
STEP 5 Download the Application Sheet

Procedure 1 Check the Printing Environment

In order to print your Application Sheet, you need a printer.
If you do not have a printer at home, please look for a place such as your school or a convenience store in 
Japan where you can print your documents.
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Procedure 2 Selection of Application Sheet & Mailing Label Download

Click on "Application Sheet & Mailing Label Download".
Note: The button is not displayed unless "STEP 3: Register Application" has been completed. 
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Procedure 3 Application Information Selection

Confirm the displayed information, and click on "Sel."
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In case your application information is not displayed logout and login again.
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Procedure 4 Selection of Application Sheet for Printing

Select "Application Sheet (English)" by clicking on "Pri" next to it.
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Procedure 5 Application Sheet Download

Click on "download" from the following screen.
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Procedure 6 Printing Application Sheet
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[Exam. Date]
For admission methods which do not implement written 
examinations, the result notification date is shown in the 
column "Exam. Date“.

[Notes (Ex. Another Address)]
Enter an alternative address if you wish to have the result notification 
sent to an address different from the one you registered during the 
Application Registration.

[Guarantor’s Phone]
Only Home Telephone Number is displayed.
(Mobile Telephone Number is not)

[Photo Attachment]
Paste a photograph on the printed Application 
Sheet.

[Date of Payment]
If you make a payment at convenience store, the date of 
payment is only shown here on the next day. Print out the 
Application Sheet on the next day of payment.
If you make a payment by wire transfer, Date of Payment 
will not be shown. 
Upload a scanned copy of the bank remittance form OR 
receipt from the convenience store (refer to “STEP 3-3 
Upload Application Documents”).
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Procedure 7 Uploading Application Documents
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Go back to MENU Page, and click on “Upload application documents”.
Upload your Application Sheet in color. 

The Letter(s) of Reference must be submitted by Post.

Note: Please DO NOT use the Mailing Label for the undergraduate application. The applicant is 
recommended to write the following mailing address directly on the envelope.

[Mailing Address to submit the application]
International Admissions Office at Kinugasa Campus
Ritsumeikan University
56-1 Tojiin Kitamachi, Kita-ku, Kyoto
603-8577 (or 603-8346), Japan

Procedure 8 Posting Application Documents



Procedure 9 Confirmation of Application Information
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You can confirm the information you have registered.
You cannot re-register your application. In case you need to modify your application, contact the 
International Admissions Office to make correction on your behalf.
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Omission
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Procedure 9 Confirmation of Application Information


