
Long-term Stay Travel / Research Progress Report（Form0102-）
To the President of Ritsumeikan University

	Submission Date
	MM　　　　DD　　　　YYYYPlease fill in only the bold-bordered sections and submit to the relevant Research Office on a weekly basis with at least one piece of travel certification attached.



In accordance with the prior confirmation form for long-term stays, I hereby report the research progress as follows.

	Traveler
	Affiliation:
	Position:
	Name:

	Travel Period（Overall）
	MM　　　　　DD　　　　　YYYY　　　　　～　　　　　MM　　　　　DD　　　　　YYYY



〔Budget Details〕
	Budget Title
	
	Principal Investigator Name
	



〔Research Details (Weekly Basis)〕　Please describe in detail the research activities conducted during the week (daily entries not required).
	Date (Month/Day)
	Location
	Research Details
	Travel Certification Received (Remarks)

	　　　　/

～

/
	
	
	□

	＜Days without official duties＞
　　DD　MM、　DD　MM、　　DD　MM
	



〔Message to Administrative Office〕　
	
	
	
	Research Office Staff

	
	
	
	

	
	
	
	Y　 M 　D




【If the traveler’s application type is SmartDB, the Research Office will affix seals, convert to PDF, and attach this form and the travel certification at the travel report stage.】
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