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OIC BBP Management Staff
2023 Spring Semester Application Guidelines

December, 2022
OIC International Center, Language Education Center (OIC)

At Beyond Borders Plaza (BBP) which is opened for the purpose of international exchange
and language study, we are recruiting students who can actively participate as BBP
management staff members in 2023 Spring Semester. We look forward to the applicants who
have a strong will to enhance the internationalization at Osaka Ibaraki Campus through the
activities at BBP.

1. Activity details

(1) Advertising and coordination of international exchange and other events held solely or
jointly by the BBP.

(2) Conducting activities and events meeting the needs of those who are interested in

studying abroad, developing language ability.

(3) Reception of BBP users, guidance regarding usage of the facility, surveying of facility
usage and processing of usage statistics.

(4) Answering the inquiries of BBP users.

(5) Guiding BBP users to applicable counters related to BBP webpage, BBP Support desk
(Intercultural advising desk, Language Learning Support Desks).

(6) Updating of SNS etc.

(7) Activating communication among BBP users beyond borders like nationality, language.

(8) Other duties requested by International Center/ Language Education Center.

2. Activity conditions
(1) Term of duty:--Thursday, April 6, 2023 to Friday, July 21, 2023
* We plan to carry out prior training in late March or beginning of April. (scheduled)

(2) Place of work:---Activities will revolve mainly around BBP lounge (OIC, Building AN 1st
Floor). If the activities on campus is restricted, activities will be mainly performed online.
(3) Hours of work:--In case of working on-campus, shift work within the frame set between
10:40 to 17:05 from Monday to Friday during the term of classes, in principle. In case of

working online, no shift work on campus.

3. Pay
1023 yen per hour
* As of December, 2022. The hourly rate is subject to change.
* Transportation costs will not be paid.

4. Number of candidates sought
Approximately 16 persons



5. Application conditions
(1) Persons who are interested in international interchange and the internationalization of the
university, who can participate with enthusiasm and actively in the activities of the BBP.
(2) Students belonging to a college or graduate school on OIC who can do shift work 1 day or
more per week in case of working on-campus. Foreign nationals who are international
regular students may also apply.
(3)[Japanese language based students]
The ability to hold an everyday conversation in English is desirable.
(4)[English language based students]
An ability to hold an everyday conversation in Japanese is desirable.
* International students must submit a copy of their “Residence Card/Permission to

Engage in Activity Other than that Permitted under the Status of Residence Previously
Granted” at the time they are hired.
(5) Persons who can participate in the prior training (Planned to be held in late March or early
April 2023 <scheduled>).

6. Application Documents/Place for Submission
Documents below should be written in Word or Excel and submitted to the indicated
e-mail address (oic-bbp@st.ritsumei.ac.jp) during the period for application. When sending

the e-mail, be sure to write [BBP management staff application] in the subject field.
Application forms can be downloaded from the BBP website.
http://www.ritsumei.ac.jp/bbp/staff/

[BBP staff application form](Form A, Excel file)

Write the reason for applying upon covering what you have done until now and things that you
would like to do at BBP. Write it specifically as possible. Mention about any special skills, and
things that you would like to improve, if you have any.

For those who are experienced as BBP staff, write about what you have learnt and realized
through the activities at BBP reviewing your own experience as a BBP staff and write about
what you would like to do in the next semester (Free format, 1 page: A4).

7 . Period for applications
From Friday, December 16, 2022 to 17:00 (JST) on Friday, January 6, 2023

8. Screening and Notification of Selection
Thursday, January 19, 2023, by manaba+R
* If there is no interview, the results will be announced on this day.
(If an interview is to be conducted, the applicant will be contacted individually.)

9. Recruitment Information session
Date and Time : 12:20-12:50 (JST) on Thursday, December 15, 2022
Location : Held online via Zoom.
How to attend: Please check the Zoom details on manaba+R under “Notice” (Please
search “OIC BBP Management Staff” as keywords on manaba+R) or Event page on BBP



website (http://www.ritsumei.ac.jp/bbp/events/).
* Advanced application is NOT required.
* You can join without monitoring on.

* Participation for the session is not essential for application but if interested, you are
encouraged to attend.

1 0. Inquiries

Inquiries regarding applications and Recruitment Explanation Meeting should be directed

to the e-mail address below. However, we cannot respond to inquiries regarding the
content of screening or screening results.

Language Education Center (OIC), OIC International Center: AN Office, Building A 1st Floor.
e-mail: oic-bbp@st.ritsumei.ac.jp




