
Direct Debit 
Registration Guide



Before starting the procedures...
■ The URL for the direct debit procedure is listed on the last page of this manual. 

■ Please review this manual thoroughly before proceeding. 

■ Please note that, as a general rule, the direct debit procedure must be completed using the Japanese-
language screens.

■ Paper-based registration procedures are not accepted. If you cannot easily register online, please pay 
tuition and fees by a method other than direct debit.

For details such as the tuition direct debit schedule, please check the "Direct Debit Special Site" 
accessible via the URL or QR code below.

URL: https://www.ritsumei.ac.jp/tuitionfees/directdebit/

https://www.ritsumei.ac.jp/tuitionfees/directdebit/
https://www.ritsumei.ac.jp/tuitionfees/directdebit/


Before starting the procedures...

■ Account Holder and Eligible Accounts

The account to be registered must be held in the name of the 
student or the tuition payer.

Only accounts at financial institutions in Japan can be registered.

* Accounts at overseas financial institutions cannot be registered.

* Corporate accounts and sole proprietor accounts cannot be registered.

* The direct debit registration procedure must be completed by the account holder, 
   either the student or the tuition payer.



Before starting the procedures...

■ Items to Prepare

Student ID number (11 digits) and Payer Code (17 digits)

Bank account information for a financial institution in Japan
(bankbook or cash card)

Identity verification information (e.g., cash card PIN) 
*This will differ depending on the financial institution.

Email address of the account holder 
(to receive the procedure URL and notification of registration results)
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Important Points When Registering
■ Cases Requiring Registration Again

Once registered, the account remains valid, in principle, until graduation or completion. 
However, you must complete the registration procedure again in the following cases.

Students who advance internally to Ritsumeikan
University after graduating from an affiliated school

Students who are issued a new Student ID Number 
because they advance internally to a Ritsumeikan
graduate school, transfer to another college, are 
readmitted, or for any other similar reason

* Registration is required again even if you continue using the same account.



■ Payment Is Not Complete Upon Registration
Completion of the Direct Debit procedure alone does not mean that payment has been 
completed. Payment is completed when the withdrawal from the registered account has 
been successfully made.

■ Protection of Your PIN and Personal Information
Information such as the PIN used for identity verification at the financial institution will 
not be disclosed to or stored by the University or the payment collection service provider. 
The University will never ask for this information by phone or other means.

■Complete the Procedure on the Financial Institution's Website
If the final screen on the financial institution’s website displays a button such as Return 
to Merchant (収納機関に戻る) or Logout (ログアウト), be sure to select that button 
before ending the procedure. If you only close the browser, registration may not be 
completed.

■ System Maintenance Hours
The system is unavailable during regular maintenance, daily from 4:30 a.m. to 5:30 a.m. 
(Japan Standard Time).

Important Points When Registering



Direct Debit Registration Procedure (5 Steps)

■ Please follow the steps below to complete the procedure using a PC, smartphone, or similar device. 
■ During the registration process, you will be redirected to the dedicated website of your financial institution. 

01 02 03

Access the Ritsumeikan
University Tuition Portal

Enter Basic Information
(Select '口座振替のお手続き')

Select Bank and Enter 
Account Information

04

Verify Your Identity 
on the Bank's Website

05

Check the Confirmation 
Email



Access the Tuition Portal 02 03 0504

Ritsumeikan University Tuition Portal Site



Access the Tuition Portal 02 03 0504

Review the Terms of Use

[上記利用規約を確認しました]
(“I have read and agree to the Terms of Use.”)

Check the box.

Enter your login information.
- Student ID Number (11 digits)
- Payer Code (17 digits)

Required

Required



Enter Basic Information 02 03 050401

Select the Direct Debit (口座振替のお手続き) button.



02 03 050401

Review the Terms of Use

[上記利用規約を確認しました]
( “I have read and agree to the Terms of Use.”)
Check the box.

Enter Basic Information



02 03 050401

Enter the account holder's name (Katakana). 
* The account holder is the person who 
actually pays the tuition and fees.

Enter the email address to receive the completion 
notification.

Enter your telephone number.

Required

Enter Basic Information

Required

Required



Select Bank and Enter 
Account Information 02 03 050401

Go to the financial institution selection screen. 
Select the “Go to Financial Institution Selection”
（金融機関選択画面へ）button.

Select your financial institution and enter your 
account information. Follow the on-screen 
instructions to complete the entry.



Verify Your Identity 
on the Bank's Website 02 03 050401

• Go to the financial institution's website and verify your identity 
using the cash card PIN or other means. 

• Procedures cannot be completed at financial institution 
counters. If you have any questions on the financial institution 
website, please contact each financial institution. 

• If buttons such as “Return to Merchant”（収納機関に戻る）or 
“Logout”（ログアウト）appear on the final screen of the financial 
institution site, be sure to press those buttons before completing 
the procedure. Simply closing the browser may not complete the 
registration.



Check the Confirmation Email 02 03 050401

• The application completion screen will be displayed.
• Please check the registration completion notification email 

sent to your registered email address.
• If you do not receive the email, please check your spam folder 

or similar settings.
• You can check your registered information, including account 

details, from 2:00 p.m. on the day after registration in the Direct 
Debit History Inquiry（口座振替 履歴照会） screen of the Ritsumeikan
University Tuition Portal.

• Simply completing the direct debit procedure does not count as 
payment completion. Payment is considered complete once 
the withdrawal from the registered account is completed. 



Direct Debit Procedure Site

■ To complete the Direct Debit procedure, please use the website below.

Ritsumeikan University 
Tuition Portal

https://pay.f-regi.com/fc/ritsumei_tuition/ja
https://pay.f-regi.com/fc/ritsumei_tuition/ja
https://pay.f-regi.com/fc/ritsumei_tuition/ja
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