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5 = &
Notification of Overnight Stay

OIC-I/\"J R ./ OIC I-HOUSE HEES
Room No.
B4 F A B
Date: Year Month Day
1. K & Name :
2. 49%88: F A B ~ A H
Date of absence: Year Month  Day Month  Day
3. IFEBADIRETFERM: AM . PM

Arrival time on date of return:

4. $TESE  Destination:

5. ShRRDERSE (W RRALTESLY

Contact information during absence (must be completed)

® K%

Name:

@ {EPr
Address:

® BiEES
TEL No.: ( ) -

@ *—)U
Email Address:

6. BAZHET 4155, 0IC ER&HE U 2— I/ —KHEER IORE FFFETOET M ? XBEE
DH

If you are leaving the country, have you already submitted the “Notification for Temporary Leaving Japan”

to the International Center at OIC? *International students only
O YES 0O NO NO DIZE. LV\DFEHDLYTIM?

If no, when will you submit the notice?

(RZEEEAME) Official use only
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EHEE—RHERE

Notification for temporarily leaving Japan

i+ H

yy/mm/dd f

SH - WRERE Bl 5%

Faculty/Graduate school Grade

ARk 7/ Student ID No.
B4/ Name
TROWM—MHEVE LET,
I will be away from Japan during the following period.
HAHEA E A H
Departure date (vy/mm/dd) / !
HamAEA i A H
Retun date (vy/mm'dd) / !
b, 3R g
Contact Information during your absence
i 4 S HE Pl
Address
RS
E-mail
Tel
HERH

F.eason for leaving Japan:

% ELHECEEEOBICENTS I BB ET

*We may contact you to confirm your safety condition or scholarship status.
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i+ H &
Event Proposal

20 H
{ERE Name {RH B Date £ A
Y M D
f°HE4 Event Name
B80-HE
Purpose/Outline
20 & R B() | =EmkEHEmE
Event Dat ~
RHEH Event Date Y M D Time
SHEIHEFT Location
LHDBEHAR T a—)
XEF-BNESD
Detailed Schedule (including
setup/breakdown)
SINxRE
Participants
n [ [ &=
Iy . % (FE) & Food/Drink A
No. of Participants
Yes No
2K / Total: F/yen B
FH 1 A&HT=Y / Per person: X B ]
Budget M yen/A person Expense Details
BRSNS RR (BELZE)
Expected Noise, Etc.
LERADFE
Countermeasures for Above
==
A (28uL) BENTR
Responsible Persons (2+) Dormitory OIC /IR
ZEHME FERHY ERLGL B HiE ERHY ERZL
Multi-Purpose Room Will use Will not use Rental Equipment Will use Will not use
[EE =18 -Important Notes]
- ZEHMNEZERTIEEIE. BEREOREEREIELVLS. BEIATHHBHI L,
+ When using the Multi-Purpose Room, close all windows to prevent noise from spreading.
- hEFFERATIEEIE. BEOEES. BEOREISEFETSIIL,
- When using the patio, be aware of noise levels (e.g. when playing music).
- EE-BURMEE DRI, BIEROERRE - R THEEEBLETIT DL,
- During setup and breakdown, be sure to adhere to the start and end times for each facility.
CEBEEE2AULEEL. SH1RAFBTRMET EZIE, FHEEEILEFE,
SOLUANEEFETHEEEHEDIL, f=m A 010 EpS & B ts-

- There must be 2 or more people responsible, one of whom must be an RM.
Responsible parties are responsible from preparation until the day of the

event.

[ Z {17/ % - Acceptance of Proposals])
BFEADLDA—IILEEDHET D, HHEL
#RAOETITEBAICERE AL,
Applicants must wait for an email from the building manager. Event proposals
must be submitted to the building manager by 7 days (not including weekends
or holidays) before the date of the event.

BEEX. EmAO7ER(XAH
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tEXRRBEREE

Event Report

{ERLE Name

=B
Date

1E4& Event Name

E{E#E Responsible
Persons

BE /"R
Dormitory

EWHE Event Date

E i

Time

EHEIEPFT Location

E4=1:0ES

LBADEM
Rrda—)v
KEF-BUEET
Event Schedule (including
setup/breakdown)

SmA$
No. of Participants

%4 / people

SmE
Participation
Fee

0 [ yen /A person

IR &
Expense Report

mA

Income

M/yen

X

Expenses

M /yen

X
L
Expense
Details

Bhof-|

What went well

RER
What could have been

improved

[;XEZE1H " Important Notes]

"A4H A X1~ 2 THERIL T2, FIE B DOftiRZE L EICISCTRRIFL TZALY,
Report should be 1-2 pages, A4 size. Feel free to adjust the size of each cell as necessary.

-REERE®ZRT7BUR(EBREZRO ITIRHELTZEL,
Submit this report within 7 days (not including weekends and holidays) after the event.

[1R 753 *How to Submit])
TED OIC B E L A—3EIZA— )L TIRHEL TS,

Email the report to the International Center at OIC using the email below.

oic—dorm@st.ritsumei.ac.jp
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B L —2F— R JE
REPORT OF LOSS OF ROOM KEY

AR RS [E BT R B

To the Executive Director of the International Division,

pagd

Dormitory

OIC Global House

EE

Room No.

K4

Name

LR B
Student 1D

[# 4R 1./ Details of Situation]

RN N AV =S

Date and Time when you noticed the loss

H H A
Month Day Time

Lz Ebn sy
Place where you lost the key

I DA
Tell how and why it happened

) BETHEGEEH?D 3 BEDETIZER R ONLRIOTGE, VIV F — KRB BRAZAHELE
o

2) ASHMRELRNES EEWELET,

3) RLIN—LXF—DOREMELTTHHD ID X7 e —2F%—% 1z TR0 ELE,

1) In case my room key cannot be found within the moratorium period (3days from the submission date of
this report), I promise to pay all the expenses for replacing the door lock and key—switch.

2) [ will take care to avoid such a thing happening again.

3) I have received 1 substitute ID tag and 1 substitute room key.
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