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EMAEEBRUTIIEEL). / Please select Receiving Method.
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85 EMS S 438% / EMS - (4th Area) U.S.(including Guam and other U.S. territories) ¥ 3,900
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4. PRERREANTS
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P Fo L
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BEESIEORENSE | sIBAZEFLRIRFE / Application Accepted : Certificate Handling Fee Pa---
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Your application has been received.
A copy of your application details is provided at the bottom of this email.

If you selected the “Convenience Store Payment” option, please review the payment information below "IE TV AZ NP TOHZ
FALYEER" and complete your payment by the specified deadline. (The payment information is provided in Japanese only.)
Please note that submitting your application and completing the payment through the Certificate Fee Payment System alone does

not finalize your certificate request. Please be sure to submit the required documents (Certificate Request Form and a copy of your
personal identification document).
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AMOUNT PAID DATE PAID KONBINI
¥300 Aug 28, 2025, 11:54:19 AM =FamilyMart
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[Ritsumeikan University Paying site for Certificate handling

fee] User Manual for Applicants
Sep.2025 Ritsumeikan University Kinugasa Manabi Station
1. Confirm the Handling of Personal Information

l_—

Ritsumeikan University
Paying site for Certificate handling fee sta rt

UMEEAF
MREFERABRAT L

| — Click “Start” to proceed to the

payment application page.

i

Handling of Personal

UBATESERD BT DWW T / Handling of Personal Information ]

BFESoMlc. &7 T 1 BZHBLEE . [ Please confirm " "y |nformati°n
Please review the “Handling of
Personal Information” and check
S U= / Confirmed “Confirmed.”

2. Select the Requested Certificate(s) and Number of Copies

FEASERIRL TS /Z&L), / Please select Certificate(s).
% [ZOIEAS] ZHALAR. BEMCEREEEANLTEEN Select the Requested

% Enter the name of certificate in Notes if you chose "Other” .
Certificate(s)

Select the certificate(s) and the
number of copies you applied for.
If you need "other certificate(s)",

PTEEN/ et o cpseni¥a please enter its name in the
FR4#IEEAE / Academic Transcript ¥ 300 Notes box.

" . :
L If you are requesting mgltlple
copies of the same certificate,
select the same number of

copies as you applied for.

ZEYEITBAS / Certificate of Graduation ¥300

TOABEEBRE / Other ¥300

IR [ Next =3 / Back

3. Select the Certificate Receiving Method

BESEEBRUTCIEZL). / Please select Receiving Method.

Select the Certificate

Receiving Method

Select how you will receive the
certificate. If you choose to
receive it by EMS, the fee

#8551 EMS 5 116% / By postal mail (overseas) EMS - (1st Area) China, South Korea, Taiwan ¥ 1,450 varies depending on the region,

%5} EMS £ 2353 / By postal mail (overseas) EMS - (2nd Area) Asia (excluding China, South Korea, Taiwan) ¥ 1,900 / SO please check the fee before

B L—/(uy 251 b / By postal mail (domestic) ¥430

making your selection.Do not

select “Pick up at the counter”
85 EMS S 438% / EMS - (4th Area) U.S.(including Guam and other U.S. territories) ¥ 3,900 unless you have been

85 EMS B8 345 / EMS - (3rd Area) Oceania, Canada, Mexico, Middle East, Europe ¥ 3,150

75} EMS # 545% / EMS ~(Sth Area) Central and South America (excluding Mexico), Africa ¥ 3,600 specifically instructed to do so
by the Certificate Office at
Kinugasa Manabi Station

BOFE / Desk Receipt  ¥FURAT—S 3N SOETRNHIEEERE. BIRLEWTLIEEL, / Only select if instructed byfManabi Station.

Il

R [ Next E? /Back

X




Enter Applicant Information

Enter your information as the applicant
for certificate issuance. You cannot
proceed to the confirmation page unless
all required fields are filled in.

4. Enter Applicant Information

FH [ Neme Your phone number and email address
&£F858 /DatecfBi - v - A8 - w8 . q q 2
el will t?e used by thg issuing offlce to
e confirm your application details.
mber

A=ILFELA/Em

S —A confirmation email will be sent to the email address you enter here.

CERSR/ Notes] o zgytis hpRURBIEH TR ERBOFRERTUERA. HTHESS (ERESHE. FARZEEOIL-) @L<
&Y, / Applying on this site alone does not complete the certificate application. Please be sure to submit required document
s ( Certificate Request Form, A copy of your personal identification documents).

® BHLVVFRFETT SAUCIHIABRITTIN,. BENEE. EETEFEADTITRIILEL: [/ Please note that we cannot r
efund the fee after your payment.

ORENTEHED L. BN IEEL), / Please confim the payment details befor your payment.

L& CFEFE] #EEELFEUR. /I have read and confirmed the above notes. You can not Cancel after maklng
\ the payment. Please make sure
i b your information is correct and

check the confirmation box.

5. Confirm Payment Details

MEuESE
B4 / Name u$ A8 (FRP)
H£58 / Date of Birth(yyyy/mm/dd) 1990¥1818
BESES / Phone Number 075-465-7877
A—JL7 FL-R / Email Address ;. ritsumei.ac.jp Confi rm Pavment Details
UEASEIROBUC DT / Privacy Policy  BZLE Lz / Confirmed Check the Certificate(s),
sERzoRC. 7 ETMBCREE receiving method, and applicant
el e information you entered. You

you start the pocedure.

cannot cancel after making the

FRBEERLTLZEL, [ Please select ZEELFEAS / Certificate of Graduation [186] /¥ 300

Certifcate(s). ~ payment, so please review the
* [TOMIFAS) BBASLSE. BSRCE 0

BREEANLT a0 details carefully. After

3 Enter the name of certificate in Notes if . . .

you chose "Other” confirming, click the button for
SRAEEERUTEEL, [ Please select EP L-5—) (55 bk / By postal mail (domestic) /¥ 430 your preferred payment method.

Receiving Method

I
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/ Pay with a New Credit Car
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(If you select “Pay with a New Credit Card”)

VIR
visa @ B2 8 o ey

»—-re#: Cardholder Name ) ) .
Enter the credit card information

you will use for payment.
»—r&s Card Number

=R Expiration Date (MM/YY)

B [A/F@FET24)] TH— RCRBPENTVEY

cveas mxn - r=rcan=ncos=s @ CVC Numhber

SHH—REBRZEANTSD

Receiving Methed.

s#me Total Amount 730

Select Payment Method Final Confirmation Completion
SN EER
[ v Loy kh— FTEXIAL / Pay with a New Credit Card } @ I E=THXIAL / Pay at a Convenience Store

FEBTIVWEREL TWEE Ae . o
Fio %6 / submit] k& >&sUssLT<Eaw. | Click “Submit.

Your application has not been completed.

® X{E / Submit

aitsg ¥730
BEEE
CORBTHIMAEHELE Y. )
H [ H ”
ASCEBLWTTH? Click “Submit.
If your application is completed, please click "Submit

Fr> QL 245 / Submit

BEZER|FHIFELRE / Application has been accepted

Reference Number
HES . 250828_444444419547925

B3




(If you select “Pay at a Convenience Store”)

sing Total Amount ¥730

Fihl FEER

o— 2

3
: Click “Submit.”
8 Sl-3y kh— FTEXIAL / Pay with a New Credit Card v J>E=—TE%ihL) / Pay at a Convenience s—,m/

—

FESTHWEEELTVEEA.

FaE® [ / Submit] RY »E TV ZLTLIZEW.
Your application has not been completed.

hooitl bhelow

/ Click “Submit.”

Bt ¥730
CONBTHIhBEEELET.

FYCLBLVWTTH?
If your application is completed, please click "Submit™.

I FrL

%{E / submit

SEERIFHTE U / Application has been accepted

SRIES : 250828_444444419547925

Reference Number

U3

EEEFE (HHFE L / Application has been accepted

.3-.|'rhe convenience store payment number has been issued. |

JAYE=ZINESORITRT
BEIVERRIC IS TV 2R b P THAL CZE.

IPlease make your payment at a convenience store within the payment deadline.

Q ustrs Ens=nmEsRsy 1

¥730
payment deadline |——s=sszs e o

=3 839021 ]
8754657865 ]

Payment Instructions}\'

FHWFIR

LRLFIE—#oO M TERT. MEsE (axE=
THIL] Y EERUET.

HAIES : 250624_444444419096191

]

When you select the convenience
store where you will make the
payment, the payment number,
confirmation number, and payment
instructions will be displayed.
Please make a note of these
numbers and instructions and
complete the payment.

(The payment number and
instructions will also be sent to the
email address you entered in the
applicant information.)




6. Submission of Required Documents
(Ritsumeikan University Transcript / Certificate Request Form / Identification Document)

After making the payment, please submit the “Ritsumeikan University Transcript / Certificate Request Form”
and a copy of your identification document, either by mail or at the Manabi Station counter on your campus.

*Ritsumeikan University Transcript / Certificate Request Form / Identification Document...
Please refer to the university alumni association website for the form.
(https://alumni.ritsumei.jp/procedure/info/info1989/ Form Name: REBR & XX {1 5H)
*Identification document: A copy of your driver’s license, passport, or other photo ID, Eligibility Confirmation Form.

7. Notifications Sent to Your Registered Email Address

e Example of Email Notification After Application Completion
BREESIEORENSE | sSIBAZFLRIARFE / Application Accepted : Certificate Handling Fee Pa---

N R AA—— -
SelectTypeE#E{EX—)l <no-reply@select-type.com> HER | 6 2MER | S B |($
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@ 2w -ShsRABATEBIRUE L.
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B, RS FERIRESAT ATORBHLUEZIAVDHT(E. FIBFERBFT T UVLEEA, BT BREMA (GIAEZIR. A AR
RBMDIC-) ETRBCZEL,

Your application has been received.
A copy of your application details is provided at the bottom of this email.

If you selected the “Convenience Store Payment” option, please review the payment information below "IVE-T VAR TOH=
#ALVIEIR" and complete your payment by the specified deadline. (The payment information is provided in Japanese only.)

Please note that submitting your application and completing the payment through the Certificate Fee Payment System alone does
not finalize your certificate request. Please be sure to submit the required documents (Certificate Request Form and a copy of your
personal identification document).

* ¢ DECTVIANTTORZILMER oo

HITIALVEARRIZ2025 £ 8 B 31 B 15 B 57 D& TlICRDET.

® Email Notification After Payment Completion

Your IGEEAZF SEEAEFERERFRIAHY A b receipt [#1144-2742]
Q) UBEAZ EABTHERATSY (1 <rece M| SR | e |
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@
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Receipt from IL@pfERE SEBAEFHHRFRAA T A+

AMOUNT PAID DATE PAID KONBINI
¥300 Aug 28, 2025, 11:54:19 AM =sFamilyMart
SUMMARY
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