Faculty of International Relations, July 2017
To students who cannot attend the Graduation Ceremony:
If you will not attend the ceremony (9/23), please be sure to submit a Notice of Absence form and the other required documents by 7/20. The　Notice of Absence form and the other required documents will be accepted only during office hours until 7/20. You must obtain the documents distributed at the ceremony, such as your diploma, later. Directions follow below.
Option ① Student picks up own documents at office
Pickup period: Wed, Sep. 27~ Fri, Sep. 29
Pickup place: College of International Relations, Administrative Office

Items required: student ID card, inkan (hanko)
Option ② Request for documents to be sent by mail (within Japan)
Packages marked pay-on-delivery will be sent from the office after Sep. 27.
(1) Application for Receiving Diploma via Mail (separate sheet)
(2) Shipping Slip（fill out at the Faculty of IR Office）
(3) Absence form
Office will send: After 9/27
Other: You MUST mail your student ID card to the College of IR Office (by Fri, Sep. 29).
Option ④ Request for documents to be sent by mail (overseas)
(1) Application for Receiving Diploma via Mail (separate sheet)
(2) Shipping slip (fill out at the Faculty of IR Office)
(3) Appropriate amount of yen stamps to send abroad
(4) Absence form
Office will send: After 9/27
Other: You MUST mail your student ID card to the College of IR Office (by Fri, Sep. 29).
2017Graduation Ceremony (9/23) Notice of Absence
Date of Application:    /    / 2017
	Student ID Number
	

	Name
	

	Contact (Cell #)
	

	Contact (Email)
＊Non-Rits email address
	

	Method of Receiving Diploma
※☑ next to one item

	□Student comes to Office on　(   /   ) estimated date

	
	□　Receive by mail(within Japan)
※must complete application

	
	□　Receive by mail(overseas)  ※must complete application


＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝＝
Application for Receiving Diploma via Mail
	Shipping Address

	□　Within Japan (pay-on-delivery)

	
	□　Overseas （once you submit the correct amount of stamps, the items will be sent.）

	
	Recipient’s name:
Phone number: 
Postal code: 
Address: 



以下、事務室確認欄（確認できたら☑）

	申請書類

確認者
	提出物確認

※申請時に確認する
	切手納入

※申請時に確認する
	発送関連
	備考

	受理日

　　/

氏名：
	□発送伝票

□郵送代理人受取の場合

1.委任状

2.本人の学生証の写しまたは写真付身分証明書の写し

3.代理人の写真付身分証明書

（提示または写しの提出）
	□確認者名（左記/　　　）

□納付済（　　/　　）

□種類

(日本切手/国際返信切手)

　　　　　　　　　　円
	□発送者名

（　　　　　　）

□発送日　　/

□伝票番号

（　　　　　　　　　）
□代理人受取

左記提出物3点確認
	(無・有) 

有の場合は、裏面記載のこと



