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How to Apply for Request to Decline Enrollment and Request for Refund of Paid 

Enrollment Procedure Fees (Excluding the Admission Fee) 

 

 

１．Log in to Ritsu-Mate 

 
https://www.ritsumei.ac.jp/applicants/ 

 

 

２．Press the RISING-FDC list of applications. 

 

https://www.ritsumei.ac.jp/applicants/


３．If the bank account to which the refund is to be made is in Japan, press “Refund of Paid 

Japanese BANK”. If you are outside of Japan (overseas), press “Refund of Paid Overseas BANK”. 

 

 

 

４．Prepare the following documents in PDF, JPEG or PNG format by scanning or other means and 

press “Select here to apply”. 

1.Receipt of bank transfer 

2.Letter of acceptance (issued by University) 

3.Passbook or other page showing bank name,branch name,account number,and name. 

 



 

５．Confirm the application items, check the “Apply” checkbox, and press the “Next” button. 

 

 
 

 

 

６．Check the “I understand the above” checkbox, and press the “Next” button. 

 

 

 

 



７．Fill in the following items and press “Proceed to entry confirmation screen”. 

 

 



８．Check the information entered and if there are no errors, press “Submit”. 

 



９．When the following screen appears, your application is complete. 

 

 

 

 

 

１０．Clicking “Return to Landing page” on the screen shown in 9. takes you to the following 

screen of the application list. Clicking “Review” allows you to confirm the contents of your 

application. 

 

 


