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To the Dean of the graduate School of
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Request to Reallocate Tuition Payment
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I had planned to enroll in the graduate school and have already completed the relevant payments at
the time of enrollment; however, I will not enroll as scheduled because of the following reason. I
hereby request that the payments I already made at the time of enrollment (amount equivalent to
that of tuition and miscellaneous membership fees) be reallocated to my undergraduate tuition and

miscellaneous membership fees.
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E.g.) Because I could not graduate from my undergraduate program.
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[Deadline of Submission] Please refer to “Graduate School Enrollment Guidelines”
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