Tips for Writing an Abstract for Your
Japanese Research Report

(BFETTANT I FEDLE L RET—2 3 — K LAR— FMR)

To write an English abstract for your research report, follow these three
steps:

1) Read the overview.
2) Write your answers on the worksheet.

3) Refer to the reference pages as needed.
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1. Overview

An abstract is a short summary of your report so readers know what it is about. They can then know if it is
important enough for their research to read or to keep looking for more suitable articles. Writing an
abstract in English is important so that your research can be understood by people who cannot read
Japanese.
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1) Make sure your Japanese paper is clearly written.

AAGEOF X AMICE PN TNDLNE I P EER L X 5,

It is very hard to write a good abstract until you have finished your paper. It is easier to write an
English abstract for a well-organized paper written in Japanese.
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2) Know how long your abstract should be.
TTANT 7 ORI ZMRAL LD,

For the college of Policy Science it should be more than 50 words for 1st year paper proposals and
150 words for 2nd, 3rd, and 4th year papers. Include a title that is not more than 15 words long.
FORBFEESTIE, 1T RAIZ S0 REUL LD Y —F « TR —¥ 1 2E4AELL BT 150 FERE O
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3) Know what good and bad abstracts look like.
BWF7ARNZ Y MEBWT T ART Y FOEWEANA I,

Read the many examples in this document.

Tz fen T0wa <oz R THE I,

4) Writing preparation.
FEL<HRELE D,

Reread your paper, take notes, and write down keywords.

HBoOmXzgrEl, /— &2l F—U—FaEHEIHL 5,

5) Write the abstract.
TTANZ 7 haEZ I,

For 2nd, 3rd, and 4th year report abstracts, write each of the 6 sections listed in the box below. Use
the worksheet in this document.
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Background What is your general topic?

Purpose What is the question you are trying to answer?

Literature Review What does the previous literature say about the topic?

Method How did you gather your data?

Results What did you find?

Conclusion What is the meaning or importance of what you found?
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6) Rewrite the abstract.
TT7ANT T NEBHIEL D,

Take out unnecessary words or add any missing information.
Check for accuracy. Use English spell check on MS Word!
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7) Ask someone else to check your abstract.

TTANT 7 MO NIHERLTHLE I,

A classmate, a senior student, a teacher, or come to the Writing Help Desk.
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2. Reference pages

2-1. Good examples of research report abstracts

Example 1: Family Policy in Japan

The sense of crisis in Japan over the falling birth rate has started an active public debate on the issues
of gender and family. This article explores the connections between demographic change and societal
change. What will the aging society mean for Japanese families? How will elderly people be taken care
of? How will middle-aged people take care of their parents and their children at the same time? How
will young people earn enough money and independence to start their own families? Literature and
media have focused on formal laws and policies that support family rather than the informal practices
that make family life more difficult. The researchers interviewed people from a variety of stakeholder
groups and backgrounds. Results pointed to a disconnect between the ideal views of the family from
mostly older male policy makers and the reality of todays family in Japan. Recommendations to
address this deficiency are made. (151 words)

Example 2: The Japanese Employment System

The stagnation of the Japanese economy and the ageing of Japanese society have led to major changes
in the Japanese labor market. The purpose of this study is to define these changes and explore
Japanese people’s feelings about these changes. In the last 20 years there has been considerable
literature on aspects of this subject for example: the increase of part-time work, the prevalence of
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dispatch companies, and the decline of the family enterprise. In addition current issues such as the
changing roles of women, the problems of older workers, immigration, the rise of unemployment, and
the changing workplace relationship between workers and management are explored. Data was
collected from a series of in-person and online interviews with stakeholders, which were then
transcribed, coded and analyzed. The results point to more problems in the future for Japanese society
especially related to rising levels of income inequality. (146 words)

2-2. Bad Examples of research report abstracts

Bad example 1: Populism and Democracy

Draft of bad example 1

Democracy is becoming a mere name by populism. After French Revolution, democracy developed as
representative with universal suffrage system is performed in a democratic state including the United
States, it seemed mature enough. However, people began to lose the concern about politics and pre-
modern democracy that elites dominate over minorities has comeback. In a previous research,
although expand of the gap in democracy was blame lobbying by corporate elite in neo-liberalism, in
this research, [ explain a influence of Populism with the problem by set straight a changes and a
process of pre-modern democracy. As a member of democratic state, learning the culture about
democracy is one of the tasks to choose the right choices. (115 words)

Explanation of bad example 1

"Becoming a mere name" is an understandable but not standard English, become a mere shell of itself is
better. "Is performed" is not as clear as developed. The previous research is better than "in a previous
research”, because research is not countable. This paper will explain is better than "in this research, I
explain". The 4th sentence is 43 words long and needed to be broken up into several sentences. The
conclusion is introduced with Finally this paper will show to make it easier to know the author is
starting the conclusion.

"Becoming a mere name" &\ 9 FKEHLIBE T 528, — A2 555 TlE72V), "become a mere
shell of itself " & 35 23R\, "developed" & "is performed” & FIBE TIiL72\v, F7=. "the
previous research” & 9% 7723, "in a previous research” £ ¥ #f % L V>, "research"|Z¥tx HiL72
/572, "This paper will explain” & 3% 5773, "in this research, [ explain” & ¥ B\, 417 H X 43 ik
b, B\, HEOE T AT3THMENS D, FKismlZiX"Finally this paper will show" Z ffi A
LEo, BEHEORMNEZICEDLPNTNDEINEZDLNIRT BRI DHTEHTE,

Corrections of bad example 1

Democracy has become a mere shell of itself due to populism. After the French Revolution,
representative democracy with universal suffrage developed in many countries including the United
States. This brand of democracy seemed mature and functioned well. However people began to lose
their interest in politics and elites have come to dominate again. The previous research on this topic
blamed this “gap” in democracy on the influence of the corporate elite in the neo-liberal system. Data
was gathered through articles found in academic databases and the mass media. In addition interviews
with policy science experts form three universities were conducted. This paper will explain the
influence of populism in the democratic process and reinterpret events in pre-modern history through
the lens of this perspective. Finally this paper will show that members of democratic societies need to
learn the culture of democracy in order to fully participate and make the right choices. (151 words)

Bad example 2: Reconsidering the Role of Sister City Relationships

Draft of bad example 2

Sister city interchange is the equal ties based on the trust between communities. Its purpose is local
mutual development and the international friendship and established that the performed information
exchange and traffic of the person beyond the border. In late years some interchange has been
canceled by cities, towns, and village having merged. Besides, the voice to doubt the effect breaks out.
Now it is necessary to reconsider it how the local government use it. I focus on Sister city interchange
of Tokyo in this study. This is because Tokyo has specialty and influence. As a result of investigation I
understood the characteristic of the sister city of Tokyo. In take the questionnaire in the local
government and intend to push forward a further study in future. (127 words)
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Explanation of bad example 2

The first abstract was too short and missed some elements like a literature review, methods, and
results. Some sentences like "the voice to doubt the effects breaks out" do not make sense in English
and are likely machine translated, write simple sentences in your own words.

BOIOT 7 ANT 7 MIETET, XHGRE. ik MRV LERERXRIT TV, —Hotk

v 7 A ("the voice to doubt the effects breaks out” 72 &) IXEMARPALREETH Y . Mk (B )
WROFEEMERH D, HRT-OFETI U TN LEELEL Z 2 LBT LI,

Corrections of bad example 2

Sister city relationships exist around the world to promote cultural understanding and trade. In recent
years some literature in Japan has started to question the utility of these relationships and some
programs have been cancelled. It is time to reconsider the advantages and disadvantages of these
programs for Japanese cities. Data was first collected through academic databases and popular media
sources. Then interviews with local officials in charge of sister city programs were conducted in Tokyo,
Yokohama, Kyoto, and Osaka. These four cities have multiple long-term sister city relationships and
have special cultural and economic significance in Japan. The researchers found the effects of these
programs fall below the expectations of the public. Despite this fact there were very real benefits to the
involved cities and these benefits are explored. In addition it was found these programs cost little in
terms of money or effort on the part of the Japanese cities. The authors recommend cities continue and
expand sister city relationships with appropriate partners. (165 words)

2-3. How to write a title for your research report

The title is the first and most read part of any paper.

A MZEDE SR UVR—=FTHoTH AT LA EDADPERINIH A, TPz bo s batEND,

A title summarizes the main idea of your paper in the least amount of words possible. The maximum
length of a title is about 15 words but less is better. Subtitles can be used.

A MLIE, CTELHEFLRVWEECTRIXOERERT AT 7 2 FEICBRDLbDTHD, ¥4 Mrd
HRGEEITAT 1S FEEN, DRWIEIRLEE LW, V77 A MaEI LT, A U2 A PLVERE
TE D,

The title should also catch the reader’s attention.

ZA MLTHAEDELESIZ 9,
Examples: Japanese Business
This one is too long:

® The Study of the Merits and Possibilities of the Overseas Expansion Style of Japanese Companies
Using the Transaction Cost Approach Theory in China and Vietnam

These are too short:
® Transaction Cost Theory
® Japanese Overseas Expansion

This one is just right
® The Expansion Style of Japanese Companies: The Transaction Cost Approach

More Good Title Examples:

® The Nikkei Identity: The Ever-Changing Identity of the Nikkei in North America

® Competitive Advantage: The Direction of Japan’s Industrial Policy

® Kinkakuji Traffic study: Universal Design for Bus Stops and Roads for Travellers

® [ am Robot: Future Directions of Japan’s Robot Industry

® From Russia with Love: Resolution of the Russo-Japanese Territorial Issue

® Social Networking Advantages: The Case of Japan

® The Effect of Women'’s Increased Economic Independence on the Marriage Rate in Japan
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® Low Voter Turnout in Japan: The Case of Young Men

® Populism and Democracy: The Decline of Democracy in the Modern World

® Smart City Keihanna: How One City Saved its Environment

® Using the Internet to improve the Public Relations of a University: A Case Study

Write your title on the worksheet.
U—27 = (9-10 H) ITHIFEZ A PAE2FENTH LD,

2-4. Common example sentences

1. Background
® The major cause of (problem) is (reason).
® (your topic) is an increasingly important area of (general topic).
® A key aspect of (general topic) is (your topic).
® Recently (your topic) has become an important topic in (place).
® (problem) has become important because (reason).
® Many (kind of people) have begun to argue that (problem) is a problem.

2. Purpose
® The purpose of this study is (purpose).
® This paper aims to (goal).
® This essay seeks to (goal).
® This essay examines the solutions to (problem).
® The objective of this research is to (goal).

3. Method
® A 20-question survey was given to 100 people.
® Both surveys and interviews were conducted.
® A case study approach was used.
® [n-depth interviews of (people) were conducted.
® (subject/s) was/were observed and notes recorded.
® The researchers used the participant observation method.

4. Literature Review
® The literature so far says (general summary of information).
® There is a lot of literature on (topic 1) but little or no research on (topic 2).
® [n recent years there has been an increasing amount of literature on (topic).
® Previous research on this topic says (general summary of information).
® A number of studies have found (general summary of information).

5. Results
® The most interesting result from the data was (result).
® (solution 1) was found to be better than (solution 2).
® The most interesting finding was that (result).
® The consensus among respondents was that (result).
® The results of the (type of analysis) analysis are shown in table 1.

6. Conclusion
® This paper has explained the importance of (topic).
® This study has shown that (conclusion).
® [n general it seems that (conclusion).
® The results of this research support the idea that (topic).
® The practical implication of this study is (conclusion).



2-5. Common Mistakes to look out for (and how to fix them)

1) Frankly speaking. Use in fact, or actually.
X - Frankly speaking this problem is the most important of the three.
O - In fact this problem is the most important of the three because ...

2) And/So/But to start a sentence. These are conjunctions; they are used to join two simple phrases. Do
not use them to start a sentence.

X - Developed countries have problems. And developing countries have problems.

O - Developed countries have problems and developing countries have problems.

O - Developed countries have problems. Developing countries also have problems.

3) Because to start a sentence. The word because is also a conjunction; it connects two phrases. The
second phrase explains the first. You may see sentences starting with because in English media but do not
start a sentence with because to make sure you do not make this very common mistake.

X - The policy is successful. Because policy makers learned the lessons of the past.

0 - The policy is successful because policy makers learned the lessons of the past.

4) And so on. Use and some other ... .
X - The policy affects the community, the residents, and so on.
O - The policy affects the community, the residents, and some others.

5) Especially. Rarely used at the beginning of sentences.
X - Especially, this article emphasizes on the following facts.
O - This article emphasizes on various facts, especially the following facts... or : ...
O - In particular, this article emphasizes on the following facts: ... or ...

6) Something wants to ... . People and animals have wants not things.
X - This research wants to ....
O - The authorsintend to ....
O - The researchers want to ....

7) Make a claim. Rarely used in English the same way that 7 - — A is.
X - The customer made a claim.
O - The customer complained.

8) It is said that ... . By who? When? Where? This is too general for an academic paper.
X - [t is said that Japanese food is delicious.
0 - 87% of tourists to Japan in the 2009 survey said Japanese food is delicious.
O - In recent years there have been many references to the high quality of Japanese food in the
international press, for example ....

2-6. Editing your research report abstract

After writing your abstract and including all the parts, you must edit it for length and correct the English.
See the student abstract examples below:

TTARNT I FNEZDOMDE T X TEERKRALS, BEEFEL, KEORY 2 IES 2T TR
R, UTICBSFAEDT 7A T 7 Mz THE D,

Example: Japanese Educational Policy

First Draft

Japanese are not good at English. In the league table of TOEIC scores Japan is in a low position. In the
present and future Japanese will need English to compete in the world economy. We will study the
English education system in Japan and how to fix it. (48 words)



Explanation

The main problem with this abstract is that it is too short and missing a lot of information. We have an
idea and background but the purpose is only to “study” which is a little too vague. There is no mention
of a review of previous literature, data collection, or results.

ZOT7TANT 7 FOERMBEZ. HEVICHEHTELLD . ZDOERPRITNLZLTHD,
FRLEBERITIEFNTHL. BHE MRS 5] LH LT T RORBHKST 5, FATIROBEL
T4 @HX&%M%%% IOVNTERRL,

Second Draft

In Japan we need to be better at English to compete in the 21st century world economy. Many Asian
countries are ahead of Japan in TOEFL and TOEIC scores. I think English education in Japan needs to
improve to maintain its position as an economic leader in Asia and many Japanese think so too. We
interviewed to many people about this issue and collected data. Many people talked about English tests in
high school but being afraid to speak, they wondered about being immersed in English in a way that
happens during study abroad trips. (95 words)

Explanation

This version is better with a good background section and it introduces the idea of data collection and
results. However it still lacks a review of previous literature and the discussion of data and results is
still vague.

F2RT 7 MEBFREEDS L 2o TG, K77 = S IERRER DI S TOD S L,
L U SR AT R ORA DR IT £ T T — 2 R RIZOW T OREMmABER TH 5,

Final Version

Japanese will need English more than ever before in the 21st century, however Japan has lagged behind
many of its Asian neighbors in English language achievement. This paper will explain the many mistakes
made in the past by policy makers and explore possibilities for change in the future. There is a large body
of previous literature about Japan’s English education failings such as over reliance on standardized tests
and grammar translation. More recently, studies have reported on the positive results of new methods
such as communicative language teaching and extensive reading. Data was collected from a survey of 100
people of all ages and interviews of 10 people were done. A common theme of a desire to focus on
speaking and listening over grammar and reading was found. A belief that more time spent overseas for
study abroad was thought to be one of the solutions. A list of perceived past problems and proposed
solutions will be presented. The results reflect not only teachers’ views but also students and regular
citizens. (172 words)

Explanation

This version is a little long at 172 words but it covers all the required sections. A review of previous
literature is added in this version and more specific information about the data collection and the
results. In addition there is also a mention of how the author will conclude the paper.

BARDOT 7 AR T 27 M 172words LD LEWR MEE SNDHT T AT 7 NOEFZETRT
7= LTV D, EATHIRORENE, Z OB TEMI I, 7 — 2 NERT — ZHERICHOVNTED
HARRZRIEHR BT MA b7z, S OICEB ZREFRICOVWTE LT 52 & T Km ki < <
S TW5,

Last step: Ask someone for feedback on each of your draft, if possible. You should give your final draft to
someone else to check. It is common for students to skip this last step. This results in many unnecessary
mistakes. Don't forget to do this last step before you hand in your abstract.

AT 7 TEIUX, R 7 R EICHENITF v 7 LTHH 989, TNUDNEELWGAE S &R
DRZ7 MILTHENCTF =2y 7 LTHEE Y, PAEFIMAICTF =y 7 LTELI LVIREDAT
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TAMZ7 FERHLTLED 2 &2 5, RHTHHNICLTHENCHATH LRI,



3. Research Report Abstract Worksheet

Write the information from your paper for each section in Japanese and then English to help you clarify
your ideas for yourself and your editor.

Title

Japanese

English

Background

Japanese

English

Purpose

Japanese

English

Literature Review

Japanese




English

Method

Japanese

English

Results

Japanese

English

Conclusion

Japanese

English
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