Students must bring their own PC and necessary

accessories.
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4. Progress Report Il (M1 Ronbun)

At the end of the 1st year (2nd Semester), students are required to submit Progress Report I, which is an expanded ver-
sion of Progress Report I. The Progress Reports Il should clarify the outline of the argument in Master’s Thesis and make

sure the format and style for an academic paper.

Guidelines for Progress Report Il (M1 Ronbun)
Intended for:  1st year students, incoming DMDP and ILP students

Qualification ~ Students who had an oral presentation of their thesis proposal.

Language: Japanese or English (As a general rule, students are required to write in the language used in their
program. However, the usage of the other language (Japanese or English) may be accepted with the
academic adviser’s permission.)

Number of Approximately 20,000 characters in Japanese, 10,000 words in English

characters/ Footnotes are included in the word count, but abstract, words used in tables/graphs and bibliographies are

words: not.

Submission From January 20 (Fri.), 2017 to 17:00 (JST) January 27 (Fri), 2017 for students entering in April

period: From July 8 (Fri.), 2016 to 17:00 (JST) July 15 (Fri), 2016 for students entering in September
From April 21 (Thu.), 2016 to 17:00 (JST) April 28 (Thu.), 2016 for incoming DMDP and ILP students.

Format: The Progress Report II must be typed on A4 size paper (formatted with approximately 40 characters per
line and 35 lines per page for a report written in Japanese or 60 words per line and 25 lines per page for a
report written in English)

- The format of cover sheet should match the sample on the next page.
- All report pages must be numbered.
- Atable of contents must be attached.
- The report must be written using word-processing software.
Place of GSIR Office
submission: % A designated cover sheet available at the GSIR office must be attached your report.

The cover sheet title should be exactly the same as that of your Progress Report 1I (including capitalization)

The name written on your Progress Report II must match that of your student ID card.

Other: 1) Report must be submitted by the author. In a case that students cannot directly submit the report to the
GSIR Office due to unavoidable circumstances, submit the report as an attachment to ir-adm@
st.ritsumei.ac.jp Students are also requested to inform the office in advance after getting their

academic advisor’s permission. ir-adm@st.ritsumei.ac.jp by email.

2) If students become unable to submit their Progress Report by the designated date because of an
internship or study abroad they must consult with their academic advisor and apply for the

postponement of the submission.
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[Sample] <translation for reference>

Cover sheet

Academic Year 2016
Progress Report Il

Title of Report

Graduate School of International Relations

Ritsumeikan University

Name
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5. Final Oral Presentation (Saishu Hokokukai)
In this presentation, students are required to present the main argument and analysis in the Master’s Thesis and clarify

the advancement and achievement of their research.

Guidelines for Final Oral Presentation (Saishu Hokokukai)
Intended for:  Students who submitted Progress Report I
Schedule: From Early November 2016 to Mid November 2016 for students entering in April

From Mid May 2016 to Late May 2016 for students entering in September

*Details including time, place and advisors’ names will be announced on the CAMPUS WEB about 2 weeks

before the Interim Oral Presentation.

Qualification:  Students who submitted their Progress Report II
Contents: Research development towards writing a Master’s Thesis
Time Allotted: A total of 30 minutes for each (15 minutes for presentation and 15 minutes for comments and Q&A)
Format: (@ Presenter and three faculty members attend the Interim Oral Presentation.
(@ Oral Presentation is open to faculty members, graduate and research students.
Other: 1) Students are encouraged to participate in other presentations with relevant themes.

2) Presenters should prepare the outline of their presentation.

3) Presenters are requested to submit four copies of the outline of their presentation (A4 sized) to the
GSIR Office by one week before the presentation. The copies will be distributed by the GSIR office and
reviewed beforehand by the concerned faculty members.

4) In the case where students become unable to give oral presentations during the above period due to
internship or study abroad program, they must consult with the GSIR Office in advance for
rescheduling.

5) Absence from the Interim Oral Presentation is not permitted unless approved by the GSIR Office,
GSIR. If students fail to make an oral presentation without prior permission, they will be regarded as
against submitting Progress Report Il.

6) The GSIR office does not lend PCs to students. Students must bring their own PC and necessary

accessories.
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6. Master’s Thesis (Shuron)

Master’s thesis is an accomplishment of studies in two years of Master’s program. It is evaluated as an academic paper with

social relevance.

Guidelines for Master’s Thesis (Shuron)

Intended for: 2™ year students and above

Qualification: ~ Students who submitted Progress Report Il and had Final Oral Presentation

Language: Japanese or English (As a general rule, students are required to write in the language used in their program
(students in GJP must use English). However, usage of the other language (Japanese or English) may be
accepted with the academic adviser’s permission.)

Number of Between 30,000-40,000 characters for thesis written in Japanese, 15,000-20,000 words for thesis written in

characters/ English

words: % Students in GJP should follow the instructions below “For GJP students only”
Footnotes are included in the word count, but abstract, words used in tables/graphs and bibliographies are
not.
% Students who wish to write up to 25,000 words in English or 50,000 characters in Japanese are required

to submit an application form (downloadable via the homepage) to the GSIR Office at the time of thesis

submission with approval of an academic advisor

[For GJP students only]|

Degree requirements for GJP students include submission and approval of Master’s Thesis like other

programs.

GJP’s aim is to develop individuals able to convey information based on Japanese perspectives in
international society by utilizing both English and Japanese and engaging in specialized research.

Their Master’s Thesis, the results of extensive research, will be based on GJP’s principle of human
resource development. Students can choose one of the following two methods of submission based on

their target goals.

<Option 1>: only (D to be submitted

(1 Master’s thesis written in English between 15,000 — 20,000 words

% The thesis demonstrates both specialized knowledge and advanced English ability

<Option 2> : both ) and @ to be submitted

(1 Master’s thesis written in English between 10,000 — 20,000 words

(@ Abstract in Japanese of 4,000 characters

% 10,000 words, the minimum number of words for a Master’s Thesis, is the number required for an ordinary
academic article and regarded as the standard in order to develop a specialized discussion in English.
You can produce research results in two languages by writing a thesis in English and abstract in Japanese.

Abstract: An abstract must be submitted along with each copy of the thesis.
For thesis in Japanese an abstract must be no more than 2,000 characters and for thesis in English an

abstract must be no more than 1,000 words. Bind it together with thesis.

Students who choose <Option2> in the [For GJP students only| category must submit an abstract in English

with no more than 1,000 words along with an abstract in Japanese with 4,000 characters.

Submission From January 20 (Fri), 2017 to 17:00 (JST) January 27 (Fri.), 2017 for students entering in April
period: From July 8 (Fri.), 2016 to 17:00 (JST) July 15 (Fri.), 2016 for students entering in September
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Submission

Format:

Master’s Thesis
A total of 4 copies
« 2 of them should be filed and bind on the left side.

« 2 of them should be fastened with paper clips (please do not staple or hole-punch pages).

Others

1. Request for Conferral of Master’s Degree

2. Receipt for Master’s Thesis

3. Consent Form for use of Master’s Thesis or Equivalent
4. Application Form for extension of thesis

5. Name Stickers (2)

Forms 1. ~ 4. can be downloaded from the [GSIR website| > [For Current Students| > [Forms|.

5 is available at the GSIR office during the submission period and should be attached to both files.

Form 4 is to be submitted by only those who apply for a thesis extension.

The Thesis must be typed on A4 size paper (formatted with approximately 40 characters per line and 35
lines per page for a thesis written in Japanese or 60 words per line and 25 lines per page for a thesis
written in English)
» The format of cover sheet should match the sample below.
« All report pages must be numbered.
« Atable of contents must be attached.
* The report must be written using word-processing software.
[Sample] <translation for reference>

Cover sheet

Academic Year 2016

Master's Thesis

Title of Thesis

Graduate School of International Relations

Ritsumeikan University

Name
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Place of GSIR Office

Submission: % Use your exact thesis title (including capitalization) for any form or document you are required to submit

together with your Master’s Thesis.

The name written on your thesis must match that of your student ID card.

Other: Thesis must be submitted by the author.
Students recommended for “Thesis Collection” are requested to resubmit their thesis after undertaking
some proof-reading in accordance with format requirements for GSIR Master’s Thesis Collection.
Please note that the period for proof-reading from our notice to the resubmission would be quite short.

(Recommended students will be contacted by email where guidelines for thesis collection will be provided.)

Master’s thesis will be examined according to the following criteria.

[Master’s thesis examination criteria]

Format requirements

(D Observing the amount of thesis
(@ Thesis format (to specify the sources of diagrams and to write footnotes in proper way)

(® Attachment of thesis abstract

Contents of thesis

@ Grounded on sufficient previous works
(® Empirical research: accurate understanding of the facts
Theoretical research: well-organized outline of theories and critical review
(® Organized thesis composition (chapters, clauses) and logical consistency (logical development of each chapter)
(D Creativity (new points of view and new findings)

Proper responses at the oral defense (Koto Shimon)

[Examination Criteria for Abstracts in Japanese by GJP students who choose <Option 2>]

Format requirements

(D Observing the amount of abstract
@ Attachment of thesis abstract

® Proper use of Japanese

Contents of abstract

(@ The abstract is a summary of the Master's thesis in English and the argument is adequate
(® Grounded on sufficient previous works
(® Empirical research: accurate understanding of the facts
Theoretical research: well-organized outline of theories and critical review
(D Organized thesis composition (chapters, clauses) and logical consistency (logical development of each chapter)
Creativity (new points of view and new findings)

(® Proper responses at the oral defense (Koto Shimon)
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@ GSIR Master's Thesis Collection
Thesis Collection

Selected Theses with excellent contents and recommended by academic advisor.
theses: Theses completed by those who will be proceeding to doctoral programs (including programs of other
universities) are not eligible for this collection.
Students recommended for “Thesis Collection” are requested to resubmit their thesis after undertaking
some proof-reading in accordance with format requirements for GSIR Master’s Thesis Collection.
Please note that the period for proof-reading from our notice to the resubmission would be quite short.
(Recommended students will be contacted by email where guidelines for thesis collection will be provided.)
Time of Late March/Late September. The collection will be distributed to all students who have completed the

issuance: Master’s program.

@ Storage of Master’s Thesis

(1) Master’s Thesis which has been determined for degree conferment will be bind into a book and stored in the university
libraries, etc..

(2) Enrolled students have an access to theses stored in the library with a permission of academic advisor.

(3) Master’s Theses cannot be lent out.

(4) Master’s Theses stored at Ritsumeikan university cannot be returned to students in any circumstances

(5) A Consent Form for Use of Master’s Thesis or Equivalent must be handed in to the GSIR Office of International

Relations at the time of Master’s Thesis submission.

7. Oral Defense Examination (Koto Shimon)

Oral defense in front of a thesis committee is mandatory for all students who have submitted Master’s Thesis.

Guidelines for Oral Defense Examination (Koto Shimon)

Intended for ~ Students who submitted their Master’s thesis
Schedule Early/Mid February for students entering in April
Late July for students entering in September
% Respective schedules on date, time and place will be announced on the CAMPUS WEB about 2 weeks
before the Oral Defense
Format A chief thesis advisor and a vice advisor attend the Oral Defense
Note that the academic advisor as a chief thesis advisor and two vice advisors attend the Oral Defense for
students who wish to proceed to a doctoral program.

Time Allotted 60 minutes ( maximum 90 minutes for students who will apply for PhD program )

@ Master’s degree conferment ceremony
It will be held twice a year, September and March, on the same day as college graduation ceremony. Students are required
to confirm the information provided in the academic calendar or with the Administrative Office for the schedule as they differ

on each campus.
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8. Master’s Thesis Progress Report and Research Advising Plan for Completion
Students who are enrolled in the Master’s program more than 2 years and intend to extend their enroliment period must
submit a “Master’s Thesis Progress Report and Research Advising Plan for Completion” form after consulting with the aca-

demic advisors.

The form can be downloaded from the [GSIR website] > [For Current Students| > [Forms]

Students should complete the form by themselves after consulting with their academic advisors and submit it with

their academic advisor’s comment, signature and seal by the following deadlines:

Students who wish to extend their enrollment until the end of Spring semester: End of January

Students who wish to extend their enroliment until the end of Fall semester: End of July

Notes
« Students who have submitted the “8. Master’s Thesis Progress Report and Research Advising Plan for Competion”
form don’t have to submit the “1. Research Advising Plan” form.
» Be aware that your student status may be removed if you apply after the deadline.

« 3rd year and above students must submit a form every six months.
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Schedule for Two-Year Master’s Program in International Relations
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*Please note that the above schedule is a standard one and is subject to change in individual circumstances.
Please confirm your schedule in advance at Administrative Office of International Relations.
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[4] Programs

1. Programs of the Graduate School of International Relations
A) Global Governance Program

Globalization has generated a crisis in nations’ governing capabilities. This program focuses on how international society
should react to the challenges that states are incapable of handling by themselves, such as ethnic and religious conflicts,
international crimes such as terrorism and drug trafficking, environmental degradation and infectious diseases, and how to secure
peace, justice, and democracy. It also looks closely at the overall structure and trends of global governance from political, economic,

and social perspectives.

B) International Cooperation and Development Program

An overwhelming portion of the world’s population is suffering from poverty and hunger. Never before has there been more
need for resolution of problems arising from a “North-South” division and establishment of a new international economic system.
Students in the program will study policies of sustainable development, poverty reduction, international aid, regional economic
integration, and expansion of the market economy. They will explore the prospects of the 21st century comprehensively by

studying and understanding the impact of the political and social contexts of these problems.

C) Multicultural Understanding Program
The world is becoming one with significant progress in Information and Communications Technologies (ICT). This program
examines such questions as what kind of impact globalization has on cultures, how we should think about cultural transformations

and what we need to do for cultures to coexist instead of clashing with one another.

D) Global Cooperation Program

Internationalization of academic studies is strongly desired in the era of globalization. The aim of this program is to cultivate
young leaders who will be active on the world stage and provide an environment for creating networks among them. Students can
participate in discussions in English with international students from all over the world and deepen international exchanges in their
everyday lives. Focusing on global standards for graduate education, this program enables students to earn a master’s degree by

taking classes in English only.

E) Global and Japanese Perspectives Program

The Global and Japanese Perspectives Program (GJP) is a two-year Master’'s Course Program. It aims to develop global
experts who connect Japan and the world from a perspective of Japan studies and international relations. GJP support students
to seek a career as a professional of international and multicultural fields based on knowledge of Japan within the context of

globalization.
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2. Choosing a program

Students who enter in AY 2015 or later must belong to the program that they chose at the time of application.

Japanese-based Programs GCP GJP

Students who do not fall into any of the

©) O ©)
categories below
Students who entered with General Ad-

X (@) ©)
mission for English-based programs
Students who entered with General Ad-

O X X
mission for Japanese-based programs
AU students who are taking courses con-

O X X
ducted in Japanese
AU, KHU and ISS students who are taking

X O X
courses conducted in English
JDS, MEXT, ABE, Indonesia Linkage Pro-

X O X

gram students

AU: American University, KHU: Kyung Hee University

ISS: The International Institute of Social Studies of Erasmus University Rotterdam

<PLEASE NOTE>

Change of Program

Students who enter in AY 2015 or later must complete the program that they chose at the time of application. In

principle, students cannot change their program.

Students who entered in AY 2014 or earlier cannot apply for a change of program after April 2015 because the

application deadline is at the end of their first semester.
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[5] Academic Advisors

1. In principle, it is not possible to change your academic advisor once determined. Students should choose their academic
advisor through consultation and interview with them at the time of admission.

2. However, only in the case that your research theme has changed drastically, and as long as you are enrolled in your first
semester (before your 2nd semester begins), your request for change of academic advisor will be accepted with permissions
from both your initial academic advisor and your new academic advisor.

(Please consult with GSIR staff members and your new & ex academic advisor)

3. In case that your academic advisor is on his/her sabbatical leave and your request is based on your intention to proceed to
the Doctoral program, your request will be accepted even though your request is made in/after your 2nd semester.

4. When students changed their academic advisor due to his/ her sabbatical leave, students are supposed to be again under
their guidance after your original academic advisor returns to the school.

However, if students wish to stay in the new academic advisor’s guidance and they permit it, students can stay in the guidance

conducted by the new academic advisor.
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[6] Registration for Advanced Seminar

1. Advanced Seminar (Tokubetsu Enshu):

Students receive research guidance from their academic advisor.

Students are required to take the Advanced Seminar (Tokubetsu Enshu) | to IV from the first year through the completion of the

program except for during study abroad or internship period.

2. Registration procedure for Advanced Seminar (Tokubetsu Enshu):

<Students entering in/after AY 2015>

®

Taking courses

Students are required to take one Advanced Seminar or #f5J&% (Tokubetsu Enshu) each semester, totaling 4 seminars
from the first year through the completion of the program except for during study abroad or internship periods.
Registration Procedure

Students are required to register one Advanced seminar or ¥5lJEZ (Tokubetsu Enshu) (2credits per seminar) each
semester during the registration period. For more details, please refer to the Course Registration Guidebook.
Sub-Seminar

Students are allowed to take another seminar that is conducted by their sub- academic advisor in addition to the Advanced
Seminar conducted by their main academic advisor. Registration of multiple Advanced Seminars is acceptable only if
Japanese-based students take an additional 455;8% (Tokubetsu Enshu) or English-based students(GCP,GJP) take an

additional Advanced Seminar.

The aim of this system is to realize the research guidance offered by multiple advisors, a distinction of our school’s curriculum

framework.

By attending multiple seminars in addition to Oral Presentation of Thesis Proposal and Final Oral Presentation, GSIR

realizes “research guidance with care” by providing opportunities where students can acquire necessary knowledge and

methods to write their Master’ Thesis.

2. Receive permission during the course registration period from the Sub-Seminar instructor after consulting with them.

3. Submit the completed Request for Permission to Take Sub-Seminar form (including instructions listed in 2. above) to

4. Register for the course via Campus Web during the course registration period after submitting the form (described in 3. above)

. Create a “Request for Permission to Take Sub-Seminar” form based on your long-term research plan

Have the instructor fill out “the Remarks from Sub-Seminar Instructor” section in the Request Form along with their
signature or personal seal.
% Please note that Sub-Seminar courses may not be held due to instructor teaching principles or course offering

circumstances.

the GSIR Office during course registration period.

A “Request for Permission to Take Sub-Seminar” form can be downloaded from our homepage. Please visit GSIR website| >

[For Current Students| > [Forms]|
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|Hand|ing of credits earned through Advanced Seminar (including Sub-Seminar)|

Additional credits beyond the 4 required credits earned through Advanced Seminar (incl.Sub-Seminar) will be counted as
either 7045 AR} B or Program Course credits.
M3 years students and above can also register $575;&%, Advanced Seminar, however, additional credits beyond the

required 16 credits will not be counted as necessary credits for degree requirements.

< Students entering in/before AY 2014 >
Research Guidance for Japanese-based students is called “4¥5I;&Z”, and that for English-based students is called “Advanced Seminar”
Please register by following the instructions below.

(D Taking courses
Students are required to take one Advanced Seminar or #F515&% (Tokubetsu Enshu) each semester, totaling 4 seminars from
the first year through the completion of the program except for during study abroad or internship periods.

@ Registration Procedure
In accordance with each student’s admission period, the following shows semesters when you have to register and the number
of credits you will receive.
Students are required to register a necessary seminar during the registration period. For more details, please refer to the
Course Registration Guidebook.

m Students entering in April

Semester Courses for registration Number of credits
1* Semester (M1 Spring) Advanced Seminar | (Tokubetsu Enshu) 2
2" Semester (M1 Fall) Advanced Seminar Il (Tokubetsu Enshu) 2
3 Semester (M2 Spring) Advanced Seminar Il (Tokubetsu Enshu) 2
4" Semester (M2 Fall) Advanced Seminar IV (Tokubetsu Enshu) 2

m Students entering in September

Semester Courses for registration Number of credits
1* Semester (M1 Fall) Advanced Seminar Il (Tokubetsu Enshu) 2
2" Semester (M1 Spring) Advanced Seminar | (Tokubetsu Enshu) 2
3 Semester (M2 Fall) Advanced Seminar IV (Tokubetsu Enshu) 2
4" Semester (M2 Spring) Advanced Seminar Ill (Tokubetsu Enshu) 2

*DMDP students (AU, KHU and ISS) and Indonesia Linkage Program (ILP) students entering in September, 2013 are required
to register a 2-credit course code for Advanced Seminar in each semester.

m DMDP and ILP students entering in AY September 2013 and 2014

Semester Courses for registration Number of credits
1* Semester (Fall) Advanced Seminar Il (Tokubetsu Enshu) 2
2" Semester (Spring) Advanced Seminar | (Tokubetsu Enshu) 2

- 135 -



[7] Course Registration

For general information on course registration, please refer to “Course Registration Guide”.

1. Course registration for the AY2016
Students entering in April must register courses for the whole academic year (both spring and fall semesters) in April.
Students entering in September should first register courses for the fall semester only and in the following April register for that
whole academic year, and do the same for the spring semester in April in the year after the next.
% Please note that students who have registered for intensive courses (courses held during on intensive period of each
semester) will be unable to attend regular courses which coincide with the intensive courses. Contacting teachers of the
conflicting regular courses in advence is recommended.

% Please refer to “Course Registration Guide” for more details about course registration period etc.

2. Limitations on retaking courses
In principle, it is not possible to re-take a course for which students have already received a passing grade. However, some
courses can be registered by those who have already received passing grades because course content differs from year to year

and class to class. For more details on courses that can be taken more than once, please refer to page from 214 to 221.

3. Maximum number of credits to be registered for the year

In principle, the maximum number of credits students may register for the year should not exceed 22. Courses registered more

than 22 credits will be automatically eliminated. (Internship credits are not included in this number.)

4. Recommended registration of English-medium (GCP) courses

Students majoring in Global Governance Program, International Cooperation Development Program or Multicultural
Cooperation Program are strongly recommended to take courses conducted in English.

It is very important for graduate students in International Relations to have communication and data gathering skills in English
for their future research and career. Graduate School of International Relations offers a variety of courses in English and

recommends students take these courses.
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[8] Internships

1. The purposes of Internship
GSIR has established internship programs for the following purposes.
1. To cultivate a high level of practical capabilities and research skills by being involved in research activities and work at
international institutions or organizations outside Ritsumeikan
2. To acquire a basic education including intercultural understanding as a world citizen by experiencing social life in foreign
countries or among foreign people
3. To acquire practical language skills required as an advanced international professional, from the perspective of research,

work and social living.

2. Internship Organizations
Internships at domestic and overseas are provided by partner internship organizations under internship agreements. Detailed

information will be provided in a separate application guidelines, which will be available at the GSIR office or posted on our website

(GSIR Website| > [For Current Students| > [Internship| > [Internship Forms)|).

Students who wish to participate in internships, are require to have a research themes related to the activity of either of the
organizations. Students will also be required to give a feedback of internship and research results to organizations.
* For the recruitment and application method is different by internship organizations, so please check the GSIR website for the

internship page.

<Students entering in/after 2012>

For students entering in/after AY2012, credits shall not be granted for self-initiative internships. However, there may be a case
where credits are approved for self-initiative internship at a non-collaborative organization if their internship programs are in line
with GSIR academic disciplines or the student’s study/research field and an internship agreement is concluded.

Please note, however, that it may require considerable time to officially conclude a final agreement even if both parties are
agreed to do so. Therefore, students must consult with Administrative Office as early as possible if wishing to undertake internships

in a non-collaborative organization and obtain credits for it.

3. Application Procedures
Students must apply first through Ritsumeikan. Students who wish to undertake internships in these organizations should be
working on the research relevant to the business and activities of these organizations. Internships should be beneficial to the host

organizations as well as to the research objectives of the students.

(1) Application documents:
- Internship Application (available online)
- Interview Schedule (available online)

(2) Deadline: FEirst application deadline: 17:00 April 22 (Friday). 2016
*Students will be informed of vacancies whenever there is one.

(3) Submit to: GSIR Office
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*Documents above are available online.

|GSIR Website] > [For Current Students| > [Internship] > [Internship Forms|

4. Approval by the Executive Committee

Upon completion of application procedures students are required to sit for an interview and the Executive Committee will
approve students to begin their internship. In addition, the number of credits to be granted will be decided. (See the following
“Credits for internship”)
* Students are not permitted to undertake internships in areas where warnings for evacuation are issued by the Ministry of

Foreign Affairs.

5. Credits for Internship
Based upon the student’s internship proposal the number of approved credits will be decided. If the number of internship hours
greatly changes after students begin their internships, students must submit an application for changing their internship plan to get
approval by the internship advisor as well as the Executive Committee. (See the page 146 “Things to do while on internship”.
Details are informed after the host organization is determined.
* For credit approval, it is a mandatory to participate in guidance and post-internship report sessions.

* Please note that credits for self-initiative Internship shall not be given to students entering in/after AY2012.

(1) Credits for Internship

150~300 hours (more than 20 days) 2 Credits
301~450 hours (more than 40 days) 4 Credits
451~600 hours (more than 60 days) 6 Credits
over 601 hours (more than 80 days) 8 Credits

(2) Students can undertake an internship twice during their enrollment, if they wish, but the total credits granted will not exceed eight.

(3) Credits will be granted for the semester in which an Internship Report has been submitted.

6. Procedures before students begin their internship

(1) Host organization, travel, insurance and accommodations

1) Students should contact the host organization about the details of internship practice and submit documents required by the
host organization directly to them.

2) Students are required to take procedures regarding their travel and accommodations during their internship. They must inform
their host organization of their arrival date and accommodations. Students should collect information on visas if they undertake
their internship outside of Japan and take necessary procedures and coordinate with the host organization by themselves.
Students are encouraged to make visa applications early because procedures can require a considerable amount of time
depending on the country.

3) Insurance

Students are required to purchase insurance before the start of their internship.
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1) Overseas internship: overseas travel injury insurance (designated by Ritsumeikan)
Students can apply for this insurance at the GSIR Office, Faculty of International Relations
2) Internship in Japan: Student’s liability insurance (¥210)
Students can purchase liability insurance at the Student Center (2F Kenshinkan Hall) with a 210-yen stamp (available at

a vending machine on campus.) Upon completing the procedure students are required to submit the photocopy of the

procedure documents to the GSIR Office.

4) Documents to be submitted

The following documents must be submitted to the GSIR Office, Faculty of International Relations prior to beginning the
internship. The documents below are available online.

- Host Organization Report

- Pledge (addressed to Dean)

- Pledge (addressed to organization)
*Agrant is provided for students who participate in internships based on the “KENKYU-JISSEN-KATSUDO Grant” system. Please

consult with the GSIR Office of International Relations for more details.

(2) Course registration (withdrawal)

If the period of internship overlaps with period of courses, students, in principle, must take procedures to withdraw from those
relevant courses they have registered. (Students should consult with the GSIR Office concerning class attendance and participation
in internship.)

2) Course Withdrawal Request forms (available online) must be submitted to the GSIR Office no later than two weeks after

approval for internship by the Executive Committee

7. Things to do while on internship
(1) Submission of the Interim Report (available online)

Students are required to email or fax their Internship Interim Report to the GSIR Office at the end of each month at irradm@
st.ritsumei.ac.jp or 075-465-1214.

(2) If a student changes their internship plan, they must submit a “Application Form for Internship Plan Change” to the Administrative
Office three weeks prior to the date of change and get approval of the Executive Committee of the Graduate School of
International Relations. In the event a student wishes to extend the hours or time period of their internship, they must submit a
request three weeks before the predetermined ending date of their internship. (Forms are available online.)

(3) If a student changes their internship plan and goes overseas or goes on an overseas business trip while undertaking an

internship in Japan they are required to report to the GSIR Office and purchase overseas travel insurance policy

8. Things to do on completion of an internship
Students are required to submit the following documents within one month after they finish their internship.
1) Internship Report (Submit the report to the GSIR Office)

2) A brief summary of the internship experience (Email to ir-adm@st.ritsumei.ac.jp)

* Documents are available online.
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*In cases where students change their school registration status (leave of absence, withdrawal, or completion) immediately after

completing the internship program, they are required to submit their internship report by either one month following the end of the

internship, or by the specified dates below, whichever is earlier:

1)

2)

3)

4)

5)

6)

- Students who are expected to complete their studies in the fall semester of the current academic year:
—> January 31

- Students who are expected to complete their studies in the spring semester of the following academic year:
—> July 31

- Students who are expected to take a leave of absence or withdraw from school during the fall semester of the current
academic year:
—> September 25

- Students who are expected to take a leave of absence or withdraw from school during the spring semester of the following
academic year:
—> March 31

Submission: GSIR Office

Reminders

Interns must follow the instructions of their supervisor at the host organization.

Interns are required to comply with the following provisions:

a. Interns should not carry out actions that could be detrimental to the reputation or interests of the host organization.

b. Interns should not disclose confidential matters pertaining to the host organization and its affiliations to third parties during
or following the period of internship.

c. Interns must acquire prior consent from the host organization before citing or publicly making reference to private internal

documents or items related to the host organization.

The internship may be discontinued in the event one of the followings applies:
a. The supervisor of the host institution determines that injury or disease may impede inters from continuing their work.
b. Inters behave in an inappropriate manner or breach any rules of compliance.

c. The host institution proposed the discontinuance.

Interns must take responsibility and make compensation for any damages to the host organization or a third party due to the
direct result of an intentional act or gross negligence during the period of their internship. In addition, it is possible interns may

cause accidents during their internship, so students must purchase insurance and have immunization.
When students undertake internship overseas, they must take all the necessary procedures (arrangement with the host
organization) to obtain a visa. Students are encouraged to make visa applications early because procedures can require a

considerable amount of time.

Students are obliged to purchase liability insurance before the start of their internship. Students can purchase liability insurance

(210 yen) at the Student Center (2F)
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10. List of Required Documents

Documents to be submitted

Submission deadline

Notes

HP

(a) | Letter of Acceptance

At the time of

application

Not required for those who apply for
internship at collaborative organizations
under agreement. The format by the

host organization is also acceptable.

(b) | Internship Application Form

© Interview Schedule Arrangement
c
Sheet

) Information on Internship Host
d

Organization

Not required for those who apply for
collaborative organizations under
agreement.

Information from the website of the host

organization is also acceptable.

No later than 2 weeks

(e) | Course Withdrawal Request If applicable
after approval
(f) | Host Organization Report
Pledge
(9
(addressed to Dean)
By the beginning
Pledge
(h) date of internship
(addressed to organization)
0 Photocopy of Insurance
i
certificate
At the end of each
(j) | Internship Interim Report
month
Request Form for Changing 3 weeks prior to the
(k) If applicable

Internship Plan

time to change

(1) | Internship Report

Brief summary of the Internship
(m) | Experience

(submit via e-mail)

Within one month
after the end of the

internship

Refer to “Internship Report Guidelines”

[swiod diysusayu| < [diysuisju|] <[sjuspnig jualind Jo4| <[a)isgam YISO
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[9] Study Abroad Programs (DMDP and other exchange program)

Study abroad programs are available only to independently funded students.

Students who are interested in these programs need to make a sufficient plan for the following and consult with the Administrative
Office of International Relations in advance.

(» Schedule for writing thesis and oral presentation

@ Registration for Advanced Seminar

@ Tuition payment plan

@ Course registration to meet degree requirements

(® Expected date of completion

1. Dual Master’s Degree Program

Dual Master’s Degree Program (DMDP) is an innovative program that allows students to earn two Master’s degrees from two
universities in as short as two years by studying at a graduate school overseas for approximately one year while enrolling the
Graduate School of Ritsumeikan University.

This highly-acclaimed program aims to produce human resources that can play a leading role in the field of international
communities.
< DMDP Partnership Universities>

- American University (School of International Service: SIS) USA

- The International Institute of Social Studies of

Erasmus University Rotterdam (ISS) the Netherlands
- The University of York UK
- Royal Holloway, University of London UK
- Kyung Hee University Korea

For more information on the application guidelines at GSIR and DMDP partner universities, visit DMDP in Special

Programs Category on the GSIR Current Student Website.

2. Application

B Application Requirements

B Place of submission:
GSIR Office, Faculty of International Relations, Ritsumeikan University

56-1, Kitamachi, Toji-in, Kita-ku, Kyoto, Japan 603-8577
B Consultation in Advance

To be considered for the DMDP, you must first meet with a GSIR administrative staff to discuss the application requirements.

You are also advised to consult with your academic advisor at the earlist possible time regarding research and study plan.
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3. Exchange student
Period of change of student status: Refer to a “Study Abroad Guide” issued by Division of International Affairs.
Advanced Seminar: In principle, students are required to register “Advanced Seminar” excluding study abroad period.

Interim Oral Presentation: Refer to section [3] Schedule for Research Guidance (Thesis Guidelines and Oral Presentation)

4. Transfer of credits earned from overseas graduate schools
1) Maximum number of credits that can be transferred:
Up to 10 credits including credits from courses offered by other graduate schools and Kansai Four-University Consortium
Program can be transferred as part of credits of Ritsumeikan University.
2) Courses whose credits can be transferred to Ritsumeikan University:
(Graduate Courses)
Taking into consideration of a commonality between courses taken at oversea graduate school and courses offered at
Ritsumeikan University, relevant credits earned from oversea graduate school can be transferred to Ritsumeikan University.
Upon return, students are requested to make a request for credit transfer.
(Undergraduate Courses)
Credits earned for taking undergraduate courses are basically not transferrable.
Please note, however, that such credits can be transferred if the course is open to graduate students at oversea graduate

school or the course content is advanced.
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Ph.D. in International Relations




[1] Educational Missions and Policies

| GSIR Policies |
EDUCATIONAL MISSIONS

The Graduate School of International Relations (GSIR) is committed to excellence in graduate training. The GSIR’s general
mission is to produce scholars of international relations who can contribute to the better understanding of political, economic, and
socio-cultural aspects of globalizing societies with interdisciplinary social-scientific approaches, and professionals in various
fields who possess the knowledge and skills rooted in the academic background of international relations to solve problems in

international community.

The Graduate School of International Relations’ doctoral program is devoted to postgraduate education for students who wish
to pursue careers as researchers and engage in innovative scholarship, and also for those who wish to pursue advanced
professional careers with a relevant academic background and develop problem-solving capacity in the international arena. To
this end, the program strives to provide students with a research environment where they can enhance their academic knowledge
of international relations, elaborate their capacity in multicultural communication, and develop their professional knowledge and
skills based on an interdisciplinary perspective. This will allow them to cope with agendas such as building order and peace in

the international community, promoting international cooperation and development, and solving the problems of multicultural society.

[DIPLOMA POLICY|

The Graduate School of International Relations (GSIR), as an institution for interdisciplinary studies of international relations,
seeks to develop advanced capabilities for expanding the frontier of the academics and foster professional personnel who meet
social demands with practical ability and advanced knowledge of international relations. To meet the purpose, GSIR set four

areas of competency which students have to acquire during the program.

The four competencies are deemed acquired when students earn credits from research guidance by their advisor and fulfill

all the requirements for the dissertation and its defense examination.

When students fulfill the above requirements, the Doctoral program awards them the degree of Doctors of Philosophy (PhD).

1. Interests, motivation, and attitude

Students should have a broad interest in current conditions in their specialized field and present their research as an academic paper.
2. Deliberation and judgment

Students should be able to analyze issues in international relations based on an advanced academic knowledge in international relations.
3. Knowledge and understanding

Students should possess an advanced knowledge of their specialized field and of their particular research topic.
4. Skills and expression

Students should possess academic skills such as the ability to understand and analyze a variety of materials and documents,
a knowledge of qualitative and quantitative research methodologies in the social sciences. They should acquire the practical

language abilities to carry out their research and publish the outcomes in appropriate ways.
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Students are required to enhance their academic knowledge of international relations, expand their capacity in multicultural
communication. In finishing the doctoral program, they are also required to complete a dissertation which demonstrates creativity
and academic values as a proof of achievement in advanced research and the acquisition of academic competency deserving
the doctoral degree. The requirements and criteria of the dissertation are as follows,

Dissertation Requirements and Evaluation Criteria

(1) Requirements in format:
1. Japanese language: More than 60,000 characters (ji)
2. English language: More than 30,000 words (excluding footnotes and bibliography)

(2) Academic significance and appropriateness of research theme

(3) Structure: not just collected papers but pursuing one theme as a whole

(4) Survey of relevant previous works

(5) Rational analysis, Empirical analysis: documents and data collection, field research (interview, questionnaire) and
statistical procedures

(6) Consistency

(7) Creativity

|CURRICULUM POLICY|

Graduate students in the doctoral program are expected to make presentations in academic meetings, publish research
articles in academic journals, and combine them into a dissertation as a result of their research. A requirement to submit the
dissertation is to publish 3 or more academic papers on the research topic. The dissertation is required to be an academic work
which demonstrates a high degree of specialization and creativity, which seeks to deepen insight into academic knowledge and
renovate its framework from the interdisciplinary viewpoint of international relations. The Doctoral program provides a compulsory
course, Kenkyu Shido Enshu (Academic Guidance Seminar), to nurture student’s academic competence and support them in

carrying out their research plan.

| ADMISSION POLICY |

The Graduate School of International Relations’ Doctoral Program welcomes applicants who wish to pursue careers as
researchers engaging in innovative scholarship at various higher educational and research institutes including universities, and
those who are aiming at advanced professional careers which require a relevant academic background and problem-solving
capacity in the international arena, including at various international organizations. All students admitted to the program are
expected to earn a PhD degree successfully, through enhancing their academic knowledge of international relations, elaborating
their capacity in multicultural communication, and developing their professional knowledge and skills based on an interdisciplinary
perspective, allowing them to cope with the agendas such as building order and peace in the international community, promoting

international cooperation and development, and solving problems that arise in multicultural societies.
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[2] Doctoral Program Degree Requirements

Degree Requirements in GSIR

With at least 10 credits of research guidance (Kenkyu Shido Enshu) in three or more years of study, submit the dissertation

following due procedures specified by the Graduate School. Submitted dissertation must pass the preliminary and the final

screenings to complete the Doctoral Degree.

As for the requirements on doctoral dissertation assessment, please refer to [4]. Dissertation Submission Requirements for

Conferral of Doctoral Degree and Screening Procedures.

As for other procedures and detailed schedule for Doctoral Program, please refer to [3]. Doctoral Program Schedule and

Deadlines.

[3] Doctoral Program Schedule and Deadlines

Submission Schedule
Applicants required to submit Documents Required Timing of admission/completion | Submission Deadline
Al Students entering in Apr. End of April
All students Research Advising Plan
students o
Students entering in Sep. End of October
Dissertation for Preliminary Students who wish to May 20
Students who wish to obtain doctoral degree, Screening complete in Spring Semester
completing the final examination within the
relevant semester Dissertation for Preliminary Students who wish to
. . Nov 20
Screening complete in Fall Semester
D3 and
above Students who wish to obtain doctoral degree | Dissertation for Preliminary Students who wish to
. . . . Jul 20
retroactively at the end of the relevant semester Screening complete in Spring Semester
by having a dissertation for the final examination
accepted within the relevant semester and . . o .
undergoing the final examination in the following Dissertation for .Prellmlnary Student.s who wish to Jan 20
semester Screening complete in Fall Semester
Doctoral Dissertation Spring Semester End of January
D3 and | Students who wish to continue enrolment to D4 Progress Report and
above and above Research Advising Plan for
Completion Fall Semester End of July

In order to have a dissertation accepted, all the requirements specified in Academic Handbook (documents required, number of copies, etc.,) must be fulfilled.

Submission after the office hour or the deadline are not acceptable.

For the application form for preliminary screening, it is required to obtain the signature of academic advisor

If the office is closed on the submission deadline described above, it must be submitted by 17:00 of the business day immediately preceding the day.

* Please keep close attention to the communication from the Office. You may be asked to submit additional documents.

— 147 -



Example of Doctoral Program Schedule

Doctoral Students are requested to
® Have three or more articles published relating to their research theme by the submission of degree dissertation.
® Submit a Research Guidance Plan every year. Please use the specified form available on >
[For Current Students| > [Forms|. Please submit by the following due dates to ir-adm@st.ritsumei.ac.jp

Submission deadline for students entering in April: end of April, 17:00 (during office hours)

Submission deadline for students entering in September: end of October, 17:00 (during office hours)

*Those who entered in the doctoral program in/before the 2009 academic year:

Students should aim to submit the dissertation for preliminary review by November 20 of their third year (D3 or the sixth
semester) (May 20 for students wishing to complete in the spring semester) to go through the final examination within the
semester and to complete a doctoral degree on March 31 (September 25 for students wishing to complete in the Spring
Semester). However, if the dissertation is accepted after November 21 of their third year (D3) (May 21 for students who wishing
to complete in the spring semester) but before March 31 of the following year (September 25 for students entering in September),
they should withdraw as a full-term withdrawal on March 31 (September 25 for students entering in September). The screening
procedures should be completed within six months after their withdrawal and successful students are to be regarded as having
completed their doctoral degree retroactively on March 31. (Please note that this arrangement does not apply to those students
who entered in the doctoral program in and after the 2010 academic year.) In this case, deadline for the dissertation for
preliminary review to go through the final screening shall be no later than January 20 of the following calendar year (July 20 for

the spring semester). If the office is closed on that day, it should be submitted the day before.

For students from overseas with study visa who entered in the doctoral program in/before the 2010 academic year, if the
dissertation for the final examination is accepted after November 21 of their third year (D3) (May 21 for the spring semester)
but before March 31 of the following year (September 25 for spring semester), they are required to extend their period of
enroliment to the following semester and have the screening procedures completed within this semester. In the latter case, the
end of the following semester is to be regarded as their date of completion and tuition fees for this semester will be 25,000 yen
as for a “Special Registration Fees for Doctoral Candidates”, In this case, deadline for the dissertation for preliminary review to
go through the final examination shall be no later than January 20 (July 20 for the spring semester). If the office is closed on

that day, it should be submitted the day before.

* Those who entered in the doctoral program in/after the 2010 academic year:

Students should aim to submit the dissertation for preliminary review by the end of November of their third year (D3) (the
end of May for students entering in September), to go through the final screening within the semester and to complete a
doctoral degree on March 31 (September for students entering in September). However, if the dissertation is accepted after
November 21 of their third year (D3) (May 21 for the spring semester) but before March 31 of the following year (September
25 for the spring semester), they are required to extend their period of enroliment to the following semester and have the

screening procedures completed within this semester. In the latter case, the end of the following semester is to be regarded as
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their date of completion and tuition fees for this semester will be 25,000 yen as for a “Special Registration Fees for Doctoral
Candidates”, In this case, deadline for the dissertation for preliminary review to go through the final examination shall be no

later than January 20 (July 20 for the spring semester). If the office is closed on that day, it should be submitted the day before.

Oral Research Presentation

Intended for: | Doctoral students and Research Students (Kenkyusei) who wish to reenter the doctoral
program for acquiring a doctoral degree

Time of Mid June and mid November (twice a year)
Presentation:| * Details including time, place and advisors' names will be announced on the CAMPUS
WEB about 2 weeks before the Oral Research Presentation.

Contents: Research condition towards writing of a doctoral dissertation
% Doctoral students in the second year or above should make a progress report on their
dissertation at the presentation.

Time Allotted:| Each presenter will be given 60 minutes (30 minutes for presentation and 30 minutes for
comments, questions and answers).

Format: @ A presenter and three faculty members attend the Oral Research Presentation.
@ Oral Research Presentation is open to faculty members, graduate and research
students.
Other: @ Students are encouraged to participate in other presentations with relevant themes.

@ Presenters should prepare the outline of their presentation.

® Presenters are requested to submit four copies of the outline of their presentation (A4
sized) to the GSIR Office by one week before the presentation. The copies will be
distributed by the GSIR Office and reviewed beforehand by the concerned faculty
members.

@ In the case where students become unable to give presentations during the above
period, they must report to the GSIR Office in advance for rescheduling.

® Absence from the Oral Research Presentation is not permitted unless approved by the
GSIR Office.

® The GSIR Office does not lend PCs to students. Students must bring their own PCs and
necessary accessories.

(@ Students submitting their doctoral dissertations for the preliminary screening should
inform the GSIR Office in advance after consulting with their academic advisors.
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Schedule for Doctoral Program in International Relations

)

( ") ( Students startin Students startin: \
S 9 ( in April g) ( Schedule ) in Septemberg)
® o
» g
%— o ( Enroliment, the Chief dissertation advisor and the second advisor are to be selected )

(Ol o] .
g8 April ( Registration for Research Guidance (2 credits per semester) ) September
T o
& 3 ( Submission of Research Advising Plan (end of April) )
= o
=] ::'i ( Submission of Research Advising Plan (end of October) ) October
© @B
38 Novemb
@ . - ; ; ovember-
2 g June-November ( Oral Research Presentation (Koki-katei Kenkyu Hokokukai) Next year June
=
3 ( Example of research activities ]
g (D Students rewrite the main body of their master's thesis for The Ritsumeikan Journal of International Studies (/nsei Ronshu).
§_ @ Students whose research theme is regional studies should aim to master the language of the region they are studying.
@ (3 Studnets take remedial courses (courses for M.A) if necessary.
-‘3*_’ @ Students make research presentations at academic conference during their first and second year of the doctoral program.
] ® Students join the network of researchers.
2 ® Students aim to study abroad during their first and second year (applying for grants outside the university). )

- J

( "\ ( Students startin Students startin \
= g ( in April g) ( Schedule ) ( in Septemberg)
T o
o 9 - -

-~ o ( Registration for Research Guidance (2 credits per semester) )

@ April September

QD T

% é Submission of Research Advising Plan (end of April) )

I

o 3 — —

3 o ( Submission of Research Advising Plan (end of October) ) October

= &

e é November:

<) % June-November ( Oral Research Presentation (Koki-katei Kenkyu Hokokukai) N ext year June
2o

g @ ( Example of research activities ]
= @

g2 @ Contribution of manuscipts to Ritsumeikan Annual Review of International Studies (Ritsumeikan Kokusai Kenkyu) Contributors
o 3 are requried to have published their manuscripts in The Ritsumeikan Jornal of International Studies(/nsei Ronshu).

S < (@ Students whose research theme is regional studies should aim to master the language of the region.

\2 5] (3 Students begin to work on the outline of their doctoral dissertation. /

( ) ( Students startin Students startin \
29 ( in April g) ( Schedule ) ( in Septemberg)
g 9
L9 ( Registration for Research Guidance (2 credits per semester) )

o
= .
o 9 April ( Drafting an outline of doctoral dissertation ) September
< =
g8 — — :
- Submission of Research Advising Plan (end of April)
&
% ( Submission of Research Advising Plan (end of October) ) October
L
@ . - - ; November-
g June-November ( Oral Research Presentation (Koki-katei Kenkyu Hokokukai) Next year June
=
g (" ®Pattern-A: Students submit a doctral dissertation by November 20 (students starting in N
g November 20 September is by May 20) The dlsser_tatlon received is t_o be duly examined within o May 20
s the semester and a doctoral degree is to be conferred in late March (students starting in
= September is in September)
T N J
QO
g (" ®Pattern-B: Students submit "Doctoral Dissertation for Progress Report and Plan for Completion" h
@ End of January in February (students starting in September is in the end of August) and go on End of July
g L to the fourth year of the doctoral program to pursue a doctoral degree. )
@
QO
?,- (" @Pattern-C: Students who wish to obtain a doctoral degree in the relevant semester by h
) January 20 having a dissertation for the final examination accepted within the relevant July 20
I} semester and undergoing the final examination in the following semester.
= - J
- J
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[4) Dissertation Submission Requirements for Conferral of Doctoral Degree and Screening

Procedures

1. Qualification

(1)

2)
@)

Students enrolled in the Doctoral Program of the Graduate School of International Relations at the time of application (including
reenrolled students).

Students approved by their academic advisor

Students who have three or more articles published.*1

*1 Our graduate school covers a diverse array of disciplines, the number and adequacy of articles published are to be

examined by GSIR's steering meeting in accordance with due procedures.

2. Dissertation Requirements and Evaluative Criteria

(1)

2)
@)
()
(5)

(6)
(7)

Requirements in format: More than 60,000 letters or more in Japanese/ 30,000 words or more in English, format, footnotes
and bibliography.

Academic significance and appropriateness of research theme

Structure: not just collected papers but pursuing one theme as a whole

Survey of previous works

Rational analysis, Empirical analysis: (documents and data collection, field research (interview, questionnaire) and statistical
procedure)

Consistency

Creativity

As for guidelines for research ethics such as citations, please refer to page from 207 to 213.

3. Screening Procedure

A. Preliminary screening

In the preliminary screening, the applicant’s qualification and dissertation requirements are to be examined. Focusing on

2-(1) of above criteria, an applicant’s dissertation is to be screened by three referees selected by the graduate committee. The

results of screening will be announced to the applicant soon after the graduate committee meeting.

Applicant who passes the preliminary screening must submit the application documents for final screening to the

Administrative Office of International Relations without delay.

B. Final screening

The graduate committee selects three referees (one chief referee and two sub-referees) for the final screening. They

examine an applicant’s dissertation and hold an open review either in English or Japanese. After the open review, the referees
submit the results of passing status to the graduate committee. The applicant who passed the final screening will be conferred

a doctoral degree after approved by the Ritsumeikan University Graduate School Council.

Degree conferment ceremony is held in September and March. Degree dissertation is to be stored at Kansai-kan of the

National Diet Library, Ritsumeikan University Library and Office of Graduate Studies.
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Notes:

1) It usually takes at least one month for preliminary screening and 2 months for final screening.

2) If an applicant fails either in the preliminary screening or the final screening, (s)he may inquire the reasons.

3) Once an applicant failed the screening, (s)he is not allowed to reapply with the same dissertation, but able to reapply with

revised one.

4. Submission Requirements

Follow the sequence below to download required forms from the GSIR website.

*|GSIR website| > [For Current Students| > [Doctoral Degree Procedure|

(1) Date and Time for Submission: We accept documents during normal opening hours on any business day of the Administrative
Office of International Relations.
*An applicant who wishes to be screened by the end of spring (fall) semester must submit a dissertation for preliminary review by
the end of May (November).
(2) Place of submission: GSIR Office

(3) Screening fee: not required

5. Required Documents

A Preliminary Screening

@ | Application form for preliminary screening (for Course-based Degree) 1 copy

Degree dissertation (A4 size, simple binding)

40 characters per line and 35 lines per page in Japanese )
@ ) . ) . 4 copies
60 words per line and 25 lines per page in English

Double-sided printing; footnote and insert diagram is free format

(® | Dissertation list (designated form) 4 copies

Dissertation summary

@ | No more than 1,000 characters in Japanese/No more than 300 words in 4 copies
English.
(® | Digital copy of degree dissertation and summary (CD-ROM) 1 disc

% Bind @ dissertation list and (@ dissertation summary together with 2) degree dissertation.

B Final Examination (for dissertations gone through the preliminary screening)

Follow the sequence below to get details on each required document for the Final Examination.

*|GSIR website] > [For Current Students| > [Doctoral Degree Procedure|

1. Notes

@ Follow the sequence below to download required forms from the GSIR website.

*|GSIR website| > [For Current Students| > [Doctoral Degree Procedure|

@ Please use Western Calendar dates (A.D.) when filling in the application and curriculum vitae.
(® Please write your real name, the name officially registered or the name that appears on the foreign registration card.
* If you wish your common name to be inscribed on your diploma, write as follows:

“Your common name (officially registered name)”
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\ Procedures for Posting the Full Text of a Doctoral Dissertations on the Internet|

Regulations concerning academic degrees (established by the Ministry of Education, Culture, Sports,
Science and Technology) were partially revised in March 2013. Consequently, all students conferred
doctorates in or after April 2013 are now required to post the full text of their dissertations on the

Internet.

All students who received doctorates from Ritsumeikan University in or after April 2013 are
required to post their doctoral dissertations on the Internet through the Institutional Repository R-3

within a year of the date that they were conferred their degree.

If the University acknowledges that a student cannot post his/her doctoral dissertation on the Internet
due to an unavoidable reason such as a reason related to copyright protection or personal information
protection, the student is required to post a summary of the doctoral dissertation instead of its full

text on the Internet.

The following text covers general procedures and precautions relating to the posting of the full text
of a doctoral dissertation on the Internet. Doctorate recipients are responsible for performing all
procedures by themselves. Details will be provided in an information session regarding the posting
of the full text of a doctoral dissertation on the Internet to be held twice a year by the Division of

Academic Affairs. Students are required to attend the sessions.

| Posting the Full Text of a Doctoral Dissertation on the Internet (Preparation) |

Doctoral students should consider the following when writing their sub-dissertation or the research

results that will eventually constitute their doctoral dissertations (peer-reviewed articles in academic

journals).

1 If the copyright on your work is held by a third party such as an academic society to which you
contributed your dissertation, you need to obtain permission from the copyright holder.

2 If you include information from interviews or questionnaires in your doctoral dissertation,
ensure that you handle all personal information appropriately.

3 Students in the fields of science and engineering, who engage in research involving patents etc.,
held by companies, are required to check all precautions regarding the posting of doctoral
dissertations on the Internet.

4 You are strongly urged to attend information sessions regarding copyright.
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What to prepare before applying for a degree

(&

Dissertation on the Internet" (Attachment 1) and answer all questions before submitting. (Also

ead thoroughly the statements in "Check Sheet for Posting the Full Text of a Doctoral\

submit "Request Form for Publishing Dissertation through Institutional Repository"

[Attachment 2], "Permission to Include Coauthored Paper in Doctoral Dissertation"

\[Attachment 3], and permission for the use of personal information.) /
The full text of the The full text of the the full text of the doctoral \
doctoral dissertation doctoral dissertation may dissertation cannot be posted
can be posted. be posted within a year due to restrictions relating to

although not immediately. copyright, publication, patent,

Qr personal information. j

!

What to submit at the time of applying for a doctoral degree

Documents to be submitted:
e Full text of the doctoral dissertation

* Check Sheet for Posting the Full Text of a Doctoral Dissertation on the Internet (Attachment 1)

* Other required forms

T u ]

Form required for submission \ Form required for submission\ Form required for submission \

+ Ritsumeikan Research + Ritsumeikan Research * Ritsumeikan Research
Repository (R-Cube) Repository (R-Cube) Repository (R-Cube)
Registration Consent Registration Consent Registration Consent

\Agreement (Attachment 4) / Agreement (Attachment 4) Agreerlnen.t (Attachme.nt 4)
« Application for posting * Application for posting
summary of doctoral summary of doctoral
dissertation dissertation
on the website of R-Cube on the website of R-Cube
(Attachment 5) (Attachment 5)
« Internet Publication of * Internet Publication of
Abstract of Doctoral Abstract of Doctoral
Dissertation in lieu of Full Dissertation in lieu of Full Text

Q:xt (Attachment 6) / K(Attachment 6) J
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Students applying for the conferral of a doctoral degree are required to submit "Check Sheet for
Posting the Full Text of a Doctoral Dissertation on the Internet" (Attachment 1) at the time of
application. Students will need to confirm whether or not they will be able to post the full text of
their doctoral dissertations on the Internet after the conferral of the doctoral degree and they should
seek to obtain permission for the use of any copyrighted materials, patents, confidential information,

personal information, etc. (Attachment 2 and Attachment 3).

In order to post a doctoral dissertation at the Institutional Repository R-3, consent from the student
who was conferred the doctoral degree is required. Students who are conferred a doctoral degree
must submit a "Ritsumeikan Research Repository (R-Cube) Registration Consent Agreement "

(Attachment 4).

If the University acknowledges that a student cannot post his/her doctoral dissertation on the Internet
due to an unavoidable reason such as a reason related to copyright protection or personal information
protection, the student shall be required to post an abstract of the doctoral dissertation instead of its
full text on the internet.

The student must promptly submit a " Application for posting summary of doctoral dissertation

on the website of R-Cube " (Attachment 5) after applying for the conferral of a doctoral degree.
Please refer to "Internet Publication of Abstract of Doctoral Dissertation in lieu of Full Text"

(Attachment 6) for details.
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Attachment 1

\ Check Sheet for Posting the Full Text of Doctoral Dissertation on the Internet

Circle your response to each statement.

m Can you publish your dissertation through Ritsumeikan Research Repository (R-Cube)?
(@D  Yes, I can publish my dissertation on R-Cube because it is not yet published on the internet.
@  Yes, I can also publish my dissertation on R-Cube although it is already published on the internet.
(@ No, I can’t publish my dissertation on R-Cube because it is already published on the internet.

m Does your doctoral dissertation include content such as a three-dimensional object, precluding it from
being posted on the Internet?
— [1] No, it can be posted. / [2] Yes, it cannot be posted. / [3] To be confirmed.

m My doctoral dissertation cannot be posted on the Internet within a year from the date I received my
doctoral degree because I haven’t obtained permission to post a full dissertation on the internet from the
academic society or publishing company which published or plan to publish (based on a book deal or
publication certificate) my academic articles or publications involving my doctoral dissertation.
— [1] True. I cannot post my dissertation for the above reason.
[2] False. The above reason does not apply and I can post my dissertation.
[3] To be confirmed.

m My doctoral dissertation cannot be posted on the Internet within a year from the date I received my
doctoral degree because academic articles involving my doctoral dissertation were submitted to an
academic society or publisher and are multi-authored. I cannot receive permission to publish on the Internet
(due to copyright protections or other reasons) from all of the co-authors.
— [1] True. I cannot post my dissertation for the above reason.
[2] False. The above reason does not apply or is not relevant and I can post my dissertation.
[3] To be confirmed.

m My doctoral dissertation cannot be posted on the Internet for more than a year from the date I received
my doctoral degree because it contains personal information, and I cannot receive permission from the
person who provided the personal information due to personal privacy protections or other reasons.
— [1] True. I cannot post my dissertation for the above reason.
[2] False. The above reason does not apply or is not relevant and I can post my dissertation.
[3] To be confirmed.

Next step based on above responses:

Results Next Step
I answered that I can post/publish my After being awarded your degree, submit your full
dissertation for all five statements above, soI | = | dissertation and the consent agreement in order to
am ready to post the full text of my doctoral register your dissertation with R-Cube.
dissertation on the Internet.
I circled one or more statements above If the University recognizes that there is a compelling
indicating that I cannot post or publish my reason precluding the dissertation’s publication online,
doctoral dissertation on the Internet. = | you are required to post a summary of the dissertation

instead of the full text on the internet.

Students who circled “To be confirmed” in response to any of the statements above should notify the
administrative office of their Graduate School once confirmed.

Graduate School (for review):

Degree seeking applicant’s name:

*I supervised and confirmed the above selections.

Academic advisor’s name (Signature):
Confirmation date: DD/ MM/ YYYY
*Main supervisor will sign here in case applying for Z. 7.
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[5] Course Registration

Students are required to register online for:
Research Guidance (Kenkyu Shido Ensyu) for a doctoral dissertation (2 credits per semester) during the registration

period.

*Course registration

In order to gain credits, students need to register for the particular course they wish to attend (course registration).

Students can check the content and other details of the course before choosing which course to register for with the
on-line syllabus. Students not registered for a course will not be able to attend lectures or receive grading, and will
therefore be unable to gain credits.

Course registration is available only during the specified period. Course registration must be conducted via the

Campus Web .Your RAINBOW ID (*1) and the password are required to login to Campus Web.

Details of the application procedure for course registration will be explained in “Course Registration Guide”. Please
follow the instructions carefully and take care to avoid errors when entering the identification number assigned to each
course (course code), the course dates, which day of the week, which period, etc.

Please note that courses offered by other graduate schools and the Kansai Four-University Consortium Program, a

separate application form must be submitted.

(*1) RAINBOW is the name given to Ritsumeikan University's internal information network. On entering the university,
all students are assigned a RAINBOW user ID and password. The RAINBOW user ID and password are required
to access the university's personal computers and for various other purposes. To make an online course registration

online, a RAINBOW ID and password are required.
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[6] Guidelines for Contribution of Articles to The Ritsumeikan Journal of International
Studies (Insei Ronshu)

Qualifications:

Students enrolled in the Doctoral Program of the Graduate School of International Relations, Research students (“Kenkyusei”)
enrolled in the Graduate School of International Relations in the year in which the Journal is to be published (including those who
have submitted their doctoral dissertation during the year of publication) and those who have been approved by the executive

members of the Graduate Committee as eligible for contribution.

Application Deadline: the end of August (during office hours)

Submit to: GSIR Office

Writing Guidelines

Number of words should not be more than 20,000 letters in Japanese or 10,000 words in English.

For other details, comply with the Guidelines for Contributors of the Ritsumeikan Journal of International Studies (Insei Ronshu).

Submission Methods

Please submit the following documents by the deadline.

(1) Application and Agreement form — available online*

(*|GSIR website| > [For Current Students| > [Forms))

(2) Article in both electronic data file form (on a CD-R) and printed form on the specified paper size. (Refer to the Guideline for

Contributors of the Ritsumeikan Journal of International Studies (Insei Ronshu)

Note: Article replacements and submission documents will not be accepted after the deadline.

Screening/Proofreading
Submitted articles will go through a screening process and be judged as either “Accepted” or “Not Accepted.”
Changes such as revising or replacing an article after the screening result are not allowed except for correction of typographical

errors and omissions.

Other
(1) Articles screened and accepted by the referee must be proofread and edited by the author at their cost.
(2) Articles published in The Ritsumeikan Journal of International Studies (Insei Ronshu) will be presented in the webpage of
the Graduate School of International Relations as a general rule.
(3) Doctoral students are eligible to apply for contributing their articles to Ritsumaikan Kokusai Kenkyu and Ritsumeikan
Annual Review of International Studies upon their articles being published in The Ritsumeikan Journal of International

Studies (Insei Ronshu).
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[7)] Extension of Period of Enroliment and Readmission

(1) Qualification for applying for conferral of doctoral degree

In principle, students currently enrolled in their third year and above of the doctoral program.

(2) Extension of period of enrollment to complete a doctoral dissertation
1. Students who have enrolled in the doctoral program more than 3 years and have fulfilled degree requirements must submit
a “Doctoral Dissertation Progress Report and Plan for Completion” with their advisor’'s comments to Dean of the Graduate
School of International Relations by the end of January (students entering in Spring)/ the end of the July (students entering

in Fall).
2. As for details regarding period of enrollment, etc., refer to General Information [2] Student Status 4.-(2).
(3) Readmission to complete a doctoral degree
1. Students who have enrolled in the doctoral program for more than 3 years and have left school without a doctoral degree
may apply for readmission to complete their doctoral degree. Students seeking readmission must submit a “Request for
Readmission® form, as well as a “Doctoral Dissertation Progress Report and Research Advising Plan for Completion” to

Dean of the Graduate School of International Relations.

2. Regarding possible period of enroliment after readmission, refer to General Information [2] Students Status 4.-(2) and 11

Readmission.

3. The research room may not be available for students readmitted due to capacity reason.
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General Information for All Program Students




(1] RITSUMEIKAN UNIVERSITY 2016 ACADEMIC CALENDAR

(Graduate School of Law, Economics, Business Administration, Sociology, Letters, International Relations,
Policy Science, Science for Human Services, Language Education and Information Science, Public Policy,
Sport and Health Science, Image Arts, Core Ethics and Frontier Sciences)

(Note) Holidays/public holidays that fall outside of the semester period are omitted.

M | D |DOW Event M | D |DOW Event
. Start of Spring Semester 1 | Sat | Graduation Ceremony (Doctoral)
T Orientation 10 10 | Mon | Sports Day (Classes as usual)
2 | Sat | Entrance Ceremony 3 | Thu | Culture Day (Classes as usual)
4 | Mon | Orientation i 23 | Wed | Labor Thanksgiving Day (Classes as usual)
4 5 | Tue | Orientation 23 | Fri | The Emperor’s Birthday (Classes as usual)
6 | Wed | Orientation 2 27 | Tue | Start of Winter Break
7 | Thu | Start of Classes, Spring Semester 5 | Thu | End of Winter Break
29 | Fri | Showa Day (Classes as usual) 6 | Fri | Classes Recommence, Fall Semester
3 | Tue | Constitution Day (No Classes) 1 9 | Mon | Coming-of-Age Day (No Classes)
4 | Wed | Greenery Day (No Classes) 31 | Tue | End of Classes, Fall Semester
° 5 | Thu | Children’s Day (No Classes) 2 | 1 | Wed | Start of Spring Break
19 | Thu | University Foundation Day(Classes as usual) 3 | Fri | Graduation Results Announcement (Masters)
. 18 | Mon | Marine Day (Classes as usual) 17 | Fri | Graduation Ceremony (Doctoral)
31 | Sun | End of Classes, Spring Semester 20 | Mon Graduation Ceremony(Masters) (Suzaku+OIC)/
8 | 1 | Mon | Start of Summer Break and Summer Session Vernal Equinox day
5 | Mon | Graduation Results Announcement (Masters) 3 | 21 | Tue | Graduation Ceremony (Masters) (Kinugasa)
22 | Thu | Graduation Ceremony (Masters)/Autumnal Equinox Day 22 | Wed | Graduation Ceremony (Masters) (BKC)
23 | Fri | Fall Orientation for New Students 25 | Sat | Graduation Ceremony (Dissertation Doctoral)
24 | Sat | Entrance Ceremony, Fall Semester | End of Spring Break
° End of Summer Break and Summer Session S End of Fall Semester
25| Sun
End of Spring Semester
Start of Fall Semester
26 | Mon
Start of Classes, Fall Semester

* Reserve Days for make up classes in the event of class cancellations have been set as follows:
Spring semester: July 22 (Fri), 23 (Sat), 25 (Mon), July 28 (Thu)-31 (Sun)
Fall semester: January 20 (Fri)-31 (Tue)

* The treatment of Reserve Days and Saturdays/Sundays on which classes are not held, differs by Graduate School.

For details, please check with the Graduate School concerned.
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[2] Student Status

Student registry indicates students’ status within Ritsumeikan University. The registry is created when a student enters the
university, and the student’s name is removed from the registry when a student graduates, withdraws or is dismissed from the

university.

1. Name and Address in Student Registry
(1) Name on School Register

Names in the student registry are as follows according to nationality.

Nationality Year enrolled Name on school register Remarks

Display format to be used in certificates etc.
written in English:
+ a student who entered in or before AY 2012
Student with Japanese . ) RITSUMEI (family name) TARO (given
) . — Name on the family register
nationality name) — TARO RITSUMEI
- a student who entered in or after AY 2013
RITSUMEI (family name) TARO (given

name) — RITSUMEI Taro

a student who entered in | Name or alias on the alien

or before AY 2012 registration card or passport
Students with non-Japanese Display format to be used in certificates etc.
nationality (International | Name on the certificate of res- | written in English:
a student who entered in | . ) ) } .
students) or after AY 2013 ident registration or passport | RITSUMEI (family name) SAIONJI (Middle
in Roman characters name) TARO (given name) — RITSUMEI
Taro Saioniji
Students with non-Japanese a student who entered in | Name or alias on the alien
nationality or before AY 2012 registration card or passport
(special permanent residents 2 student who entered in Name on the certificate of
L ! u wi i
excluding international or after AY 2013 resident registration in Roman —
students) characters

* The name on any certificates the University issues will be determined based on the rules stated above. Students may not
alter their name and/or use an alias without permission.

« If a student wishes to use an alias, the student must contact the administrative office of their graduate school. The graduate
school may approve the use of an alias upon deliberation at a committee meeting of the student’s graduate school.

Note: If an alias is used, the alias will be written on the student registry and diploma along with the student’s real name in
accordance with the rules stated above. Only the alias will be put on certificates, personal class schedule, Transcript
of Academic Record, etc. The name on student certificates for students with non-Japanese nationality (international
students) will be as that written on the passport or on the certificate of items entered in the certificate of residence in

Roman characters.
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(2) Changes in Personal Information Procedure

Changed items

Procedure

Office to which notification of
change should be submitted

Student’s current address or telephone
number

Student’s permanent address
(parent’s home address),

Tuition invoice mailing address, or
Guarantor’s address/telephone number

Submit a “Change of Address Notification.”

Guarantor, Billing name for tuition, or
Student’s name (surname, forename)/
Nationality

Submit a “Notification of Change of
Guarantor/ Billing name for tuition /Name/
Nationality.”

Administrative office of your
graduate school (Manabi Station
for students in graduate schools at
BKC-O0IC)

2. Student ID Number
Students ID numbers are issued to all enrolled students. In principle, the student ID numbers remain the same during their
enrollment and after completing their study.

* A student ID number may change when a student returns from a leave of absence or reenrolls in the University.

Construction of student ID number (11 digits)

cCivoi e | AiA|DIOIOIO| N

The meanings of the symbols are as follows:

OQ : Graduate School; @@ : Program/Major etc.; A/ : Year enrolled; [J ][] : Personal number; l : Check digit

3. Student ID Card
(1) Student ID Card

A student ID card serves as proof of student status at the University.

The student ID card is used to verify the identity of students at Ritsumeikan University. Students must always carry their ID
cards on them and are required to present their ID in the following situations:

» when taking final examinations

» when having a Transcript of Academic Record, individual class schedule, or certificates issued

» when using facilities on campus, such as a library

» when being asked to present their ID by a faculty or administrative staff member of the University

m If your ID is lost or stolen, report it to the nearest police station and the administrative office of your Graduate School.
(Manabi Station for students in graduate schools at BKC «OIC)
m Every academic year stickers are issued to verify the enrollment of students. The stickers must be stuck on the back of

the student ID card. It is valid for one year. A student ID without a valid sticker is deemed to be invalid.
(2) Changes of Information on Student ID Card, Reissuing and Returning Student ID Card

The following procedures are performed at the administrative office of your graduate school (or Manabi Station for graduate

students at BKC « OIC).
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Reason Procedure

Change Information on Student ID Card | Contact the administrative office of your Graduate School. (Manabi Station for

students in graduate schools at BKC « OIC)

To have it reissued, bring the following:

. * Reissuance handling fee: 2,000 yen

Reissue Student ID Card * Photo (30 x 25 mm) of the face in full without headgear (taken within the last
three months)

— full-color with no frame, a glossy finish, a solid-color background

You have to return your student ID card upon completion of your study, withdrawal,
Return Student ID Card or removal from the student registry or when taking a leave of absence. Make sure

to return your student ID card at the commencement ceremony.

4. Standard Period of Study and Maximum Period of Enroliment
(1) Standard Period of Study (Hyojun Shugyo Nengen)

The number of years required to complete a degree program at the graduate school as below.

Program Standard period of study

Master’s Degree Program 2 years
Doctoral Degree Program 3 years
Five-year integrated doctoral program 5 years
4-year doctoral program 4 years

School of Law 3 years
Professional Degree Program

Graduate School of Management 2 years

(2) Maximum Period of Enroliment (Zaigaku Nengen)

The maximum period of enrollment refers to the maximum number of years for which a student can be enrolled at the
graduate school. Students cannot extend their enrollment beyond this period. The semester during which the student takes a
leave of absence and the semester during which the student withdraws from the school or is removed from the school register
will not be included in the student’s period of enrollment. However, if the date of withdrawal or removal from the school

register is the last day of the semester, that semester will be included in the student’s period of enroliment.

Program Maximum period of enrollment

Master’s Degree Program and first stage of doctoral program 4 years
Doctoral Degree Program 6 years
5-year integrated doctoral program* *10 years
4-year doctoral program 8 years

School of Law 5 years
Professional Degree Program

Graduate School of Management 4 years

* 8 years for students who entered the 5-year integrated doctoral program in AY 2009 or before and those who transferred

into the third year of the 5-year integrated program in AY 2011 or before.
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5. Year Level (Kaisei)
(1) How to count year level

Upon admission, new entrants to the graduate school will be in Year One. Each year, the student’s year level is automatically
incremented by one, regardless of the number of credits earned. For example, in the case of the master’'s program, whose
standard period of study is two years, if you cannot earn the required number of credits needed to complete the program by the
end of Year Two, you can continue the program until Year Four. However, you cannot be enrolled in the program longer than the

maximum period of enroliment (four years).

(2) How to count year level in the case of a Leave of Absence

1) There are cases that your year level will be up or not under your study conditions of semester that you take a Leave of
Absence.
* If you enroll in the Fall semester, your year level will be up.
* If you do not enroll in the Fall semester ( in case you take a leave of absence), your year level will not up.

2) In case that students who entered in September take a leave of absence
* If you enroll in the second semester (spring semester), your year level will be up.
* If you do not enroll in the second semester (spring semester) (in case you take a leave of absence), your year level

will not be up.

6. Prohibition of Dual Enroliment

Students who are enrolled at Ritsumeikan University are not permitted to enroll at another university. However, double
registration may be permitted if it is considered necessary for the purposes of education and it does not interfere with course
requirements at both universities. If you wish to take a course at another university, consult the administrative office of your
graduate school.

It should be noted that for those students who have been approved by their graduate school to take courses at other
graduate schools through the Kansai Four-University Consortium Program Credit Transfer System need not seek additional

approval from Ritsumeikan University.

7. Leave of Absence
(1) Leave of Absence System
A student who will be absent from class for two consecutive months or more due to iliness or other exceptional
circumstances can apply for a leave of absence. A request for a leave of absence will be discussed at a committee meeting of
the student’'s Graduate School. A student considered to be unable to carry on his/her studies at the University due to illness
may be ordered to take a leave of absence.
1) The period of leave of absence is not counted in the period of enroliment.
2) The period of leave of absence may not exceed two consecutive years. However, an extension of up to one year may
be granted to a student who encounters special circumstances.
3) The total period of leave of absence must not exceed three years (five years for students in an integrated doctoral
program). However, this policy applies to enrolled students, transfer students or readmitted students in AY 2010 or later.
e.g. Students who take a leave of absence in AY 2016 and AY 2017 (two consecutive years) and return from the absence

in AY 2018 and take a leave of absence again in AY 2019 (one year) cannot take a leave of absence any more.
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4) Students are exempt from paying tuition fees during the leave of absence period. However, they must pay enroliment

fees during that period.

(2) Leave of Absence Application Procedure
1) Documents to submit
Students wishing to take a leave of absence must submit to their administrative office of graduate school a designated
“Request for Leave of Absence” form (with guarantor’s signature) and one of the documents listed below that verifies the

reason why a leave of absence for more than two consecutive months is necessary.

Reason for leave of absence Document to submit along with Request for Leave of Absence
lliness Medical certificate from a primary doctor
Family reasons Statement of the reason
Financial reasons Statement of the reason
Work-related reasons Certificate issued by the student’'s company/organization

Traveling overseas (study abroad at
personal expense, overseas internship | Certificate of acceptance issued by the accepting institution or
or volunteer work, other overseas | organization

learning or research activity)

Conscription Certificate of Acceptance issued by military

oth Document proving that the student needs to interrupt study for
er
more than two consecutive months

2) Application period and Semester of Leave of Absence

Application periods are indicated below. Students may request a leave of absence for a single semester (spring or fall)
or for the whole academic year. If your request for a leave of absence is approved after the semester or the academic year
has begun, the beginning date of your leave of absence shall be the date on which approval was given. However, the
period from the beginning date of the semester or academic year to the date of approval shall be included in the leave of

absence period.

Leave of Absence Period Application deadline
Spring semester, or the whole academic year May 31
Fall semester November 30

(3) Continuous Enrollment Fee during a Leave of Absence (Zaisekiryo)
The continuous enrollment fee during a leave of absence shall be 5,000 yen per semester (additional fees may be

required). The continuous enroliment fee must be paid within two weeks of the date of approval of a leave of absence.

(4) Procedure to Follow before the End of the Leave of Absence

“Instructions Regarding the Procedure to Follow before the End of the Leave of Absence” will be mailed to students on
leave of absence and their guarantors before their approved leave of absence expires (late July for the Spring semester, and
late January for the Fall semester). If a student receives the Instructions, he/she must submit an appropriate request form in
accordance with the Instructions. Failure to complete the procedure by the ending date of the leave of absence will result in

removal from the school register. The date of removal shall be the ending date of the approved leave of absence.
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Ending date of leave of absence Procedure

Submit an appropriate request form (Request for Reenrollment, Request for
End of Spring semester Leave of Absence, or Request for Withdrawal from the university) between
August 1 and August 31

Submit an appropriate request form (Request for Reenrollment, Request for

End of Fall semester Leave of Absence, or Request for Withdrawal from the university) between

February 1 and the end of February

8. Returning from a Leave of Absence (Re-instatement)
Students wishing to return to the program after a leave of absence must submit a designated “Request for Reenrollment”
form (with their guarantor’s signature) to the administrative office of their graduate school.
* A student who takes a leave of absence due to illness must submit a primary doctor’'s medical certificate and be
examined by a doctor at the Ritsumeikan Medical Service Center.

* Returning students will be charged tuition and fees for the year level in which they return.

[Application period]

Desired return semester Application period
Spring semester From February 1 to the end of February of the preceding academic year
Fall semester From August 1 to August 31 of the academic year in which return is sought

[Application period for international students that need to newly acquire status of residence]

Desired return semester Application period
Spring semester From December 1 to the end of December of the preceding academic year
Fall semester From June 1 to June 31 of the academic year in which return is sought

[Student ID Number and Applying Curriculum when you return from a leave of absence]
1) The case that students who enrolled in before AY2012 return from leave of absence:
The student ID number and curriculum will change for year level which they will apply for the academic year they return.
Therefore, there is possible that a curriculum after they return from a leave of absence is different from the one before
they take a leave of absence. In this case, credits you have earned before your leave of absence will certify in accordance
with a curriculum after returning from a leave of absence. As a result, it is possible that some credits will not certify.
2) The case that students who enrolled in after AY2013 return from leave of absence:
The student ID number and curriculum will apply the one before leave of absence.
The student ID number and curriculum remain the same from the ones before a leave of absence.
Therefore, in the case students who enrolled in before AY2012 take a leave of absence and when they return from
a leave of absence the student ID number and curriculum will apply for after AY2013, the student ID number and
curriculum will not change even though they take a leave of absence and return from it again. The credits they have
earned before a leave of absence will also remain.
However, some courses will not offer because each courses of curriculum after AY2013 will offer under regular

study period.
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9. Withdrawal
(1) Withdrawal Policies and Procedure
Students wishing to withdraw from the graduate school must submit a designated “Request for Withdrawal from the

university” form (with guarantor’s signature) to administrative office of their graduate school to obtain permission.

(2) Date of Withdrawal

The date of a student’s withdrawal will be determined by the President of the University after deliberation at the Graduate
School Committee. The student is required to be enrolled at the University on the last day of the semester in order to receive
course grades for that semester. (If the date of withdrawal is September 25 or March 31, the credits the student earned and
the enrollment during the relevant semester will be approved.) Therefore, if a student, who has already paid the university
fees for the semester, wishes to have their grades for the semester approved, the student must express this when applying
for withdrawal. It can take from two weeks to one month to approve a withdrawal owing to the scheduling of faculty meetings.

(The date of withdrawal is the date approved at the faculty meeting. It is not the date the student applied for the withdrawal.)

10. Removal of Name from School Register
The student’s name will be removed from the school register and his/her student status will be forfeited in the following

circumstances.

Circumstances Date of removal of name

When the student fails to pay the required tuition and fees, Special | Spring semester: August 31 or Fall semester:
Registration Fees* or continuous enroliment fee the last day of February

When the student’s duration of study exceeds the maximum period of ) )
I ) Last day of the maximum period of enroliment
enrolimen

When the student does not return to school even though his/her total
absence period exceeds three years (five years for students in the 5-year .
. ) ) Ending date of approved leave of absence
integrated doctoral program). This rule shall apply to all newly admitted,

transfer and readmitted students in AY 2010 or later.

When the student fails to complete the prescribed procedure by the ending .
Ending date of approved leave of absence
date of approved leave of absence

* Regarding Special Registration Fees refer to “Tuition and Fees”. There is another type of Special Registration Fees for
students who study on Student Exchange Programs provided by Ritsumeikan University.

11. Readmission
(1) Eligibility

Students who have withdrawn or whose names have been removed from the school register may apply for readmission to
the graduate school. Students seeking readmission must file an application within two years from the day following the last
day of the semester in which withdrawal or removal occurred. Each application will be reviewed for approval or denial. Note
that students who were removed from the register for exceeding the maximum period of study and those who were dismissed
for disciplinary reasons are not eligible to apply for readmission.

A special exception for readmission for Ph.D. (by coursework and dissertation)-seeking students is described in a later
section.

Note: The readmission system is not intended to ensure that students who have withdrawn from the University or have

been removed from the student registry can study at the University again.
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(2) Application Procedure

Students seeking readmission must submit a “Request for Readmission” form (with their guarantor’s signature) during the

application period given below. For details to apply, refer to “Procedures for Readmission to Graduate School” [BAZFHE

I8 | of Ritsumeikan University Graduate School available at the administrative office of your Graduate School.

[Application Period]

Desired readmission semester Application period
Spring semester From February 1 to the end of February of the preceding academic year
Fall semester From August 1 to August 31 of the academic year in which readmission is sought

e.g. In case a student is removed from the student registry on Aug. 31, 2013 due to failure to pay tuition fees
The last day of the semester in which the student was removed from the student registry is Sept. 25, 2013.

Therefore the student must apply for readmission (in AY 2015) within two years from the date by August 2015.

[Application Period for International Students that need to newly acquire “Foreign Exchange” Residency Status]

As it takes time to receive a resident status, international students applying for the new status must submit the form during

the periods below:

Desired readmission semester Application period
Spring semester From December 1st to the end of December of the preceding academic year
Fall semester From June 1st to June 30th of the academic year in which readmission in sought

(3) Procedures for Readmission

Students who have received a letter of acceptance for readmission must submit the necessary documents as well as pay

the indicated fees by the prescribed date. Readmitted students will follow the new curriculum for the year level in which they

are readmitted. As previously earned credits will be evaluated in accordance with the new curriculum, some of the credits may

not be approved.

<Special exception for readmission of Ph.D. (course)-seeking students>
In addition to eligible applicants as described in (1) “Eligibility” above, individuals who entered a doctoral program or
a 5-year integrated doctoral program in AY 2009 or before and those who transferred into the third year of the 5-year
integrated doctoral program in AY 2011 or before may also be eligible to apply for readmission, provided that the
following conditions are met:

(D The student left the doctoral program or the 5-year integrated doctoral program after having attended the
program for longer than the standard period of study and having earned the required number of credits, but
without receiving a doctoral degree; Readmission under this exception will be granted only once

(2 Application is made within two years and six months from the day following the last day of the standard period of
study

(® Procedure for readmission is same as above (2)
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12. Extension of Study Period for Students Who Have Exceeded the Standard Period of Study

A student who wishes to extend the study period beyond the standard period of study should submit the required
documents, including a master’s or doctoral thesis progress report, to administrative office of his/her graduate school. The
detailed procedure will be communicated by the respective graduate school office; the student must follow the prescribed

procedure within the stated time limit.

13. Completion Requirements/Date of Completion

(1) Completion Requirements
<Master’s and Professional degree program>

To complete a master’s or professional degree program, students are required to attend the program in the normal

minimum period of study for their degree, take regular courses and earn the credits for the required courses by their
Graduate School. They are also obliged to receive guidance for research and obtain approval for the proposal of their
master’s thesis or the results of their research on a specific issue and pass a final examination in accordance with the
objectives of their degree programs. However, in the case of students who are recognized as having achieved outstanding
research results, pursuant to the rule of your graduate school, the required period of attendance may be reduced to one

year.

<Doctoral degree program / Integrated doctoral degree program>

To complete a doctoral degree program / integrated doctoral degree program, students are required to attend the
doctoral program for at least five years (including the period of attendance in the master’s program, i.e., two years, for
students who completed the master’s program), satisfy all course requirements specified by each graduate school, and
pass the doctoral dissertation assessment and final examinations. However, in the case of students who are recognized
as having achieved outstanding research results, pursuant to the rule of your graduate school, the required period of
attendance may be reduced to three years (including the period of attendance in the master’s program, i.e., two years, for

students who have completed the master’s program).

The following is a summary:
1) Students who enrolled in their first year beyond academic year 2010 and third year transfer students who enrolled
beyond academic year 2012

Those students must apply before the following deadlines based on their preferred date of completion.

Preferred Date of Completion Application Deadline for Conferral
March 31° Designated deadline of the graduate school before December 31* of the academic year
September 25 Designated deadline of the graduate school before June 30" of the academic year

Students who apply for conferral between the following day of these application deadlines and the end of the semester
shall maintain enrollment in the following semester at which time conferral of course doctoral degrees shall be evaluated.
The date of completion in this case shall be the last day of the semester following the semester in which the application for
conferral of course doctoral degree was submitted. If the following semester overruns the standard required years for
completion, tuition fees shall be in accordance with “Special Registration Fees for Doctoral Candidates beyond the

Standard Period of Study” of section “Tuition and Fees”.
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2) Students who enrolled before academic year 2009 and third year transfer students who enrolled before 2011

Those students are required to apply for degree conferral by the dates designated by each graduate school as listed
in 1) based on the preferred date of completion.

It should be noted that students who withdraw from the university after application for degree conferral beyond these
dates and before the end of the semester, and whose dissertations are approved within six months shall be awarded a
course doctoral degree backdated to the date of withdrawal.

For non-Japanese students, however, if it is necessary to extend enroliment through the following semester for
evaluation due to extension of visa validity, the “Special Enrollment Fees for Evaluation of Course Doctoral Degree
Conferral” listed in 1) above shall apply, and completion at the end of the semester following the semester in which

degree conferral was applied for is possible.

(2) Date of Completion

Program Date

Master’s degree program / Professional degree program Autumnal Equinox Day or March 20

Doctoral program / 5-year integrated doctoral program (*) /
prog y 9 prog O September 25 or March 31

4-year doctoral program

* The date of withdrawal for a student who was enrolled in a 5-year integrated doctoral program and has obtained a

master’s degree shall be March 31 or September 25.

14. Completion of Doctoral Coursework Without Degree
Completion of doctoral coursework without degree indicates that a student who was enrolled in a doctoral program or
integrated doctoral program for more than standard required periods and meets the course requirements specified by the

Ritsumeikan University Graduate School Regulations has withdrawn from school without a doctoral degree.

Completion Date for Doctoral Coursework Without Degree

Spring Semester | September 25

Fall Semester March 31

15. Certificates and Student Discount Certificate
(1) Certificates for currently enrolled students and student discount certificates can be issued at automated
certificate-issuing machines. Check CAMPUS WEB — Link for service hours and locations of the automated certificate-

issuing machines.

The administrative office of your Graduate School ((OIC-BKC: MANABI Station)) will issue certificates (e.g. Certificate
of Leave of Absence, Certificate of Withdrawal, and Certificate of Attendance) for students taking a leave of absence,
withdrawing from the University, being removed from the student registry, or graduating from the University. It may take a
few days to issue a certificate depending on the certificate.

Note: Some certificates require you to pay a handling fee for issuance; this fee should be paid to the office in certificate

stamps.
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(2) Certificate Stamps
Certificate stamps necessary for the payment of Extension Center course registration fees, certificate exam fees,
certificate issuance handling fees, shuttle bus tickets, etc., are sold at automated certificate-issuing machines and at the
Co-op store on each campus.
Note: The certificate stamps sold at a Co-op store are certificate handling fees, motorcycle registration fees, non-
degree student screening fees, auditing student screening fees, shuttle bus tickets, and sets of shuttle bus

tickets.
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[3] Tuition and Fee

(1) Tuitio

Tuition and fees must be paid according to the following table.

< Tuition for students who enrolled in or before AY 2015 and students in their second year or above who re-enroll in AY2016 >

1) Master’s Degree Programs (Unit: yen)
1st year
Graduate School Fee Graduate of Ritsumeikan 2nd year(*1)
other university | Academy graduate
L Spring Semester 311,000 471,000 471,000
aw
Fall Semester 471,000 471,000 471,000
) Spring Semester 311,000 471,000 471,000
Economics
Fall Semester 471,000 471,000 471,000
) o ) Spring Semester 311,000 471,000 471,000
Business Administration
Fall Semester 471,000 471,000 471,000
. Spring Semester 325,000 485,000 471,000
Sociology
Fall Semester 471,000 471,000 471,000
Letters (excluding Informatics of Behavior and | Spring Semester 382,000 542,000 542,000
Cultures, Geography and Psychology) Fall Semester 542,000 542,000 542,000
Letters (Informatics of Behavior and Cultures, | Spring Semester 392,400 552,400 552,400
Geography and Psychology) Fall Semester 552,400 552,400 552,400
) ) ) Spring Semester 614,000 774,000 774,000
Science and Engineering
Fall Semester 774,000 774,000 774,000
) ) Spring Semester 405,000 565,000 565,000
International Relations
Fall Semester 565,000 565,000 565,000
) ) Spring Semester 405,000 565,000 565,000
Policy Science
Fall Semester 565,000 565,000 565,000
) . Spring Semester 407,500 567,500 567,500
Science for Human Services
Fall Semester 567,500 567,500 567,500
) ) ) Spring Semester 382,000 542,000 542,000
Language Education and Information Science
Fall Semester 542,000 542,000 542,000
Spring Semester 579,000 739,000 739,000
Technology Management
Fall Semester 739,000 739,000 739,000
) ) ) Spring Semester 405,000 565,000 565,000
Public Policy (excluding 1st year programs)
Fall Semester 565,000 565,000 565,000
) ) Spring Semester 687,500 847,500 —
Public Policy (1st year programs)
Fall Semester 847,500 847,500 —
) Spring Semester 429,000 589,000 589,000
Sport and Health Science
Fall Semester 589,000 589,000 589,000
Spring Semester 739,500 899,500 899,500
Image Arts
Fall Semester 899,500 899,500 899,500
) ) ) ) Spring Semester 614,000 774,000 774,000
Information Science and Engineering
Fall Semester 774,000 774,000 774,000
) ) Spring Semester 614,000 774,000 774,000
Life Sciences
Fall Semester 774,000 774,000 774,000

*1 In and after the third year, the tuition is the same as second year tuition. (For the Graduate School of Public Policy
[1-year program], the tuition in and after the second year is 847,500yen per semester.)
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2) Doctoral Degree Programs (Unit: yen)
Graduate School Fee All years
Spring Semester 250,000
All Graduate Schools
Fall Semester 250,000
3) Integrated Doctoral Degree Programs (Unit: yen)
1st year
Graduate School Fee Graduate of Ritsumeikan 2nd year 3rd-5th year (*1)
other university | Academy graduate
Core Ethics and Spring Semester 405,000 565,000 565,000 250,000
Frontier Sciences Fall Semester 565,000 565,000 565,000 250,000
*1 In and after the sixth year, the tuition is the same as fifth year tuition.
4) Professional Degree Programs (Unit: yen)
Graduate School Fee All years
Spring Semester 637,500
School of Law(*1)
Fall Semester 637,500
Fixed Tuition 61,000
Spring Semester - ) )
Graduate School of Management (excluding Tuition per Credit 48,000 (per credit)
Accounting Program) Fixed Tuition 61,000
Fall Semester
Tuition per Credit 48,000 (per credit)

*1 In addition to tuition, the School of Law requires a payment of the Information and Communication Fee of 20,000yen per year.

(Unit: yen)
Graduate School Fee All years
Fixed Tuition 136,000
Spring Semester - - :
Graduate School of Management Tuition per Credit 48,000 (per credit)
(Accounting Program) (*2) Fixed Tuition 136,000
Fall Semester
Tuition per Credit 48,000 (per credit)

*2 Accounting Program of Graduate School of Management has stopped admitting new students since AY2015

5) 4-Year Doctoral Program (Unit: yen)
Graduate School Fee All years

Spring Semester 250,000
Graduate School of Pharmacy

Fall Semester 250,000

- 176 -



<Tuition for students who enrolled in or after AY 2016>

1) Master’'s Degree Programs (Unit: yen)
1st year
Graduate School Fee Graduate of Ritsumeikan 2nd year (*1)
other university | Academy graduate
] Spring Semester 319,200 479,200 479,200
aw

Fall Semester 479,200 479,200 479,200

Spring Semester 319,200 479,200 479,200
Economics

Fall Semester 479,200 479,200 479,200

Spring Semester 319,200 479,200 479,200
Business Administration

Fall Semester 479,200 479,200 479,200

Spring Semester 333,600 493,600 479,200
Sociology

Fall Semester 479,200 479,200 479,200
Letters (excluding Informatics of Behavior | SPring Semester 391,500 551,500 551,500
and Cultures) Fall Semester 551,500 551,500 551,500
Letters (Informatics of Behavior and | Spring Semester 402,100 562,100 562,100
Cultures) Fall Semester 562,100 562,100 562,100

Spring Semester 627,500 787,500 787,500
Science and Engineering

Fall Semester 787,500 787,500 787,500

Spring Semester 414,900 574,900 574,900
International Relations

Fall Semester 574,900 574,900 574,900

Spring Semester 414,900 574,900 574,900
Policy Science

Fall Semester 574,900 574,900 574,900

Spring Semester 417,400 577,400 577,400
Science for Human Services

Fall Semester 577,400 577,400 577,400
Language Education and Information | Spring Semester 391,500 551,500 551,500
Science Fall Semester 551,500 551,500 551,500

Spring Semester 591,900 751,900 751,900
Technology Management

Fall Semester 751,900 751,900 751,900
Public Policy (excluding 1st year Spring Semester 414,900 574,900 574,900
programs) Fall Semester 574,900 574,900 574,900

Spring Semester 702,300 862,300 —
Public Policy (1st year programs)

Fall Semester 862,300 862,300 —

Spring Semester 439,300 599,300 599,300
Sport and Health Science

Fall Semester 599,300 599,300 599,300

Spring Semester 755,200 915,200 915,200
Image Arts

Fall Semester 915,200 915,200 915,200

Spring Semester 627,500 787,500 787,500
Information Science and Engineering

Fall Semester 787,500 787,500 787,500

Spring Semester 627,500 787,500 787,500
Life Sciences

Fall Semester 787,500 787,500 787,500

*1 In and after the third year, the tuition is the same as second year tuition. (For the Graduate School of Public Policy [1-year program],

the tuition in and after the second year is 862,300 yen per semester.)
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2) Doctoral Degree Programs (Unit: yen)
Graduate School Fee All years
Spring Semester 250,000
All Graduate Schools
Fall Semester 250,000
3) Integrated Doctoral Degree Programs (Unit: yen)
1st year
3rd-5th year
Graduate School Fee Graduate of other | Ritsumeikan 2nd year (*1)
university Academy graduate
Core Ethics and Spring Semester 414,900 574,900 574,900 250,000
Frontier Sciences Fall Semester 574,900 574,900 574,900 250,000
*1 In and after the sixth year, the tuition is the same as fifth year tuition.
4) Professional Degree Programs (Unit: yen)
Graduate School Fee All years
Spring Semester 648,700
School of Law(*1)
Fall Semester 648,700
Fixed Tuition 71,700

Graduate School of Management
(excluding Accounting Program )

Spring Semester

Tuition per Credit

48,000 (per credit)

Fall Semester

Fixed Tuition

71,700

Tuition per Credit

48,000 (per credit)

*1 In addition to tuition, the School of Law requires a payment of the Information and Communication Fee of 20,000yen per year.

5) 4-Year Doctoral Program (Unit: yen)
Graduate School Fee All years

Spring Semester 250,000
Graduate School of Pharmacy

Fall Semester 250,000
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(2) How to Pay Tuition and Fees/Payments Deadlines

1) We will mail you a notice of required tuition payments along with a tuition payment form and a notice about the tuition

deferment (installment) system.

Contents mailed Scheduled mailing date

- Notice about the tuition deferment (installment) system
- Spring semester tuition payment form Early April

- Annual tuition payment form

- Notice about the tuition deferment (installment) system
Early September(*)

- Fall semester tuition payment form

* If you pay the annual tuition fee in spring semester, we will not send you additional mail in September.
2) The address used to mail the documents is the address registered as the tuition billing address.
* In the case of a change in billing address information, please contact the administrative office of your graduate school or
Manabi Station at your home campus.
3) Please use the University’s tuition payment form enclosed with the notice of required tuition payments and complete payment

at a financial institution.

Payment deadlines are listed below.

[All of graduate school excluding Graduate School of Management]

Tuition payment type Payment Deadline
Spring semester or annual tuition April 30"
Fall semester tuition September 30"

[Graduate School of Management]

Payment Method Payment Deadline
Spring Semester Fixed Tuition April 30"

Fixed Tuition
Fall Semester Fixed Tuition September 30"
Spring Semester Courses July 20"

Tuition per Credit
Fall Semester Courses December 31°

* If a payment deadline falls on a bank holiday, the due date will be extended to the next business day.

(3) Tuition Deferment (Installment) System
Students who are unable to pay the full amount tuition fees for the spring semester or fall semester may use the tuition
deferment (installment) system. Submit the Tuition Deferment Request Form to extent your deadline to a specified date. Submit
the form to the Office of Student Affairs of your campus (administrative office of Inter-Faculty Graduate Schools for Suzaku
campus) by the tuition payment deadline of the appropriate semester (submission is accepted by mail).Further details about

deferment procedures are enclosed with the notice of required tuition (refer to section (2))

Spring Semester Fall Semester

Deferred payment deadline July 10" December 20"

* If a payment deadline falls on a bank holiday, the due date will be extended to the next business day.
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(4) Scholarships and Research Grants for Ritsumeikan University Graduate School Students
For more details, consult with the Office of Student Affairs at each campus or Office of Graduate Studies according to the type

of scholarship.

(5) Removal from the School Register, Due to Non-Payment of Tuition and Fees
Failure to make timely payments of tuition and fees will result in removal of the student's name from the school register.

Students should make a payment plan well in advance to ensure that they can pay the required amount by the specified deadline.

(6) Tuition and Fees for Students whose Duration of Study Has Exceeded the Standard Period of Study
Students whose duration of study has exceeded the standard period of study will be charged a half of the amount of the
annual tuition and fees in effect for that academic year. Note that the annual tuition and fees shall be 200,000 yen for students
who have attended a doctoral program, ntegrated doctoral program or 4-year doctoral program for longer than the standard
period of study and completed all degree requirements stipulated in the Graduate School Regulations, except for the dissertation.
*1 For the Graduate School of Business Administration, only fixed tuition fees will be charged at half the amount.
*2 For the Graduate School of Public Policy (1-year program), the tuition is half the amount of the Graduate School of Public

Policy (excluding 1-year program).

(7) Special Registration Fees for Doctoral Candidates beyond the Standard Period of Study
Students who applied for a doctoral degree but exceeded the standard period of study due to evaluation of their dissertations
and therefore continue to stay enrolled are required to pay a special enroliment fee (25,000 yen per semester) instead of paying
tuition.
This fee only shall be applied to the following students:
1) Students who enrolled in a doctoral program, integrated doctoral program or 4-year doctoral program in AY 2010 or later and
students who transfer into the third year of a 5-year integrated doctoral program in AY 2012 or later.
2) Students of non-Japanese nationality who enrolled in or transferred to a doctoral program in or before AY2009 with a

nationality besides Japan, who wish to stay enrolled in order to extend their dissertation is evaluated.
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[4] Taking course at Ritsumeikan University

1. Semester (Academic Term)

The term “semester” refers to a subdivision of the academic year. At Ritsumeikan University, the academic year is divided
into two semesters: each lasting 15 weeks (i.e., 30 weeks per year). Some graduate schools, however, divide the academic
year into four and conduct classes under quarter system.

For details, refer to the course schedule of administrative office of your graduate school.

Spring semester April 1 ~ September 25

Fall semester September 26 ~ March 31

2. Credits
(1) Credit System

The University’s curriculum is based on the credit system under defined requirements of graduate school. Under the credit
system, students accumulate credits required for graduation by attending the classes of their registered courses and passing

all required examinations in each school year.

(2) Credits

A credit is a unit that represents the amount of time required for completion of a given course. A one-credit contains total
45 hours of leaning, consisting of 15 hours of lecture in the classroom and 30 hours of self-studying for preparation and
review of the course outside the classroom. Students should understand that in order to earn credits, it is essential to carry

out preparation and review of the classes, not only to attending the class.

(3) Classes and Credits

At Ritsumeikan University, classes are held once a week for 90 minutes, and one 90-minute class session is counted as
two hours under our system. Accordingly, in the case of a two-credit course, students are expected to attend a 90-minute
class per week for 15 weeks in one semester (i.e., a total of 30 hours of classroom work per semester), and spend the same
amount of time for both preparation and review (i.e., a total of 60 hours for out-of-class work).

* Number of hours spend on class attendance, preparation and review may vary depending on the way the course

operated in lab/research-oriented courses, etc.

(4) Earning Credits
Students must fulfill both of the following conditions to earn credits.

The method of evaluation is described in the syllabus of each class.

(D Register for a course(s) offered in each academic year.
@ Attend the course(s) you registered for, receive evaluation for all leanings including preparation and review of the course
(report examination, and continuous assessment etc.), and pass the course.
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3. Classes
Classes are usually scheduled Monday through Friday. However, there are occasional classes on Saturdays and/or public

holidays for summer intensive courses and other regular courses to make up for irregularities in the calendar schedule.

(1) Courses offered

Year-round Classes are held throughout the year.
Spring semester Classes are held from April through late September.
Fall semester Classes are held from late September through late March.

Classes are held over a number of consecutive days during a specified period over the summer
i . break.

Summer (intensive) term ) . ) ) )
*Course registration takes place in the spring semester, but the course will be counted as a fall

semester course and grading will be conducted in the fall semester.

Spring (intensive) term | Classes are held more than twice a week in the spring semester.

Fall (intensive) term Classes are held more than twice a week in the fall semester.

(2) Class Hours

<Kinugasa Campus/Suzaku Campus/Osaka-Ibaraki Campus>

Cradiiate Sehool All graduate schools other than
Graduate School of Management

Period Session Times

1st 9:00~10:30

2nd 10:40~12:10

3rd 13:00 ~ 14 :30

4th 14 :40 ~16: 10

5th 16 120 ~ 17 1 50

6th 18:00~ 19:30

7th 19:40~21:10
Graduate School Graduate School of Management

Period Session Times

1st & 2nd 9:00~12:10

3rd & 4th 13:00~16:10

6th & 7th 18 :30~21:30
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<Biwako-Kusatsu Campus>

Graduate School of Science and Engineering, .
Graduate School Information Science and Engineering, Graduate School of Economics )
Life Sciences, Pharmacy Graduate School of Sport and Health Science

Period Session Times Session Times

1st 9:00~ 9:45 9:00~10:30

2nd 9:45~10:30 10:40~12:10

3rd 10:40~11:25 13:00~ 14 :30

4th 11:25~12:10 14 140~ 16:10

5th 13:00~13:45 16 : 20 ~ 17 1 50

6th 13:45~14:30 18:00~ 19:30

7th 14 140~ 15125 19:40~21:10
8th 15:25~16:10
9th 16:20 ~ 17 : 05
10th 17 .05~ 17 : 50
11th / 12th 18100~ 19:30
13th / 14th 19:40~21:10

(3) Cancelled and makeup classes

Classes may be cancelled due to the instructor’s illness or for other reasons. Cancelled classes will be made up, in
principle.

*Check notices about class cancellation or makeup classes in Course Message on CAMPUS WEB.

*Refer to the “Study Support Handbook” or “CAMPUS WEB User Manual” posted on the website to use CAMPUS WEB.
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4. Official Absence approved by University (Koketsu)
(1) Applicable cases for official absence
1. Absence to attend practical training of a certification course offered in the regular curriculum
(D Teaching Practicum
@ Nursing or Other Hands-on training
(® On-site Social Work Practicum
@ Japanese Teaching Practicum
(® Museum Practicum
2. Absence to carry out ones duty as a juror under the Act Concerning Participation of Lay Assessors in Criminal Trials (Lay
Assessor Act)

3. Absence for any special cases according to above cases

(2) Measures to be taken in the case of an official absence
In order to avoid for students to have disadvantages due to official absence, we treat official absence as below.

( Not count the class as an absence (do not include the class in the number of required days of attendance)

(@ Take measures as described below
* Provide the student with any materials distributed during class
* Indicate the material covered during class and explain the key points
* Provide guidance for self study
* Provide other guidance any/or assistance regarding the class, including an alternatives for the tests or reports

given during the class

(3) Application Procedure for Official Absence
1. Submit the certificate or such documents from hosted institution stating their accepted period for training to the
administrative office of your graduate school.
2. After the administrative office confirm the period of absence, a designated “Official absence report” with a signature or
and a seal from the dean of the graduate school will be issued.

3. Give above “Official absence report” directly to the instructor in charge.

5. Special Consideration for Absence Other Than Official Absence
Other than official absence, students will be given special consideration by university in case they need to absent due to
the death in family member (In-laws or relatives within the second degree of relationship) or being involved in disaster,
although these absence are treated as an absence.
In such cases, students present the documents verifying the reason for absence (medical certificate, official certificate of
death, or disaster victim certificate; photocopy is acceptable) directly to the instructor in charge.
Instructor in charge will take measures as described below.
* Provide the student with any materials distributed during class
* Indicate the material covered during class and explain the key points
* Provide guidance for self study
* Provide other guidance any/or assistance regarding the class, including an alternatives for the tests or reports given

during the class
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6. Official Absence due to The School Health Law-defined Infection Disease

In the event that a student contracts an infectious disease as defined by The School Health Law, the university will take
appropriate measures as defined in the regulations for each appropriate situation. However, if there are a large number of
affected persons, the university may treat absences as “Official Absence” in order to preserve the safety of other students,

faculty, and staff and prevent further spread of the disease. In such cases, students will receive a separate notification.

Webpage on handling of contracting an infectious disease

Ritsumeikan University Website — Current Student— Campus Life — Treatment of Students with Infectious Disease

7. Course Registration
(1) Regarding Course Registration

Students must register for the courses they intend to take (or are required to take) to earn credits. As a first step, select
courses to register after confirming course content on the Online Syllabus. Students cannot attend classes, receive grades or
earn credits for courses they have not registered for. Once the courses are passed, it is not allowed to cancel it or register for
the same course again regardless of the grade student received.

Course registration is completed via CAMPUS WEB. RAINBOW ID (*1) and password are required to log in to CAMPUS
WEB. Students must complete their registration during a designated period of time. Make sure that all course information —

course code, semester, day of the week, period, etc. — is correctly entered.

(*1) RAINBOW is university information network system. User ID and password will be assigned to each student at the

time of admission. When students use the computer network in university, RAINBOW ID and password are required.
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(2) Course Registration schedule
< Students admitted in April >

*For detailed schedules, check the information from the graduate school.

Semester Term Registration type
. Regular course registration (D)
Early April i o
Period for confirming course schedule (all students)
Spring semester Cancellation of registered courses (Spring semester) (®)
Late April Period for confirming course schedule (Applicable only to students who withdrew from

registered courses for the spring semester)

Changes to course registration for Fall Semester (2)

Period for confirming course schedules (all students who expect to complete their
Late September ) .
program in the fall semester, and students who have made revisions to course(s)

Fall semester registered for the fall semester)

Cancellation of registered courses (Fall Semester) (®)
Late October Period for confirming course schedule (students who withdrew from registered

course(s) for the fall semester )

(D Regular course registration (April)
Students register for all courses they wish to take or are required to take, excepting those courses that require advanced
registration. Additionally, students should, where possible, register for any courses they wish to take in the fall semester

during the spring semester registration period.

(@ Changes to course registration for the fall semester (September)

Students are permitted to change their course registrations for the fall semester (add/drop) after the fall semester begins if
their study plan have changed provided that the total number of credits they register for does not exceed the total annual
credit limit established by the university. Also, note that the number of credits for the course for which a failing grade (“F”) was

received in the spring semester is counted toward the maximum number of credits that can be registered per year.

® Cancellation of registered courses (Spring Semester) (May); Cancellation of registered courses (Fall Semester) (October)
Students can withdraw from registered courses once a certain amount of time (approx. one month) has passed after the

spring or fall semester begins. Students are permitted to withdraw from registered courses even after the courses have begun

if their study plan has changed. As some courses do not permit withdrawal, students are responsible for confirming this first.

Courses withdrawn from will not be factored into GPA calculation.
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< Students admitted in September (year of admission only)>

*For detailed schedules, check the information from the graduate school.

Semester Term Registration type

Regular course registration (D)
Late September i o
Period for confirming course schedule (all students)

Fall semester Cancellation of registered courses (Fall Semester) ()
Late October Period for confirming course schedule (Applicable only to students who withdrew from
registered courses for the fall semester)

Regular course registration (®)

Early April i o
Period for confirming course schedule (all students)
Spring semester Cancellation of registered courses (Spring semester) (@)
Late April Period for confirming course schedule (Applicable only to students who withdrew from

registered courses for the spring semester)

(D Regular course registration (September)

Students register for fall courses they wish to take or are required to take.

(@ Cancellation of Registered Courses (Fall Semester) (October)

Students can withdraw from registered courses once a certain amount of time (approx. one month) has passed after the
fall semester begins. Students are permitted to withdraw from registered courses even after the courses have begun if their
study plan has changed. As some courses do not permit withdrawal, students are responsible for confirming this first. Courses

withdrawn from will not be factored into GPA calculation.

(® Regular course registration (April)
Students register for all (spring and fall) courses they wish to take or are required to take, excepting courses that require

advanced registration.

(@ Cancellation of Registered Courses (Spring Semester) (May)

Students can withdraw from registered courses once a certain amount of time (approx. one month) has passed after the
spring semester begins. Students are permitted to withdraw from registered courses even after the courses have begun if
their study plan has changed. As some courses do not permit withdrawal, students are responsible for confirming this first.

Courses withdrawn from will not be factored into GPA calculation.

(3) Online Syllabus
The online syllabus provides details of each course, including “Course Outline and Method”, “Student Attainment
Objectives” and “Grade Evaluation Method”. Make sure to check the course content before registering and attending a class.
*Refer to [Study Support Handbook] for details.
Online syllabus: CAMPUS WEB — SUPPORT TOOLS — Syllabus
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8. Regarding Credit Conferment and Academic Results
(1) Grading

Grades are based on the Grading Criteria and Method of Evaluation described on the syllabus. Students may not retake
or delete a course previously passed, regardless of the grade received.

<Grades (Graduate School)>

A* The desired goals for the course have been virtually 100% completed and particularly high results have been
achieved. (Over 90 points-100 points)
A One or two problems, but the desired goals of the course have been more then sufficiently met.
(80 points-89 points)
5 The desired goals of the course have been appropriately reached, but some shortcomings standout.
(70 points-79 points)
C Considerable shortcomings are present, but the course goals have been reached at a minimum level.
(60 points-69 points)
F More research, examination etc., needs to take place to receive credit. (Below 60 points)

(D Credits shall be given for a grade of A", A, B, and C.

@ The F grade indicates failure. This will be only shown on your grade report for the academic year/semester of the course.
It does not appear on your grade report of a following year or Transcript of Academic Record.

(® Courses that are not appropriate for graded presentation are simply recorded as ‘P’ for Pass or ‘F’ for Fail.

(@ The credits a student earned at other institutions, the study abroad program and/or credit transfer system can be displayed

as N (Nintei—accredited) grade. Please contact GSIR Office.

[GPA]
The GPA (Grade Point Average) is calculated using the formula shown below.
GPA is used as criteria to qualify for various on-campus programs and selections, which will be stated in the grade report.

(but will not be included in the Transcript of Academic Record)

[Ritsumeikan University Computation Method]

(5 x No.of A") + (4 x No.of A) + (3 x No.of B) + (2 x No. of C)

(Total Number of Credits Registered) — (Number of Credits with Passing Grades)

* Courses outside of graduation requirements or [N] grades are not included in the GPA calculation.

(2) Credit Approval Period
The credit approval period varies depending on the semester that a course is held. In order to receive the credits, a
student must be “enrolled” or “studying abroad” during the Credit Approval Period listed below. (If a student is on a “leave of

absence” credits will not be granted.)

[Periods for students admitted in April]

Period of Class Timing of Credit Conferment

Spring semester The end of Spring Semester

Summer Incentive Course The end of Fall Semester

Fall Semester The end of Fall Semester

Full Year The end of Fall Semester
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[Periods for students admitted in September]

Period of Class Timing of Credit Conferment

Fall Semester The end of Fall Semester

Summer Incentive Course The end of Fall Semester

Spring semester The end of Spring Semester

Full Year The end of Fall Semester

(3) Regarding Approval of Credits Earned at Graduate Schools of other and Ritsumeikan University
(D Regarding Approval of Credits Earned Prior to Admission

A maximum of 12 credits earned at the Graduate School before admission (including credits earned as a credited auditor)
may be counted toward completion of the requirements for the degree program (excluding in the case of transfer admission).

In addition to the above, of credits earned prior to admission, up to 10 credits (including credits acquired as a credited
auditor) acquired at graduate schools of other universities (including other graduate schools of Ritsumeikan University and
graduate schools in foreign countries) may also be transferred (excluding in the case of transfer admission). If you wish to
apply for transfer of credits, consult your graduate school office prior to filing an application.
(@ Regarding Approval of Credits Earned at Other Graduate Schools after Admission

A maximum of 10 credits earned at other graduate schools of Ritsumeikan University or other universities (including
foreign universities) may be counted as part of the credits required for completion.

For details regarding the transfer of credits earned at other graduate schools after admission, contact your graduate

school office.

(4) Notification of Grades
The grade report is issued to students through grade notification and course guidance held at the end of each semester.

Student can check the status of their credits earned and use it when planning for the next semester/fiscal year.

(5) Grade Confirmation System

Based on the “grade confirmation system”, students may make inquiries regarding their grades if they find any of the
following problems on the transcript after the grades are issued.

(D Registered for the course but did not receive a grade.

(@ Did not register for the course but received a grade.

(® Failed to meet the grading criteria described on the syllabus but received a valid grade (A", A, B, P, and C).

(@ Registered for the course, met the grading criteria described on the syllabus, but received an F grade.

[Application procedure]
Submit the application form to your administrative office of your graduate school during three working days including the
day of grade notification (except Saturday, Sunday and public holidays).
« Application may not be accepted if students are considered not to meet a requirement for the application.
* The main purpose of grade confirmation system is for students to confirm the grades evaluation, not to respond the

opposition from students.
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9. Class Operation when Public Transportation is Suspended Owing to Typhoons or Other Events, or in the
event that a Storm Warning or Other Emergency Warning is Issued

(1) When the traffic is suspended, classes are arranged as below.

<Kinugasa/Suzaku Campus>

Either of the following cases

1. Kyoto city bus services are suspended entirely. If it does not resume by 16:00p.m., all classes
will be cancelled for the day.

Cancel classes 2. Three or more of the four railway lines entering Kyoto City (JR west (Between Osaka and

Kusatsu), Hankyu (between Umeda and Kawaramachi), Keihan and Kintetsu) are suspended,

even if Kyoto city bus service are in operation. If more than two railway lines do not resume by

15:00p.m., all classes will be cancelled for the day

1. Two or more of the four railway lines entering Kyoto City (JR west (between Osaka and Kusatsu),
Hankyu (between Umeda and Kawaramachi), Keihan and Kintetsu) are resumed and Kyoto City

bus service are also resumed, conduct classes based on the time Kyoto City bus resumed.

Time of resumed Period of class conducted
By 7:10 1% Period
By 11:00 3" Period
By 13:00 4" Period
By 16: 00 6" Period

Conduct classes after | 2. Kyoto City bus service are operated or resumed and Two or more of the four railway lines
the traffic resumed entering Kyoto City (JR west (between Osaka and Kusatsu), Hankyu (between Umeda and
Kawaramachi), Keihan and Kintetsu), conduct classes based on the time of two or more of the

four railway resumed.

Time of resumed Period of class conducted
By 6:30 1% Period
By 10:00 3" Period
By 12:00 4" Period
By 15:00 6" Period

3. The classes held in consecutive periods, will not start the class in the middle of the periods.
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<Biwako-Kusatsu Campus (BKC)>

Cancel classes

Either of the following cases

1. The Ohmi Railway bus services (between Minami-Kusatsu and BKC) are suspended. If it does
not resume by 16:30p.m., all classes will be cancelled for the day.

2. JR west (between Kyoto and Maibara) is suspended. If it does not resume by 15:00pm, all
classes will be cancelled for the day.

Conduct classes after
the traffic resume

1. JR west (between Kyoto and Maibara) are operated or resumed and The Ohmi Railway bus
services (between Minami-Kusatsu and BKC) are resumed, conduct classes based on the time
of The Ohmi Railway bus services resumed.

Period of class conducted
College of Science and Engineering,
Time of College of Economics, Sport and Health | Information Science and Engineering,
resumed Science, Graduate School of Economics, | Pharmaceutical Sciences, Life Sciences
Language Education and Information | Graduate School of Science and Engineering,
Science, Sport and Health Science Information Science and Engineering,
Life Sciences, Pharmacy
By 7:30 1% Period 1% Period
By 11:30 3" Period 5" Period
By 13:30 4" Period 7" Period
By 16:30 6" Period 11" Period

2. The Ohmi Railway bus services (between Minami-Kusatsu and BKC) are operated or resumed

and JR west (between Kyoto and Maibara) are resumed, conduct classes based on the time of

JR west (between Kyoto and Maibara) resumed.

Period of class conducted
College of Science and Engineering,
Time of College of Economics, Sport and Health | Information Science and Engineering,
resumed Science, Graduate School of Economics, | Pharmaceutical Sciences, Life Sciences
Language Education and Information | Graduate School of Science and Engineering,
Science, Sport and Health Science Information Science and Engineering,
Life Sciences, Pharmacy
By 6:30 1* Period 1% Period
By 10:00 3" Period 5" Period
By 12:00 4" Period 7" Period
By 15:00 6" Period 11" Period

3. The classes held in consecutive periods, will not start the class in the middle of the periods.
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<Osaka Ibaraki Campus(OIC)>

Cancel classes

Both the train services of the JR West between Osaka and Kusatsu, and the Hankyu between
Umeda and Kawaramachi are suspended. If both services have not resumed by 16:00, all classes
on that day shall be cancelled.

Conduct classes after
the traffic resume

1) If either of the above transportation services resumes, classes shall resume as below dependent
on the time services resume.

Operation resumption by Classes resume from
7 110 1% period
11:00 3" period
13:00 4" period
16:00 6" period

2) Classes that last two or more consecutive periods shall not begin from the second or latter of the
consecutive periods.

<Osaka Umeda Campus >

Cancel classes

Either of the following cases

1. Osaka Municipal Bus and Subway services are suspended. If it does not resume by 15:00p.m.,
all classes will be cancelled for the day.

2. Four or more of the six railway lines entering Osaka City (JR West, Hankyu, Keihan, Kintetsu,
Hanshin and Nankai) are suspended. If it does not resume by 15:00p.m., all classes will be
cancelled for the day.

Conduct classes after
the traffic resumed

1. The public transportation is resumes operation, classes will be held as per the following rules.

Period of class conducted
Time of Graduate School of Economics,
resumed Business Administration, Technology | Graduate School of Science and
Management, Language Education and | Engineering
Information Science, Management
By 6:30 1* Period 1° Period
By 10:00 3" Period 5" Period
By 12:00 4" Period 7" Period
By 15:00 6" Period 11" Period

2. The classes held in consecutive periods, will not start the class in the middle of the periods.
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(2) When a storm warning (bofu keiho) or other weather warnings are in effect, university arrange classes as below.

<Kinugasa/Suzaku Campus>

When a storm warning (bofu keiho) or other weather warnings are in effect in Kyoto city or Kyoto/
Cancel classes Kameoka district, if a storm warning (bofu keiho) or other weather warnings are still in effect at

15:00p.m., all classes will be cancelled for the day.

1. If a storm warning (bofu keiho) or other weather warnings are lifted, conduct classes based on

below table.
Time of lifted Period of class conducted
Conduct classes after
a storm warning (bofu By 6:30 1* Period
keiho) or other weather By 10:00 3“ Period
warnings are lifted By 12:00 4" Period
By 15:00 6" Period

2. The classes held in consecutive periods, will not start the class in the middle of the periods.

<Biwako Kusatsu Campus (BKC)>

When a storm warning (bofu keiho) or other weather warnings are in effect in Kusatsu city or Ohmi
Cancel classes district, if a storm warning (bofu keiho) or other weather warnings are still in effect at 15:00p.m., all
classes will be cancelled for the day.
1. If a storm warning (bofu keiho) or other weather warnings are lifted, conduct classes based on
below table.
Period of class conducted
College of Science and Engineering,
Time of College of Economics, Sport and Health | Information Science and Engineering,
Conduct classes after lifted Science, Graduate School of Economics, | Pharmaceutical Sciences, Life Sciences
a storm warning (bofu Language Education and Information | Graduate School of Science and Engineering,
keiho) or other weather Science, Sport and Health Science Information Science and Engineering,
warning are lifted Life Sciences, Pharmacy
By 6:30 1% Period 1% Period
By 10:00 3“ Period 5" Period
By 12:00 4" Period 7" Period
By 15:00 6" Period 11" Period
2. The classes held in consecutive periods, will not start the class in the middle of the periods.
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<Osaka Ibaraki Campus (OIC)>

Cancel classes

A storm warning or emergency weather warning is issued for the Ibaraki City or the North Osaka
district. If the storm warning or emergency weather warning is still in place at 15:00, all classes on

that day shall be cancelled.

Conduct classes after
a storm warning (bofu
keiho) or other weather

warningsare lifted

1) If the storm warning or emergency weather warning is cancelled, classes shall resume as below.

Storm warning cancelled by Classes resume from
6:30 1% period
10:00 3" period
12:00 4" period
15:00 6" period

2) Classes that last two or more consecutive periods shall not begin from the second or latter of the

consecutive periods.

<Osaka Umeda Campus>

Cancel classes

When a storm warning (bofu keiho) or other weather warnings are in effect in Osaka city district, if
a storm warning (bofu keiho) or other weather warnings are still in effect at 15:00p.m., all classes
will be cancelled for the day.

Conduct classes after
a storm warning (bofu
keiho) or other weather

warningsare lifted

1. If a storm warning (bofu keiho) or other weather warnings are lifted, conduct classes based on

below table.
Period of class conducted
. Graduate School of Economics,
Time of
lifted Business Administration, Technology | Graduate School of Science and
Management, Language Education and | Engineering
Information Science, Management
By 6:30 1* Period 1° Period
By 10:00 3" Period 5" Period
By 12:00 4" Period 7" Period
By 15:00 6" Period 11" Period

2. The classes held in consecutive periods, will not start the class in the middle of the periods.

<Distance Learning Classes (Graduate School)>

*If classes held at the campus from which a distance learning lecture is broadcast (i.e., a campus where the lecture is

conducted and filmed) are cancelled due to typhoon or other causes, that distance learning lecture will be cancelled at all

campuses.

*If classes held at the campus to which a distance learning lecture is broadcast (the campus receiving the lecture) are

cancelled due to typhoon or other causes, the distance learning lecture will be cancelled only at the relevant campus, and

lecture broadcasting to that campus will be suspended. At other campuses, the distance learning lecture will be offered as

usual.
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|Contact from the University|

Information on class cancellations, makeup classes, classroom changes, final or report examinations as well as the schedule
for information sessions will be provided and contact with students will be made through CAMPUS WEB (http://www.ritsumei.
ac.jp/infostudents/). Students are required to check the information frequently.

Telephone inquiries are not accepted. Do not make telephone inquiries except in cases of emergency.

|Safety Confirmation in Case of a Large-Scale Disaster|

The University will send a safety confirmation e-mail to all students’ webmail accounts to confirm the safety of students in
case of a large-scale disaster. If you receive a safety confirmation e-mail, please access to the URL included in the e-mail and
answer the questions.

Students are encouraged to auto-forward their webmail account emails to their mobile phone email address after being

admitted to the university.

[How to Configure Automatic Forwarding]
Log into Web Mail and then go to [ERIBEEXRE (Preferences)] > [X —JLALIE (Mail Options)] > [B&h#5% (Auto-Forward)].
<* The webmail system will be changed in October 2016 (tentative). Procedures for setting-up automatic forwarding with the

new system will be explained at a later time.>
* The safety confirmation system uses the [Study Support System manaba+R].

If students log into manaba+R, they should see < [Ritsumeikan University] Safety Confirmation > listed under the Courses

section.
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[5] Registration for Courses Offered by Other Graduate Schools

1. Other Graduate School Course Registration System (Takenkyuka Kamoku Juko Seido)

This system allows Ritsumeikan graduate students to take courses offered by graduate schools of the University other
than that to which they belong. To take a course offered by another graduate school, you are required to submit a “Request
for Enrollment in Courses Offered at Other Graduate Programs” form to the administrative office of your graduate school and

then register via Campus Web for your desired course.

(1) Registration/submission period

Course registration must be done via Campus Web during the periods indicated below.

<Spring semester> During the regular course registration period (Earlier registration period for the course run by lottery)

<Fall semester> Late September (Details will be announced separately.)
(2) Documents to submit

A “Request for Enroliment in Courses Offered at Other Graduate Programs” form (prescribed form; your associate
professor's comments may be required)
(3) Where to obtain and submit a request form

Administrative office of your graduate school
(4) Limit of Credit Approval

Up to 10 credits acquired in other graduate schools and external graduate schools, including those from foreign graduate
schools, are eligible for approval.
(5) Notes

Each graduate school may designate courses that do not accept students of other graduate schools. Therefore, prior to
submitting a request, you should check whether the course you wish to take is open to students of other graduate schools, by
referring to the course schedule of the relevant graduate school. The course schedules of other graduate schools are
available at the administrative office of your graduate school. For the syllabus of each course, check the Online Syllabus.

You are not allowed to attend a course for which you have not submitted a request form.

2. Kansai Four-University Consortium Program (credit transfer system)
(1) Regarding Kansai Four-University Consortium Program
The inter-graduate school credit transfer system among four universities in Kansai is a credit transfer system established
and operated based on an agreement made among four universities in the Kansai area: Ritsumeikan University, Doshisha
University, Kansai University and Kwansei Gakuin University.
1) Eligible applicants
Regular students who are enrolled in a master’s program, doctoral program (including integrated doctoral programs) or
professional degree program at each university.
2) Courses available and number of credits transferrable
The courses available under this system are limited to those for which each graduate school decides to accept
graduate students from other partner universities and that are approved in advance by the graduate school to which the
student belongs.

The maximum number of credits that can be transferred from another university’s graduate school is determined by
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each graduate school. Refer to the credit transfer policy of your graduate school.
Up to 10 credits obtained from another university’s graduate school and other graduate schools of the university are
eligible for approval.
3) Course fee, etc.
No selection and course fees are charged. However, costs for seminars, practical training, etc., may be charged.
4) Use of facilities/ Credit-Transfer Student Card
The use of facilities and equipment required to study a course shall be as determined by the host graduate school.
The Credit-Transfer Student Card will be issued by the host university.
(2) Registration Procedure
1) Application period
Early April
* The application period indicated above applies to all graduate schools. Note that applications outside this period will
not be accepted.
2) Documents to submit
1. Application Form for Credit-Transfer Students (Kansai Yon-Daigaku Daigakuin Tan’i Gokan Rishusei Gansho)
(prescribed form; comments from supervisor are required)
2. Two photos (3.0cmx 2.5cm color photographs)
3) Where to obtain and submit application forms
Administrative office of your graduate school
4) Selection
The accepting graduate school shall select and admit students as necessary. Notices of selection results shall be
administered by the graduate school to which the student belongs.
5) Notes
1. Prior approval from the instructor of the course you intend to take must be obtained, in principle.

However, if you cannot contact the instructor of the course at the host graduate school prior to the start day of the
course for whatever reason, you are required, in addition to submitting an application form, to attend the first class of
the course and obtain the approval of the instructor.

2. The course materials (timetable, course syllabus, etc.) of each graduate school of other universities are available at
administrative office of your graduate school.
3. Ritsumeikan University students are not allowed to register for Spring Intensive Courses and Winter Intensive
Courses offered at the other three partner universities.
(3) Regarding the Use of Libraries of the Four Kansai Universities
Based on the Four Kansai Universities Library Agreement, graduate students registered at Ritsumeikan are eligible to use
the libraries of the other three partner universities (Kansai University, Kwansei Gakuin University and Doshisha University) as
well. Any inquiries concerning available documents or facilities and the use of the library shall be made at the reception
counter of each library. You may borrow up to three books at a time, and the loan period is two weeks.
(4) Other
If you have any questions regarding this program, refer to other information offered and contact the administrative office of

your graduate school.

-197 -



[6] Other Information for Graduate Students

1. Career Development, Employment, Internships
> The office of each graduate school provides support services and programs to assist students in securing rewarding
careers in which they can maximize their specialized knowledge and skills acquired through graduate studies. At the
Office of Career Center on each campus, specialized advisors are available to provide advice and support on career-
related issues.

Career Center Webpage (Japanese only):_http://www.ritsumei.ac.jp/career/

> Ritsumeikan University continually works to enhance its internship programs and each graduate school designs and
implements internship programs based on its own education philosophy. Various unique university-wide internship
programs are also offered, including a “Cooperative Seminar for Graduate School,” which is a problem-solving-
based, university-industry cooperative education program (Note: the Cooperative Seminar is not available at some
graduate schools). Internship Offices have been set up on Kinugasa and Biwako-Kusatsu, Osaka-lbaraki Campuses
as specialist departments providing support relating to internship and Cooperative Seminar programs.
Internship Office Webpage (Japanese only): http://www.ritsumei.ac.jp/internship/
Cooperative Seminar for Graduate School Webpage(Japanese only)
http://www.ritsumei.ac.jp/students/internship/coop/

> Graduate Student Career Path Support Centers in Kinugasa and Biwako-Kusatsu Campuses are proactive in
planning courses and seminars which support Graduate students for their career path and also provides useful
information for their career path.

Graduate Student Career Path Support Centers Web page: http://www.ritsumei.ac.jp/ru_gr/g-career/

2. Scholarships and Research Grants for Ritsumeikan University Graduate School Students

We introduce scholarships and grants for Graduate Students on pages below.

For Students in the Master’s Degree Program | Graduate Student Career Path Support Center

For Students in the Doctoral Degree Program | http://www.ritsumei.ac.jp/ru_gr/g-career/eng/fellow/

For International Students http://www.ritsumei.ac.jp/eng/html/current/financial-aid/sch-system.html/

3. Teaching Assistant (TA)

Ritsumeikan University employs teaching assistants (TAs) who assist in teaching undergraduate and graduate students.
Our University has introduced the TA system with the aim of not only improving the quality of education at the University, but
also providing its graduate students with the opportunity to develop their teaching abilities through their experience in
assisting faculty in teaching classes, thereby providing improved career development opportunities for students seeking
academic research and teaching careers.

TA Guidelines: http://www.ritsumei.ac.jp/ru_gr/g-ta/ta/ (Japanese only)

4. Harassment
(1) Ritsumeikan University’s Approach to Harassment Prevention
Ritsumeikan University places a priority on the creation of a safe and comfortable community in which all students and

staff are respected and able to concentrate freely on research and education, for students’learning and growth as well as for
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fulfilling the university’s social mission. The university’s Harassment Prevention Regulations and Harassment Prevention
Guidelines clarify our emphasis on respect for human rights and zero tolerance for harassment in any form perpetrated by
Ritsumeikan students or staff.

Ritsumeikan University advisers operate under the jurisdiction of the Harassment Prevention Committee to help victims of
harassment.If you are in need of help,please feel free to contact us.We provide advising and compassionate support that
responds to your needs.

If your friends or acquaintances have harassment concerns, inform them that an advisering service is available at their

university.

(2) Flow of advising

Discussion with advisers
An individual adviser works with the victim to clarify the situation and determine how it should be handled.
[ Advisers provide advice ] Apply for notification/
conciliation/investigation
You chooses to handle the You may request that the Harassment Prevention
situation individually Committee open an investigation into the situation.

igs

Harassment Prevention Committee: HPC

The HPC provides support that facilitates the acheivement of an effective resolution.

Notification Conciliation Investigation
The HPC gives notice of harassers The HPC coodicates with both sides The HPC establishes an investigation
quitting harrassment. from a fair and impartial perspective to committee for a fair investigation of
seek a satisfactory solution. the facts.

iyt

Measuresin support of harassment victims
The reestablishment of favorable learning environment, etc

Response to harassers
Provide guidance, promote behavioral changes, etc

(3) Harassment Advisers

We have harassment advisers are available at colleges/graduate schools and offices on each campus. Applications for
advisering can be made by telephone or e-mail; you can select the most convenient method for you.

Advisers have a duty of confidentiality to preserve client’s privacy. Advisers will not inform anyone of what you discuss
during advisering sessions, without your consent, so you can go and talk to them without any worries.

Latest information regarding harassment advisers (name, department, contact details) is available at the web

page indicated below: (Japanese only)

http:www.ritsumei.ac.jp/mng/gl/jinji/harass/
5. Use of manaba+R

Ritsumeikan University has introduced web-based learning support system which is called manaba+R. It supports in-

class and out-of-class learning on the Web. manaba+R has various useful functions, such as an electronic bulletin board, a
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lecture summary uploading/downloading function and a quiz, and is used widely for courses offered at the University. Since
the functions used vary depending on the course, please follow the instructions of the course instructor.

For details, refer to “Study Support Handbook” or “CAMPUS WEB User Manual” posted on the website.

6. Ri-SEARCH

Ri-SEARCH is a system which enables doctoral students and postdoctorals to publicize their research activities and
achievements aiming:

A) to support career paths of the users

B) to disclose research information of the users

C) to collect data of the users which would help the University to support the graduate students in future

The system consists of two websites. One is for doctoral students and postdoctorals to register their research
achievements or desirable career. The other is for government officials and education officials to look for potential candidates
for their institutions and research projects.

To register: https://ri-search-web.ritsumei.ac.jp

To browse: http://ri-search.ritsumei.ac.jp

> Eligibility
e Doctoral students at Ritsumeikan University

e Those who have graduated or competed the program without degree within 5 years

> Features of the system
The system can be useful for the followings among storing and publishing information.
e Bilingual service
Concerning the international students of Ritsumeikan and those who access the website from overseas, the
input items and published information are both shown in Japanese and English.
e Application forms for scholarships and grants
For graduate students at Ritsumeikan, application forms for scholarships and grants can be downloaded from

the website.

You can access all the websites indicated above from the LINKS of CAMPUS WEB.
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[7] Contact Information for Graduate School Affairs (Kinugasa Campus)

For the business hours of each office, refer to the bulletin board.

ltem

Responsible office / Note

Student status

Course registration

* Non-Degree Students

* Auditing Students

* Non-Degree Students « Post-Master’s Research students,
Doctoral Research Students

» Kansai Four-University Consortium Program

Entrance examination

« Distribution of entrance examination guidelines

* Inquiries about entrance examination

Master’s/Doctoral thesis

Degree conferral ceremony

Scholarships and support system of Ritsumeikan

* IKUEI Scholarship

(Prize Fellowship for 2™ Year Students in the Master’s Degree
Program)

* Scholarships offered by each graduate school

* Subsidy for educational material costs

* Teaching assistants (TA)

Application for certificates

Inquiries about payment of tuition and fees

Other general inquiries

Administrative Office of your Graduate School

(The Graduate School of Science for Human Services,
The Graduate School of Language Education and
Information Science, The Graduate School of Core Ethics
and Frontier Sciences are the Office of Independent
Graduate Studies: Soshikan, 1F)

*Depending on the nature of the matter, you are advised
to consult with your supervisor.

Facility of graduate schools

Application for Research Fellowships for Young Scientists of
the Japan Society for the Promotion of Science (JSPS)

Carreer Development and Skill up Support Programs

Office of Graduate Studies
(Shitokukan, 2F)

Counseling/ application for Ritsumeikan University’s study
abroad programs

Application for International Students as below:

« Scholarships

« Alien registration/status of residence

 National Health Insurance

« Student loan system

+ Consultation about life in Japan in general

Application for International Exchange Event

Kinugasa International Center
(Meigakukan, 1F)

Use of Shugakukan Research Library/Humanities Reference Room
(reading, loan, and photocopying of books/magazines stored in
Shugakukan Research Library/Humanities Reference Room)

Library use (reading, loan, and photocopying of

books/magazines)

Reference services

Application for workshops

Office of Library Services:
(Library, Shugakukan Research Library,
Humanities Reference Room)

- 201 -




ltem

Responsible office / Note

RAINBOW use, consultation and application for RAINBOW
Information equipment (PC, etc.) use, network use, and
consultation

Rainbow Service Counter:
(Office of Information Infrastructure(KIC)
(Yushinkan, 1F)

Academic and career counseling, job seeker registration,
notification of decision on career choice

Office of Career Center
(Kenshinkan, 1F)
*You are advised to consult your supervisor.

Certified Public Accountant Course, Public Servant Course

Office of Extension Programs
(Kenshinkan, 1F)

Application for foreign language courses/overseas training

Center for Language Acquisition (CLA)
(Office of Language Education Planning and Development:
Language Center: Shugakukan, 1F)

Counseling and application for scholarships listed below:

« Japan Student Service Organization (JASSO) Scholarship

 Scholarships funded by private foundations

* Ritsumeikan University Graduate School Scholarship Loan
(Emergency Loan)

Application for use of classrooms

Ritsumeikan Seminar House Use Guide

Consultation/application for financial support for student life

Counseling/application for Personal Accident Insurance for
Students Pursuing Education and Research

Graduate School Students’ Council (Insei Kyogikai Rengokai)

Office of Student Affairs
(Kenshinkan, 2F)

Consultation regarding student life

Kinugasa Student Support Room
(Office of Student Affairs: Kenshinkan, 2F)

Injury/iliness
Issuance of medical examination certificates

Medical Service Center (Shigakukan, 1F)

*Be sure to bring your health insurance card when
receiving medical treatment.

*A medical certificate will be issued only to those who
have received a regular medical examination.

Application for use of campus facilities outside regular working
hours (via designated form)

Motorcycle registration

Lost and found

Rental umbrellas

Campus Information Desk
(Shitokukan, 1F [east side])
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[7-2] Contact Information for Graduate School Affairs (Biwako-Kusatsu Campus)

For the business hours of each office, refer to the bulletin board.

ltem

Responsible office / Note

Student status

Course registration

* Non-Degree Students

* Auditing Students

» Post-Master’s Research students, Doctoral Research Students
* Teaching Certificate

» Kansai Four-University Consortium Program
Entrance examination

« Distribution of entrance examination guidelines
* Inquiries about entrance examination
Master’s/doctoral thesis

Degree conferral ceremony

Scholarships and supports system of Ritsumeikan

* IKUEI Scholarship

(Prize Fellowship for 2™ Year Students in the Master’'s Degree
Program)

« Scholarships offered by each graduate school

» Subsidy for educational material costs

« Teaching assistants (TA)

Inquiries about payment of tuition and fees

Other general inquiries

Administrative Office of your Graduate School

# Depending on the nature of the matter, you are advised

to consult with your supervisor.

Application for certificates

MANABI Station (Prism House, 1F)

Faculties of graduate schools

Application for Research Fellowships for Young Scientists of
the Japan Society for the Promotion of Science (JSPS)

Carreer Development and Skill up Support Programs

Office of Graduate Studies
(Ad-Seminario, 1F)

Consultation/application for Ritsumeikan University’s study
abroad programs

Application for International Students as below:

* Scholarships

« Alien registration/status of residence

* National Health Insurance

« Student Loan system

» Engage in activities outside visa status

« Consultation about life in Japan in general

* Application for International Exchange Event

International Center at BKC (Across Wing, 1F)

Research Assistant (RA)
ASTER Scholarship
(ASTER: Society for the Advancement of Science and
Engineering at Ritsumeikan)

» Humanities and Social Sciences: Research Office (BKC)
(Across Wing, 5F)

» Sciences and Engineering: Research Office (BKC)
(Rohm Plaza, 1F)

- 203 -




ltem

Responsible office / Note

Library use (reading, loan, and photocopying of books/
magazines)
Reference services

Application for workshops

Office of Library Services: Media Center, Media Library
(Across Wing, 2F)

RAINBOW use, consultation and application for RAINBOW
Information equipment (PC, etc.) use, network use and

consultation

Rainbow Service Counter:
(Office of Information Infrastructure (BKC)
(Across Wing, 2F)

Academic and career counseling, job seeker registration,
notification of decision on career choice

Office of Career Center (Prism House, 2F)

Certified Public Accountant Course, Public Servant Course

Office of Extension Programs (Prism House, 2F)

Application for foreign language courses/overseas training

Center for Language Acquisition (CLA)
(Office of Language Education Planning and Development
BKC: Across Wing, 1F)

Counseling and application for scholarships listed below:

« Japan Student Service Organization (JASSO) Scholarship

* Scholarships funded by private foundations

* Ritsumeikan University Graduate School Scholarship Loan
(Emergency Loan)

Application for use of classrooms

Counseling/application for financial support for student life

Counseling/application for Personal Accident Insurance for
Students Pursuing Education and Research

Federation of Graduate Students Associations (Insei Kyogikai
Rengokai)

Office of Student Affairs (Central Arc, 1F)

Consultation regarding student life

BKC Student Support Room
(Office of Student Affairs: Central Arc, 1F)

Injury/iliness
Issuance of medical examination certificates

Medical Service Center (West Wing, 1F)

*Be sure to bring your health insurance card when
receiving medical treatment.

*A medical certificate will be issued only to those who
have received a regular medical examination.

Card reader registration (via designated form)

Application for use of campus facilities at night/on holiday (via
designated form)

Garbage disposal

Office of Administration at Biwako-Kusatsu Campus
(Core Station, 1F)

Motorcycle registration
Lost and found

Rental umbrellas

Office of Campus Management and Security
(Core Station, 1F)
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[7-3] Contact Information for Graduate School Affairs (Osaka-lbaraki Campus)

For the business hours of each office, refer to the bulletin board.

ltem

Responsible office / Note

Student status

Course registration

* Non-Degree Students

* Auditing Students

* Non-Degree Students - Post-Master’s Research students,
Doctoral Research Students

» Kansai Four-University Consortium Program

Entrance examination

« Distribution of entrance examination guidelines

* Inquiries about entrance examination

Master’s/Doctoral thesis

Doctoral degree (application for conferral of doctoral degree
through dissertation [Ronbun Hakushi]) Degree conferral
ceremonyScholarships and support system of Ritsumeikan

« IKUEI Scholarship

(Prize Fellowship for 2™ Year Students in the Master’s Degree
Program)

» Scholarships offered by each graduate school

* Subsidy for educational material costs

» Teaching assistants (TA)

Inquiries about payment of tuition and fees

Other general inquiries

Administrative Office of your Graduate School

*Depending on the nature of the matter, you are advised

to consult with your supervisor.

Facility of graduate schools

Application for Research Fellowships for Young Scientists of
the Japan Society for the Promotion of Science (JSPS)

Carreer Development and Skill up Support Programs

Federation of Graduate Students Associations (Insei Rengo
Kyogikai)

Application for certificates

MANABI Station
(Building A 1F North Wing)

Counseling/ application for Ritsumeikan University’s study
abroad programs

Application for International Students as below:

« Scholarships

« Alien registration/status of residence

* National Health Insurance

* Student loan system

« Consultation about life in Japan in general

Application for International Exchange Event

OIC International Center
(Building A 1F North Wing)

Library use (reading, loan, and photocopying of
books/magazines)

Reference services

Application for workshops

OIC Office of Library Services
(Building B 2F)
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ltem

Responsible office / Note

RAINBOW use, consultation and application for RAINBOW
Information equipment (PC, etc.) use, network use, and
consultation

RAINBOW Service Counter (Building C 2F)

Academic and career counseling, job seeker registration,

notification of decision on career choice

OIC Office of Career Center (Building A 1F - South
Wing)

Certified Public Accountant Course, Public Servant Course

OIC Office of Extension Programs
(Building A 1F - South Wing)

Application for foreign language courses/overseas training

Center for Language Acquisition (CLA)
(Building A 1F - North Wing)

Counseling and application for scholarships listed below:

« Japan Student Service Organization (JASSO) Scholarship

* Scholarships funded by private foundations

* Ritsumeikan University Graduate School Scholarship Loan
(Emergency Loan)

Application for use of classrooms

Consultation/application for financial support for student life

Counseling/application for Personal Accident Insurance for
Students Pursuing Education and Research

Graduate School Students’ Council (Insei Kyogikai Rengokai)

OIC Office of Student Affairs (Building A 1F - South
Wing)

Consultation regarding student life

Student Support Room (Building A 1F - South Wing)

Injury/iliness
Issuance of medical examination certificates

Medical Service Center (Building A 1F - South Wing)

*Be sure to bring your health insurance card when
receiving medical treatment.

*A medical certificate will be issued only to those who
have received a regular medical examination.

Application for use of campus facilities outside regular working
hours (via designated form)

Motorcycle registration

Lost and found

Rental umbrellas

Campus Information Desk
(Building A 1F + North Wing)
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Important reminders in carrying out research activities
— Do not conduct or take part in any acts of dishonesty in research —

In the graduate programs, students are required not only to do coursework but also to carry out their own re-
search work, which culminates in a Master’s thesis and a Doctoral dissertation.

Acts of dishonesty in carrying out research activities are basically divided in the following five categories.

1. Plagiarism

Plagiarism refers to a practice to inappropriately use someone’s literary work.

In writing any paper (including Progress Report Il for a Master’s Thesis, essay assignment, etc),

we must remind you that it is plagiarism and copyright infringement that constitute a criminal act to use data,
documents or diagrams available on books, journal articles or website without proper citation. Even if there is no
such intention, it is regarded as copyright infringement if citation is not properly done.

Therefore, a thesis/dissertation without proper citation can not be reviewed as a thesis/dissertation, and we must

fail them. In the case of a serious offense, strict punishments including suspension from school may be taken.

Please keep it in mind that it is extremely important to make a citation in a proper way, paying close attention to
the following points when you write a thesis/dissertation.
If you are not certain that quotation is properly done, please consult with your academic advisor or other teach-
ing faculty.
@ To specify the information sources for figures and an important fact in each case.
@ To specify the sources of diagrams and data.

® To specify literature information when you cite a certain text or debate.

O When you cite books or paper:
You must write clearly the following:
(1) Author or editor’s name
(2) Translator’s name (for translation version only)
(3) Book title (or journal title)
(4) Publisher’s name
(5) Year of publication
(

6) Page numbers of quoted

— Examples of citation noting —
- Book: Author, “Book Title “ (Publisher, Year), pp.
* Thesis: Author, “article Title”, Journal Title, Vol. num., pp.
Author, “article Title” in Book Title, Editor (Publisher, year), pp.
- Website: Author, “Title” (the last access date), <URL>

* Please note that these are general ideas and show just one example of notations.
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2. Acts of dishonesty: Distortion and Forgery
As is the case with plagiarism, distorting someone’s data so as to support your argument or making up data that
does not actually exist constitute serious acts of dishonesty in research and would totally destroy the creditability of

research. Do not conduct such acts.

3. Acts of dishonesty: Usurping someone’s idea
Using someone’s unpublished research ideas without prior consent as your own, even if they have not been re-

leased in the form of literary work, constitutes a violation of research ethics.

4. Acts of dishonesty: Misapplication of Research Funds

@ Many of the research activities performed at universities use public research funds.
It is rare for graduate students to directly use (implement) such fund, but they may become an indirect recipi-
ent when they are hired as a part-timer by the faculty.

(@ Students should not receive any money if they are not really hired or the work is not substantial, or should not
cooperate in pooling funds illegally, either.

(® There may be cases where doctoral students directly receive public funds as a JSPS (Japan Society for the
Promotion of Science) fellow, for example, so that more meticulous and careful attention must be paid to ade-

quate use of research funds.

5. Acts of dishonesty: Other practices against research ethics
Regarding codes of research ethics that all researchers including master’s program students must observe, Rit-
sumeikan University Research Ethics Guidelines should be referred to. If you have any questions on this matter,

ask your academic advisor or other teaching faculty.
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Ritsumeikan University Research Ethics Guidelines

March 15, 2007
Regulations No. 154

Research in the humanities, the social sciences and natural sciences has developed hand in hand with progress to-
wards a more advanced, sophisticated and diverse society. The continued pursuit of truth in traditional academic disci-
plines is accompanied by relentless processes of integration between different disciplines and generation of new fields
of academic endeavor. Ritsumeikan University (hereinafter, “the university”) is aware of the turbulent environment sur-
rounding scientific inquiry today and the need to go beyond strict adherence to existing conventions and structures of
academic research at universities. With this awareness, the university declares its commitment to the missions intrinsic
to academic research: pursuit of truth, conception and transmission of culture, and contribution to the welfare of human-

ity and advancement of human society.

At universities, research should be conducted freely on the basis of academic conscience. In order to guarantee this
freedom and enable the university and its researchers to fulfill their responsibilities to society in conditions of autonomy,
it is critically important to develop a shared ethical paradigm. This must encompass protection of research subjects,
both individuals and organizations, and researchers themselves, from any acts of infringement in the research process,
as well as providing a concrete framework for application.

The university has established these Research Ethics Guidelines with the aims of facilitating the proper and smooth
performance of academic research and maintaining community confidence in this research. The Guidelines prescribe

standards which must be routinely observed and complied with by all those involved in research activity at the universi-

ty.

1 Academic research at Ritsumeikan University

(1) In order to achieve to a better future for humankind, Ritsumeikan University will strive to pursue truth and seek
solutions to problems facing humanity through activity founded on the freedom of academic inquiry. The univer-
sity, as an institute of education and research, will use these efforts to contribute to peaceful, democratic and
sustainable development in Japan and throughout the world.

(2) The university will endeavor to cultivate centers for distinctive and world-class research, giving emphasis to both
basic research activity founded on the free and original intellectual interests of each individual researcher, and
focused research in areas of strategic significance for the university.

(3) The university will promote the internationalization of research activity and the dissemination of research findings
both within Japan and overseas. The university will also work to develop linkages with overseas research insti-
tutes and other organizations, and aim to become an international hub of academic research.

(4) Through research activity, the university will work to contribute to the welfare of humanity and advancement of
human society, the world peace, and local communities.

(5) The university will enhance functions for integration of research and education, and endeavor to nurture individ-
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uals to assume active roles as just and ethical citizens of the global community.

(6) The university will actively promote research and educational exchange, working to develop linkages with indi-

viduals and organizations overseas, public bodies at national and regional level, private enterprise, civil society

organizations and other bodies. In the course of engagement with partners outside the university, the Ritsu-

meikan University Ethics Standards for External Engagement and the Ritsumeikan University Conflict of Inter-

est Management Policy will be upheld.

2 Obligations and behavioral standards for researchers

The term “researcher” is a generic description which refers not only to Ritsumeikan University faculty members

but also to graduate students, undergraduate students, visiting research fellows and others engaged in research ac-

tivity at the university.

(1) Basic provisions

(i)

(ii)

(iii)

(iv)

—

(v

=

=

(vii

i)

The researcher shall behave with integrity and in accordance with good conscience and conviction, aware of
the fact that academic research is supported by the trust and mandate of wider society.

In the course of research, the researcher shall respect human dignity and fundamental human rights and en-
deavor to gain the understanding of society.

The researcher shall comply with internationally-recognized standards, agreements, treaties and other con-
ventions, domestic laws, regulations and guidelines, and all regulations prescribed by the university.

The researcher shall endeavor to maintain and expand his/her own specialist knowledge and skills and work
constantly to achieve higher standards.

The researcher shall respect expert research in other fields and endeavor to comprehend the cultures, cus-
toms and values entailed in research activity conducted in other countries and regions. The researcher shall
also respect the academic standpoints of collaborators in joint research activity, recognizing that they are mu-
tually independent researchers of equal status.

In cases where undergraduate and/or graduate students participate in research activity, the researcher shall
take care to ensure that the students do not suffer any disadvantage.

The researcher shall take responsible steps in regards to safety and environmental considerations for individ-
uals engaged in his/her research in cooperation. The researcher shall endeavor to build positive human rela-
tionships with these individuals, devoid of any harassment or discrimination based on factors such as “disabil-
ity”, gender or nationality. Issues relating to harassment shall be dealt with in accordance with guidelines
established separately from these provisions.

Research-related exchange and interaction with bodies outside the university shall be based on the four prin-
ciples of autonomy, democracy, disclosure and use for peaceful purposes, in accordance with the Ritsu-
meikan University Ethics Standards for External Engagement.

When engaging in research, examination, evaluation or exercises of judgment, the researcher shall pay suffi-
cient attention to avoiding conflicts of interest and shall handle these activities appropriately and in consider-
ation of their public character.

In the process of engaging in research activity, the researcher shall behave with integrity and in accordance

with the spirit of these guidelines. He/she shall not engage in improper conduct, nor be party thereto.
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(2) Formulating research themes and proposals

(i) The researcher shall formulate research themes and proposals in a manner which enables presentation in as
clear a form as possible.

(i) When formulating research themes and proposals, the researcher shall obtain a full grasp of related research
achievements carried out previously, and take sincere steps to confirm the originality and novelty of his/her
proposed research.

(i) In the course of performing his/her research, the researcher shall undertake self-assessment of research prog-
ress, and endeavor to report the progress as appropriate.

(iv) If at any stage, including during actual execution of research tasks, the possibility arises that the research may
exert an undesirable influence on any human, society or environment, the researcher shall give careful consid-
eration to whether or not to continue the research.

(3) Informed consent

(i) The researcher shall observe all laws, regulations, guidelines and other rules, and safeguard research subjects
and collaborators.

(i) If the researcher engages in research involving the receipt of information or data regarding personal matters
such as individual conduct, thoughts or beliefs, property or assets, environment, and physical or mental condi-
tion, the researcher shall provide the individual(s) supplying that information or data with a thorough explana-
tion of the aims, significance, data collection methods and other aspects of the research, and obtain the con-
sent of the individual(s) to participate in the research.

(i) The researcher shall endeavor as far as possible to eliminate foreseeable risks to the individual(s) supplying
the information or data.

(ivy The above provisions also apply in cases where information or data is supplied by an organization, group or
other collective body.

(4) Obtaining and managing materials, data etc.

(i) When obtaining materials, data etc. for the purposes of his/her research, the researcher shall employ ap-
proaches and methods which are both scientific and generally considered reasonable.

(ii) The researcher shall use appropriate means to store all records related to materials, data etc. obtained for the
purposes of his/her research, and shall preserve these records for a sufficient period to allow retrospective ver-
ification.

(5) Protection of personal information

(i) The importance of personal information shall be recognized and necessary measures shall be instituted to en-
sure appropriate management of this information, in light of the need to handle it carefully and in keeping with
the principle of respect for individual personality.

(ii) The researcher shall ensure that all materials, data etc. obtained in relation to the research are managed dili-
gently. He/she shall not release any personal information obtained in the course of the research to others with-
out the consent of the person to whom the information pertains.

(i) The researcher shall respond with integrity to complaints or other inquiries regarding the handling of personal
information.

(6) Safe management of research equipment, chemicals etc.

(i) If the researcher uses research devices, machinery, chemicals or other materials to conduct research experi-
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ments, the researcher shall observe all relevant laws and ordinances, university regulations and other stipula-
tions and endeavor to ensure safe management.

(ii) The researcher shall take responsibility for the final disposal of all residues, waste matter, spent chemicals and
other materials generated in the course of experiments related to his/her research.

(7) Proper spending of research funds

(i) The researcher shall endeavor to use all research funds in a proper manner, in constant awareness of the fact
that these funds derive from sources including student fees, subsidies from national and regional public enti-
ties, grants from foundations and other providers and contributions from private enterprise.

(ii) The researcher shall use research funds only for the purposes of the research for which they were granted.

(i) When using research funds, the researcher shall comply with all related laws and ordinances, the university’s
accounting regulations and other standards regarding the use of the funds in question.

(8) Disseminating research findings

(i) The researcher has the right and obligation to accurately report and return to society the findings of his/her re-
search accurately and in their entirety, except in cases where public release is restricted on rational grounds
such as the protection of rights of related parties and the acquisition of industrial property rights.

(i) When disseminating research findings, the researcher shall survey previous studies carefully, respect them
and avoid infringing on the intellectual property of others.

(i) Performance of the research, presentation and publication of its findings shall not involve any improper con-
duct such as fabrication (creating data that does not exist in fact), falsification (altering data or manufacturing
false data) or plagiarism (use of others’ ideas, data, research findings etc. without appropriate citation).

(iv) In publication of research findings, the person(s) materially involved in the research and holding responsibility
for its content and findings shall be deemed the author(s) of the publication.

(9) Engaging in performance evaluation of others

(i) If by virtue of appointment to a review committee or other arrangement the researcher is involved in evaluating
the performance of other persons’ research, the researcher shall conduct evaluation appropriately in accor-
dance with relevant standards such as evaluation criteria and review guidelines, and shall not allow the evalu-
ation to be informed by any arbitrary perspectives.

(ii) Any information which the researcher obtains in the course of evaluating the performance of other persons’ re-

search shall not be disclosed to others or used in any improper manner.

3 Obligations of Ritsumeikan University
(1) Maintaining the research environment and implementing ethics education

(i) The university shall maintain a research environment that enables all researchers to exercise their abilities to
the full, and shall give attention to researchers’ individual development and building capabilities in accordance
with aptitude.

(i) The university shall implement awareness programs and ethics education in order to enhance recognition of
ethical issues among researchers.

(i) The university shall inform all researchers of the need to comply with the research ethics guidelines and to act
with integrity.

(iv) The university shall make known to all persons the need to observe related laws and ordinances, university
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regulations and other stipulations regarding the implementation of research projects and the spending of re-
search funds. The university shall also institute measures necessary to ensure that improper conduct does not
occur.

(v) In the event that a matter of dispute arises, such as a researcher conflict of interest or supposed improper in-
trusion on the research activity, the university shall institute measures necessary for the resolution of this mat-
ter.

(2) Establishing the Research Ethics Committee

(i) The Ritsumeikan University Research Ethics Committee shall be established to promote the proper application
of these Guidelines and to address matters including conduct by researchers in violation of research ethics,
submissions from persons subjected to improper or unjust treatment, and acts of infringement encountered by
researchers themselves.

(ii) Matters concerning the Ritsumeikan University Research Ethics Committee shall be prescribed separately.

(3) Dealing with conduct in violation of the Research Ethics Guidelines

(i) In the event of discovery of conduct violating these Guidelines, the President shall conduct an investigation
and, if the discovery is verified, institute necessary measures in response. If considered necessary by the
President, an Investigative Committee may be established to conduct an investigation in accordance with the
Ritsumeikan University Research Ethics Committee Regulations.

(i) In the event that the university is notified of conduct violating these Guidelines, it shall respond in accordance

with the Ritsumeikan Trust Regulations on Management of Notifications.

Supplementary provision (partial amendment following establishment of the Ritsumeikan Trust Regulations on
Management of Notifications, etc., November 10, 2010)

These guidelines are effective from November 10, 2010.

Translation disclaimer
This is an unofficial translation. Only the original Japanese
texts of regulations have effect, and translations are to be used
solely as reference material to aid in the understanding of the

official Japanese regulations.
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