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1Application Procedure for Readmission

If you wish to apply for readmission, 
you must first consult with the administrative 
office of your college or graduate school
 (for OIC, consult either your former college/graduate school 
office or the Manabi Station).
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Online Application Procedure
The online application procedure consists of two steps.
 STEP1:Create  an Account
 STEP2:Application Procedure

＊You must have an email address to create an account.

Click“Create Accounｔ”
If you have already completed 
Create Account, 
click “Select here to apply.”
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Please complete your account 
creation by following the 
instructions provided.

①Create Account

Please review the Terms of Use and Privacy Policy, 
and if you agree, select “I agree.”
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After entering your email address, 
click the “Submit” button. 
You will receive an email, so please 
register the required information as 
instructed.

①Create Account

Application Procedure for Readmission



5

Please register your chosen password* and 
your name.
※Password: Enter 6 to 8 alphanumeric characters, starting 
with a letter and including at least one number.

Return to the Landing Page and 
proceed to the application procedure.

① Create Account



Once you have created an account, proceed to the 
application procedure.
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Click “Select here to apply” to begin.

Enter the email address and 
password you registered.

②Application Procedure
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②-1 Entering Application Information
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Example:
College of Global Liberal Arts Department of Global Liberal Arts
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【Postal Code/Prefecture/Address(City/Ward/District)/ 
Address(Town/Village)/Address(Street, Building, etc.)】
About the “Search” Function
You can click the “Search” button next to the postal 
code field, enter the postal code directly in the search 
screen, and automatically fill in the address information.

②-1 Entering Application Information
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＊Overseas Address
Postal Code: Enter "999-9999." 
Prefecture: Enter "Other than those above" 
Enter your information using alphabets, even for countries or regions 
where Chinese characters are used. 
Example: 10 Xisanhuan Beilu, Haidian District, Beijing, China
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②-② Uploading Required Documents

・Reason for Readmission
・Master's Thesis Progress Report and Plan for Completion
・Doctoral Dissertation Progress Report and Plan for Completion
These documents can be downloaded from the Study Support Site. 
For other documents that each college or graduate school specifically 
requires, please contact the college or graduate school administrative 
office.
(At OIC, please contact the Manabi Station or the college/graduate 
school administrative office.)
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③Explanation to Parents/Guardians

Before applying,be sure to explain this 
readmission to your parents or guardians.

https://www.ritsumei.ac.jp/pathways-future/eng/student_registry/readmission.html/


③Confirmation Screen
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（ Omission）
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After confirming that the entered information is correct and no 
corrections are needed, click the [Submit] button.



④Application Accepted
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Application Accepted Screen

Once the submission is completed, 
you will receive a confirmation email. 
Please be sure to check it.
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