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+R ‘ Quick Manual for Students

Please refer to this manual when instructed to use moodle+R in class.

Access moodie+R from the banner link in “my page” on manaba+R.
*Please log-in with your RAINBOW email address (including “@” and beyond) and password.

You can make a request for early use to access course features as same as manaba+R (Self
enrollment). Please refer to the relevant section of the Study Support Site.

Please follow the instructions from your instructor when using moodle+R.

Important notes:
University announcements will continue to be sent via manaba+R. Please be sure

to check manaba+R as well.
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- Basic terms

Basic terms used in moodle+R

Terms Description of terms
1 Dashboard The first page that appears after logging-in to moodel+R. It corresponds to “My Page” in manaba+R.
2 Course The course you are taking. Similar concept as manaba+R.
3 Role The user role within a course. Students are generally registered to be in the role of “student”.
4 Course Top The first page of the course that you moved from the dashboard. It displays course contents and navigation.
5 Section Divided areas in the course. The instructor can change the name of each section.
6 Contents A generic term for “Activities” and “Resources” etc. that the instructor places in the course.
7 Activities A generic term for materials that allows interaction between the instructor and students, or between students

in the course. The activities available in moodle+R include assignments, quizzes, forums, etc.

A generic term for resumes, course materials, and other materials that the instructor distribute to students in
8 Resources the courses. It corresponds to “Resourses” in manaba+R.
The resources available in moodle+R include files, folders, books, pages, and URLs.
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[ | |
O || | ] ] [ ]
- -Das oard - The first screen after logging in
|
[
Nl
Home Dashboard My courses Learning Tool ~ Useful links v | Course search  Intelliboard ~ ln 2 1=~ Edit mode ‘ :
e (1) Menu You can access the following pages from the
Dashboard menu.
- Dashboard: The title this page.
Course overview .
(2) 6)| calendar My Courses: A list of courses you are
— B — R currently enrolled in.
| Future v || Search Sort by last accessed ~ Summary = g
- - - e « October 2024 . Learning tools: You can view the bookmarks
DEMO COURSE Mon Tue Wed Thu Fri Sat Sun and notes you have added on moodle+R. To
This is the course for demo use. N - BEREEEEI add bookmarks and notes, click on the icon
0% complete s e e o ow (7) in the lower right corner of the page.
Useful links: Links to the university website,
4 15 16 7 18 19 20 etc
aomeomomomome (2) Course overview A list of the courses you are enrolled in.
28 29 30 4]
Show| Al (3) Timeline A list of deadlines of assignments.
Full calendar - Import or export o . .
Timeli calendars (4) Notifications, (From left to right)
3) imeline Messages, Notifications: Notifications from moodle+R.
| an v || sortbydates v | Search by activity type o name Preferences Messages: Messages between instructors
' - - - - - = - = - Recently accessed items and students.
Suaday, B October 2024 essay 2 Preferences:.F.’ers.onaI sgttlngs such as
Qulc1 - - - - m DEMO COURSE language, notification settings, etc.
7 Attemp Z no
1000 Quiz closes - DEMO COURSE — - i i X .
Quiz 2 (5) Edit mode By switching to edit mode, you can add
Saturday, 12 October 2024 =Y oevio course blocks to the dashboard, move the blocks
oo essay 2 U — around, and make simple customizations.
’ Assignment is due - DEMO COURSE ! youtube
@ 99992 | HERLE (6) Block Drawer The blocks added to the dashboard are
Thursday, 17 October 2024 (7) displayed in this area. You can place the
o E Quiz 2 SO ? @ Show more items blocks in the center area as well.
Quiz closes - DEMO COURSE [
— (7) Learning tools Press this button to activate the Learning
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Tool to add bookmarks or notes on any page
on moodle+R.
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Preferences - Personal settings

Go to the Preferences menu screen from the personal settings icon in the upper right corner to set your language, notifications,

and other personal settings.

Home Dashboard My courses Learning Toolv Usefullinks v Course search

IBARAKI Satsuki XK B2 O Message
1%

Preferences

User account

Edit profile

Preferred language
Forum preferences

Editor preferences
Calendar preferences
Content bank preferences
Message preferences
Notification preferences

Intelliboard v~

Profile
Calendar

Grades

Preferences

Language

Log out

e
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it “Preferences - How to switch preferred language

= The default language in moodle+R is set to Japanese for all students.

Go to the Preferences menu screen from the personal settings icon in the upper right corner to switch your preferred language. (Click “~
L7 7Ly > EEERE)

Home #w¥ah—kK Y44 I—X ZFEEE Y>2I%F v Coursesearch Intelliboard v A | F -
AR E S
e . R hLrd—
/N £H IBARAKI Satsuki © xve—v -

—++ :

/d
TL77LVR

-~ SERE 4
TL77L2A =

a7 7ok

A—-Yr7hHhovhk

7 = 5

BEEE

TA—2L7L 77 LVA

IFT«49FLT77LVA

AL —7FL77LVA -

ATy 7L77L1L

VA

Xye—IFLITFLYR _' weH

BHIL77LV2R
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. “Preferences - How to switch preferred language

In the preferred language (85t & &&) screen, you can switch your language.
Note that changing your preferred language here will only affect the Moodle interface and not the actual course content.

TL77LYR | BEERE

RN EEH IBARAKI Satsuki © xve—y
R

=0
B SEE
Ers= [ English (en) ]
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Course - Course top page

: (2) - 3) :

202507: SampleCourse (1)

> General Course summary

> New section o
v General Collapse 3l This is a sample course
~ New section T

. Block name Description
O Sample Questionnaire E] FFEI LI A
© Sample Questionnaire2 Activities (1) Conter!t area Course content such as QUiZZGS,
(Section) assignments, resumes, etc. will be

&4

v New section Assignments

> New section & Attendances displayed here. The instructor may
O Sample Assignment ; chotees change the number of sections or
® Sample quiz = Questionnaires section title.

. > New section E1 Quizzes ' ' '
» [CDElr 3 Resources (2) Course index Shortcuts to sections in the course,
> New section * x"""i . activities in each section, and to
# Workshops

> New section > New section resources.
> New section Message My Teacher (3) Block drawer The blocks availlable in the course are
. New section >  New section e Riteume 116 55 displayed. The instructor may change

the location of the blocks or hide them.

> New section
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' Course - Blocks in the course

Course summary

This is the course for demo use.

Activities

[} Assignments
&) Forums
™ Quizzes

Completion Progress

P NOW

Mouse over or touch bar for info.

Message My Teacher

¢ |chiro Ritsumei IZd5 —ER
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Description of a standard course blocks. The instructor can change the block location or hide them.

Block name Description

Course summary the outline of the course (day of the week and period, instructor(s), etc.)

In moodle+R, activities and resources can be created by the instructor for any section in the
course. For example, a “quiz” may be created for both “Topic 1” and “Topic 2”.
By clicking on the title of an activity in the activity block, you can see a list of all the activities

in the course by category.

Completion Progress The progress status of the activity is displayed according to the completion conditions set by
the instructor. You can check unsubmitted assignments here.

Activities

Message My Teacher You can send a message to the course instructor. Files cannot be attached.

[ Examples of activity block usage ]
In the example below, a quiz and assignment are placed
in Topic 1, and the quiz is also placed in Topic 2.

Topic 1
When you select “Quizzes” in the activity block, all quizzes in the
Quiz: 1 course will be listed.
Progress: 0 /1 R
Quizzes
Topic 2 Topic Name Quiz closes Grade
Quiz: 1 Assignment: 1 Topic 1 Quiz 1 Sunday, 6 October 2024, 10:00 AM
Progress: 0/ 2
Topic 2 Quiz 2 Thursday, 17 October 2024, 10:00 AM

v
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i Course - Course Contents

- In each section in a course, the activities and the resources provided by the instructor are shown.
There are various types of the activities, such as quiz, assignment, questionnaire, forum, attendance, etc.
And also there are various formats of presenting information, such as creating a simple webpage and posting files and URLSs.

Click and check the contents.

v Topic 1
@ Sample page

Sample Assignment
Opened: Thursday, 18 September 2025, 1:00 PM  Due: Friday, 19 September 2025, 1:00 PM

1)

@ PDE file PDF

192.2 KE - Uploaded 1/09/25, 16:22

Sample quiz
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- Course - Submitting quizzes

Example of the process for submitting a quiz

Attempt screen

2507samplecourse / Topic 1 / Sample quiz 1
Sample quiz 1
To do: Make attempts: 1
This is a sample quiz

Attempt quiz —'

Attempts allowed: 1

When the test has a time limit

Start attempt X

Time limit
Your attempt will have a time limit of 10 mins. When you start, the timer will begin to

count down and cannot be paused. You must finish your attempt before it expires.
Are you sure you wish to start now?

Question 1
Not yet

answered

[ flag question

Question 2

Not yet
answered

[ Flag question

Question 3
Not yet

answered

[ flag question

Answer in five katakana characters for the word that fits in the blank.

The current British dynasty is the * " Dynasty

Answer:

Match the following countries with their correct capitals.

Canada | Choose. + |
Japan |ﬁ|
[croose.. ¢
USA |ﬁ|
| |

Choose... s

The area of a 2m square piece of land is " " square meters.

Answer:

Attempt summary

Question

Sample quiz 1

Summary of attempt

Status

Answer saved

Answer saved

Answer saved

Return to attempt

Submit all and finish

Submit all your answers and finish? X

Once you submit your answers, you won't be able to change them.

Cancel Submit all and finish

Done!

Access to a quiz in a course and go to the quiz answer page.
Depending on the instructor's settings, a time limit may be given, multiple quiz attempts may be allowed, and so on.

Submission will proceed as followed:
Quiz starts — Answer page — Submission page — Submission confirmed — Done < Done v

NI1ToUlCl
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Once the completion conditions set by the instructor are met, the status will be updated and displayed. - wakesttempts: 1




mom u - - -

- - Course - Submitting assignments

|

|
N |
Excample of the process for submitting an assifnment Confirm your submission status (You can go back to the submission edit screen)
G‘] sam Ple ASSlg nment 1 Submit assignment -] Edit submission Remove submission
To do: Make a submission
Opened: Thursday, 18 September 2025, 1:00 PM Submission status Draft (Not submitted yet. Click "Submit assignment” to confirm.)
Due: Friday, 19 September 2025, 1:00 PM
Grading status
In r ignment or upl fil . S
Add submission put your assignment or upload a file Confirm submission
. . Are you sure you want to submit your work for grading? You will not be able to make
. . v Add submission o fnom cha’; o d grecing
Submission status y ges.
Online text Edit View Insert For Tools Table Help anenl
Submission status S o B I v v e
Grading status . .
Submission status
Time remaining
0 words »#
Submission status Submitted for grading
Save changes Cancel )
Grading status Mot marked
|
Access to an assignment in a course and go to the submission page. Done' |
Depending on the instructor's settings, online text input or file submission, multiple submissions may be allowed, and so on. . . . \ .
1 Depending on your instructor's settings, the status may
Submission will proceed as followed: transition to "Submitted" without going through the sugmisiion -
Add submission— Input screen — Confirm submission — Submission confirmed — Done ) + Done v confirmation screen.
If the status is "Draft", the submission is not complete. Please make sure that the status is "Submitted". * "™ In this case, you can always edit or delete your suBmission as
You must
, . . . ) long as it is within the assignment acceptance period.

Once the completion conditions set by the instructor are met, the status will be updated. +/ Make 3 submission 9 g P pe | N
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i: *. Course - Submitting attendance (QR code)

Scan the QR code below 1o ke your atendance. | 1N MoO0dIe+R, there are various submission methods for attendance, depending on the instructor's settings.

-If the QR code is given by the instructor
It will go smoother if you log in to moodle+R on the default browser of the device you want to scan with first.

1. Scan the QR code displayed with your smartphone or other device.

QR codes may be fixed or may change at regular intervals.

*If they change at regular intervals, the time remaining until the next change will be displayed
below the QR code.

When the QR code changes at regular
intervals

2 . If you are asked to log in to moodle+R, log in using your RAINBOW email address and
The QR code has expired, please scan the QR password.

code again. (Do not press "Continue"). *If the QR code expires while you are logged in, you will get an error after you have logged in (see left figure).

More information about this error In that case, please scan the QR code again while you are still logged in (you can read it as many times as you like
within the session time).
*It is smoother if you log in to moodle+R before scanning the QR code

*Do not click “Continue”. Your attendance submission is not completed while this error occurs.

Clicking “Continue” will not complete the submission, please make sure to scan the QR code again.
ool 18_HRTEST
-
3. Your status is submitted.

Your attendance in this session has been X |
recorded. n
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:: “.Course - Submitting attendance (Password)

|
|
B In moodle+R, there are various submission methods for attendance, depending on the instructor's settings.
General *If the password is given by the instructor
1. Select the attendance activity you want to record in a course.
(The location and title of activities may vary depending on the instructor.)
Mark as done
Date Description cotee points memae | 2+ Click “Submit attendance” in the session where you want to register your attendance.

Submit attendance

Mon 22 Sept 2025  Regular class session

T1AM - 11:15AM
Password @ . . .
— 7| 3. Enter the password provided by your instructor and attendance status, then click
_helt0 || "Save changes".
dummy student 14 3 —%41. @
O #ifE/Present O &FE/Absent
Save changes Cancel

L]

o 18_HRTEST

8_HRTES
4. Your status is submitted. -
Your attendance in this session has been X
recorded.
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Course - Post and reply to a forum

Forum is a bulletin board function which can be used for discussions between students in the course.

Post a new discussion topic

1. Click “Add discussion topic”.

| Mark as done

e | Search forums ‘ Q | Add discussion topic Unsubscribe from forum

Subject O] | About OO0 | @ n . " " " .
There are no discussion topics y R — 2. Enter @"Subject” and @"Message”, then click
Message o Edit View Insert Format Tools Table Help @ POSt to forum )
&6 B I A L. - @)
| think ~~~.
D 2 words 4
[ —
@ Cancel I Advanced * Discussion subscription @
(1] Required Attachment o Maximum file size: 50 MB, maximum number of files: 9
© @ = = -
|
[Reference] =
Click "Advanced” to = mEm
attach files. @ m
|
You can drag and drop files here to add them. | |
RITSUMEIKAN
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Course - Post and reply to a forum

Forum is a bulletin board function which can be used for discussions between students in the course.

Reply to a post

Replies . . .
Discussion Started by Last post | v Subscribe 1. Click a discussion that you want to rep|y to.
IBARAKI Satsuki ... IBARAKI Satsuki ...
W | About OOO 22 Sept 2025 22 Sept 2025 0 «©
About OOO H . u 17
by IBARAKI Satsuki A 528 - Monday, 22 September 2025, 1:06 PM 2. After clicking W"Reply”, enter @message and

click ®"Post to forum”.

| think ~~~. @

Permalink | Reply

2

In my opinion, ~~

@ P ||
| Cancel Advanced
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*. Course - Private contact to your instructor

To contact your instructor individually, you can use the "Message My Teacher" course block. However, you cannot attach files.

1.Click the instructor you want to contact with from
“Message My Teacher” in the block drawer in the course.

2.Enter your message and click “Send”.

v General

[E) 7rovaxst

> New section

> New section

> New section

> New section

> New section

Collapse all

Course summary

This is a sample course

Activities

[ Assignments
& Attendances
4+ Choices

[ Forums

£ Questionnaires
E1 Quizzes

2 Resources

=+ Wikis

# Workshops

Message My Teacher

« Ichiro Ritsumei 1765 —BR

[Rule for use]

Message My Teacher

v Enter your message for Ichiro Ritsumei L83 —Bf

Message text (! ]

©® Required

202507: SzmpleCourss
Student |D number: 11111111111

| have a question regarding to ~~~.

Cancel \

Please be sure to write the course name and your students ID number in the beginning,
so that the instructor can identify which course you are a student in.
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