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Effective

Inquiries regarding this matter: =&,
Ritsumeikan University Library Website - Inquiry Form &3

Ocrober 1,2026 B

NN\

Before

@D RequestaBudget TransferFormat
thelibrary.
@ Signtheform.

@ Submitthe formtothe Research
Office by

e-mailorin person.

Changes to Library Service Payment

i

Procedures

After
When applying through MyLibrary:

v' Select "School Fund" as the
payment method

v’ Select a Budget Code

L Budget Transfer Forms are no longer required.

L Please sign when receiving materials at the library counter.

Please Read Before Submitting a Request

A\ Payment Method and Budget Code Cannot Be Changed Later

The selected payment method (School Fund / Personal Payment) and Budget Code cannot

be changed after submission.

A\ e-DDS Payroll Deduction Will Be Discontinued

Applications submitted on or before September 30, 2026, will continue to be paid through payroll

deduction.

Please select either School Fund or Personal Payment.

For Personal Payment:

* Payment must be made by bank transfer to Sumitomo Mitsui Banking Corporation (SMBC).
Bank account information will be provided in the notification e-mail.
* New requests may be suspended if payment remains outstanding.

A\ End-of-Fiscal-Year Requests

If you use a budget that is valid only for the current fiscal year, please allow sufficient time
so that materials can be received and processed before the end of the fiscal year.
Processing and delivery may take additional time.

Applying for Library Services and Payment Methods

M Services Requested via MyLibrary

M Services Requested at the Library Counter

Interlibrary Loan (Copy / Loan), Campus Copy Service for Borrowed ILL Materials, NDL Digital
Document Delivery Service, Copy Request Collection Printing Service, Assisted Search Service,
Service for Full-time Faculty Microform Copy Service
> Personal Payment: Cashless payment at the » Personal Payment: Cashless payment at the library
library counter (e-DDS: bank transfer) counter

» School Fund: As described above

» School Fund: A Budget Code is required. Please
check your Budget Code in advance via MyLibrary or
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the BCM website.
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