STEP 3-1 Register Application

Procedure 1 Start Application Registration

The application registration can be made from 10:00 AM (Japan time)
of the first day of the application period of the Graduate School/Examination method.
Any application cannot be made outside the specified period.
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Note: Changing registered information
Once you click on “Register”, your information cannot be changed any more. If you need to modify your application,
take the following procedures. Please do not register again.
(1) Items which are shown on your Application Sheet
1) Year of Enroliment, Semester of Enroliment and Graduate School which you apply for

... Cannot be corrected. In case you have registered wrong details, contact the administrative office of graduate
school which you applied for.

2) Other than 1)
... Correct the printed Application Sheet by handwriting (in red).
(2) ltems which are not shown on your Application Sheet (Education Information, International Student Information, etc.)
... Clarify the details to be corrected, and contact the administrative office of graduate school which you applied for.
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STEP 3-1 Register Application

Procedure 2 Confirmation of "Terms and Conditions and Use of Personal Information"

Read the Terms and Conditions and Use of Personal Information in full, select "l agree," and click on "Next >".
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2017-01-25T13:33:47.252014 [ADH10FA] [OT]

Confirmation of Semester OF Graduate School Degree Program Major/Course Course
User Policy Enroliment

Examination Date Application Fee Personal Education Questionnaire Confirmation of
And Method Information Information Registration
Information

Completed

ITerms and Conditions and Use of Personal Information

Please read the Terms of Use below, tick box if you agree, and click Next.
User Policy

{Purposs)
- This user policy determines the conditions related to the use of Internet applications (hereinafter called “this service™) between the person
applying to place an application (hereinafter called “the applicant™) and The Ritsumeikan Trust (hereinafter called “the University™).

{Applicant for this service)
= The application for this service must always be by the student to sit the examination or by a guardian of that student.

({Notes regarding the establishment of the application)

= To make an application, it is necessary to complete the payment of the entrance examination fee and the sending of the application
documents within the application period.

- The application is established when the applicant has used this service and registered accurate application information and when, within
the application period, the applicant has paid the entrance examination fee with a payment methed specified by this service and the
documents necessary for the application have been accepted by the University.

» An application cannot be accepted if the applicant does not provide the University with the infermation and documents necessary for an
application

- If applications are made simultaneously (with a single application receipt number) for examination dates that have different application
pericds, then the earlier of the deadlines for the applications will apply.

+ It is not possible to change the details of the information after pressing the confirmation button for the application registration.

- It is not possible to change the details of the application after the application is established

as materials for investigations and research for future entrance examinati o o i

. - - . - . . ance examination fee for this service: Convenience store (7-Eleven,
information o persons wishing to advance to the university. It will not befemart, credit card (visa, MASTER, JC8, AMEX), Paypal, Alipay
are published. been paid.
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7 formation is registered becomes necessary for the application
nt of this number.

l-' SEfr PC'" Dj" @ I EIQFEE I::I I 'dl: n':‘t EIQFEE B third party after the condusicn of & contract for the outsourcing of

Ency for receipt of entrance examination fee, production of data on

ications methods or devices or due to the maintenance of this

be liable for any compensation for damages if the applicant or
or any other force majeurs that is not attributable to the University

hotice due to the operational status of this service or other
e when it is posted on this site.

ction for any dispute between the applicant and the University or

the sxaminstion

ion in the sitting of the entrance examination will be handied as
follows

(1} Purpose of use
[1] The implementstion of the entrance exanination (soplicstion pr
Implermentation of entrance examMinaton) and the selection process
[2] Notification and announcement of the examination results

[3] The sending of various questionnaire investigations after the ent
[4] The sending of entrance procedure doCuMEents to Successtul ap|

essing, s=nding of examination admission ticket, stc., and

cooperativel
[6] The transfer to the personal infoermation on the student to be ked by the university after entrance te the university (for persons whe
— s TS )

(2) Management of personal information
The personal information of the student to sit the examinafion wi
prevent leaks, loss and damage, etc

() The outsourcing of work related to persenal informatior]
WWork which involves the handling of personal information rifay
regarding the appropriate handling of personal information fand
personal information data.
(4) Statistical documents regarding the entrance examinatifin
The personal information obtained from the student to sit e
as materials for investigations and research for future entragihce
information to persons wishing to advance to the universic)
are published.

be managed safely in accordance with the laws and ordinances to

cutsourced to an external company after the conclusion of a contract
e result of this may be that the company is permitted to handle the

amination will be subjected to various statistical processing and then used
scaminations and it will also be used for the pursose of revealing
ill Not be possible to identify individuals from the statistical materials that
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)

User Policy @ 1agree O I do not agree

e

(<) Ritsumeikan Trust. All rights reserved.
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STEP 3-1 Register Application

Procedure 3 Semester of Enroliment Selection

Select a semester of enroliment.
Note: Only the semesters that you can apply on the day when you log in are displayed.

Manual Logout
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Semester Of Graduate school Degree Program Major/Course Course
Enroliment

Examination Date Application Fee Personal Education Questionnaire confirmation of
And Method Information Information Registration
Information

[Ritsu-Mate My Page] =

completed

I Semester of Enrollment

Please select a Semester of Enrollment.

The application registration can be made from 10:00 AM (Japan Standard Time) of the first day the application period.

2018 April

2018 September

2019 April

< Back

(c) Ritsumeikan Trust. All rights reservad.
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STEP 3-1 Register Application

Procedure 4 Graduate School Selection

Select a graduate school from the list below.
Note: Only the graduate schools that you can apply at the time you log in are displayed.

JAPANESE Manual | Logout
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[Ritsu-Mate My Page] >

Confirmation of User} Semester Of ’ ) Degree Program ' Major/Course ’ Course ’
Policy Enrollment
Examination Date )  Application Fee ) Personal ) Education ) Questionnaire )  Confirmation of b
And Method Information Information Registration
Information
Completed
I Graduate School

Please select a graduate school.

The application registration can be made from 10:00 AM (Japan Standard Time) of the first day the application period.

Graduate School of Law

Graduate School of Economics

Graduate School of Business Administration

Graduate School of Sociology

Graduate School of International Relations

Graduate School of Policy Science

Graduate School of Letters

Graduate School of Science for Human Services

Graduate School of Science and Engineenng

Graduate School of Language Education & Information Science

Graduate School of Core Ethics and Frontier Sciences

School of Law Juns Doctor Program

Graduate School of Technology Management
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STEP 3-1 Register Application

Procedure 5 Program Selection

Select Master's or Doctoral program.
Note: Only the graduate school programs that you can apply on the you log in are displayed.

Manual Logout
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Degree Program Major/Course course

Examination Date Application Fee Personal Education Questionnaire confirmation of
And Method Information Information Registration
Information

completed

I Degree Program

Please select a degree program.

The application registration can be made from 10:00 AM (Japan Standard Time) of the first day the application period.

Master's program
Doctoral program

< Back

(c) Ritsumeikan Trust. All rights reservaed.
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STEP 3-1 Register Application

Procedure 6 Major / Course Selection

Select a major, and click on "Next >".
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Major/Course course

Examination Date Application Fee Personal Education Questionnaire confirmation of
And Method Information Information Registration
Information

completed

I Major

Please select a major / course.

The application registration can be made from 10:00 AM (Japan Standard Time) of the first day the application period.

* Required fisld

Major *

(c) Ritsumeikan Trust, All rights reserved.
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STEP 3-1 Register Application

Procedure 7 Course Selection

Select a course, and click on "Next >".
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[Ritsu-Mate My Page] >

P Semeste ) GraduateS P ‘ ar P Maj @ Course
Examination Date )  Application Fee ) Personal ) Education }  Questionnaire » Confirmation of
And Method Information Information Registration

Information

Completed

I Course

Please select a course. (Course name is different based on Course, Program, Unit etc.)
If only "* " appears in the selection, please select " x".

The application registration can be made from 10:00 AM (Japan Standard Time) of the first day the application period.
* Required field

Major Major in Teaching Profession and Educational Practices

Course * v

< Back | Next >

(c) Ritsumeikan Trust. All rights reserved.

21



STEP 3-1 Register Application

Procedure 8 Select Examination Date and Method

Read the Application Guidelines thoroughly, and click on one of the examination date and admission method you apply.

Regarding the Admission Method of documents screening only, or the Admission Method of which examination date is not
fixed at the time the application period starts, the results notification date is indicated instead of the examination date.

Manual Logout
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Confirmation of L-:-eri Semester Of } Graduate School } Degree Program } Major/Course } Course F
Policy Enrollment

Examination Date [N [T afel 2ot b Personal ) Education ) Questionnaire ) confirmation of [}
and method Information Inforrmation Registration

Information

completed

I Examination Date and Method

Please select an examination date and method.
For admission methods of documents screening only, result notification date is shown in the column "Exam.Date".

The application registration can be made from 10:00 AM (Japan Standard Time) of the first day the application period.

09/15/18 Regular Admissions(April Enrollment)

09/15/18 In-University Advancement Admissions (April Enrollment)

09/15/18 International Student Admissions (Aprl Enrollment)

09/15/18 Adult Learners Admissions (Regular) {(April Enrollment)

09/15/18 Adult Learners Admissions (Applicants with academic credentials) (April)
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STEP 3-1 Register Application

Procedure 9 Application Fee Confirmation

Confirm the deadline for the payment of the Application Fee, and click on the "Next >".
Note: Besides the displayed Application Fee, a transaction fee is also charged.

Manual | Logout
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[Ritsu-Make My Page] =
Application Fee Personal Education Questionnaire Confirmation of
Registration

Information Information
Information

Completed

IApplication Fees

Your Application fee as well as transaction fes to be paid
and the payment deadline are listed below.

Application Fee 35000

Payment Deadline | 03/31/17

() Ritsumeikan Trust. All rights reserved.

<Points to note for those who do not need to pay Application Fee>

The Application Fee may be displayed for system processing reasons even you do not need to pay it.
There is no need to actually pay it.

To confirm whether you NEED to or you do NOT NEED to pay the Application Fee, check “(3) Application fee” of “1:
How to Apply / Application Process” in “Application Guidelines (For all Graduate Schools)”.
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STEP 3-1 Register Application

Procedure 10 Personal Details Registration

[Name]
For details on how to enter your name, check “2: Points to Note when Applying for Admission” in
the “Application Guidelines (For all Graduate Schools) “.

Fill in all the fields below,
and click on “Next>".

[Example]

<Applicants with Japanese citizenship>
Please enter your name on the family register (written in the official family registry
(F £, koseki) or Certificate of Residence (f£ R Z, juminhyo).
<Applicants with non-Japanese citizenship but who have a Student Visa (including who
are expected to get)>
- Please enter your name written on the Certificate of Residence or Passport in Western

R ﬂ_ ﬁffﬁﬁ j( % Ritsumeikan University

alphabet
- - Even if you use Chinese characters in your own country, do not use Chinese characters.
e - Enter your name in the order of Family name (all uppercase), First name (the first letter

in uppercase and the rest in lowercase), and Middle name (the first letter in uppercase
and the rest in lowercase). Example: RITSUMEI Taro Saioniji

<Applicants with non-Japanese citizenship and who have other residential status (such as
Special Permanent Resident, Permanent Resident etc.)>
Please enter your name or alias recorded on the Certificate of Residence or substitute
for it such as Passport or Residence Card.

Completed

l Personal Details

Please enter the following information.

* Required field

Personal Information [Name (Katakana)]

Enter your name in Katakana in the "Name (Katakana)".

-If you selected Japanese nationality during the registration in STEP 2, this field must be filled
with Katakana though the red asterisk is not indicated

-Those who don’t have Japanese nationality need to enter their names in Katakana or please

oy — X leave the blank in this field.
Name (Katakana) | rrrsumer Tarou

Name * RITSUMEI Tarou

[Date of Birth]
Gender * ®Male O Female Enter your date of birth directly into the field.
E.g.: 1990/04/01

Date of Birth * 1991/12/20
Application Fee * Required v [Application Fee]
Select "Required.”
Contact Information Only those who do not need to pay it, please select “Non-Required”.
Postal Code * | 999-9999 Q *Regarding the qualification for exemption from the application fee, please check “1:How to
orot . Apply / Application Process” in the “Application Guidelines (For all Graduate Schools) .
refecture * ther than tho
Address1 * London, UK
— [Address]
e Rl 21 Tojiin St,Kinugasa If you click a magnifying glass icon next to Postal
Code, the search screen appears.
Address3 If you input your Postal Code directly in the search
screen and search, then the address only in Japan will "
Home Telephone Number +44-0000-000-0000 be inputted automatically. =
Mobile Telephone Number o

<Overseas Address>

Postal Code: Enter "999-9999."

Prefecture: Enter "Other than those above."
Address 1 to 3:

can be someone who Il = The maximum number of characters you can use to enter information for any of these fields is
40.

Parent's/Guardian's Information and Contact

*Parent/Guardian or a person wh
*A Parent/Guardian or a pers;

| accept the identi
Il accept the ident

Name * RITSUMEI Ichiro
- Please include your country name.
Relationship to the Applicant * | Father - Enter your information using alphabets even for countries or regions where Chinese characters
are used.
oS E.g.: 10 Xisanhuan Beilu,
Postal Code * 999-9999 Q Haidian District,
Beijing, China
Prefecture * Other than those above v
<Sending the result notification to an address different from the one entered>
AR Fondon; UK Enter the alternate name and address in the "Notes (Ex. Another Address" box at the bottom of
P P ———— the "Application Sheet" printed in "Printing the Application Sheet" in STEP 5.
Address3 [Telephone Number]
Be sure to enter a telephone number that can be used to get in touch with you as it will be
Home Telephone Number | +44-0000-000-0000 necessary to contact you about the application. Either a “Home Telephone Number” or a “Mobile

Telephone Number” must be entered. Hyphens are not needed between numbers.

Mobile Telephone Number

< Back Next >

[Parent/Guardian’s Telephone Number]
Either "Home Telephone Number" or "Mobile Telephone Number" must be entered for the
Parent/Guardian’s information.

(c) Ritsumeikan Trust. All rights reserved. 24



STEP 3-1 Register Application

Procedure 11 Eligibility Details Registration

Enter all the necessary information, and click on "Confirm >".

[How to fill in each Eligibility Details, and examples of Academic Standing and Graduation]
*Eligibility Details except “Degree” must be entered.
*Education Information before entering university need not be entered (but need to be entered only for those
I Whose educational background is high school)
R Ry — *If you have graduated from several universities/schools, please enter the educational background which is
R ’ related to the eligibilities to apply.
Example1: You are now a 4th year student of university and apply for Master's Program.
Fill in the part @ about the university which you are expected to graduate.
Academic Standing: University Graduate, Status: Expected to graduate
Example2: You have already graduated from a university and apply for Master's Program.
Fill in the part @ about the university which you have already graduated.
Academic Standing: University Graduate, Status: Eligible to graduate

Completed

l Eligibility Details Example3: You are now a 2nd year master student and apply for Doctoral Program.

Fill in the part @ about the university which you have already graduated.
Please enter the education background related to Requirementy Academic Standing: University Graduate, Status: Eligible to graduate
For those who had the indivisual preliminary screening, please i N
Please also enter the column of other education background. Fill in the part @ about the graduate school which you are expected to have completed.
e e Academic Standing: Completed a Master’s Program, Status: Thesis under evaluation
given before Example4: You are now a 3rd year student of Ritsumeikan University and apply for Master Program with

Admissions for Accelerated Learners (Grade skippers).
Fill in the part @ about the university which you are now enrolled in.
Academic Standing: Completed a 3 Years of University Study, Status: Expected to receive credit
*(Estimated)Graduation Date: Enter the expected year/month you will be expected to finish
your 3rd year
Example5: You have already graduated from a university and completed a Master's Program,
in addition you have graduated from vocational schools etc.
Fill in the part @ about the university which you are expected to graduate.
Academic Standing: University Graduate, Status: Eligible to graduate
Status Expected to graduate v Fill in the part ) about the graduate university which you have already completed.
el e | & Academic Standing: Completed a Master’s Program, Status: Received qualification
= Fill in the part® about the vocational school which you have graduated.
@ *University code can be left as blank.
erican BRC unversity Academic Standing: Other, Status: Eligible to graduate
College / Depar®gent | Intemnational Relations Example6: You are now a 5% or 6" semester in Acclerated program and apply for Master's Program.
Fill in the part @ about the university which you are expected to graduate.
Academic Standing : Completed a 3 Years of University Study, Status: Expected to graduate

[Those Who Gained Eligibility to Enter a Graduate School by the Individual Preliminary Screening ]
*On entering Eligibility Details, all parts except “Degree” must be filled in.
Enter your educational background in (.
.| Example: If your educational background is high school
Academic Standing: 3-Year Senior High School Graduate , Status: Eligible to graduate
University Code: Blank
University: Enter the name of high school which you have graduated
College/Department: College(Course/Program) of high school which you have graduated
(Estimated) Graduation Date: The year/month you passed the Individual Preliminary Screening
Enter the items below in the part of Other academic background
Academic Standing: Other , Status: Expected to receive qualification
University/Graduate School Name:9998
University/Graduate School Name, College and Department/Major and Degree:
Enter “ A& #5811 {L5xt R or “Nyugakushikakudanryokuka”.
(Estimated) Graduation Date: The year/month you passed the Individual Preliminary Screening

[University Code]
Click on the magnifying glass button, enter the university name, and search.
Search is done by a partial match.
[Our University Codes]
Ritsumeikan University: 2200
Ritsumeikan Asia Pacific University: 2480 : 3
[Overseas universities]
Do not use the magnifying glass button search function. .
University Code: Enter “9200” directly into the field. e
University: Enter the university name directly into the field.
[Magnifying Glass Function]
- Search the University Code by "Prefecture" or "University" name.
- Please do not select a university which has (|8)in front of the University Code.
- A country code cannot be used.

If you are currently enrolled in/have graduated from Ritsu!
hyphen).
*Those who have less than 11 digits ID number do not nee:

ID Numbe: N

[Student ID Number]
Be sure to enter your Student ID Number if you have graduated from or
currently enrolled in Ritsumeikan University (except a hyphen) . 25

[Degree]
This is not a required field. The name of the degree is often indicated on the graduation certificate and other
similar documents. However, this field can be left blank if you are not sure about the name of your degree.




STEP 3-1 Register Application

Procedure 12 Questionnaire (Optional)

Put a check mark next to all applicable items, and click on "Confirm >".
Your answer to this inquiry has no impact on your examination result.

JAPANESE | # Manual | Logout

Y Account : EXP1015418
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[Ritsu-Mate My Page] >

Registration
Information

Completed

l Inquiry(Optional)

Please tick any box that applies to the reason why you chose this graduate school.
(Multiple answers allowed)

NOTE:This questionnaire is for the purpose of future student recruitment and has no effects on your screening result.

1. What motivated you to think of going to "Ritsumeikan University Graduate School®™ when you compared to other University?

(Multiple answers are allowed)

Graduated from Ritsumeikan Univ. Recommended by Professors at a university I attended (Ritsumeikan)
_ Recommended by Professors at a university 1 attended (other than Ritsumeikan)

_J Recommended by teachers at a Japanese school/ professional school [ attended

_J Recommended by family/ bosses/ seniors/ friends ) Recommended at work

_J High name recognition _J Ritsumeikan Univ. was ranked in World University Ranking such as THE, QS etc.

Professor, who would like to learn from

Ritsumeikan Univ. Graduate Schools offer the area of research I wanted to conduct

Fairs for international students or admission guidance at a Japanese School Admission guidance of Ritsumeikan Univ.
Admission guidance or event of individual graduate school Graduate school week

Saw advertisements (Guidebook of Ritsumeikan Graduate School/website/informative magazines etc.)

Tuition and fees Other
2. The reason you considered ring or applied Graduate Schools at other universities. *Ple ces which you think
the other versity is supenior itsumeikan. (Multiple answers are allowed)
Research continuity Research achievements ) Research environment (facilities/ equipment)
Research guidance method ) Academic advisors Curriculum (educational contents)
Tuition and fees Scholarships and grants
] Location of the campus/ accessibility _] Name recognition Career-path support
C) Employment results ) Acquirable skills/certificates

I didn't consider applying or applied to other universities

(c) Ritsumeikan Trust. All nghts reserved. 26



STEP 3-1 Register Application

Procedure 13 Confirmation of Application Registration Details

Confirm the information you have entered, and click on “Register >".

JAPANESE | & Manual | Logout
e s Account : EXP1015418
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[Ritsu-Mate My Page] >

Confirmation of
Registration
Information

Completed

IAppIication Details

If you need to modify the input data after confirming, click " Back".
Once you click on "Register”, your information cannot be changed anymore.

User Policy I agree
Semester of Enrollment | 2021 April
Graduate School | Graduate School of International Relations
Degree Program = Master's program
Major Major in International Relations
Course
Examination Date and Method | 12/02/20 Regular Admissions (Document Screening for Japanese Based Program) (April)
High name recognition Ritsumeikan Univ. was ranked in World University Ranking such as THE, QS etc.
Professor, who would like to learn from
Ritsumeikan Univ. Graduate Schools offer the area of research I wanted to conduct
Fairs for international students or admission guidance at a Japanese School Admission guidance of Ritsumeikan Univ.

Admission guidance or event of individual graduate school Graduate school week

Saw advertisements (Guidebock of Ritsumeikan Graduate School/website/informative magazines etc.)

Tuition and fees Other

ct the choices which you think

Research continuity Research achievements Research environment (facilities/ equipment)
Research guidance method Academic advisors Curriculum (educational contents)

Tuition and fees Scholarships and grants

Location of the campus/ accessibility Name recognition Career-path support

Employment results Acquirable skills/certificates

I didn't consider applying or applie gaidm

NOTE:- Once you click on “Register”, your information cannot be

<gack [ Register changed any more. Please confirm the information you
have entered carefully before registration.

Click on "< Back" to return to the previous screen if you need to make any corrections/changes.

Note: Once you click on “Register”, your information cannot be changed any more. If you need to modify your application,
take the following procedures. Please do not register again.
(1) Items which are shown on your Application Sheet
1) Year of Enroliment, Semester of Enrollment and Graduate School which you apply for
... Cannot be corrected. In case you have registered wrong details, contact the administrative office of graduate

school which you applied for.
2 ) Other than 1)
... Correct the printed Application Sheet by handwriting (in red).

(2) Items which are not shown on your Application Sheet (Education Information, International Student Information, etc.)
... Clarify the details to be corrected and contact the administrative office of graduate school which you have applied for. 27




STEP 3-1 Register Application

Procedure 14 Completion of Application Registration Details

Confirm that the following screen is displayed, and click on "Completed".
W Applicants who do not have Japanese nationality... Move to STEP3-2 “International Student Register”
B Applicants who have Japanese nationality ... Move to STEP4 "Pay Application Fee”

JAPANESE | + Manual | Logout
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[Ritsu-Mate My Page] >

I Registration is Complete

Your information has been registerd.Please complete payment of Application Fee(s) as well as transaction fee and submit Application
Documents by designated deadlines.

Thoese who don't have Japanese nationality, be sure to register International Student Information by clicking on the "Register Internaticnal
Student Information". Special Parmanent Residents, Long-term Residents and Permanent Regidents also need to register Internationl
Student Information.

Completed

(c) Ritsumeikan Trust. All rights reserved.

The top page will be displayed.
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I RITSUMEI Taro's Page

m Admission *Registration opens at 10AM (JST) on 1st day of Application Period.

[International Student Register]
See STEP 3-2 : Register International Student Information

[Check Application Information]
You can check the information you have registered.
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