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To Ritsumeikan University Students, Faculty and Staff
[ \

Holding Events in the BBP

\ - D 4

The Beyond Borders Plaza (BBP) may be used for holding events.
To do so, keep the notes below in mind and submit an application
using the designated form.

** Events Allowed

The BBP may be used for the following kinds of events.

€ Presentations and exchange events regarding international topics

€4 Language study and education

€ Cooperative learning and exchange, etc:-- which goes beyond the borders
of country, culture, language, values and so on

---------------------------------------------------------------------------------------------

) : x Events in disagreement with the university’s stance on
*The BBP may: facility lending

not be u_sed fori x Solicitation activities unrelated with the above points
events_ like the : x Other events determined inappropriate by the
following — university’s BBP related committees

---------------------------------------------------------------------------------------------

** Event Application Deadline

€ For major events using the entire BBP, or;
¢ Events which require cooperation/support of the
BBP Management Staff and/or the BBP Office —

€ Events where the applicant will handle all event 1 week prior to
preparation and post-event cleanup — intended event date

* Don’t wait for the deadline! Submit your application as early as possible.
* Depending on event type/scale, some applications may not be accepted even if submitted by

the deadline.
* Have guestions about holding your event? Ask them before submitting your application.

*** From When are Applications Accepted?

Generally, applications may be submitted from the month
prior to the intended date of the event.

3 weeks prior to
intended event date

International Center / Language Education Center / Japanese Language Education Center



*** From Application to Event Approval

@ Download the form from Reservations section of the BBP
homepage —  http://www.ritsumei.ac.jp/bbp/events/

@ Follow the instructions on the site for submitting the form

® After a review, an email will be sent to the address listed on
the application form notifying the applicant of whether or not
their event request has been approved. If approved, receiving
this email formally completes the request procedures.

¥ Examples of Past Events

€ Inviting a speaker with an interesting background to hold a
round-table discussion with students

€ Exchange with Japanese lang. learners and Japanese students

€ Various cultural events/activities (Tanabata, Halloween, etc:--)

€ Multi-language learning events

€ Language exam cram sessions

€ Int'l student Japanese language speech contests

and so on

ﬂ‘ BBP Open Hours
Campus Period Open Hours
Kinugasa @ While classes are in session 10:45-18:15
BKC All year, except for the 7:00-22:00

school wide closure for | (For equipment 9:00-17:00)

Summer Vacation

OIC (Equipment available only when 9:00-17:00

classes are in session)

** Other Points to Remember

* Events may be held by the university’s students, faculty and staff only.

* Event holders must clean up after their event, return any equipment,
and return the space used to it's original configuration.

* Pictures/video may be taken during events for use in advertising the BBP
and its facilities.

International Center / Language Education Center / Japanese Language Education Center


http://www.ritsumei.ac.jp/bbp/reservations/

