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[ English Ediition]



1. Introduction
(1) About This Handbook

This handbook contains key information that you need in order to meke the most of your
eparience here as intemational students, at Ritsumeikan University.

You will be living and taking dasses anong fellow Ritsumeikan students, and due to the
differences between the aulture, systerms and austons of Japan and thaose of your home country;,
there may be times of confusion and distress. During such times, fed free to disauss any issues
with Manabi Sation or the Intemational Ganter.

Living an organized and meaningful student life will greatly help you achieve your own personal
goalsas an intemational studert.



2. Sudent Life

(1) About the Intermational Center

1) Location/ Office Hours

Bl nHnter@stritsumei.acip

Hous: Monday—Hiday, 10:00-17:00 p.m
(dosad from 11:30 - 12:30 for lunch and Wednesday momings)
hen dasses are not in session), the office is open in the aftermoons only
(13:00 - 17:00)

International Center
at Kinugasa Ganpus

MailingAddress:  Ritsumeikan University, 56-1, Tgjiin Kitamecdhi,
Kita-ku, Kyoto 603-8577, Japan
Location: Meigakukan (BiZ£E) 1F, Kinugasa GCanmpus,
Ritsumeikan University
Ta: 81 (0)75465-8230
Fax 481 (0)754658160

International Center
at BKC

MailingAddress: Ritsumeikan University, 1-1-1 Nojihigashi,
Kusatsu, Shiga 525-8577, Japan
Location: Centrd Arcc(t b5 L7—%) 2F, Bwako-
Kusatsu Ganpuss, Ritsumeikan University
Td: 481 (0)77-561-3946
Fax 81 (0)77-561-3956

Intemational Center
at aIC

MailingAddress:  Ritsumeikan University, 2-150 Inakura-cho,
Tbaraki, Osaka 567-8570, Japan
Location: Building A, ANOffice (A # AN E#%%E) 1F,
Osaka Ibaraki Ganmnpuss, Ritsumeikan University
Td: 481 (0)72-665-2070
Fax 481 (0)72-665-2079



2) Inquiries dealt with at the International Center

Sudert Life

Bdension of sty p. 56
Change in residence satus p.57

Permission to engage in adiivity other than that permitted
under the status of residence previoudy ganted (“Work
Permrit”) / Parttime jobs

e do not offer enployment introdudions

p. 59

National Health Insurance application procedures p.67
National Pension Scheme exenption procedures

Stholarships

Scholarship applications for intermational students p-44

Intemnational
Bchange Bvents

Applications for everts in the local conmunity;,

informetion senvice p.43

Overseas Sudy

Applications for overseas study administered by the
university, informmation about the progans

<Intermational Student Support Coordinator>

Intemational students can conault with an Intermational Student Support Coordinator to disauss
concams such as quedions they have in their everyday life or concams they have living in Japan.
Intermational Student Support Goordinators are siationed at the Intemational Center on each
Gampus, so please fed free to drop by and conault with them

3) Inmportant requests fromthe Intermational Center

Please informthe Intermational Center on your campus as Soon as possible in any of the followning

Gases:

Changein Residence
Satus/Btension of
Period of Say

Any change in Residenae Satus or Period of Say must be
reported to the International Center on your canpus.

&l Phone

Contradt/Change of
Telephone Number

¥ you enter a call phone contradt after enrdlling: log in to
menaba+R and acoess CAMPUS WEB to register the nunrber.,

¥ thereisa change in your home or aall phone number: login
to manabaR and access CAMPUS WEB to corredt the
regstered phone number, then natify the administrative office
of your college/graduate school and the Intemational Center
on your capus. We use this information to contact you
regarding your visa, scholarship, and other important issues.

Change of Address

F your address changes, be sure log in to manaba+R and
aacess CAMPUS WEB to update your informmation, then report
the change to Manabi Sation. You nmay be sent important
doauments related to scholarships and tuition fees fromtime
to time. F you do hot change your aurrent address or tuition
fees billing address in acoordance with the presaibed
procedures, your tuition fees bill @annot be mailed corredtly.




You must dso update your hedth insurance and residence
cd at your dty hall or ward office within 14 days. After
conmpleting those procedures, please subrit a photoaopy of
both sides of your residence card to the International Center
0N Your GaIpLEs.

Please inform the Intemational Ganter on your canpus (and
. . fill out the required doaumentation) if you have plans to
ET e EENE termporaily leeve Japan at any time. This will allow us to
L pEn enaure that all students are safe in the event of a natura
disagter or tarrorist attadc

Change to BEnrollment T you wish to change your enrollment status, please contact
Satus (Leave of Absence, | the adminidrative office of your college/gaduate schodl
Reenrdllmert, (Manabi S&tion for OIC) and the Intemational Center as soon
Withdrawa) aspossible.

Sanificant information related to student life is provided via the following methods. Please
make sure you don't miss any of the important information made available through these
channels:

As a gererd rde we will use manabadR to provide
manabaiR informetion and contadt students. Please take it upon yoursalf
to chedk manaba+R on aregular basis.

As a support tool to manabaHR, the Intemational Ganter uses
the [misHnter-en] intemational student mailing list, the
scholarship e1ail address (rscholar@st.ritsumei.acjp), and
other university eail acounts to provide important
informetion about scholarships, tuition redudion, and
intermational edhange events. E1ail from the intemational
student mailinglist will arive in your university (ritsumel.acjp)
acoount, so please chedkit regularly to make sure that you do
not overlook this important informetion.

*F you do not receive any efails from the intemational
student nailinglist, please informthe International Center on
YOUr GpUSs as Soon as possible.

Sudent Mailing List




(2) On-Canmpuss Consultation

Consuitation Tepic

Consultation Desk

Conmments

Iwant my student card reissued.

Manabi Sation

You are required to pay
2,000 yen for the reissuance
of your card

Iwant to report a change to my address
or phone nurmber.

Manabi Sation (manaba+R)

After loggngintomanaba+R
to aaoess CAMPUS WEB and
change the information,
notify your dty hall/ward
office of the change ad
submit a photoaopy of both
sides of your residence cad

to the Intemational Ganter
Ineed various cartificates (e.g. pertaining | Certificate lsslingMadhine o For certificates of
to my gade report or school regidtration) | Marabi St scholarship recsipt, please
on visit the Intermational Genter
(Kinugasa/BKO) Administrative
Ineed to disauss issues relatingto my office of your college/gaduate
dasses (dass regstrationy/advising) school
(OO0 Manabi Sation
(Kinugass/BKC) Administrative
WhenIvanttotakealeaveof absence | dffice of your college/graduate
from/ re-enter / leave schoadl school, (OIC) Manabi Sation
International Genter
Disaussions related to Residence Satus International Genter
Iwant to apply for the National Hedlth .
Teu SLibsicy International Ganter
Icausad/ wasinvolvedinanaaddentor | Office of Sudert Affairs,
inddent International Ganter
Iwant pamissonto take part in adivities Apply at your loca Regonal
not authorized under myaurent stlatus | International Ganter Immigation Bureau
of residence Work Parmit) persondly.
Post-Graduation Gareer Counsdling Garear Canter
Ifed sidkor have a hedthrelated issue Medica Service Ganter
. ) Sudent Support Room (Office
Iwant to recaive counsdling of Sudert: Afirs)
Tlost somethingon campus Office of Garpus Informretion

Note: The consultation desk for internationd students at SLzaku Ganpusis at the Inter-Faaulty Graduate School
Office. Although there may be Gases where correspondence with the Intermational Gentter at Kinugesa is
required, please conault with the Inter-Faaulty Graduate School Office first.




(3) Intermnational Bxchange Bvents

1) International Student Bxchange Bvenits Sponsored by the Intermational Center

(Proposed Schedule)
Tinne of Year Bverit
March Sporing Sermester New Student Orientation
May Welaome Brent for New International Students
September Fall Semester New Student Orientation
QOdtober Fall Intermational BExthange Bvent (/oto/Shiga Area Sghitseaing)
Noverrber Intermational Bchange Bus Tour
Decerrber Winter Intermational Bxchange Brent (Multiaulturd Festivdl, etc.)

Note: The events above are generdly caried out by the Internationa Center and the Tutors for
Intermational Students Assenrbly (TISA). In addition, the International Center receivesinformmetion
about intermational events that are carried out by the local authorities and other organizations.
The Intamnational Center will notify students of such informetion through the intermational
student mailinglist.

2) Canpus International Bxchange Areas

In 2018, Ritsumeikan University established the Beyond Borders Plaza (BBP). BBP is a place for
everyday intermational exchange and language study, whereinformmation sessions for international
students and evertts related to study abroad and intermnational exchange take place. BBP offers
meterials on Japan and Japanese aulture, a television for foreign news broadcasts, and computers
for student use. Thereis also a variety of printed and audiovisual meterial on overseas universities
and international study prograns for students interested in studying abroad. Many exthange
events take place here, and we encourage you to attend.

3) Intermational Student Tutors (TISA)

Composad primanily of undergraduate students, the Tutors for International Students Assermbly
(TIA) is a goup that not only assists intemational students in their student lives and leaming
experiencss, but also holds internationa exchange events. TISA provides assistance for everyday
life and leaming in Kyoto, Shiga, and Osdka, and is adtive on each canmpus as an eadily acoessible
resource for intemationa students. International students are also walaome to partidpate in TISA

4) Bdracurricular Activities

There are aurrently about 400 student organizations ranging from sports to traditional arts at
Ritsumeikan. Bdracurriaular adtivities such as student dubs and drdes enable you to meet and
exhange with Japanese students, and help you nmeture as an individual by working together
towards a mutua goal. International students are highly encouraged to partidpate in these
adivities to expand their knowledge and understanding of Japanese aulture and to form parsond
nebworks with Japanese students. I you would like informmation about individual dubsand drdes,
please conault with the Office of Student Affairs. (A list of edracurrialar adtivities can be found
on the rde Gollection webpage at https;//college.ritsumal.dub/drde/)



In addition, each aollege has severd student support organizations, such as ORITOR (or ENTER),
where dder student volunteers provide leaming, student life, and other support for younger
incoming students.

3. Scholarships

(1) Qutline

Ritsumeikan University has severd varieties of support for intemational students such as
scholarships and tuition redudtion. This support can be broadly divided into two generd
categories: tuition redudtion and university-recormmended scholarships. While most scholarships
require that applicants hold a "Sudent” stiatus of residence, there are some scholarships that do
not require this status of residence. Interested students are encouraged to subimit applications
for Ritsumeikan University Scholarship Application for Privately Financed International Students
eplaned badow. In general, scholarships are anarded to students who are proadive in their
studies and other adtivities. Thereis no guarantee that al intermational students will be approved
to recaive a scholarship, however. Additionally, various scholarships have additional eligbility
aiteria, conditions and gpplication procedures, so finanda need done does not guarantee that
applicants will receive scholarship assisance. Please make sure you understand the application
method for each scholarship and apply for the appropriate scholarship by the due date.

Scholarship Category Higble Applicants
Al students
(1) Tuition Redudtion Scheme for ithinthel
1) Tuition Reduction Ritsunmeikan University Intermationdl (Within their
Sudents sandard progam
duration)
(2) Sholarships provided by
Ri . A
2) Soati O Sttt s
— 3 ips centra
(University-Recormmended . - All students
Sholarships) govermniments, private foundations, and
individuals (university recommendation
required)
3) Scholarships to which students can gpply individually Varies based onthe
(no university recommendation required) scholarship
4) Scholarships anarded upon acaeptance to Ritsumeikan Variesbasedonthe
(university recommendation required) scholarship

*For information about scholarships for intermational students, chedk manaba+R theintemational student
mailing list, or the International Center website periodically.

* For detalls about scholarships that are not available at the Intemational Office, contact Manabi Sation,
the Office of Student Affairs, the Office of Graduate Studiies, or the Inter-Faaulty Gaduate School Office.

*For details, refer to the scholarship list.



(2) Application Process Howchart

Tuition Redluction

University-Reconmmended Scholarships

Application forms will be cheded,
dligbility verified, and redpients
determined

Applicant academic performance will be evaluated and students
will be ranked for scholarship recommendation.
(Graduate students will also be evaluated based on application

doauments and interviews)

==

==

<Juition Redudtion Redpients>

Handling of " Tuition Redudtion
Scherre for Ritsumeikan
University International
Sudents”

2020 envollees (undergraduate)
Spring/Fall Application]
Tuition reduction will be
reflected on tuition bill

All other applicants

Spring Applicatio
Amount of redudtion will be
processed as overpayment
Fall Applicatio

Tuition reduction will be
reflected on tuition bill

<Non-Redpients>
Full (non-reduced) tuition will
be shown on your tuition bill

Scholarships provided by Scholarships from central and
Ritsumeikan University loca governments, private
foundations, and individuals
University sdledts When the university receives the
awardees request for nominess, it will
saledt @andidates that meet the
@ scholarship conditions
Awardees announced via @
eail

Formal notice of anard
after completion of
required paperworkand
procadures

University will contact eligble
candidates

<=

Candidates complete designated
paperwork and subiit the forms
tothe university

<=

Awarding organization conduds
doaument and intenviewseledtion
process and informs university of
results




(3) Tuition Reduction

Tuition Reduction Schenme for Ritsunmeikan University Intermational Sudents

O With regard to students who enrall to Ritsumeikan University (besides Endlish+basis students
who enrdll through AO Admissions or University Recommendations), only the top dligble
applicants based on acaderic performance are digble for tuition redudtion. No other students
fromthis category will recsive tuition redudtions.

O Al Bdish basad student applicants who enrdll through AO Admissions or University
Recommendations and all graduate school applicants are digble for tuition redudtion.

O For nore detalls, please refer to the scholarship application guidedlines.

O Mugt be enrdlled in an undergaduate or graduate degree-seeking
progamat Ritsumeikan University. (Students ona Leave of Absence are
not eligble)

O Must have the status of residence of "Sudent™
O Must be a privatdly-financed intermationd student

ReductionPeriod | 1 year ¥("Graduate I category students receive a reduction for the duration

of their slandard program conpletion period)

IApplication Periods  April enrallees: Spring sermester (early April)
Septerrber enrollees: Fall semester (early Odober)

Innportant Notes

*Fudents who wish to receive the tuition redudtions above must apply each year. Receipt of
tuition redudiion does not autonretically carry over to subsequent years.

*Applicants from the Graduate School of Managament who receive tuition redudtion may
receive their tuition invoice later than other students.

*Applicants who have paid the entire year’s tuition at the time of application and fall semester
applicants will receive a refund of the amount of tuition at the end of the academic year.
*Applicants who dedde to take a leave of absence from their studies, withdraw, or study
abroad after submitting their application should report that dedsion to the International
Center at their ampus immediatdly.

*Please see the gpplication guiddlines for more information about the seledtion process for
tuition reduction.




<Ritsumeikan University Tuition Reduction Scheme for International Students / Undergraduate

Sudents>
Undergaduate I (100%redudion) : Top 10%of eligble
applicants
Japanese Based Sudents
ajors/courses other Undergraduate I (50%dedudion) : Next top 10%of eligble
™ lited below)than those applicants after Undergaduate Iredpients
Undergraduate I (20%aredudion) : Next top 50%«f digble
appliants after Undargaduate I T redpients
English Based Sudents U'dergai,lateI(lt)_0°/decix:lim) :Top 10%«of digble
(Intermational Relations-GS) applicants
(Intermati : Undergaduate I (50%edudion) : Next top 10%«of digble
(leclya; Relations-1oP) applic@nts after Undergaduate Iredpients
(Information Sdenae and Undergraduate T (20%redudion) : Higible applicants who
EngneeringISSE) ddnot_reoeivel.h:lelgaiaela'ﬂ
(Giobal Liberal Arts) redudion

<Ritsunnelkan  University Tuition Reduction Schemme for Intermational Students / Graduate

Sudents>
Graduate I (100%aedudion) : Dedded upon acosptance
All Researchers
Graduate I (20%dedudion) : Higble gpplicants who did not
recaive Gaduate I redudion
(4) Scholarships

Unve*sty—recorrnrnded sd'lola*shlps indude scholarships provided by Ritsumeikan University
and scholarships from central and local govermments, private foundations, and individuals. A list
of all scholarships nmay be found on pages 49-53 under (7) List of Scholarships. The scholarship
award amounts and payment periods vary based on the scholarship.

2) Scholarships to which studenits can apply individuslly (no university reconmmendation
required)

T the university recaives informmetion about scholarships to which students may apply on their
own, that information will be shared via manaba+R and e-nail from the Intermational Center, as
well as posted on the Intermational Genter website. Cther scholarships may exist that do not pass
informetionto the university, so please chedk the scholarship organizations' websitesand bulletins
0N your own.

*F you apply for any scholarships on your own, please be cartain to inform the Intemationd
Center at your canpus.



(5) Application Procedures for Tuition Reduction and Scholarships

For more details about the application procedures for tuition redudion and scholarships, please
refer to informnetion provided by eail, on manaba-+R, and on the Intermational Center webpace.

(6) Certificates of Scholarship Receipt

The Intemational Ganter can issue aartificates of scholarship receipt for a fee when necessary for
purposes such as extension of stay or passport renewal.

1) ToApply:
Conplete all sections and submit the "Application for Gartificate Iesuance”" as wall as the
proaessing fee to the Intemational Genter at your campus during service hours.

2) To Receive:
Catificates can be pided up at the Intemational Genter or mailed.

3) Processing Tine:
Approxinately one week fromapplication
*Processing time for certain cartificate types may take longer.

4) Fee:
200 yenycopy

5) Available Certificates:
Tuition Redudion Recaipt Cartificate, MEXT Scholarship Cartificate, Monbukagakusho Honors
Scholarship for Privately Ainanced Intermational Students Certificate, ADB — 13P Scholarship
Receipt Cartificate



(7) List of Scholarships

List of Tuition ReductionyScholarships (Recommmenditions and Newly Awarded Scholarships im 2019)

U: Undergaduate / G: Gaduate / M: Master’s Degree / D Dodiord Degree/ RU: Ritsumeikan University
*Foring/Fall in the Application Period colunmn indicates the period for university-reconmended scholarships.

1) Tuition Reduction Offered by Ritsunneikan University

Hligibility Criteria (Award in 2019) Tuition Reduction

Tuition Reduction Iepanese Conditions Application Perjod
Narm: WM | Mdor ¥ Comby  Age BIELEETE Amount Anard Period (D)

. . U 1year
Tuition Redudtion .
Schemefor Saif- _ _ _ _ Am$d 1 year (Minimum Spring/ Fall
gucms G (s2p89) ?mﬁar?:ufa

Gradudte )
Higjbility Criteria (Award in 2m.9)
*Qriy special Scholarship Conditions Application Awards
Scholarship Name Profici Period in Recipientsin in2019
M Maor ¥ Comry Age S S s o: 2019 2019

Ando Mor_‘rrfuq.l u ) > >
Scholarship for Asian Under 1,000,000 . i
Tnternational G Countries 30 yen/year year "3 > 2
Sudents
International u 10
Swudents Assistance
Scholarshipby é?/’w) 1year Spring 17
Ritsumeikan Facity/ G vear s
Saff
RU Parents
Assodation of
Swudent Education 250,000 .
pomswlebi u oyt 1year Spring 2 2
Tnternational
Swudents Scholarship

3) Waﬁﬁm%@ﬂl twﬂ*iv&eand Public Foundzations

The followingis informretion regarding the scholarship application situation fromthe previous year. Whether or
not these scholarships will be offered in 2020 depends on the private or public foundations which administer
them In addition, some scholarships that indicate “open application” require students to conmplete university-

recommended scholarship proceduresin order to apply.

Eligibility Criteria (Award in 2019)

ol are Scholarship Conditions
SO Proficiency o
[17] Mafjor ¥ Country = Age Amount Period
Monbukagakusho Honors u
Scholarship for Privately Financed
Tnternational Sudents 48,000 yerymorth 1year
(Decermber Sdledtion) G
Bd. medical, -
dental, M1 Theiland, Minimum
The Asahi Glass Foundation G | phamecutica ITndonesia, required 100,000 yerymonth
(CY] DL | (hing, korea gedustion
veterinary

Application | Recommmended

yeas | .
required for | P19

Perlodin  Recipientsin "““m""”
2019 2019
7 7
Spring



Scholarship Name

Asian Foundation for International
Scholarship Interchange

Ajinomoto Scholarship Foundation

The Matani Naoji Foundation
Scholarship for International

Trhikewa International Scholarships
Foundation

(Spring Application)

Ihikawa International Scholarships
Foundation

(Fall Application)

Otsuka Toshimi Scholarship
Foundation

Kato Asao International Scholarships
Foundation

Kamenori Foundation

Kyoritsu Intermational Foundation
Scholarship

Kyoritsu Maintenance Scholarship
Fund

KDDI Foundation

International Japanese Cultural
Research Foundation

Kobayashi International Scholarship
Foundation

SEH Stholarship
(Sagawa Scholarship Foundation)

Sato Yo Intermnational Scholarship
Foundation
(Fall Application)

[ I = I

Hligibility Criteria (Award in 2018)

*Qnly special notes joned
Proficiency
Major ¥ Courtry
under
30
Asian .
. required
ountries | \nder
35
- Asia, South
Food, nutrition, - under .
4 4 America, required
or healthfields Africa 30
™)
Netural sciences Y
and related 3 required
Asian
fields N ©)
ountries | nder
35
Asian inder .
ountries u 35 required
Asian under .
ountries 35 required
Adian,
Business Middle
administration, Nﬁm’ Bor
sdences related -
toheaithand s |
pramecaficals and Caech
Republic
™)
300r
Adan | under .
. required
@urtries | )
350r
under
Ching, Hong
Kong,
"~ Tainen,
sodal Sgsand I\Sll Korea, and required
ences designated
ASEAN
aourtries
D1, Asian .
etc. countries required
Asian .
13 ourtries required
*1 350r
under
Gurrentdy
enrolled
in D13 required
Kyoto
Prefecture
34 Asian 350r required
courtries | under e
3 270r
ASEAN | nder ired
N i
M1 | oouries | g5or | o
D2 under
Asian
aourtries
edudi .
¢ Ch'ra,ng required
Taiwen,
Korea)

Scholarship Conditions
Award
Period
60,000 yen/month
M)60000yervimorth | 1Y
(D) 70,000 yerymonth
150,000 yerymonth Mad
’ 2years
150,000 yerymonth 1year
100,000 yen/month 2years
100,000 yerymonth 1year
2,000,000 yen,
1,500,000 yen, or 1year
1,000,000 yeryyear
(M) 130,000 yerymonth
2years
(D) 150,000 yerymorth
Minimum
years
200,000 yerymonth reqired for
gaduation
100,000 yerymonth 2years
60,000 yen/month 1year
6monthsor
100,000 yerymonth I
100,000 yer/month Max
3years
Minimum
150,000 ‘month
yery years
required for
180,000 yerymonth | gradugtion
100,000 yerymonth 2years
150,000 yerymonth
2years
180,000 yerymontt

Application
Perfodin
2018

Fall

Spring

Fall

Fall

Fall

Fall

Fall

Fall

Fall

Fall

Spring

No request for
recommendation



Scholarship Name

Sato Yo Intemational Scholarship
Foundation
(Spring Application)

JEES Study Scholarship
(Prev. FES Scholarship)
JBES Scholarship for the Promotion

of Japanese Lang e Leaming
@arn

JBES Scholarship for the Promotion
of Japanese Language Leaming
aIcn

JBES Scholarship for the Promotion
of Japanese Language Leaming
(Priority Countries)

JTGobal Scholarship

(prev. JT Asia Scholarship)

LIAJ (Life Insurance Assodation of
Japan) International Sudent
Scholarship

Korea Scholarship Foundation

Kyoto Gity International Foundation
Zhang Fen Jun Scholarship Fund

Docomo Scholarship

T. Bangj Indian Students Scholarship

Deiyukyo Foundation of
Intermational Bahange, Assistance &
Research

Toyota Teusho Scholarship

Nishimura International Scholarship
Foundation

JECS Scholarship Foundation

cC 6O Cc|leo C

Olc o

Hligibility Criteria (Award in 2018)

Scholarship Conditions
*Qnly special notes joned
Proficiency
Award
Major Y Country | Age Amount Period
1 150,000 yen/month 2years
Asian
countries
(eg]g?g required Minimum
E']‘r:;’ requiredfor
M1 180,000yery) gaduation
DL ! *Donly:
mid-study
review
required
. Maximum
required 30,000 yen/month 5
Maximum
2 ired 50, 'month
requil ),000 yerv/i 2
Maximum
3 ired 50,000 'month
requi 000 yery/ 2years
Designeted X
priority Required 50,000 yerymonth Mad
courtries 2years
Designeted Maximum
Asian un;ss' required 150,000 yerymonth !
courtries 2years
3 | Designated
*4 Adan required 100,000 yerymonth 2years
ML | countries
””;f 25,000 yerymorth
and required 1year
Southkorea | i (M)40,000 yerymontt
0 (D) 70,000 yerymorth
Currently 2and
enrolled up Designated
university Asian required 50,000 yen/month 1year
studentsin ountries
Kyoto Gty
Communication
technology and
informetion Designated
processing(ind.| M1 Asian required 120,000 yerymonth 2years
humenities and countries
sodal sdences
mejors) *5
Minimum
N years
India 100,000 yerymonth required for
gaduation
OICstudents Minimum
1 'month
aurrently living recuired 0000 yen/ years
inOsaka required for
Prefedure | M1,D1 70,000 yen/month gaduation
Soda sdences
(economics,
law, etc.), N
hurrenities, o 3 required 100,000 yerymonth 2years
sdenceand
engneering
3 .
Those aurrently Adian Mininr
livingin Osala . required 120,000 yerymonth ¥
Prefectu M1 | Countries required for
re 5
graduation
D1
Sdenceand .
. . red 250,000 1
engneering requi 000 yeryyear year

Application
Perfodin
2018

Around April
(open
application)
Around April
(open
application)
Around April
application)

Fall

Fall

Open
applications

Fall

Fall

Recipientsin
2018

Awardsin
2018



Scholarship Name

Hashimoto Jun Memorial
Scholarship

Hashiya Scholarship Foundation

Hettori Scholarship

PAL Inoue Foundation

Shiga Interaultural Assodation for
Gobalization Biwako Scholarship

Hirose International Scholarship
Foundation International Sudent
Scholarship

Heiwa Nakajima Foundation
Scholarship

Mitsubishi Corporation Scholarship
Yasuda Scholarship Foundation

‘Yasuda Scholarship Foundation
(Sports Scholarship)

Yuasa Intermational Sudent
Scholarship

Rotary Yoneyarma Memorial
Scholarship

*1 Studying telecommunications or a related theme in the fields of law, palitics, economics, sodety, aulture, or technology

G

Hligihility Criteria (Awerdiin 2018)

*Qnly special note:
Proficiency
Major ¥ Country
Humanities ﬁﬁ: required
Indonesia required
under
30
™)
ASAN under required
courtries 35 e
©)
under
40
Zi?d required
BCstudents
aurrently living .
inShica required
Prefecture
Asian 35and .
courtries | under required
required
34
Law economics,
and business 2 required
administration
*6 13 required
Ezst Adan
and
Southeast .
Asian required
oountries/
regons
34
under .
M2 45 required
D23

Scholarship Conditions
A Award
Period
Minimum
years
100,000 yerymonth reqired for
gaduation
Minimum
years
100,000 yen/month reqired for
gaduation
100,000 yen/month 2years
25,000 yen/month 1year
20,000 yen/month 1year
150,000 yerymonth 1year
(extensionis
200,000 yerymonth possible)
100,000 yerymonth 1year
100,000 yerymonth Minimum
years
150,000 yerymonth | equiredfor
gaduation
100,000 yern/month Ma
’ 3years
Minimum
years
100,000 yerymonth required for
graduation
Minimum
years
100,000 yerymonth required for
graduation
100,000 yerymonth | Minimum
years
required for
140,000 yerymonth gaduation

Apgplication = Recommended

Periodin
2018

Fall

Fall

Around

application)

Around April

(open
application)
Fall

Around
September

(open
application)

Reciplentsin
2018

2

*2 Those studyingin the field of Japanese Language Teaching, who passed last year’'s 1PTlevel N1 at a test sitein Japan
*3 Those who passed the Japanese Language Education Ability test held during the previous year

*4 Those interested in the finandd industry, espedally in life insurance

*5 Those studying communication technology or information proaessing. Humanities and Sodal Studies majors
researching communication technology or information processing.
*6 Those engading in Sports Studies, or offidal members of university recognized sports dubs who are expedted to produce

notable results

® Stholarship requirements are subject to change.
® Stolarshipsthat require Japanese language profidency have “required” in the Japanese Profidency colunmn.

Awardsin
2018



4) Cther Scholarships Offered by Private Foundations that Students Must Apply for
Independently (No University Reconmmendation Required)

*+onfirm application details at the website for each foundation

Higibility Criteria Scholarship Conditions
Application
? i Ll AwardPeriod  Period
Major \d Country/ Region Age Profici Amourt
2,000,000 yen,
1,500,000 yen, or
Otsuka Toshimi Scholarship G “ required (googonﬁﬂrf e Around
Foundation y;:u reaaivey?:Er I April-May
conaurrently with
another scholarship)
. B Those bom Minimum
Agoaa-ri-?:nm noe G Taivan onor after 144»’2?[;_;‘}3’1@ years required SEFOiobertEta B
" 1985/4/2 for graduation
Nitori Internationsl Sholarship | ¥ 24 wed | 110000very . Agst-
Foundstion G Mi2 req ¢ orit Y Noverrber
Donghua Educational and U 34 . .
Quitural Bhange Foundation ﬁ“‘”aa“d'ﬁ""a“' 100,000 yerymonth 1year October
Scholarship G Al lacau, Hong kong)
Jepan-China Friendship Thosebom
Assodiation G *1 China onor after 70,000 yerymorth 1year Noverrber
Ariake Japan Scholarship 1989/4/2
U

Taiwen Dokyokai Scholarship Tainen required 120,000 yen/year 1lyear September

*1 For more details with regard to mejors, please confirm by chedking the scholarship foundation’s website.
* Scholarship requirements are subjedt to change.

* Scholarships that requiire Japanese language profidency have “required” in the Japanese Profidency colunn. For
more details, please chedk the scholarship’'s website.

5) Stholarships Awerded Upon Entrance to Ritsunmeikan (University Re

Higibllity Criteria Scholarship Conditions Application Reconmmended
Scholarship Narme Country/ Iapanese Award Period in Recipientsin
in2019
1% Major Y Region Age Proficiency Anmmount Period 2019 2019
300,000 yen
e;o!ln‘ert Minimum
Konosuke Matsushita Memorial Asia, Africa, . pport, years
Foundation G ML || otinAmerica required w"“‘ requiredfor | AY9St 4 2
120,000 graduation
yen/month
1year Spring 149 149
U 1 | R—
Monbukagakusho Honors 48000 6months Fall 65 65
Scholarship for Privately-Financed yen/’ —_—
International Students M1 1year Spring 20 20
G —_—
b1 6months Fall 2z 27



4. Residence Procedures for Foreign Residents

Intemational students are penitted to stay in Japan for the purpose of receiving eduction at a
Japanese university. Sudents are requiired to follow the procedures below during their stay in
accordance with the Immigration Control and Refugee Recognition Adt and the Basic Resident
Regstration Law. Please carry out these procedures carefullly, asthey areinportant foryouasan
intermational student and necessary to study at a university.

Doaument Type Whereto Apply

Bxtension of Period of Say

Changein Satus of Residence

Permrissionto in activity The Pegork'é:ver In*mgregg EerrZ:J with jurisdiction

other than that permitted under you dence

the datus of residence previoudly

granted (\Work Permit)
Regond Immigration Bureau (Unnecessary in most
Gasess, if you possess a valid residence card and

Permission for Re-Entry intend to returm to Japan within 1 year to continue
adivity under the siatus of residence previously
ganted)

New address reggtration Local aty hall, ward office, or town/village office

(1) S=tus of Residence at Ritsurmelkan University

1) Periodical Report about Students who took a Leave of Absence, Withdrewfromthe University,
Were Dismissed, or VWhose Whereabouts Are Unknovin
Ritsumeikan University nakes periodic reports to the Regona Immigation Bureau and the
Ministry of Education, Qulture, Sports, Sdenas, and Technology (Monbukagakusho/MEXT)
regarding enrolled students who took a leave of absanas, withdrew were disimissad, or whose
whereabouts are unknown. Additionally, all educational organizations hosting mid- to longterm
residents with "Sudent” status, are required, when they begin hosting such students (admission,
trandfer; etc.) or terminate hosting (graduation, dismissal, etc.), to notify the Regonal Inmigration
Bureau of the fact within 14 days of the event. Therefore, if you change your enrollment status,
gatus of residence, or period of stay, please informthe Intemational Ganter as soon as possible.

2) Attendance Confirmration in Response to a Diredive fromMEXT

With regards to the periodic reports mentioned in 1) above, on June 12, 2019 in a directive to
nationd, public and private universities in Japan MEXT announced "a new pdlicy on the strict
management of enroliment of intemational students'. As part of that policy, it has now become
rmandatory for universities toinformMEXT of intemational sudentswho arelong-termabsentess
of one month or more.

Ritsumeikan University is also required to abide by the diredive above, and as a result cheds



intermational students’ attendance once every month. Students have been natified of the process
used to confirm students’ attendance via manaba+R, S0 please chedk that for details. Students
who do not cormply will be reported to MEXT as long-term absantees of one month or nore, so
please be sure to condudt: the stipulated attendance confirmation procedures.

3) Bxpiry of Satus of Residence

You may not remrain in the country under the status of residence of “"Student” after you gaduate,
conplete your studies, are dismissed from, withdraw or take aleave of absence fromRitsumeikan
University. Your “"Sudent” gatus of residence will expire immediately upon meeting any of the
above aiteria. You will be required to retum to your home country a onas, or if wishing to
continue to stlay in Japan, will need to change your stiatus of residence. Additionally, you must
report your change in stiatus to the Regond Inmmrigration Bureau with jurisdiction over your
residentid area within 14 days of graduation, conpletion of your study, dismissal or withdrawal.
(Pendlties may be applied that make it diffiault to renew your status of residence if you do not
natify immigration in a timely manner:)

4) CGancdlation of SEtus of Residence

F you, as a“'Sudent,” continue to stay in Jgpan after you stop attending the university for more
than 3 months or your siatus changes due to graduation, conpletion of study, withdrawal,
digmissal, or aleave of absence, your siatus of residence is subjedt to ancdllation. Additionally,
evenif for a period of less than 3 montths, if you are not engaging in educationa adtivities at the
university and are engagingin or intending to engage in other adtivities, your status of residence
is subject to anadlation. Once your satus is ancelled, in the worst-case scenario, you may be
detained and face deportation from Japan, denied re-entry into Japan for five years, and not be
dlowed to study in Japan again. In the event of scheduled withdrawal, disrissal or a leave of
absanae, you must contad: the Intermational Center inadvance.

5) Permission to Engege in an Activity Gther than That Permitted by the Satus of
Residence Previously Granted ("Vibrk Permit”™)

Foreign reddents with a “"Sudent” datus of residence must have a Work Permit, cllled
“Perrission to Bngage in an Adivity Cther than that Permitted by the Satus of Residence
Previoudy Granted,” in order to work a a parttime job or engage in most other paid adtivities.
Recantly, an inareasing nunber of international students have been apprehended by police for
working without authorization. You must obtain a work permrit and slay within the guiddines
outlined in your permit, induding the job duties and number of working hours. Please refer to
page 59 for further information on how to apply for the permit and other guiddines.

6) Basic Schoal Survey Conducted by MEXT

With the am of surveying basic schodl metters and obtaining basic daa regarding the
adminisration of schodl education, the Ministry of Education, Culture, Sports, Sdence and
Technology conduds the Basic Sthool Suney each year. Ritsumeikan University, under the
quidance of the minidry, also conduds a Basic School Suney each year on May 1 where we
confirmthe status of residence of intemationa students belonging to Ritsumeikan.

The Intermational Ganter at each campus requests you to subiit a copy of both sides of your
residence card around mid-April each year. I you do not subiit the aopy; it is not possible to
refledt corredt informetion in the suney. When you recsive indrudions via the intermationd
student mailing list or manaba+R, please promptly submit a copy of both sides of your residence
card to the International Ceanter on your anpus.



(2) BExtension of Period of Sy

“"Sudent” residence siatus is ganted in severdl different lengths: 3 months, 6 months, 1 year, 1
year and 3 months, 2 years, 2 years and 3 nonths, 3 years, 3 years and 3 norths, 4 years, or 4
years and 3 months. Many intermational students’ initial Period of Say nay not be long enoudh
to complete their studiies, so they must extend their period of stay duringtheir enrallment at the
university. Please chedk your period of stay yoursalf, and apply to extend your period of stay early
(it is possible to gpply for an exdension sarting 3 months before the expiration of your period of
say). Once you extend your period of sy, you must also renew your work permit (Permmission to
Encace in an Adivity Other Than That Permitted by the Satus of Residence Previoudly Granted),
as it will become invalid. T necessary, reapply for the permit after your stay is extended.

Your application for extension of period of stay requires doauments (“For organization” parts 4-
5) with the university sedl. Fill out the ™For gpplicant” parts 1- 3 of the application formand bring
it to the Intemationd Genter on your canpus. I nmay take the university a few days to produce
the doauments needed to acconmpany your appliction, so please bring your application formto
the Intemational Center well in advance.

<Doauments to be subrmitted to the Intermational Genter>

- Application for Bxtension of Period of Say “'For applicant” parts 1- 3
- Copy of the both sides of your residence card

- Copy of the both sides of your student IDaard

- Copy of your course schedule

1) Application docunments to be submitted to the Regional Inmrigration Bureau
a) Application for Bdension of Period of Say
*The formaan be downloaded fromthe Ministry of Justice’s webpage:
> hittp://mwwiinmi-moj.go.jp/endlish/tetuduki/kanri/shyorui/03-formmat.html
b) Certificate of Enrollment
©) Transaipt of Acaderric Record or Natification of Acaderric Record
d) Passport
€) Residence card
) Photograph (40mmx 30mm, ID-shyle, taken within 3 months)
g) Application fee of 4,000 yen (revenue sanp)
*Revenue stamps can be purchased at the Regond Immigration Bureau.
*The required doauments may differ depending on each individual.

2) Additional instructions:
a. Submit a photoaopy of both sides of your new residence card to the International Genter
once your period of slay is extended.
b. Fyou have not eamed enough course aredits, your extension may not be approved, and
you will no longer be permitted to slay in Japan.




(3) Change in Satus of Residence

1) Changingto "Sudent” satus

Intemational students enrolled in the university’s undergaduate or gaduate progams must
aaquire “"Sudent” resident status in order to be dligble for severd progans offered by the
university. When you dhange your siatus of residence to “Student”, the Regional Inmrigration
Bureau requires the university seal on your application. Please prepare the following doauments
and bring themto the Intermational Center.

<Doauments to be subrmitted to the Intemational Ganter>
- Gopy of the both sides of your residence card

- Gopy of the both sides of your student IDcard

» Copy of your course schedule

1. Application Documments to be Submitted to the Regiomal Inmigration Bureau
a) Application for change in resident status
*The formaan be downloaded fromthe Ministry of Justice ‘s webpage:
> http://wwwwiinmi-oj.go.jp/endlish/tetuduki/kanri/shyorui/02-format.html
b) Certificate of Enrollment
©) Transaipt of Acaderic Record
d) Passport
€) Residence card
) Photograph (40mmx 30mm, IDshyle, taken within 3 months)

g) Application Fee of 4,000 yen (revenue stlamp)*Revenue stanps can be purchased
at the Regona Inmigration Bureau.

2. Additional instructions
a. The required doauments ey differ depending on the student and their aurrent
satus of residence.
b. Depending on your aurrent stiatus of residence, you may not be allowed to change
your satus in Japan. Please contact your loca Regional Immigration Bureau.
C. After you receive your new residence card, please promptly submit a aopy of both
sdes of the card to the Intemational Ganter.

2) Changing from”Sudent” to other status of residence

Those who have a gatus other than™ Sudent” are not digble for tuition redudtion, international
student scholarships, aid to pay national health insurance premiums, or other forms of ad. Fyou
possess a siatus of residence other than “"Sudent” during your enrdliment at Ritsumeikan, or if
you change your status from “"Sudent” to another stlatus of residence, please natify the
Intemational Center.

3) Changing to a status of residence for full-tinme enmploymnent
T you have “"Sudent” status and you find full-time enployment in Japan, you must changetoa



satus that allows full4ime employment. For more informnation about changing your “*Sudent”
satus of residence to a different status of residence, please contact the Regonal Immigration
Bureaul.

(4) Spedia Re-entry Permission and Re-entry Permission

T you intend to leave Japan to retun to your home country or visit another country during your
period of dsay in Jgpan, you need to determine whether you are eligble Spedal Re-entry
Permission or whether you must file an gpplication for Re-entry Permission. Sudents who are
dligble for Spedal Re-entry Parmmission or who aaquire Re-entry Permrission before leaving Japan
are not required to obtain a new satus of residence to retum to Japan. However, studenits who
leave Jlapan, are not digjble for Special Re-entry Permission, and have not acquired a permit: will

have their status of residence revoked and will be unable to return to Japan under that status, so
please nieke sure you have properly conmpleted procedures before leavingl Additionally, pleasebe
certain to file a Report of Termporarily Leaving Jgpan at the Intermational Center at your canpus.

1) Special Re-entry Permission

Foreign residents in Japan, who possess a valid passport and residence card and intend to retum
to Japan within 1 year of departure to resume their previous adtivities (e.g. study at Ritsumeikan
University), in general do not requiire a re-entry permrit. When departing from Jgpan, chedk the
box for * Departure with Speda Re-entry Parmrission” on the Brbarkation Gard for Reentrant and
tell the immigration officar that you would like to depart Japan with speda re-entry penrission.

Important Notes:

- Upon leaving Japan, you must fill in the “BEmbariation and Disermbarkation CGard for Reentrant”
(not the "Disambarkation CGard for Foreigner™) and show a valid residence card and passport at
the Inmigration Desk.

- Sudents who leave Japan under the Spedd Re-entry Parmission system but do not return to
Japan within 1 year will lose their status of residence.

-If your period of stay on your residence card expires within 1 year, you nust retumn to Jgpan
before your period of say expires.

2) Re-entry Permission

T you intend to leave Japan for longar than one year, you are not digble for the Spedal Re-entry
Permission, so please be cartain to apply for a Re-entry Permrit at the Regiona Inmigration Bureau
before leaving Japan. Snde and Multiple Re-entry Permrits are available, but the validity is limited
to your period of sy at the time of application. I you require a Reentry Panit, please confirm
the required application doauments with the Regona Inmigration Bureau. Once you receive a
Reentry Permrit, you will be eenpt fromthe entry visa normrally requiired for entering Japan.



(5) Work Permit (Permmission to Engage in an Activity Other Than That Permitted
under the Statuss of Residence Previously Granted)

All students whose resident satusis“'Sudent” have received parmrission to stay in Japan on the
condition that they are enrdlled in a university. I you pursue adivities outside of this spedfic
purpose, such as a parttime job or paid intermnship, you are required to obtain “Permission to
Engagein an Adivity Other Than That Permitted under the Satus of Residence Previoudly Granted”
fromyour local regonal immigration bureau in advance. T you engage in workwithout the penit,
you will be subject to aiminal punishment induding deportation from Japan.

However, you do not need this parmit if you pursue offida TA (Teaching Assistant), RA (Ressarch
Assigtant), or ES (Education Supporter) positions within Ritsumeikan University.

1) Maxinmum nuber of hours permritted for part-tinne jobs
Up to 28 hours par week (up to 8 hours per day/ 40 hours per week during sunmmer, winter,
and spring breaks)
*F working mutiple parttinme jobs, the aumulative hours worked must not exaeed the above
limitation.
*Please note that the wording ™28 hours per week” means that students nmay not work more
than 28 hoursin any 7-day period, no matter what day of the week the calaulation of a™week”
begnsfrom

2) How to apply for a work permit
1. Doauments required for application:

a) Application for Permission to Bngage in Adtivity Other than that Permritted Under

the Satus of Residence Previoudy Granted

b) Your original passport and your residence card

€) Doaument that proves the intended adtivity as indicated on the application form
You a@an recaive the gpplication doauments from the immigration office. You can also
download themfromthe Minisry of Justice’s webpage.
http://wwwiinmi-nnoj.go.jp/endlishy/tetuduki/kanri/shyorui/09.htrr

2. Application process
(1) Prepare the doauments above and submnit them to your local Regonal Immrigration

Bureau

(@ Fthe Regonal Immigration Bureau your gpplication, a parmit stider will
be affixed to your passport, a permit seal will be slamped on your Residence card,
and your passport and residence card will be returmed to you onthe same day.

*You are not permitted to begin work until you receive this offidal s=dl.

3) Additional guidelines
When you take part in adiivities other than those permritted by the siatus of residence previoudly
ganted, please be cartain to carry your passport or residence card that shows your perrission
a all times and stlay within the quiddlines of permitted adtivities.
1. Thetime period of your pamit is the same as your period of say in Japan. I you renew
your period of siay, or dhange your satus of residenas, your work perrit will become
invdlid. Please make sure you reapply for your work permit if your status of residence




changes.

Applictions are not acaepted while you are outside Japan.

Working for and doing business in the entertainment industry is strictly prohibited.

For students receiving a Japanese Govermment Monbukagalkusho (MEXT) scholarship,

you nust register your parmit at the Intermational CGenter. Please cometo the

Interational Genter and fallow the instrudtions given.

5. Bvenif you have time remaining acoording to the period of stay shown on your residence
card, you are unable to engage in parttime work during a leave of absence or after
graduation.

The“entert@inment industry” is more spedficly defined as jobs connedted to cabarets,
night dubs, pubs, bars/cfes where you entertain dients, mehjong rooms, pachinko
parlors, and any places related to the sex industry. Taking part in jobs related to the
maintenance or deaning at these fadlities is also prohibited.

AN

(6) Govermment Reporting Obligations

Intemational students residing in Japan are required to abide by all Japanese laws, indudingthe
Inmigration Control and Refugee Recognition Adt and the Basic Resident Registration Law
Intemational residents are required to report to the loa government office, the regond
immigration bureau, and the university when cartain information about their residence changes.
Intemational residents who fail to submit the required reports, in the absence of extenuating
draumetances, or who filefalse reports will be subject to disGpline up to and induding revocation
of their residence satus, so dl students are highly encouraged to review the required reporting
informetion below and are advised to subiit reports by the designated deadlines.

1) Required Report Types and Locations

Report Type Submission Loction

1. Address Notice Gty hall / ward office of residence
2. Mowe-out Naotice Gty hall / ward office of previous residence
3. MoweinNaotice Gty hdl / ward office of newresidence
4. Ndtification regarding . .

A ing Orgarization Regonal Immigration Bureau
5. Notificationstothe .

University Intemational Center at your canmpus

1. Address Notice

Upon newly arrivingin Jgpan, internationa residents who reaaive thelr residence card at the
airport upon inmigration must bring that residence card to the gty hall or ward office within 14
days tofilean Address Notice.




2. Move-out Notice
Residents of Japan who are moving out of a aty or ward's jurisdidtion must file a Move-out
Notice within 14 days of moving to the dty hall or ward office where they previously lived.

3. MoweinNaotice

After filingthe Move-out Notice, residents must file a Move-in Notice in their new Gty or ward of
residence, dso within 14 days of the nove. After you have subimitted the Move-in Notice, please
re-apply for National Health Insuranae and National Pension at your new Gty hall or ward office.
(Please refeer to pages 65-66 for more details.)

4. Notification of the Accepting Organization

You are required to submit a "Nadtification of the Aaoepting Organization” to the Regond
Inmig<ation Bureau within 14 days if any of the following events ocaur: 1) The name of your
Acacepting Organization changes; 2) The address of your Accepting Organization changes; or 3) You
cease your adivities at your Aaoepting Organization (e.g. gaduate, withdraw, take a leave of
absence, are expalled).

5. Reportsto the University
Any time the information on your residence card changes or your card is reissued, you must
submit a copy of the front and badk of the card to the Intermational Ganter at your canpus.

2) Inmportant Note

All intemationa residents are required to carry their residence caard at all times.,

3) In the Gas= You Lose Your Residence Gard

T you lose your residence card, it can be reissued. To request the reissuance of your residence
cad please prepare the following and go to your loc immigration bureau within 14 days of the
date you lost it. Once your new residence card is issued, please submit a aopy of both sides of it
to the Intemational Center of the campus to which you belong.

(1.)What to Prepare to Have Your Residence Gard Reissued

Doauments Points to Note
Applicationto The application formfor reissuance of your residence card anbe
reissue your downloaded fromthe Ministry of Justice’s webpage.
residence card http://101.110.15.213/endlish/tetuduki/kanri/hituyou_syorui.html
Doaumentation Please have a ndtification ("Notice of Lost kem Notification”,

provingthat you lost | “Certificate of Theft Notification”, or “*Disaster Vidim Cartificate” (*1))
your Residence Gard | appropriate to the situation issued. ¥ you are unable to obtain the
*1) required doaument for some reason, please prepare a doaument
explaining the reason you are unable to obtain the required doaunment
and indude areport explaining the draunstances under which you lost
your residence card and subiit it to the Regonal Inmigration Bureau.

Photogaph 40mmx 30mm, IDshyle, taken within 3 months)
Passport Please take your orignal passport
Sudent IDCGard Please take your student IDwith you when you visit the Regona

Inmigration Bureau in Gase you need to prove that you are a student




| | of Ritsumeikan University. |

*1 F you lose your Residence Card, please have a“*Notice of Lost Trern Notification () %< f& Hi 5EB7
&)’ issued at the Police Sation. T your Residence Card wes stolen, please have a “'Certificate of
Theft Notification (& & /8 HEEBIE )" issued at the Police Sation. T your Residence CGard was
destroyed, please contact the aty hall or your dosest ward office with jurisdiction over your area
of residence for a“‘Disaster Vidim Gartificate (W ¢ E5EBAE ) to be issued.

(2)Supplementary Information

- Thereis no charge for having your Residence Card reissued.

- Generdly, your new Residence Gard will be issued on the day you subrmit the application, but
in some Gases, you nay be asked to come back at alater date to colledt the card.

- Your new Residence Gad will have a different nunber to your previous card. You need to
regster your new informmation with the University, so please submit a aopy of both sides of
your new card to the International Genter at the ampus to which you belong.




(7) Location of Regional Inmigration Bureau Offices

Csal@a Regional Inmmigration Buresw, Kyoto Branch:
Hours of operation: 9:00- 12:00/ 13:00- 16:00 (Monday- Friday, exaept holidays)

Y * As there are not S0 many parking lots available,
we would be grateful if you could take train or bus.
=

University of Kyoto Hospital

Kumano-Jinja-mae bus stop

S8R EMEL

1og ILeteemes

Kyoto Branch Office,
Osaka Reglonal
Immigration Bureau

y B

C Marutamachi Dori
Kyoto Second Local

AN
i : 2
I i Joint Government Bldg,

U Bank of Tokyo-
Keihan Dentetsu Jinglh Marutamachi Station

Kumano
Jinja (shrine)

Mitsutrishi UFJ

Transportation
1. About 500m walk on Marutamachi Dori in the East direction

after getting off train at Keihan Dentetsu Jing(i Marutamachi Station
2. Take a Kyoto City bus (series 208) at Kitaohji Station or Kyoto Station,

and get off the bus at Kumano-Jinja-mae bus stop.

Location: Kyoto Seacond Locd Joint Government Bldg, 4F
34-12 Maruamachi-Kawebata-Hgashi-Marutamadhi,
Sakyo-ku, Kyoto Gty Kyoto 606-8395

TEL: 075 (752) 5997

Transportation:

(1) About 500mwalk east on Marutamacdhi Dori after
getting off the train at Keihan Jngumarutamechi
(PRt = LK HT) Sakion

(2 Taethe Kyoto Gty busto the Kimano-Jinja
(BeBr it AiT) Stop

Osaka Regional Inmmigration Bureau, Otsu Branch
Hours of operation: 9:00- 12:00/ 13:00- 16:00 (Monday- Friday, except holidays)

Lake Biwa
Biwako Hotel O
(7o Hamaotsu To Omi Ohashi )
- Kelhan Line + - -+
To Hamaotsu Station To Ishiyama Station
N
® g
3 Prefectural \Gouemmem
C g \ )
2
Station parking lot C Coutof sk,
Nihon Life Insurance Bldg. O

) Al Plaza
"R Tokaido Line

.
To JR Kyoto Station To JR Ishiyama Station

JR Otsu Station

Transportation

One minule's walk from Otsu Station,
JR Tokaido Line

Location:
Osu Bwalko Joint Govermment Building, 6F
3-1-1 Kyomachi Oy, Shiga 520-0044

TH:077 (511)4231
Transportation:

Oneminute walk from R Otsu (532 ) station, north
(Bwako) evit

Osaka Regional Inmigration Bureau

Hours of operation: 9:00- 16:00 (Monday- Friday, exaept holidays)

Cosmo Square To Bentenche - Honmachi
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Transportation
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Right off at Subway Chuo Line "Cosmo Square Staion”

Location:
1-29-53, Nankou Kita, Suminoe-ku, Osaka Gity, Osda

TH:
Foreign Resident Informration Line: 06-4703-2150
Intermational Sudent / Researdcher Visa Division: 06-
4703-2158

Transportation:
Chuo subnay line (48 ) to Coamo Squiare dation
@QRERYITE)




5. Informmation for Deily Life

(1) Housing

1) Finding Housing

Most international students live in gpartments or other acconmodations near the university.
Thereare many real esate agendes with listings targeted toward students near the canmpuses and
gations that can help you find housing.

2) Housing Guarantor

When renting an apartment in Japan, landlords usudlly require a co-signer or guarantor as a
guarantee of payment. In an effort to help students smoothly conplete their housing renta
contradss, we recormmend using the senvices of the guarantor company desaribed below

When you sign a contract and nove into a new gpartment, please utilize this guarantor company
to senve as your ao-signer. I you are an internationa student of our university (regardless of visa
datus), you are eligble to utilize the guarantor company’s housing aosign guarantee at a spedally
discounted rate.

*Ritsumeikan University and its faaulty and st will not serve as guarantors for housing rental
contrads. I you need a guarantor, please use the recommended guarantor conmpany below

Global Trust Networks (GTN)
(Japanese)  hittpy//wwidn.co.jp

(Endlish) http://www.dn.co.jp/ery
(Korean) http://www.dn.co.jp/ko/
(Ghinexe) http://www.gin.co.jo/zh-CHY
(Metnamese) hitp:// ww.dn.co.jp/vi/

<Guarantor Services>

1. Support in English, Chinese, Korean, Vietnamese, and Nepali.

2. You don’t have to find anyone to co-sign for your housing.
You Gan enjoy the company’s co-sign guarantee sinply by designating both an
emergency contact person in your home country (family), and an emergency
contadt here in Japan (@ny nationality).

3. Support for your daily life.
@Gl the help line for assisanae when you move in and need to conrplete your
utility contradts- eledtric, gas, and water. You can also cll for support when you'd
like to ancal or renew your housing contract.




GIN's guarantor senviaes can be used when renting fromthe following housing renta agendes.
When you want to use GTN's senices, please visit one of the austomer service counters below

Kinugesa Canmpus

B Ritsumeikan Co-op: Kinugasa Sumai Sagashi Genter (REEFVEALEVZ—)
TH: 0120-606-315
http://Mww.ritsao-op.jp/shopinformation/kinugasa/suneicenter:html

B Gawsai HousngInc. Kinugesa Branch (X &34 N\T0 V5 SImfERETE)
TH.: 0800-200-3215
http://vww\.3215.c0.jp/

B AaAgencyInc ManOffice (FRAHTIUPT—S 10— KJE)
TH.: 0120750669
hitp://wwwiflat-a.co.jp/

Biveko-Kusatsu Canmpus (BKO)

B Ritsumeikan Go-op: BRCSumai Sagashi Center (BKC X EL aalLtr4—)
TH: 0120-077-390
http://Mwwviritsco-op.jp/re/bke/index.php

B Sudent Informetion Gerter Inc,, Nasic (&3t # £ B#RE 54— TOV0)
TH: 0120-356-542
http://749.ip/25/5/2552/2

Osaka Ibaraki Canmpus (CQIC)

B Ritsumeikan Co-op: OICSuma Sagashi Center (0IC FFELan Lt 4—)
TH: 0120-283481
http://www.oidiving.jp/
B JSB. Network Go., Lid. Unilife Ibaraki Branch
(BREHY A TR E— RybT—% UniLife TASE)
TH: 0120-322-617
http://unilife.co.jp/store/272

*n addition to the companies listed above, there are many other rental agendes whereyou an
use GTN's senviges.

3) Important Move-in Reminders
1. Payyour rentbytheduedate
You must pay your monthly rent and neintenance fees by the requiired date. Bvenif yougo
on an extended vacation, you must make your payments on time. I you fail to do so, you
ey be foraad to move out of your gpartment.



2. Youare not alloned to make nodifications to your room
You cannot make nnodifications to your roomwithout the permission of your landlord. You
must talk to your landlord before making any sall changes induding putting nails in the
wall.

3. Onlythetenant may live in the housing
I is a breach of contradt to house a person whose name is not written on the contract. ¥
you wish to share an apartment with another person, you must talk to your landlord first.
Note: Bvenif your family comes to visit, they nmay not stay for an exdended period of time.
You are advised to talk to your landlord when your family menrbers or relatives visit your
gpartment.

4. Resident behavior
Tenants should not cause trouble with neighbors by meking exaessive noise (saeaming,
shouting, or talking) or having parties. You must follow the rules of the gpartment.

5. Garbage dassification
Each dity or town has separate garbage dassification rules and colledtion days for garbage
disposal. You aan find informetion about loca garbage disposal at your locd dty hall or
ward office.

4) Moving Qut
1. Submit your movingout form

In most situations, you must notify your landlord or the red edtate agency of your
departure & least one or two months before the move-out date. FArst, please submit your
moving out form to the red estate company. Please note that informing your building
rmaintenance or seaurity SEff is not suffident- you must notify the red estate agency in
writing.

* I you submit your moving out form late, you will have to pay additional rent until your
notice has been processed.

2. Please aancel dedridty and other serviae contradts and throw anay housshold appliances
and oversized garbage as necessary,.

3. You must be present during the room ingpedtion upon noving out.
You must leave your roomin the same condition it was when you moved in. You should
dean your gpartment and throw out garbage before the ingpedion. You should ask your
red estate agency or landlord on howto retum the apartment keys prior to your nove-out.
4. Complete seaurity deposit procedures.

5) Other
Other types of housing such as dty and prefedtural housing are also open to students
periodicdly.
T there are any tams you do not understand related to red estate such as reikin, shikikin,
or koshinryo, please make sure to chedk the tarms as wall as the contents of the contract at
thetime of contradt.



(2) National Health Insurance and National Pension

1) National Health Insurance
1. What is Nationa Health Insurance?
Treatment at medical institutions in Japan can be very epensve and can lead to alarge
finandal burden if you do not have insurance. National Health Insurance is a health
insurance progamthat covers part of the medical fees inaurred due to iliness or injury, by
sharing costs between the national and loca governments and individuals. T you present
your national health insurance aartificate to a medial fadlity, you only pay 30%of the
medic fees applicable to the Health Insurance Law and the rest will be covered by the
nationa health insurance.

*Please note that, in Japan, you are expedted to pay your entire bill when you leave the
hospital. There is no option to have the bill sent to an insurance company or to pay later.
Bven if you have health insurance from your home country, you will have to pay the bill up
front, so enrallingin the NHLis mandatory, regardless of any other insurance you may hold.

2. Qbligation to Enrall in National Health Insurance
Acording to the Ordinance of Enforaement of the Hedth Insurance Law (revised April 1,
1986 and June 8, 2004), all foreign residents who will stay in Japan for more than three
months and have regstered their address with the local govermment are required to join
the National Health Insurance progam. You annot withdraw from this progam at your
owndisaetion.

3. Enrollment Procedures and Registration

a) Bringyour residence card and your passport to the insurance and pension division of
your ward office or the health insurance division of your dity hall to subsaibeto the
insurance.

b) As you are digble for the nationd health insurance progam from the day you
conplete your basic resident regdtration, you must fill out the health insurance
application formtogether with the basic resident registration (movingin notice) at the
dty hall or ward office. FF you do not enrdll in the insurance progamshortly after the
basic resident regstration, you nay later be required to pay insurance premiuns for
the period in which you were not insured. Additionally, you will be responsible to pay
in full any hospital fees billed during the period before you register for the insurance.

©) Intemational students who lived in Japan before they entered the university are
required to follow procadures to regster a change of address in their basic residence
regstration, by submmitting a moving-in notice to the dity hall or ward office in which
they are goingto reside, and join the national health insurance progam The national
hedth insurance card issued by the aity hdl or ward office in which they previoudly
resided cannot be used. Please note that you first have to submit a moving out notice
in your previous aGty of residence before noving.

d) You nust notify the insurance and pension division of your ward office or the nationd




heeilh insurance division of your dity hall of the following below:
When you make changes such as your name or address
— Within 14 days of the change.
When you leave Japan to study abroad, take a leave of absence, gaduate from
the university or complete your studies at the university
— Before you leave Japan.

Note: ¥ you fail to notify your gty hall or ward office of your departure from Japan
when you study abroad or take aleave of absenae, you will not be able to have a new
nationa health insurance card issued or may have to pay the premiuns for the period
in which you were not slaying in Japan.

4. Insurance Prermiumand Application for Redudion of the Premium

Monthly insurance payments vary depending on munidpality. You can receive a redudtion
onyour insurance prermiumbased on your g-oss income fromthe previous year (uptoa 70
percent redudiion if your grass income from the previous year is low). For detalls, please
contadt the division of insurance and pension or hedlth insurance of your aity hall or ward
office. Please note that you nmay not be entitled to a redudtion of the premiumif you eam
highincome from part=time jobs. You must followthe routine procedures between January-
March each year to recaive a redudtion of the premium. Your prermiumwill not necessarily
be automatially reduced because you do not have any inconme. You mugt apply to receive
a redudion on the premium every year. You can aaquire the gpplication form concerming
your income siatement at your dty hall or ward office.

5. Hgh-Cost Medica Fees
T the medica fees you inaurred during a gven nonth exceed the payment limit, you are
required to pay the full amount. However, if you apply for a refund of the amount that
exxeads the payment limit through the national health insurance division of your dty hall
or ward office and your gpplication is approved, the amount will be refundedtoyou a a
later time. Please contad: the aity hall or ward office for details and procedures.

2) Programsto Promote Enrollment in the Niational Health Insurance Program

Ritsumeikan University and Kyoto Gty have introduced the following subsidy programs to reduce
the burden of insurance pramiums for intemationd students.

*To receive these subsidies, you must apply for the prograns every acadenic year. Also, those
who have not paid their National Hedlth Insurance fees are indligble for subsidies.

1. Progamto support intermationa students by Ritsumeikan University’s Parents Assodation
of Sudent Education Assistance

Higbility: Undergaduate degeesecking students enrolled in the
assodation. Only one person per household iseligble. (Graduate
students and short-term intermational students are not eligble
for the program)

Content: Subsidy of a portion of National Health Insurance fees

(5,000 yen/yesar)

Application period: | Applications are acoepted twice per year (goring and fal




samester)

*Planned

*The progamwill be announcad viathe international student mailinglist, manaba+R, and
the International Center webpage.

2. Kyoto Gity National Health Insurance Subsidy Progam for Intermational Students

Higbility: SAffinanced intermnational students living in Kyoto under the

resident status of "Sudent”

Content: Subsidy of a portion of National Health Insuranace fees

(700 yerynmonth)

Application period: | Septermber/March

Conditiors: + Must have been enrdlled in National Health Insurance in Kyoto
Gty for 6 or more nonths

+ May not be receiving a scholarship from the Japanese
government or equivalent

*+Only Japan Post Bank (Yucho Ginko) handles the subsidy of this progam o receive the
subsidy, please open an acocount at this bank.

*The prograns and subsidy anmount are subject to change.

*Pease chedk manaba+R or the Intemationd Ganter situated & each canmpus for
application procadures.

3) Nationa Pension
Those living in Japan and who are between 20 to 60 years of age, induding intemational
students, arerequired by lawto join the Nationa Pension and pay the requiired insurance fees.
However, payment of these insurance fees aan be deferred by applying for the “Speda
Payment Systemfor Students”. For more detailed informration, please go to the Japan Pension
Senvice’'s webpade.

» (Bdish) http://mwwinenkin.go.jp/intemationd /endishyindexhtm
> (Japanese) http://wwwnenkin.go.jp/n/wwwy/index.html




(3) Soda Security and Tax Nunmber Systerm (My Nurmber Systenn)

The "My Nurrber System” is a new sodal seaurity and tax number system that was indtituted in
January 2016, allowing for the effident management of sodd seaurity, tax, and disaster
contingency planning informmation. The system aso aims to better determine whether or not the
persona information held within different government organizations pertaining to any spedfic
individua nmetches throughout those organizations. The "My Nurrber” is a unique 12-digt
nurber assigned to each and every parson who resides in Jgpan. Bven if the address of an
individua changes, they will continue to use the same 12-digit nunber so long as they remainin

Japan.

When you recsive your My Number natification, please melke sure your name and address are
aorredt, and keep the Natification Gard (G&4£10—R) (paper-type) in a safe place. Do not lose it.
After January 2016, you will need your My Number when you go through the administrative
procadures at aty hal for move-in and move-out, procedures related to wages of parttime jobs,
etc.

* The "My Number Individual Nunmber Gard Application Fomt' is also endosed in the
natifiction. I you go through the procedures for the Individual Nunmber Card by mail or online,
youwill beissued an "Individual Nurmber Gard". The "Individual Nunber Card" isa plasticcard
which senves asaformof offidal identification. By cormbining your residence card withthe My
Nuber notification cad (paper type), however, intemationa students aan identify
themsalves for administrative procedures. Therefore, gpplying for the issuance of your
"Individual Nunmber Card" is unnecessary.

* T you lose your Naotification Gard (paper-type) or Individual Nunrber Card, go to the nearest
police box or police s&ation and submit a report of the loss. To reissue the Notification Gard
(paper-type) or Individual Number Gard, consuit with your dty hall or ward office, bringng
with you the “Notice of Lost ke Notification” or “Certificate of Theft Notification” that wes
issued by the police s&tion.

* T you leave Japan due to aleave of absence or gaduation and then later retum to Japan for
re-enroliment or reauitment, your My Number” will be the same one you used prior to your
departure. For this reason, be sure to conplete the necessary procadures at the dty hall or
ward office where you live before you leave the country.



(4) In the BEvent of an Emmergency

1) Theft, Violence or Assault

Intheevent of theft of your personal belongings, or injury inflicced upon you by ancther individual
off @ampus, cll 110. In case of lass or theft of your belongings, go to the nearest police station
and submit arobbery report or alost artide report.

Note: I you lose your passport, report it to the loal police immediately, obtain a copy of the
lost itemor theft report and contact the nearest ermbassy or conaulate.

T you lose your residence card, you must request for the reissuance of a new aard at your lod
regonal immigration bureau. In such cases, a“Natice of Lost rem Natification” or “Cartificate of
Theft Notification” issued by the police sation is required.

Once the emargency situation is taken care of, please report to the Intermational Center,
administrative office of your college/graduate school, and the Office of Student Affairs.

Theft has also been on the rise within the school. & only takes a moment for a thief to sted your
personal belongings. & is your sole responsibility to protect all of your persond belongings, even
on aanpus. Please keep your valuables with you at all times. Be sure to use alodk for your bicyde
as the number of bicyde thefts on anmpus ison the rise. I you are the vidim of theft on anpus,
please report to the Intermnational Center, administrative office of your college/graduate school or
the Office of Student Affairs.

2) Serious llness or Injury

In the event of a sudden illness or injury, cl 119. ¥ you are unable to cl 119, ask someone
nearby to cl for you, and an ambulance will come to take you to the hospital. Once the
emargency situationis taken care of, please contad: the Intermational Genter;, administrative office
of your college/graduate school, and Office of Student Affairs. There are operators who can speak
Japanese, Endish, Chinese, Korean, Spanish and Portuguese.

3) Traffic Accidents

Be very anare of your surroundings while conmmuting and in your everyday life to prevent traffic
acddents. Those who are found to be at fault for an aaddent may not be able to continue their
studies. Be sure to purchase adequate insurance.

1. Recsiving Treatment
F someoneis sarioudy hurt inatrafficacddent, @l 119 to receive emergancy attention.
Whether or not you think you are injured, you are reconmmended to go to a hospital and
receive treatment. In some Gases, the pain froman injury such as whiplash aninaease
as time goes on and permanent danmege may oaaur. There are operators who Gan speak
Japanese, Endish, Chinese, Korean, Spanish and Portuguese.

2. Reporting to the Police and Rling an Acddent Report.
a) Make anote of the address, name, and phone number of the other party involved
inthe acddent.
b) Gl 110 and request the presence of a palice officer.
The police will come to investigate, file a report, and use this report as aninmportant



4)

5)

doaument to help dedde whois at fault.

3. Media Fees and Compensation Negotiation

After injuries are treated, both parties involved in the aaddent start the negotiationson
medica fees and compensation for damege. As such negotiations aan often be very
conplicated, it is best to consult with a Japanese person whomyou can trust, or contact
the Intermational Center, administrative office of your college/gaduate schodl, or the
Office of Sudent Affairs. Also, please have a full understanding of what insurance you
are covered by (study abroad insurance, personal liability insurance, medica-care
insurance, etc.).

Locd governments also offer traffic acddent consultation centers as listed below:

Place Telephone
Kyoto Gty Consumer Affairs Center (Traffic Acddent
Corsuitation) 075-256-2140
Kyoto Prefecture Traffic Aaddent Consultation Ganter 07541449274
Shiga Prefecture Traffic Aaddent Consultation Genter 077-528-3425
Ibaraki Gty Consultation Center 072-620-1603
Netural Disssters

Inthe event of a natural disaster such as an earthquake, typhoon, flood, or fire, you must be
prepared to protect yoursalf. In such an evert,, it is best that you siay a@imand be awnare of
your surroundings and be very cautious when noving around. Please refer to the Disaster
Preparedness Handbook.

In the eventt that you are direddy affedted by a disaster; it may be possible to receive JASSO
Support Funding. JASSO Support Funding is emergancy funding for the purpose of providing
support to students whose acoommodation has sustained significant damege (destruction of
haf or geater of the srudture) as a reault of a natural dissster etc,, and who, as a
consequence, have suffered disruption to their academnic livies. The systerm seeks to support
students in redaiming their student lives so that they may resunme their education without
further delay. The planned funding amount is 100,000 JPY (repayment unnecessary).
Applications are accepted at the Office of Student Affairs.

Medical Facilities
1. Hedthare Providers Near Ganpus
To leam nore about the healthcare providers near Ritsumeikan University, please refer
to the health handbook available a the Medica Service Center.
2. Hospitalsthat Provide Assistance in Foreign Languages
a) Kyoto Prefecture
* Please see the Kyoto Health Gare Yorozu Net.
hitp://wwwrrfis.pref.kyoto.lg.jp/ap/aq/meny/pwipmenultOl.aspx

b) Shiga Prefecture



- Please see the Shiga Prefediure Medica Informmation website:
https://vwwushiga.iryo-navi.jp/aqport/kenmintop/

C) O=dla Prefecture
+ Please see the Osalka Medicl Fadlities Information System
http://wwrrfis.pref.osalka.jp/apag/aq/men/ pwipmenultOl.asox

The following information center can provide informmation on hospitals with foreign

language speaking stff.
Contack TH Languages Day of Week | Hours
AMDA Intemational | 03-6233-9266 | BEdish, Chiness, | Monday - 10:00- 15:00
Medica Information Korean, Tha, Fiday
Center Portuguese,
Spanish
*Language
availability varies
by day, so please
checkin
advance.

3. Interpretersfor Medicd Sarvices
Some hosgpitals in the Kyoto and Shiga area are able to resene interpreters to assist
foreigners who are not native speakers of Japanese to receive medicl services. This
systemisfree of charge, but resenvations are requiired. Please refer to the website below
for informetion on applicable hospitals and languages:
Center for Multiaultura Sodety Kyoto: hitp://vwwitiabunkakyoto.org
Ih addition, you may also consult the above AMDA Intermational Medica Informmation
Center.

4. Bmergency Hospitals/Medical dinics Open on Holidays:
Fyou areill or injured when other hospitals/dinics are dosed, please use the emergency

fadlities below:
a) Kyoto Prefecture
Name Address/Telephone Speddty
Kyoto Gty BEmergency Hgashi Toganoocho Nishinokyo, | Internal Medidne
dinic/Hospital Nalkagyoku, Kyoto Gty Ophthalmology
Kyoto Medical Assodation Hall 1F Nose/Ear/Throat Care
TH: 075-354-6021
b) Shiga Prefecture
Name Address/Telephone Speddty
Konan Large Area Infront of Saisaikal Shigaken Hospital | Internal Medidne
Emergency TH: 077-551-1599
dinic/Hospital




C) Oaka Prefedture

Name Address/Telephone Spedalty

Ibaraki Gty Hoken Iryo Kasugg, Ibarakd Gty Internal Medidne
Center Brergancy ITbaraki Gty Hoken Iryo Ganter Dental
dinic/Hospital TH_: 072-625-7799

<Note>

+ I you cannot speak Japanese, please use an interpreter when going to a hospital or dinic.

- Conaultation times vary depending on the medical spedalty. Please chedk the conauiitation
time on the website or elsewhere before you go to the hospital.

« Thereare other emergency hospitals and dinicsbesides the hospitalsand dinicslisted here.
Please look for themonline. As some websites are not up-to-date, please dl the hospital or
dinic before you go.

See the health handbook provided by the Medica Service Center for nore informration
regarding heath and medical related issues.




(5) Finding Enmployment

1) Enmploymment inJlapan

When intemational students look for enployment, typicaly, there is no separate system for
rearuiting intermational students, so they go throudh the same process as Japanese students.
Japanese businesses typiclly hire recent gaduates who conplete their university degrees in
March and start workingin April, so the rearuiting period is fixed (even if gaduating in Septernrber,
the ganerd ruleis to begin working the following April). The effeds of gobalization have opened
up gregter opportunities for intemationa students to work in Japan, and many intermational
graduates of Ritsumeikan University have been hired by Japanese enterprises. However, the hiring
process and the corporate adlture in Jgpan is unique and may differ from processes you are
acaustomed to in your country, so you must educate yoursalf about the Japanese proaess in
advance.

Requirenments for students who wish to seek enployment in Japan

1. Understand the job-hunting schedule

Job-hunting and application schedules in Japan are limited to cartain times. Please be sure to
review the schedule ahead of time and search for your job during the appropriate period. In
generdl, third year undergraduate students and first year Master’s students partidpate in
intermships in summar and sart preparations for job hunting from fall. (For students who will
gaduate in Septemmber, preparations should st from the fourth year (undergraduate) or
second year (Master’s)).

Job-Hunting Schedule

Aug | Sept. | Oct. | Nov. | Dec. | Jan. | Feb. | Mar. | Apr. | May | Jun. | Jul. | Aug. | Sept. | Ot~
Zo Qasses . (Qasses
2 g vacation vaction Geremony
%]
%’ 2 PIq:a-ingfujobh:ﬁr;adj\n'ﬁes(self— Beginning of j .nngl.. ties TR
€ 3 Sunmer andlysis, researching industries/conpanies, : f job-runt =@ =R
_Iz E: i 55 D e T et sessions, written exans, submitting job applications, etc.)
7 Fall/winter/spring internships | Jne~ Tnterviews, tentative-unoffidal offers

*For studertts graduiating in Septermber 2020, March 2021
2. Develop Japanese language ability
Amost al employment opportunities will demmand a high level of Japanese language ability. In
addition to the minimum requirement of passing the Japanese Language Profidency Test (ALPT)
Level N1, conmpanies will look for you to have business Japanese and Bndlish language ability.
Be proadtive in communicating with others during your stay in Japan in order to leam how to
epress yoursf in Japanese.

3. Haveacreer plan

Japanese companies thet are conddering hiring intermationa students will want to know your
Greer plan, induding: why you want to work in a Japanese cormpany; how long you intend to
workin Japan; whether you intend to retum to your home country in the future, etc. You should
plan your future carear path and take steps to advanae that plan during your time as a studert.



4. Understand corporate aulture and hiring procedures in Jgpanese businesses

Japanese corporate aulture and hiring procedures may vary from your home country, suchas a
shortterm contract as a prerequiisite for longterm enmployment. Job hunting events and
quidance sessions are held both inside and outside the university. The sooner you gather such
information, the better your chanaes will be while job-hunting

5. Make the nmost of your life as a student

During your interviews, you will probably be asked, “'As a student, what did you put the most
effort into?” While keeping up with your courses, we recommend getting involved in
edraaurriaular adivities such as drdes or dubs, volunteer adivities, or a part-time job.

2) Job Search Assistance

Theenmployment processin Japan consists of gpplication saeenings, wittenexams, and interviews.
Preparation for each step is necessary to inarease your chances of seauring a job. WWe encourage
all job seekers to use the variety of resources available at the Office of Gareer Services on anpus.
(Monday- Riday, 9:00- 17:00 / dosad from 11:30- 12:30 and on Wednesday mormings)

Kinugesa Kenshinken (FFi8), 1F

BKC PrismHouse (FUXLnHR), 2F

QIC Building A 1F, ASOffice(A # AS E=#%%),
Career Center Webpage:

> (Bdish) http://wwwuritsumel.ac.jp/career/dobal/eng/

Senviaes offered at the Gareer Center:

(BasedonAY2019 adivities, may change after Ay 2020)
Orientation for new students (start leamingabout the preparation required for job hunting
in Japan, begnning in your first year of studies)
Gareer gquidance for intemational students (recommended for 3rd year undergraduate
students)
Conaultations and workshops for intermational students by other internationa students
who have found jobsin Japan
Serminar on filling out Entry Sheets for International Students aiming to find workiin Japan.
On-canpus conmpany informration sessions and intenviews for intemational students
Erployment search system on CAMPUSWEB for intermational students
Consultations about career paths, etc.

3) Changingyour status of residence

Unlike Japanese students, intemationd students must dhange their satus of residence from
“Sudent” to another status when they begin working. T your field of study differs fromyour field
of employment, your status of residence may not be approved. You should consider how your
studies will relate to your work after you gaduate and look for enmployment accordingly.

4) Job Huntingin Japan after Gaduation
In order to continue job-hunting in Japan after graduating or completing your course, students



need to change their visa status from™Student” to "' Designated Adivities”. Tn order to change your
satus, you will need a recommendation letter fromthe University which is only issued to students
who suacessfully pass sareening. At Ritsumeikan University we have two periods per year during
which we aacept gpplications for recommendation letters. After stringentdy sareening applicants’
study and lifestyle demeanor, job-hunting adivities so far, and future chances of finding a job,
recommendation letters will be issued to applicants deemed aitable. (Recommendation letters
are not issued outside of the application periods or to students who have already gaduated.)

In addition, to gpply for a reconmmendation letter, attendance of the quidance explaining this
systemis mandatory, so students who are expeding to gaduate or complete their course should
attend the quidance held during the semester. Students will be informed of the guidance schedule
(Spring Semegter: late-duly; Fall Semester: Iate-January) by manaba-R and via the International
Sudents’ mailinglist.



(6) Inmportant Procedures When Leaving Japan

1) Notification procedures concerning separation fromn your accepting orgenization

T you leave the organization where you are conduding parmitted adtivities due to
graduation or aleave of absenae, you must natify the Immigration Bureauwithin 14 days
in accordance with the procedures set by the Ministry of Justice. Additiond information
and necessary doauments can be found on the Inmrigration Bureau website.

<UR>
http://vwwinmi-moj.go.jp/endlish/tetuduki/kanri/shyorui/18.htm

In addition, notify the inmigration officer at the airport that you will be retuming to
your home country and hand over your residence card.

2) Niotice of Maving Overseas and Returning Nationa Hiealth Insurance Card

Before retuming to your home country, you must submit a Notice of Moving Overseas
CEYVEx H fR) to the dty hall or ward office with jurisdiction over the area in which you
have been residing. Please dso conrplete procedures to withdraw from National Hedth
Tnsurance (@appraximetely 1 week before departure). Show your airline tidet as proof of
youleaving Japan and have the St merrber at your loca ity hall or ward office confirm
the situation regardinginsurance fee payments up until your planned date of departure.
(You will receive a stiatement for any unpaid fees. Please pay the fees before departure.)
By conpleting these procadures, you Gan receive insurance coverage up until you leave
Japan. Please bring your residence card, hedth insurance card, and doauments
pertaining to your date of departure to your aty hall or ward office. Retum your health
insurance card according the insrudtions given by the st menrber., T you do not retum
your heglth insurance card, you will continue to be billed for health insurance fees, so
please be sure to conplete the necessary procedures before leaving Japan.

3) Mail

When you nove, you are requiired to subimit a notice of change of address to the post
office. In addition, please tdl your friends and parttime work your new contadt details
beforehand 5o that you can be reached after leaving Japan. k is not possible to have nail
forwarded overseas. After subimittingthe notiae, mail will no longar be deliviered to your
old address.

4) Sudent ID Card

When you gaduate or withdraw from Ritsumeikan University, you will be required to
retum your student ID card. Your student ID card contains your student ID number and
dffiliated college or gaduate schoal. This informmation may be required when you contact
Ritsumeikan University in the future, so you should make a photocopy or take a photo
of your ID card before retuming it and keep the aopy/photo in a safe place.

5) Ritsurmeikan University Co-op Card

Please retum your Go-op Card to the Go-op Gounter on your ffiliated canmpus before
leaving Japan. The initid deposit you paid when joining the Ritsumeikan University Co-
op will be refunded to you. ¥ you have any noney remmaining on your card, be sure to
use the remaining anmount at a Co-op shop/cafeteria before completing withdrawd



procedures.

6) Gther

Be sure to canadl your call phone contract and housing rental agreement before leaving
Japan to retumn to your home country. ¥ you leave Japan without cancdling such
contrads and fail to make payments, you may be contadted in your home country.
Ritsumeikan University will take no responsibility regarding such matters. Smilarly, be
sure to retumn any rental videos or books borrowed from libraries.

(7) Helpful Websites

The internet is a great resource to find useful informretion for intemational students.
Bdlow are various websites that might help you.

Kyoto Area

nen;gifg;'taz https://mmw.kpicor.jp/endisty

The Consortiumof
Universitiesin Kyoto
Kyoto Gty Intermational
Foundation

http://vwwy.consortiumeor.jp/endish

http://www.kaf.or jp/eny

Shiga Interaultura

Assodation for http://ww.sH-a.orjp/language/endish/indexhtm
Gobalization

Kusatsu Intermational e s

Friendship Assodation http://kifa-japan.org/

Osaka Area

Osaka Intermationd House
Foundation

Osder o ml Student http://www.osaka-ryugakusal.net/

Osaka Foundation of
Interational Bchange

http://ww.ihrosaka.or.jp/endlish/

http://www.ofix.or.jp/endish/indexhtm
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