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2

4 A  J& Notification of Overnight Stay

OIC-I/\JR ./ OIC I-HOUSE HEES
Room No.
B F A H
Date: Year Month Day
1. K & Name :
2. 4%88: F A H ~ A =}
Date of absence: Year Month  Day Month  Day
3. IRRBDIRET ERFR: AM . PM

Arrival time on date of return:

4. TES  Destination:

5. SM AR DERE (WTERALTZEW)

Contact information during absence (must be completed)

® K%

Name:

@ {xFr
Address:

® BIEES
TEL No.: ( ) —

@ *—)U
Email Address:

6. BAZHET H15E. 0IC ER#HF L A—ICI—RHEBEIDREFFFETOEIN ? XBEE
D H

If you are leaving the country, have you already submitted the “Notification for Temporary Leaving Japan”
to the International Center at OIC? *International students only
O YES O NO NO DIFE. VDT HDEYTIA?

If no, when will you submit the notice?

{KZEEEAME) Official use only



BHELE—RHERE

Notification for temporarily leaving Japan

*+ H

yy/mm/dd f

4 - HERE ElE

Faculty/Graduate school Grade

A Rik# w7/ Student ID No.
o4/ Name
TROWM—RHEE LET,
I will be away from Japan during the following period.
HaHEHR it A H
Departure date (vv/mm/dd) / !
HamAEH i H H
Retun date (vv/mm'dd) / !
PN
Contact Information during your absence
e . S HE Pl
Address
RS
E-mail
Tel
HERS :

F.eason for leaving Japan:

% ELHECEELOLITHETS I LRED 2T,

*We may contact you to confirm your safety condition or scholarship status.




JBEFE Request for Moving Out
ER#SE B

To the Executive Director of the Division of Int. Affairs

S EEFE Student ID Number: BEZES Room No:

EK# Name: E# Signature:

TERRICKY., IFHEERFIT O—/ LD RERELIZLD T, BEELES .

I hereby apply for permission to depart Ritsumeikan University OIC Global House as follows.

T2 Details
1. BRIBEERRA & A =] BRA -
Date of Pre—departure Inspection Y M D ¢ )] Time :

MIRFBE D10~ 12BHNERELTTFEL.
FHEERRCERARBBIURERMBICTETOLAELET . TRIDBE. FIVIEANTTFSL
{
[MEHEERRBICTENBEIF. AZETERLET .

X Your pre—departure inspection should be 10 ~ 12 days before moving out.
The inspector will enter your room even if you are absent for the pre—departure instection.
If you agree to these terms, please check below.

{

L The inspector can enter my room if I am absent for the pre—departure inspection.

2. ;R3FH &F A =] —FEHDH B - «<9:00~16:00
Date of Moving—out Y M D ( )  —Mon—Fri Time :
( fR# B / Date of Gancellation Y M D ¥ % & FXZ 5t £ B /Rent will be billed based on this date. )
5 - s g = . RHBEMSIFAROERB
XRBIZEVNARTT DT [SEDA TS, -
XRAMEVHARTTOTERBICEBTHEELTLES (15Bork B)# 58,

3 You must be in your room at the time of moving—out inspection. Indicate the base date (15th or end of the

3. B Reason: month) that falls one month after the submission

DZFF % -ZH#BAMM T Graduation - End of exchange period
QIRZIZ&LB5BEE Leave of Absense (ex.: Military llness  * )
QsBHI=k%HBE Withdrawal from school
@82 Study Abroad
®Znfth Other
1. ERHBRHA IR T §5 End of term at OIC G-House
I. BEE% Noise, etc.

. #2FA07%2IEE Financial reason ( )
IV. R{EE Inconvinience ( )
V. 20t Other( )

4. #EHBEEEE S /EA—)L Mobile Phone Number/E-mail — _

5. ;BEREHDE R TOHIERT Adress in Japan after Moving out of OIC G-House

- R3E Not decided yet - ZE D Other -J&EF % Return home

LLEIZDEELT. HHEHYEH A

I certify that the above is true and accurate.

LA TIIRRAM
For Creotech use only

E4& Signature:

R . R HRR P DIREFHE
BRERAE G FEAROR [T EE | X0SE(ERERTT) [pS55L O R HE
= [ 5
; / , | == / Vg@;’f wA | B-m | R | FEe.
TAAE)
SEAE - B
( )

-1 -

iRERFE Request for Moving Out(AZR&EIX Copy for Resident)
ERREHRE B -3 =]
Y M

To the Executive Director of the Division of Int. Affairs

o

$FEFRE Student ID Number: BEES Room No:

K4 Name: E 4 Signature:
1. BRIEERRAB F A =] BER -
Date of Pre—departure Inspection Y M D ( ) Time :

XGRIE D10~ 12BHTSHRELTFSL,
EFHEEARCTIEIARABSICFEHMTETEAELEY ., TRTHIBE. FIvsEAN TR
1
U EfBEE=ARBICREDBEF. AZETRLET .

3 Your pre—departure inspection should be 10 ~ 12 days before moving out.
The inspector will enter your room even if you are absent for the pre—departure instection.
If you agree to these terms, please check below.

1

] The inspector can enter my room if I am absent for the pre—departure inspection.

2. B%A F A =]
Date of Moving—out Y M D ( )

BERE -

Time :

XRANMEVWRRTI O TREBICIEBTEELTESLY,
**3FEMEEIH Important Reminderk*

3You must be in your room at the time of moving—out inspection.

SRFA DT 7 ARTETICNHRERE 1ZRELENSTZH A REAMND 1 » ARFTOHMIZAN D SO HERESNFET

If you fail to turn in the “Request for Moving Out” by one month before your desired move out date, you will be required to pay extra rent and
fees billed through one month after the day you submit your notice.

-HRRFEICHDBERBICEELHDIEEF. BT EEAEZFTTERLTTSL,

Please contact the Building Manager's Office if your move—out date changes.

SERARIERAINENTYOT, AN —EERNLEEEL-WMESF3ERMETITEREICHLE TS,

You must be present for your move—out inspection. If you need to change your inpsection date, please inform the manager at least three days in
advance.

BEEREIIHEEE. 25 AURNIS HBESNIZAABBEOOEITRYAHF T, OEFBHILENTTSL,

In the event that the dormitory returns any money to you, that money will be transferred to the designated account. Therefore, please do not
close your account.

*x0ICT O—/N LD R BEEBFTYIURXE OIC Global House Move—out Checklist**

[ERREBEZEELVMES(E. SEAMETICEEEEICHLESIL,
Residents who wish to change their move—out time or date must inform the Building Manager’ s Office no later than 3 days in advance.

[AREBETIAHHIEEF. I0BFIETITITEBAICHRLES L MEBFHHANMN DB A FEAGEELD,
Residents who have to dispose of oversized garbage (furniture, appliances, etc) must contact the Building Manager's Office not later than
10 days before they want their garbage picked up to make arrangements. Residents are responsible for any fees incurred for disposal of
their items.

[RvVAaz EI S A VILERRE RIS DS BEDTHUIETEERETELL, AREEFFICEBKRET .
Items such as computers or other devices subject to the Recycling Law cannot be collected as standard garbage. Residents wishing to
dispose of these items must make the appropriate arrangements with a company themselves.

[(IBILIBIHBE . RATRAE LU ILEDOTRFT - REFTATE EE-EAICH N DL FHEERBERRBREELOFHE
I3,
Residents who are moving to another location in Japan: Complete the appropriate address change procedures/ National Health Insurance
procedures at the Ibaraki City Office prior to moving out and at the new city after arrival.

[(BER~NEZERBITELYT .
Submit the Change of Address form at the Post Office

[(EwEE. RITGEIHERERZRETHS.
Complete any necessary procedures to change your address with your mobile phone provider, bank, etc. to ensure proper delivery of
notices and bills.
*[t may be necessary to have your new address written on your Residence Card first.

(SR PEZEEET - L TURET DHE . RAMRANTE RETDEEZD.
Residents who are graduating from Ritsumeikan/ completing their studies at Ritsumeikan and departing Japan: Visit the Ibaraki City Office
and inform them that you are leaving Japan then complete any procedures they require.

ILATVIRRAR
For Creotech use only
A AERFOICT O—/L/INDY R TRITFEE Z(TIYEL =, & A E]
Your application for departure has been accepted. Y M D




i+ @ &
Event Proposal

20
ERE Name {2 B Date YE I\}/IE]
1tE44 Event Name
B =
Purpose/Outline
20 =] =
EHH Event Date * A ) %ﬁﬁﬂ%l’aﬁ ~
Y M D Time
SZEMIZBAT Location
LHDERRTDa—)
MER-BIREED
Detailed Schedule (including
setup/breakdown)
ERSE £
Participants
n [ -
A - % (FE) 8% Food/Drink &l
No. of Participants
Yes No
24K / Total: M /yen
FH 1 AN#T=Y / Per person: X H A .
Budget Mg yen/ A person Expense Details
BEShIRR(BEFLE)
Expected Noise, Etc.
LERADXE
Countermeasures for Above
==
BE#E (28uL) BENTR
Responsible Persons (2+) Dormitory OIC I/\ DR
ZEMZE ERAHY fERA%GL BHE S ERHY FERAGL
Multi-Purpose Room Will use Will not use Rental Equipment Will use Will not use
[;X &1 - Important Notes]
- ZEMEZFEATLHIEEE. BEZORBERAESELVELS. BT RTHDHI L,
+ When using the Multi-Purpose Room, close all windows to prevent noise from spreading.
- PEFFERTIESIE. BEDEESF. BEOREITEFETHIL,
+ When using the patio, be aware of noise levels (e.g. when playing music).
- EE-BUIMEEDORRIZIE., BIEROFEARR - R THEEEELERSFT DL,
- During setup and breakdown, be sure to adhere to the start and end times for each facility.
- BEEF2ZULELEL.SBI1BEFSBITRMETEHE, FLEFEITERMIOEHE
DEEFTOEEREREDIL, &I A 01C EREZKEts-

- There must be 2 or more people responsible, one of whom must be a
Responsible parties are responsible from preparation until the day of the eve

[ =75 % - Acceptance of Proposals]

EBEADLDA—ILEEDHET B EE

FTITEBAITRE TS

Applicants must wait for an email from the building manager. Event proposals

EZEZ. EEBO7EHEI(XEHR

be submitted to the building manager by 7 days (not including weekends or holidays)

before the date of the event.




tTEXRE®RSE

Event Report

YERE Name

A
Date

1E4 Event Name

E{EE Responsible
Persons

BE N\oR
Dormitory

EEHB Event Date

E il

Time

EHEIBFT Location

ZREM=E

LHDEM
Rirda—JL
XEF-BREST
Event Schedule (including
setup/breakdown)

SmMA%K
No. of Participants

% / people

SmE
Participation

Fee

0 [ yen /N person

IR 37 58 &
Expense Report

mo A

Income

FM/yen

X

Expenses

M /yen

X
AR
Expense
Details

Bh-of-m

What went well

RER
What could have been

improved

[;X= =18 - Important Notes]

ALY A X1~ 2 THER L TKIZE0Y, BIE B O#tiEE B EICIS L TRIZL TZELY,
Report should be 1-2 pages, A4 size. Feel free to adjust the size of each cell as necessary.

-REEREZR7BLUR(EBREZRO ICIRELTIEZEL,
Submit this report within 7 days (not including weekends and holidays) after the event.

[$2H /5% -How to Submit]
TEED OIC EEHE U 2—EIZA—)LTIRHL TS,

Email the report to the International Center at OIC using the email below.

oic—dorm@st.ritsumei.ac.jp




Gk /L — 2% — i KR
REPORT OF LOSS OF ROOM KEY

SATERR T B R

To the Executive Director of the International Division,

gagd

Dormitory

MR

Room No.

K4

Name

OIC Global House

AR
Student ID

[ Sk ./ Details of Situation]

RN N Ay =N: =

Date and Time when you noticed the loss

H H B4
Month Day Time

R LI=E B b b5 AT
Place where you lost the key

oy I DR K
Tell how and why it happened

1) BETHEGEH?S 3 BEDETIZRB RO >TGE, VI E —RPUHEIBRRAZAHELET,

2) SHBMmEELWES EEWELET,

3) RLIA—2F—DREFHELTTHED ID #7 e — 2% —% | HEZTRVELL,

1) In case my room key cannot be found within the moratorium period (3days from the submission date of this report),
I promise to pay all the expenses for replacing the door lock and key—switch.

2) 1 will take care to avoid such a thing happening again.

3) I have received 1 substitute ID tag and 1 substitute room key.



