Office of Academic Affairs (Graduate School Admission), Ritsumeikan University

How to Apply for Request to Decline Enrollment and Request for Refund of Paid
Enrollment Procedure Fees (Excluding the Admission Fee)

1. Log in to Ritsu-Mate

https://www. ritsumei.ac. jp/applicants/

I Ritsu-Mate Login

Account *

Password *

For those who don't have a Ritsu-Mate account, click "Create Account" button to register.
If you forget your password, click Reset Password.

Create Account Reset Password

2. Press the RISING-FDC list of applications.

< Go to message box... >

m Admission *Registration opens at 10AM (JST) on 1st day of Application Period.

m RISING-FDC Application
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https://www.ritsumei.ac.jp/applicants/

3. If the bank account to which the refund is to be made is in Japan, press “Refund of Paid
Japanese BANK” . If you are outside of Japan (overseas), press “Refund of Paid Overseas BANK” .

I Search Result of Surveys

The survey search results are as follows

(Total 2 item(s))

Tite Status Deletable Start of stfhmlssmn End of su!:bmlssmn
period period
TSk (BFEAOE] /Refund of Not
Paid_Japanese BANK submitted
EiskE [(BFESMOE] /Refund of Not
Paid_Overseas BANK submitted

4. Prepare the following documents in PDF, JPEG or PNG format by scanning or other means and
press “Select here to apply” .

1.Receipt of bank transfer

2.Letter of acceptance (issued by University)

3. Passbook or other page showing bank name, branch name, account number, and name.

IJQJ%J?E [HAE4 O] /Refund of Paid Overseas BANK

FA-TE. AFHER B ATFRENTSRSEERET A NDFHN—ITT,

FEA-TTR BFENOOERADESFRSETVET. WTEDET) .

BEICHED. WTOEHEpijpeq. pngl i TCRR<EEV. J7MILAICEERESE DI TS,
1. RAESEHE

2. &1EEH (FFRTH)

3. BEERDSORTE - ZES - OEES - REafhna—2

- This Web site is for those who wish to submit a notice of withdrawal from enrollment and an application for return of the payment at

the time of enrollment procedures.
- This page is for procedures for returning funds to an account outside of Japan. (The page for returning funds to your account in

Japan is separate.)
1. Receipt of bank transfer

2. Letter of acceptance (issued by the University)
3. Passbook or other page showing bank name, branch name, account number, and name

| Select here to apply |




5. Confirm the application items, check the “Apply” checkbox, and press the “Next” button.

Page 1 of 3

[FREEE1E ~Matters for application]
IFEEARE
FhiZ. ROEBRICEDERZEXZFREAODAZFFHFELETT. DFELTL. EFRZECHLTHAEHO
AZEFEERTE0OS. BEERBLUEEETESRVET.

To: Ritsumeikan University

Date of request:

I have paid the necessary fees to complete the enrollment procedures,

but I decline the off er of enrollment to the Graduate School i because of the following reason(s).
1 therefore would like to request the refund of the tuition and miscellaneous membership fee.

Required item

) FFET 3./ Apply

Return to Landing Page Next > Save

6. Check the “I understand the above” checkbox, and press the “Next” button.
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[s&:F8 . Pointers]
- BHEICREN S I ESFTESTENS. EREBEETELNI EHNBNET.
- IBHBOEEF—ROFE AL
ERIIETEROHSEDET. ENEEFEREERSENSELSIMNETOTI TR EEL.
 UREEAFENEAEFEEENEREFEOFRMRELTVRES. EEFEaf T LS TEREREIRDEEINET.

= Any incomplete documents may delay or prevent the refund.
- No changes can be made after the submission of the request to refund.

= The refund amount will be sent and processed by bank remittance only. Please note that any bank commission for
overseasremittance will be deducted from the remitted amount.

- If you have been selected as a recipient of Ritsumeikan University Tuition Reduction Scholarship for International Students, thestatus
will be cancelled once you complete the refund procedure.

[{E A fEsRFIR BN,/ Purpose of use of personal information]

- FRFCRHSNLEATER. AFFREOFRESESSAAFFREANSESOH CAASETVRZSE. FA0FERR. hoENICEFIA
HUFRA. Fio. 5P LOFAORASESLNT. BZEICRHAVZLERA.

» The personal information provided in this application will be used only for the purpose of processing the student's withdrawal
fromenrollment and for the refund of the payment at the time of enrollment, and will not be used for any other purpose without
theconsent of the student. We will not provide the information to any third party without the prior consent of the applicant.

Required item

O FEOATFICDVWTTELL AT understand the above

Save

Retumn to Landing Page < Prev Next



7. Fill in the following items and press “Proceed to entry confirmation screen” .
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Q1 FAEHZ Personal Information

Required item

&/ Name | dummy ‘
1EFi .~ Addess #Fill in the alphabet except fo dummy ‘
r Japan

EEHS Phone No. | dummy ‘
E-mail Address | dummy ‘
3eE% RS,/ Parent's / Gurardian's Name | dummy ‘

Q2 AFEFHATIRL Enroliment Procedure Information

Required item

AT~ Name of Graduate School | dummy ‘
EIE ~Major | dummy ‘
AT Admission Method | dummy ‘
Application No./ Z8&ES | 12345678 ‘

Q3 AFEHRIER.Reason(s) for declining the offer of enroliment
Required item

fAZER &S/ Entering another university

[ Zofit Other

MEAFROET - HFREG. TOMOBRCOVTEALTZEL. Please
provide the name of the other graduate school/graduate school and other
reasons.

dummy

Q4 ESEOE [BFES] ~Bank Account Detail [Bank transfer into Overseas bank account]

BT EAEEERBEOESEOOERIEE LT LIZEL/ Applicant or Parent’s/Guardian’s bank account only
Required item

Account Number ‘ dummy ‘

IBAN Number ‘ dummy ‘

:#Please fill in either “Account
number” or “IBAN Number

Bank Name ‘ dummy
Branch ‘ dummy
Address of Bank ‘ dummy

ABA No, BIC CODE, SORT CODE, SWIFT CO

dummy ‘

DE, ISFC efc.

Name of Account Holder ‘ dummy
Address of Account Holder ‘ dummy
Phone number of Account Holder ‘ dummy
Country ‘ dummy

Q5 TFoRdENEREHLTZEV.  (EfkiZpdf,jpg,pngfelc TiRd) ~Please submit the following attachments (Images must be
submitted in pdf, jpg, or png format)

Required item

1. AFFEENTE BASFHRSOERK. Image of Payment at the time
ofenrollment Image of the receipt of the transfer payment

7 £ JLOEIR | 1234567_furikomi.ipg

Required item

2. FEEFSOSEBAOER.Image of The Notifi cation of Screening Results

T7 1 JLORER | 1234567_gokaku.png

Required item

3. W&EROETE - WES - UEES - KA HN3~—J0ER.Tmage of
yourbankbook page showing the name of the bank, branch, account number,
andname

J7 A JLOER | 1234567 yokinn.jpg
Return to Landing Page Proceed to entry confirmation screen >




8. Check the information entered and if there are no errors, press “Submit” .

The following content will be submitted.
If the content you entered Is correct, please select [Submit].

AEHRER # AZFaEnMSEEE [HFENOOER] ~ Request to Decline Enroliment and Request for Refund of Paid

Enrollment Procedure Fees [Bank transfer into Overseas bank account]

[EREEEIE,~Matters for application]
IMEEAZE fHER
Fhid. ROBRICLDEAZFEE AODAERHELEY. DL TR SAZCHLTHARHOD
INEFEERAME0SS. FENSLUSSETESBNEY.

To: Ritsumeikan University

Date of request:

I have paid the necessary fees to complete the enroliment procedures,

but I decline the off er of enrollment to the Graduate School because of the following reason(s).
I therefore would like to request the refund of the tuition and miscellaneous membership fee.

BFET 3. Apply

[s&X8.~Pointers]
 BRICARN GBS BEESENS. TEBEETERVCES BNET.
- IEHBOFE B ET A
OEEHRTEROAED0ET. BAEEFEREREEISELSIMNETOTI TRAZEL,
F TREAFNEASZEEENRAEYSOFTRNIRAELTVIES. BEFRSHFRT Ui TEREEERDEENET.

+ Any incomplete documents may delay or prevent the refund.

» No changes can be made after the submission of the request to refund.

+ The refund amount will be sent and processed by bank remittance only. Please note that any bank commission for
overseasremittance will be deducted from the remitted amount.

+ If you have been selected as a recipient of Ritsumeikan University Tuition Reduction Scholarship for International Students, thestatus
will be cancelled once you complete the refund procedure.

B T T S T R e T S e T

Q4 EREOE [AFFWH] ~Bank Account Detail [Bank transfer into Overseas bank account] ./
BTFAFETELESOEROOEEEE LT <IZEL Applicant or Parent’s/Guardian’s bank account only

Account Number dummy
IBAN Mumber dummy
#Please fill in either “Account

number” or “IBAN Number

Bank Name dummy
Branch dumimy
Address of Bank dummy
ABA No, BIC CODE, SORT CODE, SWIFT CO dummy
DE, ISFC etc.

Name of Account Holder dummy
Address of Account Holder dumimy
Phone number of Account Holder dummy
Country dummy

Q5 MTORMEMERHEL T ESV,  (ESipdfjpg.prgfEICTEE) ~Please submit the following attachments (Images must be
submitted in pdf, jpg, or png format)

1. A¥FRENNE BAEFNBOERImage of Payment at the time 1234567_furikomi.jpg
ofenraliment Image of the receipt of the transfer payment =

2. F¥RTHOSHESNOER ~Image of The Notifi cation of Screening Results  1334567_gokaku.png

3. BEERORTE - BES - OEES - RESDL S~ —Z0EER. Image of 1234567_yokinn.jpg
yourbankbook page showing the name of the bank, branch, account number,
andname

Retumn to Landing Page < Return to entry screen




9. When the following screen appears, your application is complete.

Your submission have been successfully processed.

I Return to Landing Page I

10. Clicking “Return to Landing page” on the screen shown in 9. takes you to the following
screen of the application list. Clicking “Review” allows you to confirm the contents of your
application.

I Search Result of Surveys

The survey search results are as follows

(Total 2 item(s))

Title Status Sam!mmbh Start of submission = End of submission

i period : period
RN (BXEMOE] /Refund of Not
Paid_Japanese BANK submitted
E—

VEEM [B&EA0OME) /Refund of

Paid_Overseas BANK i




