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I . What you can do at BBP

BBP is a space for people to cross borders, get to know each other and themselves, learn
together, and challenge themselves to do what they want to do.

*Interaction with international and domestic students

*Counseling on study abroad

*Counseling on foreign language study (including Japanese language study)

*Planning for international exchange, language study, and community activities on campus

*Brush up your language skills by using the Language Communication Room

*QOther things you would like to do at BBP

2. About each area of BBP

AN Office
Area Open hours
AN Office
T . 7. BEP lounge
(D BBP I st floor of Building A 9:00-17:00 Office atsa
@ iCommons st floor of Building A -
BBP Reception..
@ SALL 4th floor of Building A 8:00-22:00 counter ,
(excepT Summer Entrance Entiance Entrarnics Eftrancs
holiday and Year-end «—Manabi Concourse IR district—
and New Year holiday) Station

*This User's Guide mainly covers the use of (D.

<Notes on the use of each area>

B About the use of BBP

The purpose of using BBP is mainly for socializing and learning. For this reason, we do not permit
any behavior that may disturb other users, such as occupying the space with a particular person
or group, lying down to sleep, or making too much noise. If we find such behavior, we will give
you a warning, but if you continue to cause a nuisance, we will ask you to leave the BBP. Please
keep the room or things you used tidy. (Please contact BBP Office if you need a vacuum cleaner).

We ask for your cooperation in order o ensure that users can use BBP in a pleasant manner.

B Drinking and Eating at the BBP
Eating and drinking are allowed in the BBP. However, there is no trash box in the BBP lounge.

Please use the trash box in concourse.



B About Books in BBP

Please feel free to read the books in the BBP when spending time in the
BBP. However, they may only be used inside the BBP building and may not
be taken out of the building. When you have finished reading, please return
the books to their original locations.

Only the books for Extensive Reading in the rental corner can be checked

out (one book at a time for one week). Please ask a member of the
management staff or Language Education Center. (student ID is required to borrow books).
*There is a "Give One Take One" corner in the SALL on the 4th floor of the AC building.

This is a service that allows you to donate a book that you recommend but no longer read and
exchange it for a book in the corner. This is your chance to find a new book. Please take
advantage of this service!

* Back number of English News Paper is available at “Give One Take One corner” . Please feel

free to take it and use for learning English.

BPosting and Distributing Publicity Materials at BBP
<Basic Stance>
We will equally publicize events held in BBP and events that are consistent with the purpose

of BBP, such as international exchange and language learning.

<Postings in the facilities>
@In order to ensure that the most recent events can be seen at a glance, please consult with
management staff to devise posting methods and other means.
@®Please contact the Language Education Center or the International Center to obtain
permission. Posters and flyers that have been approved for display and distribution
will be stamped with the Center's seal.
Posters and flyers that do not have the Center's seal (i.e., those that do not have

permission) will be discard as soon as they are found.

B Control of personal belongings
It is prohibited to leave personal belongings unattended in BBP. The BBP office will not be

responsible for any loss or damage of personal belongings in BBP.



3. About BBP reception counter

BBP management staffs are stationed at the reception counter to accept the following. Please
feel free to stop by. If you need an explanation of the operation of the equipment, please ask a

BBP management staff member.

@® Inquiries about BBP usage (e.g. events at BBP)
@ Facility equipment and supplies rental (including books for Extensive Reading )
@ Information and inquiries about study abroad and language study

@ Acceptance of projects using the BBP area

<Time frame for BBP management staff activities> Activities are only available on weekdays.

Period Time
Lunch break 12:10-13:00
3period 13:00-14 : 30
4period 14 :40-16: 10
S5period 16:20-17: 00

*There are times when staff members are not stationed. In such cases, please ask the BBP office

(International Center and Language Education Center).

4. Holding events at BBP

BBP can host international exchanges and other events (related to international exchange,
study abroad, language study, etc.) that are deemed appropriate for BBP. If you wish to hold an
event, you must make a reservation in advance.

Please go to the BBP webpage (https://www.ritsumei.ac.jp/bbp/events/) and download/fill

out the "OIC BBP (AN Office) Usage Form" (project name, organization name, contents,

expected number of participants, etc.) at least | month prior to the event date. Please fill out

the form and bring it to the Management Staff desk.
If your event is approved, please bring posters/flyers and announcements, and we will help you
publicize your event through BBP's website and social networking sites. (Please have a

responsibility for printing/putting up/ taking off posters for events.)

<Notes on the use of the facility>
In the following cases, OIC BBP lounge will not be permitted to use.

- The event which is not open to all students



- The event held by Rl BZBBESLVEEEF 4L ( This is because HHBERBEBE L L VHERESE
are not allowed to participate in extracurricular activities.)

- The event organized by students from other campuses (However, the event co-hosted by
students through their affiliated campus BBP staff is acceptable.)

- The event organized by off-campus groups

- Political activities and religious activities

- Unauthorized commercial activities

5. Rental of Equipment

In order to support your learning and exchange activities, we lend out equipment necessary
for your activities. If you wish to borrow equipment, please ask a BBP management staff

member.

<Examples of equipment available for loan>

@ Games (various types)
The following times will be available for rent (maximum of 2 period per day, only in the BBP in
the AN office).

<Lending hours>

Period Time
Lunch break 12:10-12:50
3period 13:00-14: 20
4period 14 :40-16 : 00
Speriod 16 :20-16: 50

@® Nintendo Switch is only available in BBP lounge during lunch time. (by | 2:50)
One person can play one game and students should share the game.

Nintendo Switch cannot be checked ouft.

@® Musical instruments are available in BBP lounge and students should share them.

Musical instruments cannot be checked out. Users are required to use headphone when

they use them.



6. Consultation on study abroad and language study by faculty  (BBP support desk)

At the BBP Support Desk, one of BBP's services, users can consult individually with their
faculties regarding study abroad and language study (Reservations are required in advance).
You can also consult with the faculty on the day of your visit, if he or she is available.

Please check the website for the availability and appointment times of each faculty.

https://www.ritsumei.ac.jp/bbp/reservation/

<Intercultural Advising Desk>

B Counseling for study abroad and after returning
We accept questions and consultations on all aspects of studying abroad, including those that
may cause anxiety in preparation for studying abroad.

> I'minterested in studying abroad, but I don't know how to go.

> What's the difference between an academic study abroad program and an extracurricular
study abroad program?

> I've decided to study abroad, but what should I do to prepare for the trip?

> I'm worried that I can become comfortable with the environment. How can I improve my
language and communication skills?

» I am worried about finding a job or going on to higher education. How will studying abroad

affect my future?

Faculty members with extensive experience in teaching study abroad are available to provide

advice on these matters.

B Consultation on cross-cultural adaptation and cross-cultural exchange

Don't worry about anxiety, confusion, or difficulties due to cultural differences or language
barriers on your own, talk with an advisor.

We will give you an advice on how to communicate, how to relieve stress, and how to deal with

the situation in a positive way.

<Support Desk>
BBP facilitator faculty members are available for consultation on general English writing
(Writing) and general English (General) (consultation on class assignments is not available).
Please use the Support Desk for English writing correction and essay/paper writing, and the

General Support Desk for consultation on language examinations and English study methods.



7. Follow the OIC BBP Instagram!

OIC has made an Instagram account to give some latest information on events and other
activities. Why don' t you get information about activities and events related to international

exchange, study abroad, and language learning?

Account name: OIC BBP
Account ID: rits.oic.bbp




