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2

4 A  J& Notification of Overnight Stay

OIC-I/\JR ./ OIC I-HOUSE HEES
Room No.
B F A H
Date: Year Month Day
1. K & Name :
2. 4%88: F A H ~ A =}
Date of absence: Year Month  Day Month  Day
3. IRRBDIRET ERFR: AM . PM

Arrival time on date of return:

4. TES  Destination:

5. SM AR DERE (WTERALTZEW)

Contact information during absence (must be completed)

® K%

Name:

@ {xFr
Address:

® BIEES
TEL No.: ( ) —

@ *—)U
Email Address:

6. BAZHET H15E. 0IC ER#HF L A—ICI—RHEBEIDREFFFETOEIN ? XBEE
D H

If you are leaving the country, have you already submitted the “Notification for Temporary Leaving Japan”
to the International Center at OIC? *International students only
O YES O NO NO DIFE. VDT HDEYTIA?

If no, when will you submit the notice?

{KZEEEAME) Official use only



BHELE—RHERE

Notification for temporarily leaving Japan

*+ H

yy/mm/dd f

4 - HERE ElE

Faculty/Graduate school Grade

A Rik# w7/ Student ID No.
o4/ Name
TROWM—RHEE LET,
I will be away from Japan during the following period.
HaHEHR it A H
Departure date (vv/mm/dd) / !
HamAEH i H H
Retun date (vv/mm'dd) / !
PN
Contact Information during your absence
e . S HE Pl
Address
RS
E-mail
Tel
HERS :

F.eason for leaving Japan:

% ELHECEELOLITHETS I LRED 2T,

*We may contact you to confirm your safety condition or scholarship status.




i+ @ &
Event Proposal
20 H
{ERE Name R B Date * A
Y M D
1tE44 Event Name
BH-#HE
Purpose/Outline
20 H :
EHH Event Date ® A ) %ﬁﬁﬁﬁiﬁ ~
Y M D Time
SZEMIZBAT Location
LHDERRTDa—)L
MER-BIREED
Detailed Schedule (including
setup/breakdown)
ERSE £
Participants
n [ -
A - % (FE) 8% Food/Drink gl
No. of Participants
Yes No
24K / Total: M/yen
TH 1 A&71=Y / Per person: X e ]
Budget Mg yen/ A person Expense Details
BEShIRR(BEFLE)
Expected Noise, Etc.
LERADXE
Countermeasures for Above
==
BEEE(eeuL) BENDR
Responsible Persons (2+) Dormitory OIC I/\ DR
ZEMZE ERAHY fERA%GL BHE S ERHY fERAGZL
Multi-Purpose Room Will use Will not use Rental Equipment Will use Will not use
[;XE =18 - Important Notes]
- ZEMEZFEATLIEEE. BEZORBERAESELVELS. BT RTHDDHI L,

+ When using the Multi-Purpose Room, close all windows to prevent noise from spreading.

- PEFFERTIESIE. BEDEES. BEOREITEFETHIL,

+ When using the patio, be aware of noise levels (e.g. when playing music).

- EE-BUIMEEDORIZIE., BIEROFEARR - R THEEEELESFTHIL,

+ During setup and breakdown, be sure to adhere to the start and end times for each facility.

cBEEF2BUEEL.SB1BIEFBTRMET DL, F-EFBITEFBIOHA

DEEFTOEEEREDIL, &I A 01C EREZKEts-

- There must be 2 or more people responsible, one of whom must be a
Responsible parties are responsible from preparation until the day of the eve

[ 275 % Acceptance of Proposals]

EBEANLDA—IEEDHET D, BHEEE
FTIZEEANIRETSIE,

Applicants must wait for an email from the building manager. Event proposals
be submitted to the building manager by 7 days (not including weekends or hol
before the date of the event.

EF.EEBO7RE(AR




tTEXRE®RSE

Event Report

YERE Name

A
Date

1E4 Event Name

E{EE Responsible
Persons

BE N\oR
Dormitory

EEHB Event Date

E il

Time

EHEIBFT Location

ZREM=E

LHDEM
Rirda—JL
XEF-BREST
Event Schedule (including
setup/breakdown)

SmMA%K
No. of Participants

% / people

SmE
Participation

Fee

0 [ yen /N person

IR 37 58 &
Expense Report

mo A

Income

FM/yen

X

Expenses

M /yen

X
AR
Expense
Details

Bh-of-m

What went well

RER
What could have been

improved

[;X= =18 - Important Notes]

ALY A X1~ 2 THER L TKIZE0Y, BIE B O#tiEE B EICIS L TRIZL TZELY,
Report should be 1-2 pages, A4 size. Feel free to adjust the size of each cell as necessary.

-REEREZR7BLUR(EBREZRO ICIRELTIEZEL,
Submit this report within 7 days (not including weekends and holidays) after the event.

[$2H /5% -How to Submit]
TEED OIC EEHE U 2—EIZA—)LTIRHL TS,

Email the report to the International Center at OIC using the email below.

oic—dorm@st.ritsumei.ac.jp




Gk /L — 2% — i KR
REPORT OF LOSS OF ROOM KEY

SATERR T B R

To the Executive Director of the International Division,

gagd

Dormitory

MR

Room No.

K4

Name

OIC Global House

AR
Student ID

[ =4k ./ Details of Situation]

RN N Ay =N: =

Date and Time when you noticed the loss

H H B4
Month Day Time

R LI=E B b b5 AT
Place where you lost the key

oy I DR K
Tell how and why it happened

) BETHEGEH?S 3 BEDETIZRBB RO -TGE, VI E —RPUHEIBRRAZAHELET,

2) SHBMmEELWES EEWELET,

3) RLIA—2F—DREFHELTTHED ID #7 e — 2% —% | HEZTRVELL,

1) In case my room key cannot be found within the moratorium period (3days from the submission date of this report),
I promise to pay all the expenses for replacing the door lock and key—switch.

2) 1 will take care to avoid such a thing happening again.

3) I have received 1 substitute ID tag and 1 substitute room key.



