January 2023
Ritsumeikan University Graduate School

AY 2023 Post-Master’s Research Student / Doctoral
Research Student Application Guidelines

I. System Outline

1. Post-Master’s Research Student / Doctoral Research Student System

The Post-Master’s Research Student / Doctoral Research Student System is a system that permits those
who completed graduate schools or completed graduate programs without degree to use Ritsumeikan
University’s facilities in order to continue their research. Post-Master’'s Research Students and Doctoral
Research Students cannot register for classes or receive research instructions from the faculty.

2. Qualification

(1) Application Qualifications for Post-Master’s Research Students

In order to become a Post-Master’'s Research Student, you must fulfill either of the following items i or ii.

i. Obtained, or are expected to obtain a master’s degree at a graduate school of Ritsumeikan University.

ii.Obtained, or are expected to obtain a professional graduate degree at a graduate school of
Ritsumeikan University.

(2) Application Qualifications for Doctoral Research Students

In order to become a Doctoral Research Student, you must fulfill either of the following items i or ii.

i. Obtained, or are expected to obtain a doctoral degree at a graduate school of Ritsumeikan University.

ii.Completed program requirements for either a doctoral program, an integrated doctoral degree program
or a 4-year doctoral program and withdrew from the university after being enrolled for more than the
standard period of study (this is called “Completion of doctoral coursework without degree”), or are
expected to withdraw.

*There is a limit to the total number of years applicants can be registered as a Doctoral Research Student. Applicants
cannot request to be Doctoral Research Students after reaching the limit. (For those who fulfilled qualifications to
become a Doctoral Research Student in or after fall semester AY 2009, the limit is 3 years. For those who fulfilled
qualifications to become a Doctoral Research Student in or before the spring semester AY 2009, the basic period is
within 3 years and the limitis 5 years.)

[Important information regarding the residence status for international students]

This is not a program for Post-Master’s Research Students and Doctoral Research Students to
acquire the “Student” residence status. Accordingly, applicants who do not have Japanese
nationality must submit documents proving that they possess valid residence status in Japan
throughout the entire period of their participation in the Post-Master's Research Student/ Doctoral
Research Student system.

3. Enrollment Period

The enrollment period is from the beginning of the semester to the end of the semester. If you wish to
extend your status as a Post-Master's Research Student or a Doctoral Research Student into the
following academic year, you must re-apply for it.

4. The privilege of Post-Master’s Research Students / Doctoral Research Students

(1) Post-Master’s Research Students and Doctoral Research Students are able to use the libraries,
areas which ICT environment is provided such as Multimedia rooms, and facilities for graduate
students* only for the period when their enroliment is permitted.

Please contact the Office of Graduate Studies for details.
* Facilities for graduate students differ depending on the campus or the graduate school.

(2) Post-Master’s Research Students and Doctoral Research Students basically cannot use the common
research room (Study Carrels) for graduate students. However, they may be able to use the common
research rooms (Study Carrels) under the conditions which were specified by the relevant graduate
school. (Please consult with the graduate students association of each graduate school for details.)

(3) Post-Master’s Research Students and Doctoral Research Students can continue to use their
RAINBOW user ID and e-mail address, which they were using while they were enrolled as graduate
students.

(4) Loan conditions of the library for Post-Master’s Research Students and Doctoral Research Students
are “100 books in 100 days” (The last day of the loan period is the last day of student’s




enrollment). For details, please see “Borrowing, Returning” page of the Ritsumeikan University
Library website. The library database is also available for use. However, the authorization status to
access the database may change. Please contact the library directly to find

out whether you can access the particular database or not.

http://www.ritsumei.ac.jp/library/eng/

5. Taking Courses

If Post-Master’s Research Students or Doctoral Research Students wish to take a course at a Graduate
School as a Non-Degree Student, they are required to complete separate application procedures for this.
For details about the Non-Degree Student system, please refer to the section about the “Non-Degree
Student system for graduate students” in the “Guidelines for Non-Degree Student Application
Procedure”.

Il. Application Procedures

1. Application Schedule and Method
(1) Application Period
1) Applying for spring semester enroliment / the whole academic year:
9:00 on Friday, Mar 3, 2023 - 17:00 on Friday, Mar 10, 2023
2) Applying for fall semester enroliment:
9:00 on Monday, Sep 4, 2023 - 17:00 on Monday, Sep 11, 2023
* The application must arrive by the due date if they're sent by post.

(2) Location/Hours for Application Submission
Applications can either be mailed or submitted in person at the Administrative Office, College of
International Relations. (applications must be submitted no later than 5:00 pm on the final day of the
application period if submitted in person). The application must arrive by the due date if they’re sent
by post.

(3) Documents to be submitted
Please submit the documents below during the application period. v is required only for those who do
not have Japanese nationality.

i. Application for Post-Master’s Research Student / Doctoral Research Student (designated form)

ii. Photo Attachment Form (designated form)

iii. One photo for Application for Post-Master’s Research Student / Doctoral Research Student and
another photo for an ID card of Post-Master’s Research Student / Doctoral Research Student (The
photos should be taken in the last three months. They must be printed in color, without a hat, facing
forward, plain background, glossy finish, no frame, 3 cm long x 2.4 cm wide). The total of two photos
must be submitted.

*Attach to i and ii above.

iv. Pledge Statement & Consent to Use of Personal Information

v. (Only for those who do not have Japanese nationality) Documents proving that the applicant
possesses valid residence status in Japan throughout the entire requested period. Submit a copy of
either one of the following: Residence card [front and reverse side] or Special Permanent Resident
Certificate [front and reverse side]

2. Notification of result and Registration Procedures
(1) Notification of Result
Whether your application is accepted or rejected will be decided by a document screening or an
interview to be conducted by each Graduate School. Applicants will be notified of the results by post.
1) Spring semester: (Fri.) March 17, 2023
2) Fall semester: (Tue.) September 12, 2023

(2) Deadline for Registration
1) Spring semester: (Thu.) March 30, 2023
2) Fall semester: (Tue.) September 26, 2023

(3) Registration Procedures
1) Please pay the fee mentioned on the 7 F[id%1(notice of allowance) by the deadline above by
using a money transfer form included with & FJ# %1 (notice of allowance) which will be sent by


http://www.ritsumei.ac.jp/library/eng/

post. (You must make the payment at a financial institution during its business hours. Payment is
considered valid if the date of the stamp used by the financial institution on the receipt is the
deadline date or earlier date.) The Post-Master’s Research Student / Doctoral Research
Student System fee for a full-year is the annual fee. Meanwhile, the fee for Spring Semester
only or Fall Semester only is the half of the annual fee. If you fail to pay the fee by the
designated deadline, your permit will be cancelled.

<Annual Fee>

Annual Spring Semester Fall Semester
Post-Master’s Research
Student System Fee ¥4.,200 ¥2.100 ¥2.100
Doctoral Research Student ¥14,000 ¥7.000 ¥7.000
System Fee

*There will be no refunds given for any reason once payment has been made.

2) On the completion of designated procedures, successful applicants will be registered as
Post-Master’s Research Students or Doctoral Research Students, and issued an ID card
indicating a Post-Master's Research Student or a Doctoral Research Student of Ritsumeikan
University.

3. Other Important Notes

(1) In case, Post-Master’s Research Students or Doctoral Research Students, whose enrollment status
are valid through the academic year, wish to enter or re-enter one of our graduate schools from fall
semester, they must submit a “Request of Resignation from Post-Master’s or Doctoral Research
Student” by Tuesday, Sep 5, 2023. Accordingly, the period when their enrollment status is valid
would be changed from the whole academic year to the spring semester only. However, once
payment of the annual fee has been made, there will be no refund for any reason.

(2) In_case, Post-Master’s Research Students or Doctoral Research Students, whose enroliment
status are valid in the spring semester only, wish to continue their research during the fall
semester as well, they must submit the applications during the application period for the fall
semester according to “ll. Application Procedures®. If they are approved, you must finish all
necessary procedures including the payment of Post-Master’s Research Student System Fee
or Doctoral Research Student System Fee during the application period.

(3) The enroliment status as Post-Master’s Research Students or Doctoral Research Students is valid
through each academic year only. If you wish to continue your enroliment in the following academic
year as well, you must apply again during the designated period.

(4) Post-Master’s Research Students and Doctoral Research Students must comply with regulations of
Ritsumeikan University. If their actions or behaviors violate our regulations, or are improper as
Post-Master’s Research Students or Doctoral Research Students, their status as Post-Master’s
Research Students or Doctoral Research Students will be deprived and the permission to continue
their research or use the graduate facilities will be withdrawn.

(5) “Certificate of Non-degree Student” can be issued if necessary. However, the Commuter Pass
Certificate and the Student Traveler Fare Discount Certificate required for purchase of a student
commuter pass cannot be issued.
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Pledge Statement & Consent to Use of Personal I[nformation

MEHE K

Dean of the Graduate School of

FhlE. ALaEERFRPRFHMEEICHEET 5I12H =Y. LanEERFRFRRFA|
BHORIZKREOHERVNEETFTIT D ETZENVELET,

T, AMEEREDN MIMERZIIE T H2EANEROBFLNCDONT] &&
SFIAHCEERHRIC. ROBEAFHREERATASSLICABTLETS,

Upon my application to the Ritsumeikan University Graduate School as a Post-Master’s
Research Student, I hereby pledge that I will abide by the Ritsumeikan University Graduate
School Regulations and all|l other rules of the university

[ agree to the use of my personal information by Ritsumeikan University in accordance with
the guidelines set forth in the document entitled “Management of Personal Information at
Ritsumeikan University,” in conjunction with my application to the Ritsumeikan University
Graduate School as a Post-Master’s Research Student.

**[ﬁf (Graduate School of) Bf%*‘—l'

AAKS (FAAEH)

(Name in print to be written by the student)

AL AR R ARG LOWHE AR - IFFEAE BRI T, KA — D — DB ERE L TIZS 0,
(T 7/ ATTE) SRR Ny 7= SRS D T > FERRE > SEAn R Rl

%k See the website of Ritsumeikan University for Post—-Master’ s Research Student Regulations.
(URL) http://www.ritsumei.ac.jp/infostudents/rule/ (Japanese text only)

*As for the Ritsumeikan University Graduate School Regulations, see the website below.
(URL) http://www.ritsumei.ac.jp/infostudents/rule/ (Japanese text only)
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Handling of Personal Information at Ritsumeikan University

This is a translation of the document. (The Japanese document shall be the original.)

Ritsumeikan University (hereinafter called “the University”) handles personal information obtained by the University
from prospective students as set forth below, in compliance with laws and regulations relating to the protection of

personal information and the Ritsumeikan Trust Personal Information Protection Regulations.

Purpose of Use
Personal information on students will be used for the following purposes:
1. Provision of learning support for students, etc. including enroliment record control, registration control, performance

control, and tuition fee information control

2. Provision of living support for students, etc. including life consultation, after-school activity support, scholarship
control, and health control

w

. Provision of career and job search support for students, etc. including career guidance, job search activity support,
and career and job search information control
. Consulting with guardians about registration, performance, and careers including notifying guardians of performance

. Execution of entrance exam business and admission procedure business

4

5

6. Sending various guides for the University and other schools established by The Ritsumeikan Trust

7. Managing use and security control of school facilities and equipment

8. Issuance of certificates

9. Provision of necessary information to partner universities within Japan and overseas based on academic exchange

agreements
B List of Ritsumeikan University’s Partner Universities and Institutions

http://www.ritsumei.ac.jp/international/pdf_j/RU_partner_universities_and_Institutions.pdf

10. Provision of necessary information to groups operating scholarship businesses

11. Provision of necessary information to the group consisting of students (Ritsumeikan University Student Union)

12. Provision of necessary information to the group consisting of graduates (Ritsumeikan University Alumni

Association)

13. Provision of necessary information to the group consisting of the parents of students (The Parents Association of
Student Education Assistance)

14. Provision of necessary information to groups permitted by the Ritsumeikan Trust Personal Information Protection
Committee

15. University assessments (self-assessment, third-party assessment, accreditation, etc.), and statistical research

16. Education, research, and FD activities

17. Other purposes related or incidental to each of the above

Management of Personal Information
Personal information on students is securely managed in line with laws and regulations and the Ritsumeikan Trust

Personal Information Protection Regulations so that it is not leaked, lost, or damaged.

QOutsourcing Services Associated with the Provision of Personal Data
The University may outsource certain work that includes the handling of personal data to a third-party entity having

executed an agreement on the proper handling of personal information.

Provision of Personal Data to Third Parties
The University does not provide personal data to third parties without the prior consent of the subject. However, that
information may be provided without the consent of the subject in cases where appropriate provision is required under

laws and regulations.

(SLANER R KRB
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Handing of Personal Information at Ritsumeikan University

This is a translation of the document. (The Japanese document shall be the original.)

Ritsumeikan University (hereinafter called “the University”) handles personal information obtained by the University
from prospective students as set forth below, in compliance with laws and regulations relating to the protection of

personal information and the Ritsumeikan Trust Personal Information Protection Regulations.

Purpose of Use
Personal information on students will be used for the following purposes:
1. Provision of learning support for students, etc. including enroliment record control, registration control, performance

control, and tuition fee information control

2. Provision of living support for students, etc. including life consultation, after-school activity support, scholarship
control, and health control

w

. Provision of career and job search support for students, etc. including career guidance, job search activity support,
and career and job search information control
. Consulting with guardians about registration, performance, and careers including notifying guardians of performance

. Execution of entrance exam business and admission procedure business

4
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6. Sending various guides for the University and other schools established by The Ritsumeikan Trust

7. Managing use and security control of school facilities and equipment

8. Issuance of certificates

9. Provision of necessary information to partner universities within Japan and overseas based on academic exchange

agreements
B List of Ritsumeikan University’s Partner Universities and Institutions

http://www.ritsumei.ac.jp/international/pdf_j/RU_partner_universities_and_Institutions.pdf

10. Provision of necessary information to groups operating scholarship businesses

11. Provision of necessary information to the group consisting of students (Ritsumeikan University Student Union)

12. Provision of necessary information to the group consisting of graduates (Ritsumeikan University Alumni

Association)

13. Provision of necessary information to the group consisting of the parents of students (The Parents Association of
Student Education Assistance)

14. Provision of necessary information to groups permitted by the Ritsumeikan Trust Personal Information Protection
Committee

15. University assessments (self-assessment, third-party assessment, accreditation, etc.), and statistical research

16. Education, research, and FD activities

17. Other purposes related or incidental to each of the above

Management of Personal Information
Personal information on students is securely managed in line with laws and regulations and the Ritsumeikan Trust

Personal Information Protection Regulations so that it is not leaked, lost, or damaged.

QOutsourcing Services Associated with the Provision of Personal Data
The University may outsource certain work that includes the handling of personal data to a third-party entity having
executed an agreement on the proper handling of personal information.

Provision of Personal Data to Third Parties

The University does not provide personal data to third parties without the prior consent of the subject. However, that
information may be provided without the consent of the subject in cases where appropriate provision is required under
laws and regulations.

(SLANER R KRB
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